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B cootBetctBMM C DepepanbHbiMM  3akoHamu o1 27.07.2010 Ne 210-3 «O6
opraHusauuu npegocTaBneHns rocyaapCTBEHHbIX n MYHULMNANbHbIX yCIyr»,
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Ne 23 «O6 yTBepxaeHun agMUHUCTPATUBHOIO pernameHTa npeaoctaBneHns MyHULMNanbHON
ycriyru Mo Bbldade apxXmMBHbIX CAPaBOK, apXMBHbIX BbINUCOK, apPXUBHbLIX KOMWUA U
WH(OPMAUUNOHHBIX MMCeM MO BOMpocaM, 3aTparvBaloUM MpaBa W 3aKOHHble WHTepechl
3asaBuUTENSAY.

3. OnybnukoBaTb HacToOsILLlee MNOCTAHOBMEHNE B MNEPUOLMYECKOM MEeYaTHOM
n3gaHuKn, pacnpocTpaHAEMOM Ha TeppuTOpuUKM ropoackoro okpyra ®PpsasuHo (ExeHepenbHas
obLecTBeHHO-NonMTM4yeckaa raseta ropoga ®dpaAsvHO «Knwyb»), M pasMecTUTb Ha
odomumanbHOM canTe ropoackoro okpyra PpssnHo B cetn VHTEpHeT.

4. KOHTpOnb 3a BbIMOMHEHWEM HACTOSALLEro NMOCTaHOBMNEHUS BO3MNOXWUTb HA  NEepBOro
3amecTuTens rnaebl agMuHucTpauum bowesaHa H.B.

MaBa ropoackoro okpyra ®pssmHo [.P. BopobbeB
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[. O6wme nonoxeHus
1. MpeameT perynupoBaHma AQMUHUCTPATUBHOIO pernameHTa

1.1. Hactoawun AOMUHUCTPaTUBHBINA pernaMmeHT perynmpyeTt OTHOLLIEHNS, BO3HUKatOLLne
B CBSA3M C NpefoCTaBfieHMEM MYHUUMNANbHOM yCcnyrn «Bblgavya apxXmBHbIX CPaBOK, apXMBHbIX
BbIMUCOK, apXMBHbIX KOMUA N MHAPOPMALMNOHHLIX MUCEM Ha OCHOBAHUU apXUBHbLIX JOKYMEHTOB,
CO3[aHHbIX C 1 anBaps 1994 roga» (nanee — MyHMumMnanbHaga ycrnyra) apxvBHbIM OTAENOM
ynpaBneHus genamv agMMHUCTpaumm ropogckoro okpyra ®pssmHo (ganee — MyHuumnanbHbIN
apxuB).

1.2. Hactoawun  AOMUHUCTPaTUBHbIN pernaMmeHT  ycTaHaBnuBaeT  MOpPSAOoK
npegocrtasneHna MyHuumMnaneHOW ycnyrm u cTanHgapt npegocTtasBneHns MyHuuunansHOW
ycryru, cocTtaB, nocrnegoBaTefibHOCTb U CPOKWU BbIMOSMIHEHUS aAMUHUCTPATUBHBIX Npoueayp no
npegocTtasneHntio MyHuumnansHon ycnyrn, TpeboBaHMs K NOPSAKY WX BbIMNOMHEHUS, B TOM
yncrne ocCOBEHHOCTU BbINOSIHEHNA aAMUHUCTPATMBHbBIX MpOLEedyp B SMEKTPOHHOW ¢opme, a
TaKke OCOBEHHOCTU BbINOMHEHUA AaAMWHUCTPATUBHBLIX MNpoueayp B MHOMoMYHKUUOHANbHbIX
LeHTpax npefoCcTaBfeHUs rocyfapCTBEHHbIX M MyHuMUMNanbHbIX ycnyr (ganee — M®Ll) B
MockoBckon o6nactn, ¢OopMbl KOHTPONs 3a npegoctaBreHMem MyHUUMNanbHOW YCnyru,
aocynebHbln (BHecyaeOHbIM) nopsagok obxanoBaHUS peleHun u genctsun (6e3gencreus)
MyHMUMNanNbHOro apxmea, ero AoMMKHOCTHbIX nuy, MOLL, paboTHnkoB MOLI.

1.3. TepMmuHbl K onpeaeneHusi, ucnonb3dyemble B HacTosweM AOMUHUCTPATUBHOM
pernamMeHTe:

1.3.1. ApxvBHasa BbINUCKA - OOKYMEHT, COCTaBfEHHbIN Ha 6GnaHke MyHuuunanbHOro
apxvBa, OOCMOBHO BOCMPOM3BOAALWMIA YacTb TEKCTA apXUBHOMO AOKYMEHTa, OTHOCSLLErocs K
onpegeneHHoMmy pakTty, cobbITUio, NULY, C yKasaHMeM apxXvMBHOro Wngpa n HOMEPOB SIUCTOB
e0VHULbl XpaHEeHUS.

1.3.2. ApXvBHbIN OOKYMEHT - MaTepuarnbHbli HOCUTESNb C 3adUKCUPOBAHHOW Ha HeEM
WHOpMaUKnen, KOTOPbIN UMeEeT pPeKBU3UTbI, MNo3BondwwWwmne ero unaeHTnpuumposaTtb, Wt
NOANEXUT XPaAHEHUIO B CUITY 3HAYMMOCTU YKa3aHHbIX HOCUTENS U MHpopMaunn Onga rpaxkaaH,
obuiecTBa n rocygapcraa.

1.3.3. ApxuBHaa Konusi - [OCIIOBHO BOCMPOM3BOAALWAA TEKCT unuv usobpaxeHue
ApPXMBHOIO [OKYMEHTa KOMus C yKa3aHMeM apXMBHOro Lundpa M HOMEPOB NIUCTOB eaAuHMUUbI
XpaHeHus, 3aBepeHHas B nopsigke, YCTAHOBMEHHOM 3akoHogaTenbCTBOM Poccuinckon
depepaumn.

1.3.4. ApxuBHasa crnpaBka - [OKYMEHT, COCTaBreHHblh Ha 6rnaHke MyHuumnanbHOro
apxuBa, WMMEKLWMA PUONYECKYID CUNY W CcoaepXawun [OOKYMEHTHY uHdopMauuio o
npegmeTe 3anpoca, C ykazaHneM apXuBHbIX LUMGPOB 1 HOMEPOB FINCTOB €ANHUL, XPaHEeHUS TeX
APXMBHbIX JOKYMEHTOB, HA OCHOBAHMM KOTOPbIX OH COCTaBIIEH.

1.3.5. EMC OY - EgnHaa unHdopMaumMoHHas cucTeMa OKasaHWA rocydapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr MockoBckon obnactu, ucnonbdyemass MyHuumnanbHbIM apXMBOM 1S
npegoctasneHns MyHuyunanbHOW yCcnyru.

1.3.6. EMNIY — ®depepanbHasa rocygapcTBeHHas MHGOpPMaUMOHHaA cuctema «EanHbIn
noptan rocygapCTBEHHbIX W  MyHuUMNanbHbIX ycnyr (PyHKUWA)», pacnosiokeHHas B
MHOPMALNOHHO-TENEKOMMYHUKALNOHHOM ceTn «MIHTepHET» No agpecy: www.gosuslugi.ru.

1.3.7. ECUA — (pbepepanbHas rocygapctBeHHasi MHopMaunoHHasa cuctema «EguHas
cuctemMa  wmaeHTUUKaumMm un - ayTeHTudmkaumm B MHGPACTpPyKType, obecneymnBaroLlen
MHOPMALNOHHO-TEXHOMNOMMYECKOE B3anMoaencTeune MHPOPMALIMOHHbIX cucTem,
nucrionb3yemMblx ANs  NpefocTaBfieHUs rOCYOapCTBEHHbIX W MyHUUMNArbHbLIX  YyCryr B
3IEKTPOHHON hopmMe.

1.3.8. Banpoc o npepoctaBneHmn MyHuUMNaneHOM Yycnyrm — 3adBreHue O
npegoctasneHm MyHuuunaneHoOW ycnyru no  dopmam, npuBeLeHHbIM B HaCTosILEM
AOMWHUCTPATMBHOM pernameHTe (ganee — 3anpoc).



1.3.9. NHopmaunoHHOE NMMCbMO - MMCbMO, COCTaBreHHoe Ha BnaHke MyHuumMnanbHOro
apxuBa no 3anpocy 3asBuTens, cogepxaillee WHPOPMAUUIO O XpaHAWMXCA B apxuBe
apXMBHbIX JOKYMEHTax No onpegeneHHon npobneme, Teme.

1.3.10. JInyHbIn kabuHeT - cepBuc PrIIY, nossonsawowmn 3asBuTento nonydatb
nHpopmauuio o xoge obpaboTkn 3anpocos, nogaHHbIX nocpeactTeom PITY.

1.3.11. Mogyns MoL EMC OY - Mogyns MOLl EguHon uMHdOpMaUNOHHOM CUCTEMDI
oKasaHusi rocy4apCTBEHHbIX M MyHMUMNanbHbIX yenyr Mockosckon obnactu.

1.3.12. MyHuumnanbHbii  apxvB - CTPYKTYpHOE nogpasfeneHve opraHa MeCTHOro
camoynpasneHnss MyHuumnanbHoro obpasoBaHua MocKoBCKOM 0BnacTn unu MyHuuunanbHoe
yypexaeHue, cosjaBaemMoe MyHuuMnanbHbIM obpasoBaHnem MockoBcKon obriactu, KoTopble
OCYLLEeCTBNAT XpaHEeHWe, KOMMMEeKTOBaHWe, y4eT U UCMOoNb3oBaHWe OOKYMEHTOB ApPXUBHOMO
doHaa Poccunckon degepaumn, a Takke Apyrnx apxXmBHbIX JOKYMEHTOB.

1.3.13. OO6wepoctynHass uWHpopmMaumss — O0OLLen3BeCTHble CBeOeHUss W UHasd
MHdopMaUus, AOCTYN K KOTOPOW He OrpaHUYeEH.

1.3.14. PIMIY - lNocypapcTBeHHasd MHGOpMaLMoHHas cuctema MockoBckon obnactu
«lMopTtan rocydapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (dyHkumi) MockoBckon obnactuy,
pacrnonoxeHHass B UHPOPMaLNOHHO-TENTEKOMMYHUKALMOHHON ceTun «/HTepHeT» no agpecy:
www.uslugi.mosreg.ru.

1.3.15. Yypegutens MOLl — opraH MecTHOro camoyrnpasfieHus MyHULMNanbHOro
obpasoBaHusa MockoBckon obnacTtu, asnatowmncs yupeauntenem MoLl.

2. Kpyr 3asButenen

2.1. Jlnuamn, vmerowmMn npaBo Ha nonydeHne MyHuuMnanbHOW yCnyru, ABNSAOTCA
dusndeckoe wunuM pUgMYeckoe nuUo, UHAMBUAYaANbHbIN - NpeanpuHuMmaTens nmMbo  unx
YyNOMHOMOYEHHbIE NpeacTaBuTenu, obpaTtmBwmnecs B MyHuumunanbHbIM apxuB ¢ 3anpocom o
npegoctasneHm MyHuumnaneHom ycnyru (qanee — 3asasutenm).

2.2. Kateropun 3aasutenen:

2.2.1. dunsnyeckne nuua, obpatmeBluMecsa 3a MNONYyYEHMEM AOKYMEHTOB, COAEpP’KaLLMX
CBefeHMA B OTHOLWEHUN OOBLEKTOB HEABWMXMMOrO MMyLlecTBa: B nuue npaBoobnagaTens;
3anorogepxartens B OTHOLWEHUN OOBLEKTOB HEABMXMMOIO UMYLLECTBa, KOTOpble Haxoadatcsa y
Hero B 3arnore uMnuM npaBa Ha KOTOpble MpefoCTaBfeHbl eMy B 3aror; MMEeKLWMX npaBo Ha
HacrnegoBaHWe HeABWXKUMOro MMyLLLeCTBa NpaBoobnagartens no 3aBeLLaHuio Unn no 3aKoHy — B
OTHOLLEHMM AOKYMEHTOB, C AaTbl CO34aHUSA KOTOpbIX He npowno 75 (CembaecaT nsaTb) neT,
ecnn  OOKYMEHTbl cofepXaT CBeOeHUs, YKa3aHHble B MNyHKTe 2.3  HacTosLlero
AOMUHUCTPATMBHOIO pernameHTa. Jlioboe dusmyeckoe nuMuo — B OTHOLIEHMM aAPXMBHbIX
AOKYMEHTOB, C AaTbl CO34aHusa KOTOpbIX npowno 6onee 75 (Cemungecatn natu) net, nnu B
crniyyae, ecnu OOKYMEHTbl He coAepXaT CBeAEHWW, YKal3aHHbIX B MNyHKTe 2.3 HacTosLero
AOMUHUCTPATMBHOIO pernameHTa.

2.2.2. ®dunsmyeckne nuua, obpatmBLUMECH 3a MNONyYeHMEM [OOKYMEHTOB, COAepXKalimx
CcBeeHMs B OTHOLWIEHUW COAepXaHWs 3aBelaHud: B nuvue 3aBewatens vnum nwboro ums
YKa3aHHbIX B 3aBELLaHMM HacnegHUKOB Uin oTKasonosiyyaTenen; HacneaHMKOB No 3akOHy - Npu
npeabsiBeHMn CnpaBku OT HoTapuyca 06 OTKpbITUM HACNeACTBEHHOro Aena, a Takke
NCNOSNTHUTENIO 3aBellaHns Nnocne cCMepTu 3aBellaTenss — B OTHOLIEHUW LOKYMEHTOB, C AaTbl
co3gaHus KoTopbix He npowno 75 (Cembgecat nsatb) net. Jlioboe dusnyeckoe nuvuo — B
OTHOLLUEHMM apXUBHbIX [OKYMEHTOB, C fAaTbl CO34aHusA KOTOpbIX npowno 6onee 75
(Cemungecatn natn) ner.

2.2.3. dusmyeckne nuua, obpatmBLMECA 3a MONyYEHMEM [OOKYMEHTOB, COAEpKalLmx
cBegeHnss o6 ycblHOBMNeHUMM (yAodepeHuu), npeabsBuMBLUME HOTapuanbHO 3aBepeHHoe
cornacue ycbiHOBUTENEN, NN HENOCPEACTBEHHO CaM YCbIHOBUTESb.

2.2.4. ®usmyeckme nuua, obpatmBLIMECA 3a MONYyYEHMEM [OOKYMEHTOB, COAEpKaLLMX
cBefeHMa 006 akTax rpaxgaHCKOro COCTOSIHMA (poXXaeHuu, OpakocodeTaHuu, CMepTun) unu
CBELEHMSA U3 KHWUI PerucTpaumm 3axOpOHEHWUN (3aXOPOHEHMM YPH C Npaxom), ABNAKOLLMECcH



POLCTBEHHMKAMM 4YerioBeka, O KOTOPOM 3arnpalimBaloTCA CBedeHUs - B OTHOLIEHWUU
AOKYMEHTOB, C AaTbl co3gaHus KoTopblx He npowsio 75 (Cembaecsat nsatb) net. Jlioboe
dunsnyeckoe nmuo — B OTHOLLIEHWUM apXMBHbIX AOKYMEHTOB, C AaTbl CO34aHMsA KOTOPbIX MNPOLLMO
bonee 75 (CemuaecaTtu natu) ner.

2.2.5. ®dunsmyeckne nuua, obpaTMBLIMECA 3a MOMYyYEHMEM [OKYMEHTOB, COAEpKalLmx
CBeAEHNs 0 CBOEM CTaxe paboThbl U pa3mepe 3apaboTtHon nnatbl. (Jlloboe duandeckoe nmuo,
obpaTuBLLEeecs 3a MONyYeHMeM AOKYMEHTOB, COAEepXalux CBeAeHuUst O cTaxe paboTbl K
pasmepe 3apaboOTHOW nnaTbl — B OTHOLUEHWW apXMBHbIX [OKYMEHTOB, C AaTbl CO34aHus
KoTopbix npowno Gonee 75 (Cemugecaty natv) net. WCknoyeHo, ped. NOCTAHOBMEHUS
AomnHucTtpaumm ot 08.04.2022 Ne 239).

2.2.6. dnsmnyeckne nuua, obpaTtmBLIMECA 3a MOMYyYEHMEM [OKYMEHTOB, COAEpKalLmx
WHble CBEAEHNS.

2.2.7. KOpngunyeckne nuua, obpatmeLIMeECa 3@ MOMyYEeHMEM AOKYMEHTOB, CoAepKallmx
cBefeHns 06 obbekTax HeOBWXMMOro MMyLlecTBa — B OTHOLIEHMM [AOKYMEHTOB, C AaTbl
co3gaHus KoTopblix He npowrno 75 (CembgecaT nsaTb) NeT, ecnu AOKYMEHTbl coaepxat
cBefeHNdA, YKasaHHble B MNyHKTe 2.3 HacTtodwero AOMWHUCTPATUBHOIO pernamMeHTa,
npegbsBUBLLUME [OBEPEHHOCTb OT (MU3NYEecKoro nuua, O KOTOPOM uaeT pedb. Jlioboe
topnandeckoe nuuo, obpaTusLLEecs 3a NosiydeHneM JOKYMEHTOB, coaepalmx cBefeHus ob
06beKTax HeABMXKMMOro MMyLLIECTBA — B OTHOLLEHMM apXMBHbIX AOKYMEHTOB, C AaTbl CO34aHNs
KoTopbIXx npowrno 6onee 75 (Cemuagecatn natu) neTt, WNn B cryyvae, €cniv AOKYMEHTbl He
coaepXxaTt CBedeHWU, ykasaHHbIX B NyHKTe 2.3 HacTosawero AAMUHUCTPATUBHOIO perfnamMmeHTa.

2.2.8. KOpnguyeckne nuua, obpatmBLUMECHA 3a MOSTYYEHMEM LOKYMEHTOB, COAepXalimx
cBefeHna 06 yCbiHOBNEHWW (yao4depeHun), npeabsaABMBLUME HOTapuanbHO 3aBepeHHoe
corrfiacue ycblHOBUTENEWN.

2.2.9. KOpnanyeckme nuua, obpatmBluMecs 3a NonyYyeHMemM AOKYMEHTOB, COAepKallmx
WHble CBEAEHNS.

2.2.10. WHpouBugyanbHble npeanpuHumartenu, obpatvBlumMecss 3a  NOJTyYEeHUEM
AOKYMEHTOB, COAepXallMx CBedeHUS B OTHOLIEHUN OOBLEKTOB HEABMXMMOIO MMyLLecTBa B
nuue npaBoobnagatens; 3anorogepXxaTens B OTHOWEHMU 06 bEeKTOB HEABMXXMMOIO NMYLLIECTBA,
KOTOpble HaxoOATCA y Hero B 3arnore, WM npasBa Ha KOTopble NpefocTaBreHbl emMy B 3aror;
UMEKLWNX npaBO Ha HacnegoBaHWe HeOBWXKUMOro uMmyllectBa npasoobnagarena no
3aBeLLaHnIo NN NO 3aKOHY — B OTHOLLEHUN JOKYMEHTOB, C AaTbl CO34aHNA KOTOPbIX HE NPOLUSIO
75 (CembaecaT nATb) NeT, ecnu AOKYMEHTbl codepxaT CBedeHUs, yKasaHHble B MyHkTe 2.3
HacTosiwero AODMUHUCTPaTMBHOIO pernameHTa. Jliobon nHanBmayanbHbI NpeanpuHUMaTens —
B OTHOLUEHWM apXMBHbIX [OKYMEHTOB, C [faTbl CO34aHUA KOTOpPbIX npowno 6Gonee 75
(Cemupecatn natn) neT unu B crnyvae, ecnv JOKYMEHTbl HE CoAepXaT CBe4EeHUN, yKa3aHHbIX B
nyHKkTe 2.3 HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa.

2.2.11. WHamBmgyanbHble npegnpuHuMmartenu, obpatmBluMecda 3a  MONyYEeHUEM
AOKYMEHTOB, coAepXallnx WHble CBeOeHUsl (3a MCKNIYeHueM cBefeHurn 06 YCbIHOBNEHUU
(yoouepeHum).

2.3. OrpaHunyeHne Ha [OCTYyN K apXuBHbIM OOKyMEHTaM, coaepXaliMm CBeAeHuUst O
NIMYHOW N CEMENHOW TalHe rpaXkaaHuHa, ero YaCTHOM XU3HW, a Takke CBefeHus, co3gatome
yrpo3y anga ero 6esonacHocTu, ycTaHaBnmBaeTca Ha cpok 75 (CembaecsaTt nsaTb) NeT co AHs
CO3[aHu1s YKa3aHHbIX JOKYMEHTOB.

C nMCbMEHHOro paspelleHnsa rpaxgaHuHa, a nocrne ero CMepT C MNUCbMEHHOro
paspeLlleHns HacnegHUKOB [AHHOrO rpaXgaHuHa OrpaHvyYeHne Ha [OCTYN K apXMBHbIM
AOKyMEHTaM, cogepXalliMm CBeAEHUS O JINYHON U CEMENHON TalHe rpakgaHuHa, ero YacTHON
XWU3HW, a TakKe cBedeHus, co3gatowme yrpody ans ero 6e3onacHocT, MOXeT OblTb OTMEHEHO
paHee, YeM yepes 75 (CeMbaecaT NATb) NeT Co AHA CO34aHNA yKa3aHHbIX AOKYMEHTOB.

3. Tpe6oBaHus K nopsaKy MHPOPMUPOBAHUS
o npepocTtasneHun MyHuuunansHon ycnyru



3.1. llpuem 3asaBuTernen no BoOnNpocy npepocTaBneHns MyHUUMNanbHON yCnyru
OCYLLIECTBMNSAETCA B COOTBETCTBUMM C rpadmkoM paboTbl AOMUHUCTPaALMKM FOPOACKOro oKpyra
®pssuHo.

3.2. Ha omuymanbHoOM cante MyHuULMnanbHOro obpasoBaHnsa ropoackon okpyr dpsisvHo
MockoBckon obnactu http://www.fryazino.org (ganee - odguumanbHbii cant MyHuumMnansHOro
apxvBa) B WHMOPMALNOHHO-TENEKOMMYHUKALUMOHHOM ceTun «WHTepHeT» (ganee — ceTb
WHTepHeT), Ha ENMTY, PIITY, B denepansHon rocygapCTtBEHHON WHAOPMALMOHHOW CUCTEME
«PepepanbHblini  peecTp  roCygapCTBEHHbIX M MyHMUMNANbHbIX — ycniyr  (OYHKUWURA)»,
rocygapCTBeHHON MHdOpMaLMOHHON cucteme MockoBckou obnacTu «PeecTp
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (dyHkumn) MockoBckon obnactu» obsisatensHoMy
pasMeLLeHNo NoANEXUT crnegyoLlasa cnpaBoyHas HopMauus:

3.2.1. MeCTOo HaxoXaeHus1, pexum u rpacdpuk pabotsl MyHnumnnansHoro apxmsa, ML,

3.2.2. CnpaBoyHble TenedoHbl MyH1MuunansHOro apxuea, opraHn3aunn, y4acTByOLWmnX B
npegoctasneHnn MyHuMUmMNanbHOW ycnyrn, B TOM 4Ynucne Homep TenedoHa-aBToMHopmMaTopa
(Mpwn Hanuuun).

3.2.3. Apgpec odwuumanbHoro camta MyHuuunanbHOro apxvmea, a Takke ajpec
3NIEKTPOHHOM NoYTbl U (MnNKn) dopmbl obpaTHon cBA3M MyHMuMNaneHOro apxmea B CeTU
NHTepHerT.

3.3. Obs3aTtenbHOMY pasMeLLeHnio Ha oduumansHoM cante MyHuumnaneHOro apxmea,
Ha ENIY, PIry, B denepansHON rocyaapCTBEHHOM WHAOPMALMOHHON  CUCTEME
«®PefeparnbHbli  peecTp  roCydapCTBEHHbIX W MyHUAUMMAnbHbIX — yenyr  (yHKUun)»,
rocyapCTBEHHOW MHGOpPMaLMOHHON cucrteme MockoBckon obnactu «PeecTp
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHkumin) MockoBckon obnactu» noanexut
nepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PeErynupylowmx npegocrasneHne MyHuuunansHom
ycnyru (C ykasaHnem nx pekBU3nToB U UCTOYHMKOB OpULManbsHOro onyormnkoBaHus).

3.4. MyHuumMnanbHbi apxmB obecneynBaeT pasMeLLeHNe U akTyanum3aunio CrpaBOYHOM
MHopMauun Ha oduumanbHOM canTe, B cooTBeTcTBylowem pasgene EMIY, PIITY, B
degepanbHOM  rocyfapCTBEHHOW  MHoOpMauMoOHHOM cucteMe «®deneparnbHbli  peecTp
rocyapCTBEHHbIX U MyHUUMNANbHbIX YCrnyr (PyHKUMIA)», rocygapCcTBEHHON UMHAOPMaLMOHHOM
cucteme MockoBckon obnactm «PeecTp rocyaapCTBEHHbLIX U MyHULMNAMbHBIX YCNyr (PyHKUWI)
MockoBckon obnacTuny.

3.5. NHdopmupoBaHue 3asButenen no Bonpocam npepoctasneHms MyHuumnanbHOM
yCryru un ycriyr, KoTopble siIBASOTCA HeobxoanmbiMn u obasaTernibHbIMKM NSt NpefoCTaBneHus
MyHuuunaneHOMW  ycryrm, CBeAEeHWA O Xode NpedoCTaBNEeHWA  yKasaHHbIX — ycnyr
OCYLLIeCTBNSAETCS:

3.5.1. lytem pasmeleHnsa uHpopmaumm Ha oduumanbHoMm cante MyHuumnanbHOro
apxmBa, a Takke Ha EMNTY, PIry.

3.5.2. [HOMKHOCTHbIM nuuomM MyHMuMNanbHOro apxmea npuM HenocpeacTBEHHOM
obpalieHnn 3asasutend B MyHULMNanbHbIA apXuB.

3.5.3. MNyTtem nybnmkaumm NHpOPMaLMOHHBIX MaTepManoB No NOpPsAKY NpeaocTaBreHns
MyHuuunansHoOM ycryrn B cpeacteax MaccoBOW MHpopmaumu.

3.5.4. lNyTem pasmMeLLeHns MHPOPMaLMOHHbLIX MaTepuanos No NOPSAKy NpeaoCcTaBeHus
MyHuuMnansHOW ycnyrn B nomewieHnsax MyHuuunanbHOro apxvmea, nNpegHasHaveHHbIX A1
npuema 3asBUTENEn, a TakkKe WHbIX OpraHu3auun Bcex dopM COBCTBEHHOCTU MO
COrnacoBaHuo C yka3aHHbIMW opraHu3aumsmun, B Tom yncne B MOLU, a takke Ha EMIY, PITY
cante MyHuumnanbHOro apxmea.

3.5.5. MNocpeacteom TenedoHHON U HaKCUMUITLHON CBS3W.

3.5.6. NocpeacTBom OTBETOB Ha MUCbMEHHbIE N YCTHbIE ObpaLleHns 3aaBuTenen.

3.6. Ha EMNry, Prry w odovumansHom camte MyHuMuMnanbHOro apxveBa B Lensx
nHpopmupoBaHms 3aaBuTenen NoO Bonpocam npefoctaBneHns MyHuumnanbHOW  yCnyru
pa3smeLllaeTcs criegyowas nHdopMaums:



3.6.1. Vc4yepnbiBatowmii nepeyeHb AOKYMEHTOB, HeobxoauMbix ONfS NpeaocTaBrieHus
MyHuuunansHon ycnyrn, TpeboBaHus K OMOPMIEHWUIO YyKas3aHHbIX [AOKYMEHTOB, a TaKke
nepeyeHb [AOKYMEHTOB, KoTopble 3asiBUTENb BMApaBe NpeAacTaBuTb MO COBCTBEHHOM
nHUUMaTmnBe.

3.6.2. NepeyeHb Ny, nmerLmnx NpaBo Ha noryvyeHne MyHuumnansHon ycnyru.

3.6.3. Cpok npegoctasneHmss MyHuumnansHOM ycnyru.

3.6.4. PesynbTatbl npegoctaBneHns MyHuuunaneHOW ycnyru, nopsagok npeacraBneHns
AOKYMeHTa, ABNAILEerocs pesynbtaTtoMm npegocrasneHns MyHuuunanbHoW ycnyru.

3.6.5. Wc4yepnbiBaowmin nepeyeHb OCHOBaHWW ANA OTKasa B NpuUemMe [OOKYMEHTOB,
HeobxoouMMbIX Ons npefocTaBneHns MyHuuMnanbHOW YyCnyrM, a Takke OCHOBaHWA NS
NPUOCTaHOBMNEHUSA UK OTKasa B rnpegocTtasneHnn MyHuumMnansHOM yCnyru.

3.6.6. MHdopmaums o npaBe Ha gocynebHoe (BHecyaebHoe) obkanoBaHue AeNCTBUiA
(6e3pencTBnsl) M peleHun, NPUHATBIX (OCyLWecTBNsiemMblX) B XxoAe NpeaocTaBneHus
MyHMumnansHoOM ycnyru.

3.6.7. ®opmbl 3anpocoB (3asiBNeHW, yBEAOMIIEHUA, COOBLLEHWI), UCMONb3yeMble npu
npegoctasneHnn MyHuumnanbHoOm ycnyru.

3.6.8. Pasmep rocygapCTBeHHOMW MOWMWHBI UMW MHOW NNnaTbl, B3WMaemou 3a
npegocTtasneHne MyHuumnanbHom ycnyru.

3.7. Ha ocpmumansHoM cante MyHMUmMnanbHOro apxusea SOMOMHUTESTbHO pa3MeLLatoTCs:

3.7.1. NonHoe HanmeHoBaHWe 1 NOYTOBLIN agpec MyHUUMNanbLHOro apxmea.

3.7.2. Homepa TenedoHoB-aBTOMHGOPMATOPOB (MPU Hanuyuu), CnpaBoOYHble HOMepa
TenedgoHoB MyHuumnansbHoro apxmea.

3.7.3. Pexum paboTtbl MyHuuunanbHoro apxusa, rpaduk paboTbl LOMKHOCTHbLIX NUL
MyHuuMnansHOro apxmea.

3.7.4. BblgepXkM ©n3 HOpPMATUBHLIX MPaBOBbLIX aKTOB, COAepXalux HOPMbl,
perynupytowme gesatensHocTs MyHnuunansHoro apxusa no npegocrasneHnio MyHuumnansHom
ycnyru.

3.7.5. MNMopsigok 1 cnocobbl NpefBapuTENbHOM 3anMcu No BOMpocamM NpeaoCcTaBeHUs
MyHuuunansHoun ycnyru, Ha nonyvyeHme MyHuumnansbHoOn ycnyru.

3.7.6. TekcT HacTodLwero AOQMUHUCTPATUBHOIO pernameHTa C NPUNoXeHUsIMu.

3.7.7. KpaTkoe onucaHve nopsgka npegocrasneHns MyHuuunanbHOW ycnyru.

3.7.8. WHopmauuss O BO3MOXHOCTM Yy4yacTua 3asiBUTENEN B OLIEHKE KayecTBa
npegocrasneHns MyHuuunanbHOM YycryrM, B TOM 4uCre B OueHKe 3ddEeKTUBHOCTU
geaternibHOCTM  pykoBoguTtend  MyHuuuMnanbHOro  apxumeBa, a Takke  CrnpaBOYHO-
MHPOpPMaLUUNOHHbIE MaTepuansl, cogepxaline cBefeHns o nopsgke u cnocobax npoBedeHUs
OLIEHKMW.

3.8. lNpu nHOpMUpOBaHUM O nopsigke npegoctasneHna MyHuUMnansHOW ycnyru no
TenedoHy [JOImKHOCTHOe nuuo MyHuumnanbHOro apxusa, MPUHSB BbI3OB MO TeredoHy,
npeacTaBnsieTcs: HasblBaeT aMunuio, UMSA, OT4eCTBO (MpyM  Hanuyum), AOOSPKHOCTb,
HanmMmeHoBaHne MyHuUMNanLHOro apxmea.

HormkHocTHoe nnuo MyHuumnanbHoro apxmea 0653aH cooOwmTb 3asBuTento rpaduk
npuemMa, ToO4Hble NOYTOBbLIN U bakTMyeckii agpeca MyHuumnaneHOro apxmea, cnocob npoesaa
K HeMy, cnocobbl npeaBapuTernbHOW 3anucy Ang npueMa no BONPOCY MpeaocTaBreHus
MyHuuunansHomn ycnyrm, TpeboBaHus K MIMCbMEHHOMY OBpaLLeHuMto.

NHdpopmuposaHne no tenedoHy o nopsgke npepocrasneHns MyHuumnansHon ycnyrm
OCYLLIECTBMSETCHA B COOTBETCTBUM C pPeXMMoM paboTbl 1 rpacdmkoMm npyema MyHuumMnanbHOro
apxvBa.

Bo Bpewmsa pasroBopa [OOMKHOCTHble nvua MyHuumMnaneHOro apxveBa 006s3aHbl
NPOU3HOCUTL CfloOBa YE€TKO M He npepbiBaTb Pas3roBOp MO MPUYMHE MOCTYNSIEHUS APYroro
3BOHKa.

Mpn HEBO3MOXHOCTM OTBETUTb Ha MOCTaBIEHHble 3asiBUTENEM BOMPOCHI TeneOHHbIN
3BOHOK MepeapecoBbiBaeTcs (NepeBoanTcs) Ha Apyroe AOMKHOCTHOe Nnuo MyHuuunansHoro



apxmBa nmbo obpaTtmBLuemMycHa coobLiaeTca HoMep TenedoHa, N0 KOTOPOMY MOXKHO MOSYyYUTb
HeobxoauMyt MHOpPMaLMIO.

3.9. lMpn oTteBeTax yCTHble OOpalleHusi, B TOM 4uCfne Ha TenegoHHble 3BOHKM, MO
BOMpocam O nopsgke npegoctaBneHns MyHuumMnanbHOW ycryr  OOSMKHOCTHBIM - FINLOM
MyHuumnnanbHoro apxmea obpaTtusLuemMycs coobliaeTcs cnegyowas Hpopmaums:

3.9.1. O nepeyHe nuu, MMerLMX NpaBo Ha nonydyeHme MyHuumMnansHOM yCnyru.

3.9.2. O HOpMaTMBHbLIX NPaBOBbLIX akTax, PerynuMpyloLwmnx BONPOCHI MNpeaocTaBreHns
MyHuuunansHoOM ycnyrm (HaMmeHoBaHue, Jata U HOMep NPUHATUS HOPMAaTUBHOMO NPaBOBOrO
akrta).

3.9.3. O nepeyHe OOKYMEHTOB, HEOOBXOAMMBIX A515 nosydyeHns MyHuumnansHOW yCnyri.

3.9.4. O cpokax npegoctasreHns MyHuuunansHom ycryri.

3.9.5. O6 ocHoBaHuMsIX AnNs OTkasa B MNpUMEME [OOKYMEHTOB, HeoOXoauMblx Afis
npegocrasneHns MyHuyunanbHOW yCcryru.

3.9.6. O6 ocHOBaHuWsX A4S NPUOCTaHOBNEHNA nNpedocTasneHna MyHnuunansHom ycnyrm,
oTKasa B npegocrasneHun MyHuumnansHOW ycnyru.

3.9.7. O mecTe pasmellenunsa Ha ENMIY, PIIY, odpuumansHom cante MyHuumMnanbHOro
apxvmBa MHgopMauumn No Bonpocam npegocrasneHns MyHuumunanbHoOM ycnyru.

3.10. WHdopmupoBaHMe O nopsigke npegoctasneHns  MyHuUmMnanbHOM  yCryru
OCYLLeCTBMSAETCS TaKkKe No eAnHOMY HoMepy TenedoHa OnekTpoHHOM npuémHon MoCKOBCKON
obnactu
8 (800) 550-50-30.

3.11. MyHuMumnanbHbIn apxuB paspabaTtbiBaeT MHGPOPMALMOHHLIE MaTtepuansl Mo
nopsaky npegocrasneHns MyHuyunanbHOW yenyrm — naMsiTku, MHCTPYKUMK, BpOLLOPbI, MakeTbl
n pasmewaet mnx Ha EMrY, Prry, opuunansHom cante MyHuuMnanbHOro apxmea, a Takxe
nepegaet 8 MOLI.

3.12. MyHuuunaneHbln  apxmB  obecrneuynmBaeT  CBOEBPEMEHHYK  akTyanusauuto
MHOPMALUMNOHHBLIX MaTepuanoB, yka3aHHbIX B MyHkTe 3.11 Hactodwero AAMUHUCTPATUBHOIO
pernameHTa, Ha EMIY, Py, odpunuymansHom cante MyHMUmMnaneHOro apxmea U KOHTponupyet
nx Hanu4ne B ML,

3.13. CoctaB uHdoOpmauuMm O nopsake npegoctaBneHns MyHuuMnanbHOWM yCnyru,
pasmeLliaemorn B MOLL, cooTBeTCTBYET permoHanbHOMY CTaHAapTy OpraHn3auumn aeaTesribHOCTU
MHOTrOYHKLMOHANbHbIX LEHTPOB NPefoCTaBieHNs rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCNyr
B MockoBckon obnactu, yTBepXAeHHOMY pacnopsikeHnem MuHucTepcTBa rocygapCTBEHHOro
ynpaBneHusi, MHPOPMaLMOHHbBIX TEXHOMOrMN 1 cBa3n MockoBckor obnactn ot 21.07.2016 Ne
10-57/PB «O pernoHanbHOM cTaHgapTe opraHuMsaummn 0esaTenbHOCTU MHOrO(YHKLMOHANbHbIX
LEeHTPOB NpeAaoCTaBfeHnss roCydapCTBEHHbIX WM MyHuuuMnanbHbIX ycnyr B MoCKOBCKOM
obnactny».

3.14. [ocTtyn K MHopMauMn O cpokax M nopsigke npefocrtasBneHns MyHuumnanbHon
ycnyru ocyulectensietcs 6e3 BbINoNHeHUs 3aaButeneM Kakux-nnbo tpedoBaHu, B TOM 4yucre
6e3 uncnonb3oBaHUA nporpaMmMHOro obecnevyeHusi, yCTaHOBKA KOTOPOro Ha TeXHU4eckune
cpegctBa 3asButensa TpebyeT 3akfioYeHUs JNUUEH3MOHHOrO WM MHOMO  CornawleHust ¢
npaBoobnagatenem nporpaMmmHoro obecneveHus, npegycMaTpuBalolWero B3MMaHWe nnarhbl,
perncTpauuio unm asTopusaumo 3asasuTens, Unu NnpegocTaBneHne UM NepcoHanbHbIX JaHHbIX.

3.15. KoHcynbTnpoBaHue no sBonpocam npegoctasneHns MyHuumnansHOm ycnyru, yenyr,
KOTOpble ABNATCA HEOOXO0aMMbIMUM U 0Bs3aTeNnbHbIMU NS NpegocTasneHns MyHuumnansHom
ycryrn, UHGOPMUPOBaHWE O Xode MpefoCTaBfeHUs YyKasaHHbIX YCryr OCyLeCcTBNAeTCs
AOJDKHOCTHLIMU nNuuamn MyHuumnansHoro apxmea, pabotHukamm ML 6ecnnaTHo.

Il. CranpapT npegocTtaBneHus MyHuuunanbHOM ycnyru

4. HanmeHoBaHne MyHuuMnansbHOM ycnyrm
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4.1. MyHuuunanbHas ycrnyra «Bbljgaya apxvBHBIX CrpaBoOK, apXMBHbLIX BbIMUCOK,
apXUBHbIX KOMUN N NHPOPMALMOHHBIX MMCEM HA OCHOBaHWW apXMBHbIX JOKYMEHTOB, CO3[aHHbIX
c 1 anuBaps 1994 roga».

5. HanmeHoBaHue opraHa, npegocrtasnsowero MyHuumMnanbHYO ycnyry

5.1. OpraHom, OTBETCTBEHHbIM 3a npegoctasneHne MyHuuMnanbHOW ycnyru, siBNSeTcs
AOMUHUCTpaUMA ropoackoro okpyra dpssmHo.

5.2. HenocpencrtBeHHoe npegocTasneHne MyHuuMnanbHOM Yycnyrn ocyllecTBnseT
MyHuUMNanbHbIA apXuB.

5.3. B uenax npegoctaBneHns MyHuumnaneHon ycnyrm MyHuuunanbHbIn - apXvB
B3aMmogenctsyeT ¢ YnpaeneHnem ®depepanbHon CnyxObl rocygapCTBEHHOW permctpaumu,
Kagactpa u kapTtorpadum no MockoBckon obnactu n YnpasneHmem degepanbHON HanoroBom
cnyx6bl no MockoBckon obnactu (pea. noctaHoBneHus AgmuHuctpaumm ot 08.04.2022 Ne
239).

6. PesynbTaT npepnocrtaBneHna MyHMumnanbHOW ycnyru

6.1. PesynbTaToM npegoctasneHms MyHuumMnanbHON ycnyru aBnseTcs:

6.1.1. PeweHne o npegoctaBneHnn MyHuumnanbHon ycnyrn ([MpunoxexHne 1 K
HacTosweMy AOMUHUCTPaTUBHOMY perfiameHTy) C NPUNoXeHNeM apxXmMBHOW CNpaBKn, apXMBHOM
KOMWW, apXMBHOW BbIMUCKN UM MHAPOPMALMOHHOIO NUCbMa, OOPMITEHHBLIX B COOTBETCTBUU C
TpeboBaHusIMK, yTBEPXAEHHbIMW  MNpukasom PefepanbHOro apxXMBHOMO areHTcTBa  OT
02.03.2020 Ne 24 «O6 yTBepxaeHun NpaBun opraHn3auum XpaHeHUs, KOMMNNEKTOBAHUS, y4eTa
N NCNONb30BaHNA AOKYMEHTOB ApxmBHOro dooHga Poccurckon denepaumm n gpyrnx apxmBHbIX
AOKYMEHTOB B rOCy4apCTBEHHbIX U MyHULMNANbHBIX apxmBax, My3esax n 6ubnumoTekax, HayyYHbIX
opraHusaumsax». dopma apxvBHOM cripaBku npueBedeHa B [lpunoxeHun 2 K HacTosilwemy
AOMUHUCTPATUBHOMY pEerfiaMeHTy.

6.1.2. PeweHne o6 oTkasze B npegocrtaBneHun MyHuUMNAnNbHOW Yycryrn, B criyvyae
HanU4nss OCHOBaHWW ANA OTKasa B npegocTaBrieHMn MyHuumnanbHOW yCryrn, yKasaHHbIX B
nogpasgene 13 HacToswero AOMUHUCTPATUBHONO perfameHTa, odopmnseTca no dgopme,
npueBeaéHHON
B MpunoxeHunn 3 kK HacToaweMy AOMUHUCTPATUBHOMY perfiaMmeHTy.

6.2. Pesynbtat npegpoctaBneHna MyHuuumnanbHOMW yCnyrm He3aBUCMMO OT MPUHSTOrO
peweHns ogopMnseTcs B BUAE ONEKTPOHHOMO AOKYMEHTa, MO4MUCAHHOIo YCUNEHHOM
KBannduumMpoBaHHOW 3NEKTPOHHOW nognuckto (ganee — 3I1) ynonHOMOYEHHOrO AOMKHOCTHOMO
nmuya MyHuUMnanbHOro apxuBa, KOTOPbIA HanpasnseTca 3aasutento B JIMYHbIM kabuHeT Ha
PIIY B geHb nognucaHus pesynbTtaTa (Hanpasnsetcs B Mogyne MoOLL ENC OY).

6.3. PesynbTaT npegoctaBneHns MyHuuunanbHOW ycnyru, cogepxawumn csegeHus 06
YCbIHOBNEHUM (ygodepeHuun), ocdopmnsetrca Ha OymaxHoMm HocuTene, MoAnNUCbIBaeTcs
COBCTBEHHOPYYHO YMOSIHOMOYEHHBIM  OOMMKHOCTHBIM - NMUOM  MyHUUMNAnbHOro apxusa W
BblaaeTcs 3aaBuTento.

6.4. CeegpeHna o npegoctaBneHun MyHUUMNANbHOM yCAyrM C  NPUAOXKEHUEM
anekTpoHHoro obpasa pesynbTaTta npegoctasneHns MyHuuunanbHOW ycnyru B TeveHue 1
(OgHoro) pabodyero pgHA nocne MOArOTOBKM pesynbTata nognexaTr obssaTtenbHomy
pasmeLleHnto B Mogyne MoLL ENC OY.

6.5. YBegomMneHme o NpuHATOM peLleHun, He3aBUCUMO OT peadyrbTaTta NpeaocTaBneHns
MyHuuunansHon ycnyrm, HanpaenseTcsa B JInuHbin kabuHeTt 3aasutens Ha PITY.

7. Cpok 1 nopsgok perucrtpauum 3anpoca o npegocrtaBneHMn MyHuuunanbHOM ycnyru, B
TOM YUcre B 3NIeKTPOHHOMU hopme

7.1. 3anpoc, nogaHHbIN B anekTpoHHon dhopme nocpenctsom PMTY o 16:00 paboyero

AHs, pernctpupyetcs B MyHuumMnanbHOM apxvBe B AeHb €ro nogayun. 3anpoc, noaaHHbIN
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nocpencteom PIIY nocne 16:00 paboyero gHs nubo B Hepabounii OeHb, pernctTpupyeTca B
MyHMUMNanNbHOM apXmBe Ha crnegyoLwmin paboymni AeHb.

7.2. 3anpoc, nofaHHblin B WHOW doopMe, MpeayCMOTPEHHOW 3aKoHOAATENbCTBOM
Poccunckon ®egepaunn, permctpmpyetca B AQMUHUCTpaUNN B O€Hb €ro Nogauun.

8. Cpok npepoctaBneHnss MyHMuumnansHoOu ycnyru

8.1. Cpok npepoctasrneHns MyHuuunanbHon ycrnyru coctaBnsaet He 6onee 10 (decstu)
pabouunx gHen ¢ aaTbl pernctpauumn 3anpoca.

8.2. B cnyyae Heob6xooMMOCTU NpoBeAeHUst noncka nHgopmaumm 3a nepuog 6onee 10
(decaTtn) net npu OTCYTCTBUM TOYHLIX MOWUCKOBBLIX AaHHbIX B 3anpoce CpoK npeaocTaBneHus
MyHuumMnansHoOM ycnyrn MoxeT 6bITb NpoaneH He 6onee, Yem Ha 10 (JecaTb) paboumx oHewn ¢
NMMCbMEHHOrO paspeLUeHnst YNOSTHOMOYEHHOro AOMKHOCTHOMO nuua MyHuumMnanbHOro apxmuea c
obsa3aTenbHbIM  HanpaBfieHneM yBeAOMMEHUS O MNPOASIEHMM Cpoka nNpeaoCTaBneHus
MyHuumMnanbHoOM ycnyrn 3assuTento.

8.3. YBegomrieHne O MpoaneHun cpoka npepoctasneHMs MyHuuunansHon ycrnyru
HanpaenseTcs 3asaBUTeNto B AeHb NPUHATUS pelleHus O NPOAMEeHMM cpoKa NpeaoCcTaBneHus
MyHuuunansHon ycnyru no dopme, npuvBedeHHon B [lpunoxeHun 4 K HacToswemy
AOMUHUCTPATMBHOMY perfnameHTy.

8.4. B cnyyae Hanuumsa OCHOBaHUM ANdA OTKasa B npegocTtaBrieHn MyHuumnansHOu
ycrnyru, COOTBETCTBYHOLLMI pe3ynbTaT HanpaenseTca 3assutento B cpok 2 ([Ba) paboumx gHs
CO AHs peructpaumm 3anpoca B MyHMUMNanbHOM apxmBe.

8.5. MakcumaneHblh CpoK npefocTtasneHns MyHuuunanbHOM ycnyrm, € y4éTom
BO3MOXHOIO MpoAneHuss cpoka npegocTtaBneHns MyHuumnanbHOW ycryrn, He MoXeT
npesblwatb 20 (BaguaTtn) pabounx gHen ¢ gatbl permctpauum 3anpoca o NpenocTaBreHnn
MyHuuunansHoun ycnyrm B MyHMumnanbHOM apxvBe.

8.6. B 00w cpok npegoctaBneHna MyHmuunanbHOM ycnyru BXoAMT CPOK HanpaBreHns
MEXBeOMCTBEHHbIX MH(OPMALIMOHHbLIX 3arnpocoB W TMOSyYEHUS Ha HUX OTBETOB, CPOK
HanpaBneHus [OOKYMEHTOB, SABMSKOWUXCA pesynbTaTtoM npegoctasneHs MyHuumnansHoOM
yCryru.

9. HopmaTuBHbIe NpaBoOBbLIE aKTbl,
perynupylowue npegocrasneHne MyHuumnanbHon ycnyru

9.1. AKTyanbHblh MepevyeHb HOPMATUBHbIX MPABOBbIX aKTOB, PEerynupyoLwmx
npegocrtasneHne MyHuuunanbHOW ycnyrm (C ykasaHMeM WX PEKBUSUTOB UM UCTOYHWUKOB
oduymnanbHOro onyobnukoBaHus), pasmeleH Ha oduumanbHOM canuTe MyHUUMNanbHOro
obpasoBaHna ropoackon okpyr PpsisvHO, a Takke B COOTBETCTBYyHOLWEM pasgene ENMIY, Py,
degepanbHON  rocygapCTBEHHOW  MHAG)OpMauuoHHOM cucteme «dPefeparnbHbin  peecTp
rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr (PyHKUUN)», rocyaapCTBEHHON MHGOPMALMOHHOM
cucteme MockoBckon obnactu «PeecTp rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCnyr (PyHKUUA)
MockoBckon obnacTuny.

9.2. TllepevyeHb HOpMATUBHBLIX MNPABOBLIX AaKTOB, PErynupyrowmnx npegocraBneHne
MyHuuunansHon ycnyrn, ykasaH B [lpunoxeHunm 5 Kk Hactoswemy AOMUHUCTPATUBHOMY
pernameHTy.

10. UcuepnbiBarowmn nepevyeHb AOKYMEHTOB, HeO6X0AUMBIX ANA NpeAocTaBreHus
MyHuumunanbHou ycnyru, noanexawmx npeacrasneHuio 3aasurtenem

10.1. lNepeveHb OOKYMEHTOB, HeobXxoauMMbIX Ons npepocTtaBneHvus MyHuumnanbHON
ycnyru, nognexawumx npegcrasneHuio 3asBuTenem, He3aBMCUMO OT KaTeropum U OCHOBaHUS
Aansa obpalleHus 3a npegoctasneHneM MyHUUMNanbHOW yCnyru:

10.1.1. Banpoc no ¢opmam, npuBedeHHbiM B [lpunoxenun 6, [lpunoxexHun 7,
MpunoxeHnn 8 Kk HactoswemMy AOMUHUCTPATUBHOMY pernamMeHTty (B 3aBUCUMOCTU OT
OCHOBaHuA ansa obpalleHus).
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10.1.2. JokyMeHT, yAOCTOBEPSIOLNIA JINYHOCTb 3aABUTENS.

10.1.3. [JOKyMEHT, yaoCTOBEpPSOWNA NNYHOCTb NpeacTaBuTens 3aaBuTens, B cryvae
obpalleHna 3a npegocrasneHeM MyHuumnansHOM ycnyru npeacraButens 3assuTens.

10.1.4. [okymeHT, noATBEPXAAlLWMN NONHOMOYMS npeactaButena 3asBuTens, B
cny4vae obpalleHuns 3a npegoctasneHnem MyHuumnanbHoOW ycnyrn npeacrasutens 3assutens.

10.2. TlepeyeHb [OOKYMEHTOB, obs3aTenbHbIX ANA NpefocTtaBneHus 3asiBuTenem B
3aBUCMMOCTM OT OCHOBaHMA Anst obpaweHus 3a npegoctasneHnem MyHMuunansHOM ycnyru:

10.2.1. B cny4ae obpalleHus 3a nosiyyeHMemM OOKYMEHTOB, cogepXalumx cseneHust oo
YCbIHOBSIEHUM (YOOYEPEHUM) — HOTapuasnbHO 3aBEPEHHOE cornacue yCblIHOBUTENEN.

10.2.2. B cny4ae obpalleHus HacnegHMKOB NEPBOM oYepean no 3aKoHy 3a NonydYeHnem
AOKYMEHTOB, CoAepKallux cBeeHUsl B OTHOLLEHUM COAepXXaHUS 3aBeLlaHuns:

a) OOKYMEHT, NoATBepXaaloLWm bakT cMepTu 3aBeLuaTens;

6) OOKYMEHT, NOATBEPXAAKLWMIA NPUHAANEXHOCTb 3asaBUTENA K HacrneaHukaMm nepBou
oyepeamn no 3aKOHy.

(YTpatun cuny, pea. noctaHoBneHna AamuHuctpauum ot 08.04.2022 Ne 239).

10.2.3. B cny4ae obGpalleHnsa 3a nosiyYyeHMeM AOKYMEHTOB, COAepXallux CBedeHUs B
OTHOLLEHUM cofepXXaHusa 3aBellaHus - crpaska OT HoTapuyca 06 OTKPbITUM HacnNeaCTBEHHOrO
pena.

10.2.4. B cnyyae obpalleHnsa 3a nosiydeHMemM OOKYMEHTOB, coAepXallumx cBedeHus u3
KHWUI perncTpaumm 3aXopOHEHNIN (3aXOPOHEHNIN YPH C NpaxoM) - LOKYMEHThI, NOATBEPXKAAOLLNE
poACTBO 3asBUTESNS C YENOBEKOM, O KOTOPOM 3anpallmBaloTCa cBeeHus (ecnv He npowno 75
(CembaecsT nATb) NeT ¢ MOMEHTa co34aHnsa AoKymeHTa). (YTpatun cuny, pea. NnoCTaHOBMEHUS
AomnHuncTtpaumm ot 08.04.2022 Ne 239).

10.2.5. B cnyyae obpalieHuns 3a nonyvYeHnemMm LOKYMEHTOB, CoAepXalumx cBegeHns ob
aKTax rpakgaHCKoro coctosiHus (poxaeHuun, bpakocodyeTaHun, cMepTn) (ecnu He Npowno 75
(CembaecsaT naTb) NET C MOMEHTA CO34aHUA OKYMEHTA):

a) OOKYMEeHT, noaTBepXaatowmnn akT CMepTn YyerioBeka, O KOTOPOM 3arnpalumBatoTcA
CBEeleHNs;

0) OOKyMeHTbl, nogTeBepxgawwme poacTBO 3asdABUTENS C YEroBEeKOM, O KOTOPOM
3anpalumBaloTCsa CBEAEHUS.

(YTpaTtun cuny, pea. noctaHosnenna AgmmHuctpaumm ot 08.04.2022 Ne 239).

10.2.6. B cny4ae obGpalieHnss 3a NonyYeHMeM OOKYMEHTOB, COAEpKalux CBeOEeHMUst O
HeBWXMMOM UMyLLECTBE (U3MYECKUX 1L, eCnv npaBa Ha HeaBWXMMOE MWMYLLEeCTBO He
3aperncTpupoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeaBmkumocTu (ganee — EMPH) n He
npowno 75 (CembgecaT naTb) fleT C MOMEHTa CO34aHuA OOKYMeHTa — [OOKYMEHTHI,
noaTBepXxgawwme npaBo BNageHUs HEABMXUMbIM MMYLLLECTBOM (4OroBOP Kynin-nponaxu,
peLleHne cyga, MMpoBOe cornalleHue u gap.).

10.3. OnucaHue TpeboBaHMM K [OOKyMEeHTam W dopMaM WX NpeacrtaBneHns B
3aBMCUMOCTM OT crnocoba obpaweHna npuBedeHbl B [punoxeHnn 9 K HacToswemy
AOMWHUCTPATUBHOMY PErNamMeHTy.

10.4. B cnyyae, ecnn ana npegoctaeBneHna MyHuuunanbHoOM ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX [OaHHbIX IMUa, He saBnalweroca 3aaBuTeneMm, uU ecnu B
COOTBETCTBUM C 3aKOHOAaTenbCcTBOM Poccuiickon denepaumm obpaboTka Takmx nepcoHanbHbIX
AAHHbIX MOXET OCYLECTBNATLCA C COrfacus ykasaHHOro nuua, npu obpawleHun 3a
nonyyeHmem MyHuumnanbHOW ycnyrn 3asBuTenb SOMOMHUTENbHO NpeacTaBnseT OOKYMEHTHI,
noaTBepXXaatoLme noryyeHme corfacusa ykasaHHoro nuua unim ero 3akoOHHOro npeacTaBuTens
Ha 00paboTKy nepcoHanbHbIX [aHHbIX YKasdaHHOro nuua. [JoKyMeHTbl, noaTBep)kaarolune
nonyyeHme cornacusi, Moryt ObiTb NpeacTaBfeHbl B TOM u4ucne B (OpMe 3MEKTPOHHOro
AOKyMeHTa.

10.5. MyHnumnaneHoMy apxuBy, M®L| 3anpelieHo TpeboBaTb y 3assutens:

10.5.1. lNpeacTaBneHns LOKYMEHTOB U MHAOPMaUMM UM OCYLLECTBIEHUS OENCTBUN,
npeactaBneHne Unmn OCyLecTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU NPaBOBbLIMU
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aktammn Poccuinckon ®epepaumm, HOpMaTMBHbIMU NPaBoOBbIMM akTamu MOCKOBCKOM obnacTw,
HacToAWMM AAMUHUCTPATUBHBLIM pPerfnaMmeHToM Ans npegoctasneHns MyHuuunansHoOm ycnyri.

10.5.2. TpeactaBneHnss JOKYMEHTOB U MHOpMauMn, B TOM Yucrie NoATBEPXKAALLNX
BHeceHne 3asBuTeneMm nnatbl 3a npegocTaBneHne MyHUUMNAnNbHOM YCNyru, KoTopble
HaxoOdaTca B pacrnopsbkeHun MyHuumMnanbHOro apxmBa, OpraHoB, NPeAoCTaBrSIOLWMX
rocydapCTBEHHbIE YCMyry, OPraHoB, MPefoCTaBnASAWMX MyHUUMNAnIbHbIe YCIyru, WHbIX
rocyAapCTBEHHbIX OpPraHoB, OpraHOB MECTHOro camoynpasrieHus nmbo noaBegOMCTBEHHbIX
rocydapCTBeHHbIM OpraHaMm Wnu opraHaMm MEeCTHOro CcaMOynpaBfeHuss opraHusauun,
yyacTBylOLWMX B npegoctasneHnn MyHuuunaneHOW ycnyru, B COOTBETCTBUM C HOPMATUBHbBIMU
NnpaBoOBbIMW  aKTaMu Poccuinckon depepaumn, HOPMaTUMBHBIMW  MPaBOBbIMW  aKkTamu
MockoBckon obnacti, HacTtoswuM AOMUHUCTPATMBHBLIM PErfiaMeHTOM 3a  UCKYEeHUeM
AOKYMEHTOB, BK/IOYEHHbIX B OnpeaeneHHbln Yactbio 6 ctatbn 7 degepanbHOro 3akoHa oOT
27.07.2010 Ne 210-®3 «O6 opraHMsauMm npefocTaBneHns roCyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr» nepevyeHb OOKYMEHTOB. 3asBUTElNb BNpasBe NpeacTaBUTb YKa3aHHble
AOKYMEHTbI 1 nHcopMaumo B MyHMUMNanbHbIn apxue N0 COGCTBEHHOW MHMLMATHUBE.

10.5.3. OcywecTBneHns AencTeuMi, B TOM YMCIlEe COrfacoBaHUK, HeEoOXoauMbIX Afis
nosnydyeHmss MyHuumMnansHOM yCryrm n CBsi3aHHbIX C obpalieHMeM B WHble rocy4apCTBEHHbIE
OopraHbl, opraHbl MECTHOIO CamMOoyrnpaBlieHUs!, OpraHn3auuun, 3a UCKNIYEHUEM NOSTyYeHUs yCnyr
N NonyvyeHns JOKYMEHTOB U MHGOpMaLmMu, NpefocTaBndeMblX B pesynbTaTe npeaoctaBreHns
TaKkux yCnyr, ykasaHHbIX B nogpasgene 15 HacToswero AQMUHUCTPaTMBHOIO perfnameHTa.

10.5.4. TpencraBneHMs OOKYMEHTOB W uHdOpMauun, oOTcyTcTBue U  (unu)
HeJOCTOBEPHOCTb KOTOpPbIX He yKasbiBanuCb MNpuW MepBOHA4yarbHOM OTKase B npueme
AOKYMEHTOB, Heobxoaumbix Ans  npegoctasneHMss  MyHuuunaneHon ycnyrn, nvbo B
npegocTtasneHnn MyHuumnansHOM yCryru, 3a UCKNIOYEHUEM CrieQyoLWnX cryvyaes:

a) u3MeHeHue TpeboBaHWN  HOPMATUBHLIX NPAaBOBbLIX  aKTOB, KacakLMXcs
npegoctasneHns MyHuuyunanbHOW ycnyru, nocne nepBoHavanbHon nogayum 3anpoca;

06) Hannume ownbok B 3anpoce M [JOKYMeHTaX, MNoJaHHbIX 3aaBuTenemM nocne
nepBOHavyanbHOro oOTka3a B NpuemMe [OOKYMEHTOB, HeOobXxoauMbiX AN npefocTaBreHus
MyHuumnansHon ycnyrun, nnbo B npegocTtaBneHnn MyHMumnansHOW yCryrn U He BKIMFOYEHHbIX B
npeacTaBfeHHbI  paHee KOMMMEKT [OOKYMEHTOB, HeobxoauMbix Ans  npefocTaBreHus
MyHuuunansHown ycnyru;

B) MCTEYEeHWe cpoka OEeWCTBUS [AOKYMEHTOB WNW U3MEHEeHue WHgopmauum nocne
nepBoHa4YanbLHOro oOTka3a B npuemMe [LOKYMEHTOB, Heobxoaumbix ONnd npeaocTaBreHus
MyHuumnanbHom ycnyru, nubo B npeaoctaBneHnn MyHuumnanbHOWM yCnyru;

) BbisIBIeHNE OOKYMEHTaNbHO MOATBEPXKAEHHOrO dhakTa (NpuU3HaKkoB) OLUMBOYHOIo UK
npoTMBONPaBHOro Aenctana (6e3aencTens) AOMKHOCTHOMO nNuua MyHuumnanbHOro apxmsea npu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXogumblx Ans npegocTaBneHusd
MyHuumnanbHon ycnyrn, nubo B npegoctaBneHun MyHuumMnanbHOM ycnyrm, O 4YemM B
NMMCbMEHHOM  Buae 3a nognucbtkd  pykosBoautena  MyHuuyunanbHOro apxueBa  npu
rnepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefocTaBreHus
MyHuumMnansHOW ycnyrn, yeBegomnsieTca 3asiBUTeNb, a TakkKe MNPUHOCATCA W3BUHEHUSA 3a
AocTaBneHHble HeyaobcTaa.

10.5.5. lNpepocTtaBneHMss Ha OyMaxHOM HocuTene [OOKYMEHTOB U MHGOopMauuu,
3NEeKTpOHHbIE 06pasbl KOTOPbLIX paHee Obiny 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yacTtu 1
ctatb 16 ®depepanbHoro 3akoHa o1 27.07.2010 Ne 210-®3 «O6 opraHmsauum
npegocTaBfeHns roCyfapCTBEHHbIX M MyHUUMNANbHbBIX YCIyr», 3a WCKNIOYEHUEM Cly4Yaes,
€CNn HaHeceHne OTMETOK Ha TakMe AOKYMEHTbl SIMbO MX M3bATUE ABNAeTCs HeobXxoanMbIiM
yCrioBMeM npefoCcTaBfieHUss MyHUUMNANbHOW YCIyrn, W WHbIX Crlyd4aeB, YCTaHOBIIEHHbIX
denepanbHbIMU 3aKOHAMMU.

10.6. [JoKymMeHTbl, COCTaBIieHHble Ha WHOCTPaAHHOM 43blke, Moanexar nepesody Ha
pycckumn a3blk. BepHOCTb nepesoaa, NoAgMHHOCTL NOANUCK NepeBoavMnKa CBUOETENbCTBYHOTCA
B NopsKe, yCTaHOBEHHOM 3akoHogaTenbcTtBoM Poccuiickon degepauum o HoTapuare.
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11. UcuepnbiBarowmmn nepeyeHb AOKYMEHTOB, HEOOXOAUMBIX ANSA NpeAocTaBneHus
MyHMUMNanbHOW yCNyru, KOTOpble HaXOAATCA B pacnopsikeHUM opraHoB BnacTu,
opraHoB MeCTHOro camoynpasfieHUs1 U1 opraHusauumn

11.1. MyHuumMnanbHbln apxvB B MNOPSOKE MeXBELOMCTBEHHOro MHMOPMaLMOHHOIo
B3aMMOOENCTBUA B LENsX NpeacTaBfeHns M MnonydeHuss OOKYMEHTOB M WMHopmaumn Ons
npegocTtasneHna MyHUUMNANbLHOW YCINyrn, KOTOpble HaxXOAATCS B PacropsiKeHUM OpraHoB
BNacTh, OpraHoB MECTHOro CaMoyrpaBfeHus WNn opraHu3auui, 3arnpawivBaeT B Criyyae
obpalleHna 3a nonyvyeHnemM AOKYMEHTOB:

a) cogepxawmx cBedeHVUss B OTHOWEHMM OOBLEKTOB HEOBWXKMMOro WMyLlecTBa, B
YnpasneHun ®enepanbHon cnyxbbl rocyaapCTBEHHOW perncTpauun, kagactpa u kaptorpadum
no MockoBckon obnactu BbINUCKY M3 EAMHOrO rocynapCTBEHHOrO peecTpa HeaBMXKUMOCTMH,
noaTeepXxgaroLLyto npasoobnagaHne 3assutenem HeaBUKUMbIM UMYLLECTBOM;

6) copepxawmx cBegeHna 06 akTax rpaxOaHCKOro COCTOSHUSA  (poXaeHwuwn,
Opakoco4veTaHun, cMepTn), B TOM Yncne B criydae obpalleHus HacneaHMKoB NepBon ovepeamn
No 3aKOHY 3a MONyYeHMEM [AOKYMEHTOB, COAepKallMx CBeAEeHUs B OTHOLUEHUN coaepXaHus
3aBewaHms (ecnm He npowno 75 (Cembaecar naTb) NIET € MOMEHTa CO34aHUA AOKYMEHTa, B
YnpasneHun ®egepansHon Hanorosou cryxbbl no MockoBckon obnacTu.

(pea. noctaHoBneHus AgmuHuctpauum ot 08.04.2022 Ne 239)

11.2. HenpeacTtaBneHue (HecBoeBpemeHHOe npegcrasnexHune) opraHamu
rocyadapCTBEHHOM BMacTW, opraHaMy MEeCTHOro CaMOYNpaBrieHUs WU OpraHusauusmu no
MeXBeJOMCTBEHHOMY WMH(OPMaLMOHHOMY 3anpocy AOKYMEHTOB M WHAOPMauUn He MOXeT
ABNATLCH OCHOBaHMEM ANS OTkasa B npegocTtaBneHnn 3asasutento MyHuumnansHoOm ycnyru.

11.3. JomkHoCcTHOe nuuo u (unu) paboTHWK ykasaHHbIX B MyHkTe 11.2 HacToswero
AOMUMHUCTPATMBHOIO  perflameHTa oOpraHoB W opraHuMsauui, He  npeacTasBmBLUNE
(HecBoeBpeMeHHO MpeacTaBMBLUME) 3anpoLUEHHblE W HaxogsAwueca B WX pPacrnopsikeHuu
OOKYMEHT UNn WMHopMauuio, noanexar agMUHUCTPATUBHOW, AUCUMMINHAPHOM WAN MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHOAAaTeNbLCTBOM Poccunckon denepaumn.

11.4. [JOKyMeHTbl, YyKasaHHble B nyHkTe 11.1 HactoAwero AOMWHUCTPATUBHOIO
pernameHTa, MoOryT ObITb npeacTaBfeHbl 3asiBUTENeM CaMOCTOSATENbHO MO COBCTBEHHOM
nHuynatnee. HenpeactasneHne 3asBuTenem ykasaHHbIX [AOKYMEHTOB He SABMSeTCH
OCHOBaHMeM Ans oTkasa 3asBuTento B npegocrtasneHmnm MyHuuunaneHOW ycnyri.

12. AcuepnbiBaowWwum nepevyeHb OCHOBaAHUN AN OTKa3a B NpuemMe AOKYMEHTOB,
HeobOxoauMbIX AnA npegoctaBneHns MyHmuunansHOM ycnyrum

12.1. OcHoBaHusAMW OnNa oOTKasa B MpuvemMe [JOKYMEHTOB, HeobxoaumbiX Onsd
npegoctasneHna MyHuumnansHOW ycnyrn aBrsitoTCS:

12.1.1. ObpalLeHure 3a npegocTaBneHnemM MHON MyHULMNANsHOW YCIyru.

12.1.2. 3aaButenem npeacTaBfieH HENOJSTHbIN KOMMIEKT JOKYMEHTOB, HEOOXOANMbIX N5
npegoctasneHns MyHuyunanbHOW ycnyri.

12.1.3. [JokyMeHTbl, Heobxogummble AnNA npegocTaBneHns MyHuumnanbHOM ycnyru,
yTpaTtunu cuny. lNepeyeHb AOKYMEHTOB, HEOOXOAMMbIX ONA NpeaocTaBreHnsa ycrnyr, ykasaH B
MpunoxeHnn 9 k HacToswemMy AOMUHUCTPATUBHOMY perfamMmeHTy.

Cpok OencTBusl Kakaoro AOKyMeHTa (Npu ero HanuMyuu) ycTaHOBMEH HOPMaTUMBHbLIM
NnpaBOBbIM aKkTOM, yTBepxgatowum ¢opmy (MNn onmucaHue) Takoro LOKYMEHTa, nepedeHb
KOTopbIX NpmBedeH B lNMpunoxeHnn 9 k Hactoswemy AOMUHUCTPATUBHOMY perfnameHTy. (pega.
noctaHoBneHna AamuHuctpauum ot 08.04.2022 Ne 239)

12.1.4. [JokymeHTbl cogepXaT NOOYUCTKA U UCMpPaBfeHUs TeKCTa, He 3aBEpPEHHble B
nopsiake, yCTaHOBNEHHOM 3akoHodaTenbcTBoM Poccuinckon ®epepaumn.

12.1.5. [loKyMeHTbI coaepKaT NOBpeXAeHWs!, HanMyne KOTopbIX HE NO3BOSISIET B NOSTHOM
obbeme wucnonb3oBatb MHGAOPMALMIO W CBEOEHUSA, COAepXawumecda B AOKYMEHTax Aans
npegoctasneHns MyHuuyunanbHOW yCcnyru.

12.1.6. HekoppekTHOe 3anonHeHne obsizaTenbHbIX nonen B 3anpoce.
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12.1.7. HekoppekTHOe 3anonHeHue obs3aTenbHbiX nonen B (opMe UHTEPaAKTUBHOIO
3anpoca Ha PIIT'Y (oTcyTcTBME 3anosiHEHUs!, HEAOCTOBEPHOE, HeEMoNHoe NMbo HenpaBuIibHOE,
He cooTBeTCcTBylOLWEee TpeboBaHWsIM, YCTAHOBMEHHbIM HacCTOAWMUM  AAMUHUCTPATUBHBLIM
pernameHTom).

12.1.8. TlpencraBneHne 3neKkTPOHHbIX 06pa3oB AOKymeHTOB nocpeactsom PIAMY,
KOTOpble He MO3BOMAT B MOSIHOM OObeME NpouYnTaTb TEKCT AOKYMEHTa U (Mnun) pacnos3HaTb
PEeKBU3NTbI JOKYMEHTA.

12.1.9. MNMopgaya 3anpoca M UHbIX JOKYMEHTOB B 3IEKTPOHHOM hOpMe, MOAMNUCaHHbIX C
ncnonb3oBaHnem JAl1, He NpuHaanexailen 3asBUTENIO UNK NpeacTaBUTENtO 3asaBUTENS.

12.1.10. lMocTynneHne 3anpoca, aHanorM4yHoOro paHee 3aperMcTpupoBaHHOMY 3anpocy,
CpOK npegocTtaBneHna MyHuuunanbHOW yCryry no KOTOPOMY He UCTEK HA MOMEHT MOCTYNNEeHUs
Takoro 3anpoca.

12.2. lpn obpaweHnn 4vepes PIIIY peweHne o6 oOTkase B NpuMemMe [OOKYMEHTOB,
HeobOXxoauMbIX AOns npegocTaBneHnss MyHuuunanbHoW ycnyrm, no d¢opme, NpuBEAEHHON B
MpunoxeHnn 10 Kk HacToswemy AOMWHUCTPATUBHOMY pernamMeHTy, B BWOE 3SIEKTPOHHOro
AOKYMEHTa, MNOAMNUCAHHOrO  yCUMEHHoW  KBanuduumpoBaHHon 3l ynonHOMOYEHHOro
AOJDKHOCTHOro nuua MyHuumnanbHOro apxusa, HanpasngeTcs B JIMYHbIN KabuHeT 3asBuTtens
Ha PII'Y He no3gHee nepBoro pabo4yero gHs, crneaylowero 3a gHemM nogaym 3anpoca.

PeweHne o006 oTkasze B npueme [OKYMEHTOB, MOCTYNMUBLUMX WHbIMW cnocobamu
(nocpeacTtBOM MOYTOBOM CBSA3W, MO afpecy 3MEKTPOHHOW MOYTbl, HA NUYHOM Mpueme) u
HeoOXxoauMbIX Ana npepocTasneHMss MyHuuMnaneHOW ycnyru, HanpaBnseTcs 3asBuTernto
cnocobom noctynneHus 3anpoca.

12.3. OTtkaz B npvemMe [JOKYMEHTOB, HeobxoauMMmbIX AOns  npefocTaBfieHus
MyHuMUMNanbHOW  yCcryri, He nNpensaTcTByeT MOBTOPHOMY ob6pauweHnio 3aaButens B
MyHuUMNanbHbIM apxuB 3a nNpegocTtasneHnemM MyHuuunanbHOW ycnyru.

13. UcyepnbiBaroWwnm nepevyeHb OCHOBaAHUW ANA NPUOCTAaHOBJIEHUA UMU OTKa3a B
npepoctaBneHnn MyHuumnansHon ycnyru

13.1. OcHoBaHus ONA NpPUOCTaHOBIEHUs npegocTasneHMs MyHuuunanbHOW ycnyru
OTCYTCTBYIOT.

13.2. OcHoBaHMAMU ANSa oTKasa B npegocrasneHnn MyHuyunanbHOM yenyrn SBnsoTCA:

13.2.1. Hanunune npoTMBOpeYMBbLIX CBeAEHWA B 3anpoce W MNPUNOXEHHBIX K HeMy
AOKyMEHTax.

13.2.2. HecooTBeTcTBME KaTeropmm 3asaBUTENda KPYry nuu, yKasaHHbIX B nogpasgene 2
HacTosiwero AOMMHUCTPATUBHOIO perfnameHTa.

13.2.3. HecooTBeTCcTBME [OOKYMEHTOB, YyKasaHHbiX B nogpasgene 10 HacToswero
AOMUMHUCTpPATUBHOINO  pernameHta, no dopme wunm  cogepxaHuw  TpeboBaHUAM
3akoHogarternbcTBa Poccuinckon denepauumn.

13.2.4. 3anpoc nogaH nNUUOM, HEe WMMEKLWMM MOSIHOMOYMA MNPEeaCTaBnsATb MHTEpPECHI
3assutens.

13.2.5. OtcytctBre B MyHuMumnansHOM apxvBe cBedeHun ob onnaTte npefocTaBneHus
MyHuumnansHon ycnyrmn B Teverne 5 (Matm) paboumx gHen ¢ gatbl HanpaBreHns yBegoMITEHUS
0 HeobxogumocTn onnatbl MyHuumnansHoW ycnyru (Npu npegocTtaBreHn MyHuuMnansHOM
yCInyru Ha BO3Me34HON OCHOBE).

13.2.6. OT3bIB 3anpoca Ha NpeaocTaBreHne ycnyri no nHunaTuee 3asiButens.

13.3. 3asButenb Bnpase oOTka3aTbCA OT nonydvyeHnss MyHuuunanbHOW Yycnyrm Ha
OCHOBaHWUW 3asiBfIEHNS, HanMcaHHOro B cBO6o4HOM hopMe, HanpaBmB NO agpecy 3MeKTPOHHOMN
noyTtbl unum obpatmewmnce B MyHuuunaneHbeii apxme, PIIY. Ha ocHoBaHuMM nocTynmBLUErO
3asBrneHna o0 oTkaze B npegoctaBneHnn MyHUUMNANBHOM YCAyrn  YNOSIHOMOYEHHbIM
AOJDKHOCTHLIM  nnuoM  MyHMUMNanbHOro apxmBa MNpUHUMAaETCA pelleHne o6 oTkase B
npegoctasneHm MyHuumnansHon ycnyrn. @dakt oTkasa 3asBuTens OT npefocTaBreHus
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MyHUUMNanbHOM  yCnyrm C  MPUOXEHWEM 3asBfeHus U pewweHnem 06 oOTkase B
npegoctasneHnm MyHuumnaneHon ycnyrn gomkenpyetca B Mogyne MoL| EMC OY.

13.4. 3asButenb Bnpaese NOBTOPHO obpaTntbcs B MyHMuunanbHbIA apxuB ¢ 3anpocom
nocne ycTpaHeHUsi OCHOBaHWN, yKa3aHHbIX B NyHKTe 13.2 HacTtoawero AQMUHUCTPATUBHOIO
perrnameHTa.

14. MNopanok, pasmep U OCHOBaHUA B3MMaHUA rocyfapCTBEHHON NOLWUHbI UNKU
MHOM NnaTbl, B3aMMaeMoWn 3a npeaoctaBrneHne MyHuumnanbHon ycnyru

14.1. 3anpocsl, CBA3aHHbIE C COUMarnbHOW 3alMTON rpaxaaH, npegycMmaTpusarowen nx
NeHCMOHHOe obecrneyeHne, a TakkKe MNoSlyYeHue 5broT M KOMMEHcauunh B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccuickon depepaumun, wucnonHawTca MyHUUMNaAnbHbIM - apXMBOM
0e3B803me3aHo.

14.2. 3anpocbl 0 npenocTaBneHMM UMHoOpMauun No onpeaeneHHon npobneme, Teme,
cobbiTnio, dakty, buorpaduyeckme 3anpocbl, MO KOTOPbIM YCTaHaBMBAKTCA CBEAEHUS,
HeobxoouMMble ONS U3YYEHUS XKU3HU U OEATENbHOCTUM KOHKPETHbIX v, NpenocTaBnsTCs
MyHuuMnanbHbIM apxnBom 6e3B03Me3aHO.

14.3. 3anpocbl O npegocTaBneHMM WHGopMauun, HeobxoguMMonm ANns yCTaHOBNEHWUSA
pPOACTBA, POACTBEHHbIX CBA3eN OBYX unu 6onee nuuy, UCTOPUM CEMbW, poda MCMNOSTHAKTCA
MyHuumMnansHbIM apxmeom 6e3B803Me3aHO.

15. MNMepeyeHb ycnyr, KOTOpble ABMAAKTCA HEOOXO0AUMbIMU U 06sI3aTeNbHbLIMU ANA
npepocTtaBneHnsa MyHMumnanbHOM ycnyru, noganexaiwmx npeacraBneHvto 3aaBurenem,
CnocoObl NX NONy4YeHUs, B TOM YUCHE B 3NIEeKTPOHHOU hopMe, NOpsAAOK UX
npenocTaBfieHUs, a TakKe NopsaaokK, paamep U OCHOBaHMUSA B3MMaHUA NnaThbl 3a
npegocTraBrieHUe Takux ycnyr

15.1. VYcnyru, KoTopble SBMAKTCA HeobxoaumbiMn W obs3aTenbHbIMU - AN
npegoctasneHns MyHuuunanbHOW ycnyru, OTCYTCTBYHOT.

16. CnocoGbI npegocTaBreHna 3asaBUTeNeM JOKYMEHTOB, HEOOXoAMMBIX ANs Nony4YeHus
MyHuuMnanbHOM ycnyru

16.1. MyHuumnanbHbIn apxmB obecneynBaeT npegoctasrieHne MyHuUMNanbHOW ycrnyru
nocpeactesom PIIY.

16.2. O6palieHune 3assutens nocpeactesom PITY.

16.2.1. na nony4yeHna MyHuumnanbHon ycnyrm 3asButenb aBTopudyetca Ha PIITY
nocpeacTtBoM noaTBepXxaeHHon yyeTHou 3anmcu ECUA, 3atem 3anonHseT 3anpoc B
3MEeKTPOHHOM BMAE C WUCMNOSIb30BaHWEM  CrieunanbHOW UMHTepakTMBHOW  doopmbl.  [pu
aBTOpM3aUMM NOCPeACTBOM noaTBepxAeHHon yveTHowm 3anucnm B ECUA 3anpoc cuutaetcs
nognucaHHeiM npocton Il 3assutens, npencrasutens 3asBuTens, YNOHOMOYEHHOrO Ha
nognucaHne 3anpoca.

16.2.2. 3anonHeHHbIN 3anpoc oTnpaeBnseTcsa 3aaBUTENEM BMECTE C MPUKPENTIEHHbIMU
3NEKTPOHHbIMN 0Bpa3amu JOKYMEHTOB, HeobxoamMbIX AN npegocTtasneHmss MyHuumnansHon
ycnyrn, B MyHMumMnanbHbIM apXumB.

16.2.3. OtnpaBneHHble AoKyMeHTbl noctynatot B Moayns M®L, ENC OY. lNepepava
OPUrMHaNoOB 1 CBepKa C 3NEKTPOHHbIMM 0BpasaMn JOKYMEHTOB He TpebyeTcs, 3a UCKNIYEHNEM
cny4yasi, ykasaHHOro B nyHkTe 6.3 HacTosawero AQMUHUCTPATUBHOIO pernamMeHTa.

16.2.4. 3aaBuTenb yBegomnseTcsa o nonyvyeHmn MyHuuunanbHbeiM apxvBoM 3anpoca u
AOKYMEHTOB B JeHb nogadm 3anpoca nocpeacTBOM M3MeHeHus ctatyca 3anpoca B JIM4HOM
kabuHeTe 3aasutens Ha PIITY.

16.2.5. PeweHne o npepgocTtaBneHn MyHUuUNanbHOM  YCryrm  NpUHUMaETCA
MyHuuunanbHblM ~ apxXMBOM  Ha  OCHOBAHWWM  3NEKTPOHHbIX  0Opa3oB  [AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENneMm, a Takke CBeOeHUW, HaXOOsLWMXCS B PacropsKeHUU MHbIX
OpraHoB rocygapCTBEHHOW BnacTW, OpPraHoOB MECTHOro caMoynpaBfieHUss U MOJSTyYeHHbIX
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MyHuUMNanbHbIM ~ apXMBOM  NOCPEACTBOM  MEXBEOOMCTBEHHOro  MHGOPMAaLMOHHOIo
B3aMMOOEeNCTBUA.

16.3. lNpu noctynneHnn B MyHuuMnanbHbi apxuB OT 3asButens 3anpoca WHbIMU
cnocobamun (nocpeacTBOM MOYTOBOWM CBA3W, MO agpecy 9SMeKTPOHHOW MOoYTbl, Ha JIMYHOM
npueme) npegoctaesneHne MyHuuMnanbHOM YCRyrM OCYLLEeCTBNAETCSA B MOPSAKE U CPOKW,
npeaycMOTpeHHble HacToAWUM AQMUHUCTPATUBHBIM pernaMmeHToM. [IoKyMeHTbl, Heobxoanmble
ana npepoctaesneHna MyHuumnanbHOW ycnyru, npunaraemble K 3anpocy, oopMnaTcs B
COOTBETCTBUMN C TpeboBaHUAMM rpaxkgaHCKoro 3akoHogaTenbctea Poccuinckon degepaumn.

17. Cnoco6bl nonyyeHnsa 3asBuTenem
pe3ynbTaToB npeaoctaBneHns MyHnuunansHOU ycnyru

17.1. 3asBuTtenb yBeoOMSISIETCA O XO4e pPacCMOTPEHUSS U FOTOBHOCTM peaynbraTta
npegoctasnenns MyHuumnanbHon ycnyrn yepes JInyHeii kabuHet Ha PIITY.

17.2. 3asBUTENb MOXET CaMOCTOATENIbHO MOMAyYUTb WH(OpPMaUM0 O TOTOBHOCTH
pesynbTata npegocraBneHna MyHuumnansHON ycryrm nocpeacTBoM:

a) cepsuca PI1I'Y «Y3HaTb cTtatyc 3anpocay;

6) no 6ecnnaTHOMy eguHOMY HOoMepy TenedoHa JNEeKTPOHHOM npueMHon MOoCKOBCKOWM
obnactn 8 (800) 550-50-30.

17.3. Cnocobbl nony4veHnst pesynstata MyHuumnansHon ycnyri.

17.3.1. B bopme 3aneKkTpoHHOro AokymeHTta B JIM4yHbIN KabuHeT Ha PIITY.

Pesynbtat npegoctaBneHns MyHuuunanbHOM YCAyrM HEe3aBUCUMO OT  MPUHSATOrO
peweHus Hanpasnsietcsa 3aaButento B JIMuHbIi kabuHeT Ha PIITY B dopme 3neKkTpOHHOro
AOKYMEHTa, MNOAMNUCAHHOrO  yCUNEeHHoW  KeanuduumpoBaHHon 31 ynonHOMOYEHHOro
AOIMKHOCTHOro nuua MyHMUMnanbHOro apxuea, 3a UCKNIYEHNEM Cny4yasd, YKa3daHHOro B MyHKTe
6.3 HacTodAwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

[ononHUTENbHO, 32 UCKIMIOYEHNEM Chnyyasi, yKasaHHOro B NyHKTe 6.3 AAMUHUCTPATUBHOIO
pernameHTa, 3asButento obecnevyeHa BO3MOXHOCTb MOJSTyY4EeHUS pesynbTata npegocTaBneHuns
MyH/UMNansLHOM yCryrn No 3NeKTPOHHOW noYTte, B Buae 6yMayKHOro JOKyMeHTa no noyre, unv B
nobom MOLL B npegenax Tepputopun MockoBckon obnactu B BuAe pacrnevyaTaHHOro Ha
OymMa)KHOM HOCUTENE 3K3eMMNnsipa 3NEKTPOHHOro AOoKyMeHTa. B atom cnyvae pabotHukom MOL|
pacnevatbiBaeTca n3 Mogyna MeL, EMC OY Ha BymaxxHOM HocuUTene 3K3eMMsip 3MfeKTPOHHOMo
AOKYMEHTa, MOAMUCaAHHbLIM  YCUMEHHOW  KBanuduumpoBaHHon  OI1  ynomHOMOYEHHOro
AOIPKHOCTHOro  nvua  MyHuumMnanbHOro  apxvBa,  KOTOPbIM  3aBepsieTCd  MOAMUCHI0
ynonHomo4eHHoro paboTtHuka MOL n neyatbio MOLL.

17.3.2. B MyHMuuMnanbHOM apxvBe Ha bymaxXHOM HocuTene.

PesynbTat npegoctaeneHns MyHuumnanbHOM ycnyrn no 3anpocam O NpeaocTaBrieHumn
cBegeHun o6 yCbIHOBNEHUM (yAOYEPEHUM) B COOTBETCTBUM C MYHKTOM 6.3 HACTOSLIEro
AOMUHUCTPATMBHOIO perfiameHTa BblgaeTcs 3asiBUTENO TONMbKO Ha OyMaXHOM HocuTene B
MyHuumnanbHom apxmBe. [lpyu 3TOM nNpPOBOAUTCS CBepka [OOKYMEHTOB, YKa3aHHbIX B
nogpasaene 10 HacTosiwero AOQMUHUCTPATUBHOIO perfiameHTa.

18. MakcumanbHbIN CPOK OXUAAHMA B ovepeaun
18.1. MakcumanbHbI CPOK OXWAaHMA B odepean npu NMYHOW nogade 3anpoca v npu
nony4yeHnn pesynbtaTta npegocTtasneHns MyHUUMNanbHOM ycnyrM He OOSbkeH npeBbiwaTs 11
MUWHYT. (ped. noctaHoBneHus AgMmuHuctpauum ot 08.04.2022 Ne 239)

19. TpebGoBaHUA K NnOMeLeHUAM, B KOTOPbIX NpeaoctaBnseTca MyHuumnanbHas ycnyra,
K 3any oXuaaHua, Mectam Arsi 3anosfiHeHUs1 3anpocoB O NpeaocTaBleHUH
MyHuuMnanbHOW ycnyrn, MHPOPMaUUOHHbIM CTeHAAaM ¢ ob6pasuamMm UxX 3anosIHeHUs U
nepeyvyHeM AOKYMEHTOB, HeoOxoaAuMbIX AnNA npeaoctaBneHus MyHuuunanbHom ycnyru, B
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TOM 4Ymucrne K obecne4yeHuro AOCTYNMHOCTU YKa3aHHbIX o6beKkToB gnA MHBanNunaoBs,
ManoMoOOUNbHbIX rpynn HacemneHusA

19.1. MyHuumnaneHbin apxme, M®L, npu npegoctasneHmm MyHuUMNANbEHOW YCIyrn
cosgaeT YCnoBus WHBanugam W OPYrMM  ManoMoOunbHbIM - Fpynnam  HaceneHusa nns
BecnpenaTCTBEHHOro OOCTyNa K NOMeLLeHUsIM, B KOTOpbIX npegocTtasnseTca MyHuumMnanbHas
ycnyra, n 6ecnpensiTCTBEHHOIO UX NepeaBMKEeHUs B yKa3aHHbIX MOMELLEHUSIX B COOTBETCTBUMN C
3akoHom MockoBckon obnactu ot 22.10.2009 Ne 121/2009-O3 «O6 obecneyeHuu
BGecnpensaTCTBEHHOrO AOCTYNa WHBanNMAOB W ApPYrMX ManomobunbHbIX Fpynn HaceneHus K
obbekTtaM coumanbHOW, TPAHCMNOPTHOM W WUHXEHEpPHOW uHGpacTpyktyp B MockoBckom
obnactny».

19.2. lNomelleHns, B KOTOpbIX OcCylLlecTBNseTca npegocrasneHne MyHuuunansHOW
yCcnyru, [LOfKHbl  COOTBETCTBOBATb TpebOBaHUAM, YCTAHOBMEHHbIM  MNOCTAHOBMEHNEM
MpasutensctBa Poccunckon ®epepaumm ot 22.12.2012 Ne 1376 «O6 ytBepxaeHun MNpasun
opraHusaumm AeaTenbHOCTU MHOrOYHKLMOHAITbHbIX LEeHTpoB npegocTaBneHus
rocydapCTBEHHbIX W MyHUUMNANbHbIX ycnyr. (ped. nocTtaHoBneHus AAMWHUCTpauumn OT
08.04.2022 Ne 239).

19.3. llomelleHnsi, B KOTOpPbIX OcCyLlecTBndeTcsa npegoctaBneHne MyHuumMnansHoOm
ycnyrn, OOMmKHbl obecneymBaTb CBOOOAHbLIA AOCTYM K HUM W K NpefocTaBnsieMbiM B HUX
ycnyram uHBanvgam wu ApyruM ManomobusibHbIM rpynnaMm HaceneHwus, yAoBMneTBOpSATb MX
noTpebHOCTb B HGecnpenaTCTBEHHOM CaMOCTOATENbHOM NepeaBMKEHUN Mo TeppuTopun, Ha
KOTOPOW pacnonoxeHbl nomeweHns MyHnuunansHoro apxusa, MOLL, Bxoga B Takne o6beKTbI
BbIXO4a W3 HUX, NOCaAKM B TPaHCMOPTHOE CPeAcTBO M BbiCagkW M3 HEro, B TOM 4ucre c
NCNONb30BaHMEM Kpecna-KOfsiCkM, a Takke COOTBETCTBOBaTb HOpMaM U MpaBunam,
yCTaHOBMEHHbIM  3akoHogaTensctBoM Poccunckon depepaumn. (YTpatun cuny, pea.
noctaHoBneHna AamuHuctpauum ot 18.04.2022 Ne 257).

19.4. 3p0aHunA, B KOTOPLIX OCYLIEeCTBNAeTCA npegoctaBneHne MyHuumnanbHOW ycnyru,
OOMKHbI  OblTb  OCHalleHbl  criefylowmMn  cneumanbHbiMA - NPUCNOCOBNeHnsMn 1
obopygosaHuem:

19.4.1. CneuynanbHbIMM yKazaTeNsiMm OKOJI0 CTPOSALLIMXCHA N PEMOHTUPYEMbIX OO BHEKTOB.

19.4.2. 3ByKOBOM CUrHaNM3aumnen y ceetodopos.

19.4.3. TenedoHamn-aTOMaTaMm UNMU MHLIMA CPEeLCTBaMU CBA3U, OOCTYMHbIMU ONA
WHBaNUAOB.

19.4.4. CaHNTapHO-TUTMEHNYECKMMN NOMELLEHNSIMNA.

19.4.5. MaHgycamu 1 NOPYYHAMM Y NTIECTHUL, NPU BXO4aX B 34aHMeE.

19.4.6. Mangycamu npm Bxodax B 34aHnNs, naHgycaMu Unun nogbeMHbIMU naHaycamm unm
NogbEMHbIMU YCTPONCTBAMMU Y NECTHUL, Ha NIMATOBLIX MoLagKax.

19.4.7. CpegctBamu aybnmpoBaHus HeobGxoaumMow [Ons WHBANUAOB 3BYKOBOW W
3puTeNbHON MHOPMaUMN, a Takke Haanucen, 3HAKOB M MHOW TEKCTOBOM U rpadunyveckomn
MHdOpMaLUKM 3HaKamMun, BbINOSTHEHHBIMU penbedHO-TOYEYHbIM WpudTomM Bpanns.

(YTpaTtun cuny, pea. noctaHosneHna AgMmuHuctpaumm ot 18.04.2022 Ne 257).

19.5. Ha kaxgon cCTosiHke (OCTaHOBKE) TPaHCMOPTHbIX CPEeACTB MeCT oTAabixa
Bblaensietca He MeHee 10 (JecaTn) npoueHTOB MeCT (HO He MeHee OAHOro mecrta) Ang
GecnnaTtHOM NapKOBKM TPaAHCNOPTHbLIX CPeACTB, ynpasnsaemMblx uHBanugamu |, Il rpynn, a Takxe
nHBanugamu |l rpynnel B nopsgke, YCTaHOBMEHHOM 3akoHodaTenbcTBOM Poccunckon
depepaumm, U TPaAHCMOPTHLIX CPEACTB, MEPEBO3ALLMX TakMX MHBANMAoOB W (Mnn) peTten-
nMHBanuaoB. (YTpatun cuny, ped. noctaHosneHns AgMmmnHmnctpaumm ot 18.04.2022 Ne 257).

19.6. lNomelleHnsa, B KOTOPbIX OCyLecTBNAeTcsa npegoctasneHne MyHuuunanbHON
ycnyri, OOSKHbI  COOTBETCTBOBATb  TpeboBaHWAM, YCTAHOBSIEHHbIM  MOCTAHOBMEHNEM
MpaeutenbctBa Poccunckon degepaumm ot 22.12.2012 Ne 1376 «O6 ytBepxaeHumn [Npasun
opraHusaumm AeAaTenbHOCTH MHOTrOYHKLMOHANbHbIX LEeHTpOoB npegocTaBneHus
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rocyaapCTBEHHbIX W  MyHMUMNAnbHbIX ycnyr». (YTpatun cuny, ped. MNOCTaHOBMEHUS
AomMmnHucTpaumm ot 18.04.2022 Ne 257).

19.7. KonnyecTBO MeCT oxuaaHus onpegensietcsa ncxoaa n3 akTuyeckom Harpyskum u
BO3MOXHOCTEN ANns MX pasMelleHns B 3gaHun. (YTpaTun cuny, pea. NocTaHOBMEHUsN
AomuHuncTtpauum ot 18.04.2022 Ne 257).

19.8. Mecta oXxuaaHuUs [OOIMKHbI COOTBETCTBOBAaTb KOMMOPTHLIM YCIIOBUAM OS5
3asButenen n onTUManbHbIM yCrnoBuAM paboTbl LOMKHOCTHbIX nuu, paboTHukoB. (YTpatun
cuny, peq. noctaHoBneHna AamuHuctpauum ot 18.04.2022 Ne 257).

19.9. B nomelleHusx, B KOTOPbIX OCYLLECTBSETCA npegocTtasrneHve MyHuuunanbHON
ycnyri, co3gaHbl  ycnosBusi ana  obcnyxuBaHuMs  MHBaNUAOB  (BKMOYMas  MHBanNnaos,
NCNONb3YOLLNX Kpecna-KonAckn n cobak-npoBogHUKOB):

19.9.1. becnpensaTCcTBEHHbIN OOCTYN K nomMmeweHnaMm MyHuuunanbHoro apxmea, ML,
roe npepoctasnsetca MyHuumnansHaga ycnyra.

19.9.2. BO3MOXHOCTb CaMOCTOATENbHOrO UMM C MOMOLLbK OOIMKHOCTHbIX NuL,
MyHuuunaneHoro apxusa, pabotHukoB MOL|, nepeaBukeHuss MO TeppUTOPUW, HA KOTOPOW
pacnonoXeHbl NOMELLEHNS.

19.9.3. BO3MOXHOCTb Mocagku B TpaHCMOPTHOE CPeAcTBO M BbiCagkuM U3 Hero nepen
BXOZOM B NOMELLEHUNSA, B TOM YMCIIE C UCMONb30BAHNEM KPECIa-KOMSICKN U Npu HEO6XOANMMOCTH
C MOMOLLbIO AOSMKHOCTHBLIX NMy MyHMumMnansHoro apxmea, pabotHukos ML,

19.9.4. OcHaweHre cneumanbHbiM obopygoBaHMem ansa ypobctBa u  komdopTa
WHBaNMOOB MOMELLEHNS ONA BO3MOXXHOIO KpaTKOBPEMEHHOrO OTAbIXa B CUMAAYEM MOSOXEHUN
NpU HaxXoXaeHUM B MOMELLEHUN.

19.9.5. ConpoBoxgeHne NHBanuaoB, UMELLMX CTONKNE PacCTPOMCTBA PYHKLUMN 3peHuUs
N CaMOCTOATENBHOIO NepenBMKEHNS, N OKa3aHNe UM NOMOLLM B NOMELLEHNSX.

(YTpaTtun cuny, pea. noctaHoBneHna AgMmuHuctpaumm ot 18.04.2022 Ne 257).

20. NokasaTenu AocTynHocTU U KadyectBa MyHuuMnansHon ycnyrum

20.1. OueHka [OCTYNHOCTM UM KayecTBa npegoctaBneHns MyHuumnanbHOW ycnyru
AO0JTKHA OCYLLECTBIIATLCS MO CreayrLwmm nokasaTesnsam:

20.1.1. CreneHb WHPOPMUPOBAHHOCTM TFpaxgaH O TMOpsiAke npeaocTaBrieHns
MyHuuunansHon ycnyrn (BOCTYNHOCTb MHpopmauun o MyHuumnanbHOW ycnyre, BO3MOXHOCTb
Bblbopa cnocoba nony4eHns nHpopmauun).

20.1.2. BosmoxHoCTb Bblibopa 3agasutenem dopm npegoctasneHns MyHuumnansHOM
yCcnyru, B TOM YuUCne B 3NIEKTPOHHOM hopme nocpeactsom PIITY.

20.1.3. Bo3mOXHOCTb obpalleHns 3a nonydyeHnem MyHuuunanbHOM ycnyrm B
3neKTpoHHOM hopme nocpeacteom PIITY.

20.1.4. ObGecne4veHne 6GecnnatHoro pfoctyna Kk PMMY pgna nogadn 3anpocos,
AOKYMEHTOB, WHopMaunn, HeobxoouMbix Ans  nonyyvyeHus MyHuumnanbHOW ycnyru B
3MEKTPOHHOM hOopMe, a TakkKe MoflydyeHume pes3ynbTaTtoB npegocTtasreHmss MyHuumnanbHON
ycnyrm B popme ak3emnnsapa 3MEeKTPOHHOro AOKYMeHTa Ha BGymaxHOM HocuTene B nobom
MoLl B npegenax Tepputopun MockoBckon obnacTtu no Bbibopy 3asaBUTeNis HE3aBUCUMO OT €ro
MeCTa XUTenbCcTBa Unu Mmecta npebbiBaHns (4na ouMsmyeckux nuy, BKIOYas MHAMBUAYaNbHbIX
npegnpuHuMmaTenen) nnbo Mecta HaxoXaeHna (Ansa PUANYECKUX nNuu,).

20.1.5. JoctynHocTb obpalieHns 3a npegoctasneHmeM MyHUUMNanbHOW yCryrn, B TOM
yucne onst UHBanNMAoOB U ApYrMx ManoMobusbHbIX rpynn HaceneHus.

20.1.6. CobniogeHns yCTaHOBIIEHHOTO BPEMEHW OXWAaHWA B odepean npu nopaye
3anpoca v npu NonyyYyeHun pesynbTaTta npegoctaBneHns MyHUumMnansHOM ycnyru.

20.1.7. CobntogeHne cpokoB npepoctaBneHnss MyHuuunanbHOW YCNyrM M CPOKOB
BbINOJSTHEHUS aAMUHUCTPATMBHbIX Npoueayp Npu npegoctaBneHnn MyHuumnanbHOM ycnyri.

20.1.8. OtcytctBMEe 060CHOBaHHLIX anob cO CTOPOHbI 3asBUTENEn No pesynbTatam
npegoctasneHns MyHuuyunanbHOW yCcnyru.
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20.1.9. [lpepoctaBneHne  BO3MOXHOCTW  MNOSIyYEHUS  WHoOpMauunm O  xode
npepocTtasneHna MyHuumnansHoM ycnyrn, B TOM Ynucne ¢ ucnosis3osaHnem Priry.

20.1.10. KonuyectBO B3aumMogencTBun 3aaBUTENs C  OOIMKHOCTHbIMK  NULLAMU
MyHuuyunansHoro apxuea npu  npegoctasneHMn  MyHuuunansHoW  ycnyrm  nM- ux
NPOLOIMKUTENBHOCTb.

20.2. B uenax npepoctasneHns MyHuuunanbHOW  yCryry, KOHCynbTaumm W
MHOPMUPOBAHNA O Xode npefoctaBneHns MyHuumMnanbHOW ycnyru ocyLwecTBnaeTcs npuem
3asBuTtenen no npegsaputenbHoOM 3anucu. 3anucb Ha nNpuemM NpoOBOAUTCA NPU NNYHOM
obpalleHnn 3aaBuTens Unm ¢ UCNonb3oBaHMEM CpeacTB TenedOoHHOW CBA3W, a Takke vepes
ceTb VIHTepHeT, B TOM 4ncne Yyepes odumunansHbli cant MyHuumnanbHoro apxmea.

20.3. TlpepoctaBneHne MyHuUMNansLHOM YCMyrn OCYLLECTBIISETCA B ONEKTPOHHOW
dopme 6e3 B3aumogencTana 3aaBuTenst ¢ AOMKHOCTHbIMU NuuamMu MyHuumMnanbHOro apxmea,
32 WUCKMKYEHMEM Ccriydad, YKasaHHOro B [MyHKTe 6.3 Hactoswero AOMUHUCTPaTUBHOIO
pernamMmeHTa.

21. TpeboBaHUA K opraHM3auum npeaocTaBrieHUsA
MyHMUMNanbHOW ycnyru B aneKTpoHHou popme

21.1. B uenax npepoctaBneHns MyHuUMNanNbHOW YCryrn B 3IIEKTPOHHOM dopme C
ncnonb3oBaHnemM PIITY 3asButenem 3anonHseTcs anekTpoHHasa dopma 3anpoca B KapTouke
MyHuumnansHon ycnyrm Ha PTITY ¢ npunoXxeHnem aneKkTpoHHbIX 06pa3oB LOKYMEHTOB W (Unn)
yKasaHueM CBeJeHUN U3 OOKYMEHTOB, HeoDXxoauMmbIX ANns npegoctasrieHns MyHuumnansHon
ycryru u ykasaHHbix B nogpasgene 10 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

21.2. Tlpwn npepoctaBneHnn MyHUMNanbHOM YyCNyru B OMNEKTPOHHOW  dopme
OCYLLEeCTBNATCA:

21.2.1. MNpepocTaBneHve B nopsiake, YCTaHOBIEHHOM HacToAWMM AOMUHUCTPATUBHbLIM
pernameHToM, nHcopmaunn 3assutenam n obecneveHme goctyna 3asBuTenen K CBeAeHUsM O
MyHuuunansHou ycnyre.

21.2.2. lNogaya 3anpoca U WMHbIX OOKYMEHTOB, HEOOXOAMMbLIX ANS MNpeaocTaBreHus
MyHuuunansHou ycnyrn, B MyHuumnanbHbIi apxue ¢ ucnosb3osaHvem PITY.

21.2.3. lMoctynneHne 3anpoca U AOOKYMEHTOB, HeOOXOAMMbIX ONs NpefocTaBfeHus
MyHuuunansHou ycnyru, B uHTerpuposaHHsin ¢ PITY Mogyns MeL ENC OY.

21.2.4. O6paboTka wn perucTpauus 3anpoca W OOKYMEHTOB, HeobGxoaumbix Ans
npegoctasneHna MyHuuunansHon yenyru, B8 Mogyne MoLL ENC OY.

21.2.5. TllonyyeHne 3asBuUTENEM YyBEOOMIIEHMA O XO4e  NpenocTaBiieHUN
MyHuuunansHom ycnyrn B JInyHbI kabuHeT Ha PTITY.

21.2.6. Bzanmogencrtane MyHnumnanbHOro apxmsea M UHbIX OpPraHoB, NPeaoCTaBSAOWMX
rocydapCTBEHHble W MyHUUMNanbHble  YCrnyru, yyacTBywLWMX B NpefocTaBreHum
MyHMuMnanbHOW yCryrm n ykasaHHbIX B nogpasgenax 5 n 11 Hacroswero AQMUHUCTPATUBHOIO
pernamMmeHTa, nocpeacTBOM CUCTEMbl ANIEKTPOHHOIO MEXBeJOMCTBEHHOMO MHAOPMAaLMOHHOIO
B3aMMoOOencTBuUS.

21.2.7. BO3MOXHOCTb oOnnaTtbl rOCYyAapCTBEHHOMW MOLWMWHBI, WHOW nnatbl 3a
npegoctasneHna MyHnumnanbHOW ycnyrm nocpeacTBOM 3SIEKTPOHHbIX cepsucoB Ha PTITY.

21.2.8. lonyyeHue 3asBUTENEeM cBedeHUW O xode npepocTaBneHns MyHuumnanbHoOn
ycnyru nocpeacTsoM MHpOPMaLIMOHHOIO cepBurca «Y3HaTb cTaTyc 3anpocay.

21.2.9. MNony4eHue 3aaBuTenem pesynbTata npegocrasneHns MyHuumnansHon ycnyru B
JInyHbIn kabuHet Ha PIITY B (hopme 3NEKTPOHHOro [OKYyMeHTa, NOAMUCAHHOIo YCUITEHHOM
kBanuduumposaHHon 3l ynonHOMOYEHHOro JOMMKHOCTHOro nuua MyHuumMnaneHoOro apxmea, 3a
NCKITIOYEHNEM Crly4Yasi, yka3aHHOro B NMyHKTe 6.3 HacTosilwero AQMUHUCTPaTMBHOIO pernamMeHTa.

21.2.10. HanpaeneHuve xanobbl Ha  peweHus, Jdenctena  (6esgencTeus)
MyHuUMNanNbHOrO  apxmBa, [OOMMKHOCTHbIX nuy  MyHuUMNanbHOro apxvmBa, B MNOpPSAOKe,
yCTaHOBMNEHHOM B pa3gene V HacTosiwero AQMUHUCTPaTUBHONO perfnameHTa.
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21.3. TpeboBaHua k copmatam 3anpoCoOB M MHbIX LOKYMEHTOB, NpeacTaBnsieMbiX B
dopmMe IANEKTPOHHBbIX AOKYMEHTOB, HEOBXoAMMbIX ONs NpedoCcTaBneHuss rocyfapCTBEHHbIX U
MyHMUMNAnNbHbIX YCNyr Ha Tepputopumn MockoBckon o6nactu, yTBepXAeHbl NOCTaHOBEHMEM
MpaeutenbctBa MockoBckon obnactn ot 31.10.2018 Ne 792/37 «O06 yTBepxaeHun TpeboBaHuin
K chopmaTam 3asiBIeHWA M MHbIX OOKYMEHTOB, NpeactaBnsemMblX B (popme 3SMneKTPOHHbIX
AOKYMEHTOB, HeobXoaMMbIX A51S NpefoCTaBneHus rocygapCTBEHHbIX U MyHUUMUNANbHbIX YCnyr
Ha TeppuTopmm MockoBCKOn 0briacTmy:

21.3.1. ONeKTpOHHbIE OOKYMEHTbI NPeaCTaBNATCS B cnefyowmnx doopmaTax:

a) xml — ana popmMann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt — Ana OOKYMEHTOB C TEKCTOBbIM COAEPXXaHMEM, He BKOYaoLUM
dopmyrnbl (3a UCKITHOYEHNEM LOKYMEHTOB, YKa3aHHbIX B MOAMYHKTE «B» HACTOALLEro NyHKTa);

B) xls, xIsx, ods — Ansa 4OKYMEHTOB, CoAepXaLlMx pacyeThl;

r) pdf, jpg, jpeg — ONA [OOKYMEHTOB C TEKCTOBbIM cCoOAepXaHueMm, B TOM u4ucrie
BKMNtovatoLWmnx opmynbl U (Mnu) rpadudeckme nsobpaxeHust (3a UCKNIOYEHNEM OOKYMEHTOB,
yKasaHHbIX B MOAMNYHKTE «B» HACTOALWEro MyHKTa), a Takke [OOKYMEHTOB C rpaduyeckum
copepXaHuem.

21.3.2. [JonyckaeTtca hopMupoBaHUE INEKTPOHHOro AOKYMEHTa MyTeM CKaHWpOBaHUSA
HenocpeaCcTBEHHO C OpuUrMHana AOKYMeHTa (UCMonb3oBaHWe KOMUIM He OOMnycKaeTcs), KoTopoe
OCYLLECTBMAETCA C COXpPaHEHMEM OpUEHTaUun opurnHana aokymeHta B paspeweHmun 300-500
dpi (macwTab 1:1) c ucnonb3oBaHMEM CneayoLWNX PEXNMOB:

a) «4epHo-6enbIny» (NP OTCYTCTBUN B AOKYMEHTE rpadmnyecknx nsobpaxeHun n (1nm)
LBETHOrO TeKkcTa);

0) «OTTEHKM ceporo» (Mpu HanMyYuu B JOKYMEHTE rpaudecknx n3obpaxeHnin, oTANYHbIX
OT LIBETHOrO rpacmnyeckoro n3obpaxeHuns);

B) «UBETHOM» WM «PEXMM TMONHOW uBeTonepegayn» (NpuU Hanuyunun B [OKYMEHTe
LUBETHbIX rpadomyeckmx ndobpaxeHnn nmbo LBETHOro TeKCTa);

r) cCOXpaHeHMeM BCeX ayTeHTUYHbIX NPWU3HAKOB MOANIMHHOCTU, @ UMEHHO: rpaduyeckon
nognucu nuua, neyartu, yrnosoro wramna 6naHka;

[) KONM4ecTBO hannoB AOSMKHO COOTBETCTBOBATb KONMMYECTBY AOKYMEHTOB, KaXKAblA U3
KOTOpPbIX COOEPKUT TEKCTOBYIO U (MnK) rpadmnyeckyto nHdopmMaumio.

21.3.3. ONeKTpOHHbIE JOKYMEHTbI JOMKHbI 0becnevnBaThb:

a) BO3MOXHOCTb MAEHTUMLMPOBATb AOKYMEHT N KONMMYECTBO JIUCTOB B JOKYMEHTE;

6) BO3MOXHOCTb MOMUCKa MO TEKCTOBOMY COAEPXKaHUIO [AOKYMEeHTa UM BO3MOXHOCTb
KOMMPOBaHNA TEeKCTa (3a UCKIOYEHNEM CryvaeB, Koraa TEeKCT ABMSETCH YacTblo rpadpnyeckoro
n3obpaxeHuns);

B) cogepXaTtb OrfiaBfieHne, COOTBETCTBYIOLLEE CMbICIY U COAEPXXaHUIO AOKYMEHTA;

r) AnNS OOKYMEHTOB, coAepXalimx CTPYKTypupoBaHHbIE MO 4acTsM, rnaBam, pasgenam
(noppasgenam) gaHHble M 3aknagku, obecneymBarowmMe nepexoabl Mo OrnaBneHuo u (Mnu) K
coaepXXalummcs B TEKCTE PUCYHKaM 1 Tabnuvuam.

21.3.4. [lokymeHTbl, nognexaiwume npencrasneHnto B dopmartax xlIs, xlsx wvnu ods,
dopMmpyOTCA B BUAE OTAENBHOMO 3M1EKTPOHHOIO JOKYMEHTA.

21.3.5. MakcmmanbHO A0NyCTUMbIM pa3Mep MPUKPENIEHHOro naketa [LOKYMEHTOB He
porkeH npesbiwaTb 10 I'B.

22. TpeboBaHus K opraHusaumm
npepocTtaBneHna MyHmumnanoHoun ycnyru B MOL|
22.1. TpepoctaBneHne 6GecnnatHoro pfoctyna Kk PMMY pgna nogadun 3anpocos,
AOKYMEHTOB, WHopMmaunn, HeobxoouMMbix Ans  nonyvyeHns MyHuumnanbHOW ycnyrn B
3MEKTPOHHOM dhopMe, a TakkKe MonyyYyeHue pesynbTaTtoB npegocTtaBneHns MyHuumnanbHON
ycnyrm B opMe 3K3eMnnspa  OMeKTPOHHOro  AOKyMeHTa Ha OymaxHOM Hocutene
ocyuwiectengetca B nwbom ML B npegenax tepputopumn MockoBckon obnactn no Bbibopy
3asBuUTENA HE3ABMCUMO OT €ro MecTa XUTenbCTBa UM MecTa npebbiBaHusa (4na puanyeckmnx
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nud, BKMAYas UMHAMBMAYaNbHbIX nNpegnpuHuMmaTenen) nubo MecTa HaxoxaeHusa (ans
IOPUANYECKNX NNLY).

22.2. [lpepoctaBrneHne MyHuumnaneHon ycnyrm B MOL  ocywecTtBnaerca B
COOTBETCTBUM C COrnalleHMemM O B3anmMoLencTBumn Mexay AoMUHUCTpaUmein ropoackoro okpyra
®pasnHo 1 MocygapCTBEHHbIM Ka3eHHbIM yupexaeHnem MockoBckon obnactn «MockoBckui
o6rnacTHOM  MHOFO(YHKUMOHAmNbHbLIN  UEHTP  NpefoCTaBfieHUs  rOCYyAapCTBEHHbIX U
MYHUUMNAaNbHbIX ycnyr» (ganee — YypexaeHue), 3akrovyeHHbIM B nopsgke, YCTaHOBIIEHHbBIM
3akoHogaTenbcTBoM Poccunckon denepaunm (ganee — cornallieHme o B3anMOaeENCTBUN).

22.3. Oprannzaums npepocTtaBnenHns MyHuuunansHon yecnyrm B MOL  pomkHa
obecneunBathb:

22.3.1. becnnaTtHbin goctyn 3assutenen k PIMIY gna obecneyeHns BO3MOXHOCTU
nonydeHns MyHMuunansbHOW yCrnyrn B 3NeKTPOHHON hopme.

22.3.2. Bolgayy 3asiBuTernio pesynbTaTta npegoctasreHvs MyHuuunanbHOW ycnyru B
BMAEe pacneyaTaHHOro Ha OymMaHOM HocuTerne aK3emnrspa 3NeKTPOHHOro OOKyMeHTa, 3a
NCKIMIOYEHNEM CyYasi, YKa3aHHOro B MyHKTe 6.3 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

22.3.3. NHdbopmupoBaHue 3asButenien O nopsiake npegoctasneHns MyHuumnanbHon
ycnyrn B8 M®LL, no nHeim Bonpocam, CBs3aHHbIM C NnpegocTasrieHeM MyHuuunanbHOW yenyri.

22.3.4. WHble QyHKUMKW, YCTAHOBSIEHHble HOPMATMBHbLIMKM MPABOBbLIMW  akTaMmu
Poccuinckon ®depgepaumm u HOpMaTUBHbIMW MNpaBoBbIMM akTamu MockoBckon obnacTty,
cornalleHnsmMmn o B3aMMogencTauu.

22.4. NHdbopMmnpoBaHME N KOHCYNbTUPOBaHWe 3asBuTenen o nopsake npeaocTaBneHns
MyHuUMnNansHOM ycnyrn, XoA4e pPacCMOTPEHMS 3anpocoB, a Takke MO WHbIM BOMpocam,
CBA3aHHbIM C npegoctaBneHneMm MyHuumnansHon ycnyrn, B MOLL  ocywecTtensoTcs
BecnnaTtHo.

22.5. lNepeyeHb MLl MockoBckon 0briacty pasMeLLeH Ha canTe YupexaeHus, a Takke
Ha PITY.

22.6. B M®U wncknovaetca B3ammogencteme 3asiBUTENS C AOSHKHOCTHbIMW NuvUaMm
MyHUuMnansHOro apxmea.

Mpwu Bblgaye pesynbTata npegocTtasneHnss MyHuumnansHon ycnyrn 8 MOLL paboTHukam
MoL] 3anpewaetca TpeboBatb OT 3asaBUTENSA NpeaocTaBfeHNs OOKYMEHTOB, MHopmMaumm u
OCYLLECTBMEHNA AENCTBUI, NpegyCMOTPEHHbIX NyHKTOM 10.5 HacToswero AAMUHUCTPATUBHOIO
pernamMmeHTa.

22.7. MMpwn npegoctaBneHnn MyHuumnanbHOW yCryrm B COOTBETCTBUMM C COrfnalleHneM o
B3anmoaenctemm paboTHnkn MOL| o6a3aHbl:

22.71. TlpepoctaBnsaATb Ha  OCHOBaHWM  3anpocoB U obpalleHMn  opraHoB
rocygapctBeHHon Briactu Poccunckon Pepepaumn, opraHoB rocygapCTBEHHOW BRacTu
cybbektoB Poccuinckon Pepepauuun, opraHOB MECTHOrO camoynpasfeHusi, pusndecknx wu
opuandecknx nuy  HeobxoouMMmble CBeAEHWS MO  BOMpPOCaM, OTHOCALWMMCS K  MOpsaky
npegoctasneHna MyHuuunansHom ycnyru 8 ML,

22.7.2. O6ecneunBaTb 3awWwmTy WHOPMAUUKM, [OCTYN K KOTOPOW OrpaHN4eH B
COOTBETCTBUM C 3akoHoAdaTenbcTBOM Poccurckon ®epepauuun, a Takke cobnogaTb pexum
06paboTKN N NCNONb30BaHUA NEePCOHANbHbIX AaHHbIX.

22.7.3. lNpwn Bblga4ye OOKYMEHTOB yCTaHaBnMBaTb NIMYHOCTb 3asiBUTENA Ha OCHOBaHWU
AOKYMEHTa, yOOCTOBEPSAIOWNX NIMYHOCTb 3adABUTENst B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccunckon degepaumm, a Takke MNpPOBeEpPsiTb COOTBETCTBME KOMUW NpeacTaBfiseMblX
AOKYMEHTOB (3@ UCKITIOYEHNEM HOTapManbHO 3aBEPEHHbIX) NX OPUrMHaNam.

22.7.4. CobniogaTtb TpeboBaHMA cornalieHnin o B3aumMoaencTaum.

22.8. MoLl, ero paboTHWNKM HEecCyT  OTBETCTBEHHOCTb, YCTaHOBIIEHHYIO
3akoHogaTenbcTBoM Poccurickon degepauuu, 3a cobniogeHne npas cybbeKToB NepCoHanbHbIX
AaHHbIX, 3a cobniogeHne 3akoHogaTenbcTBa Poccuiickon depepauunn, yctaHaBnNUBarOLLETO
ocobeHHoCTN obpalleHna ¢ uHdopMauuen, JOCTyn K KOTOPOW orpaHuvyeH denepanbHbiMu
3aKoHamu.
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22.9. Bpen, NpuUYMHEHHbIN OU3MYECKMM WKW OPUOUYECKMM §vuaM B pesynbTaTte
HeHagnexauwero wucnosHeHns nmbo HeucnonHeHna MOLl n ero paboTHukamum nopsaka
npenocTaBneHus MyHuumnansHom ycnyru, yCTaHOBMEHHOIO AOMNHUCTPATUBHBLIM
pernameHToM, 0083aHHOCTEN, MNPEAYCMOTPEHHbLIX HOPMAaTMBHLIMA MNPaBOBbIMW  aKkTaMu
Poccunckon ®depepaumn, HoOpMaTMBHbIMU MNpaBoBbiMM  akTamuM MockoBckonm obnacTu,
Bo3meLlaetca ML B cooTBeTCTBUM C 3akoHOA4ATeNbLCTBOM Poccurckon ®epepaunu.

22.10. 3akoHom MockoBckon obnactm Ne 37/2016-0O3 «Kogekc MockoBckon obnactu o6
aAMUHUCTPATUBHbBIX MpaBOHApPYLUEHUAX» 3a HapyweHne paboTHukamm MOL| nopsagka
npegocTtasneHna MyHuuMnanbHOM ycnyrn, noBnekwee HenpegoctaBneHne MyHuuunanbHowm
ycnyrn  3agsutento nmbo npepoctaBneHne  MyHuumunanbHoW  ycnyrm  3asBUTENnto €
HapyLeHMEM CpOKOB, YCTAHOBMEHHbIX HacTOAWMM AOMUHUCTPATUMBHBIM  PEernamMeHToM,
npegycMoTpeHa agMUHUCTPaTUBHAA OTBETCTBEHHOCTb.

22.11. PernoHanbHbI CTaHAApPT OpraHM3aumm AesTeNbHOCTU MHOrogYHKUNOHAMNbHbIX
LEeHTPOB NpeaoCTaBEHNst TOCYy4apCTBEHHbLIX U MyHULUMNAanNbHbIX ycnyr B MockoBckon obnactu
yTBEPXAEH pacrnopsiKeHnem MwuHucTepcTBa rocygapCTBEHHOrO yrnpasneHus,
MHOPMALMOHHBIX TeXHOMOrMn 1 ceasn Mockockon obnactu ot 21.07.2016 Ne 10-57/PB «O
permoHanbHOM CTaHgapTe opraHu3auun AesTeNbHOCTM  MHOrO(YHKUMOHANbHbLIX LEHTPOB
npeaoCcTaBNeHUs roCy4apCTBEHHbIX M MyHMUMNANbHbIX ycnyr B MockoBckon obnactmy.

lll. CocTaB, nocnegoBaTeNnbLHOCTbL U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHBIX Npoueayp,
Tpeb6oBaHUA K NOPAAKY UX BbIMONTHEHUSA

23. CocTaB, nocrefoBaTeNibHOCTb U CPOKU BbINOJSIHEHUSA aAMUHUCTPATUBHbIX Npoueayp
(menctBun) npu npepocrtasneHnn MyHuuuMnanbHoOM ycnyrum

23.1. lNepeyeHb aAMUHUCTPATUBHBIX NpoLeayp:

23.1.1. Tlpuem wn peructpauma 3anpoca U [OOKYMEHTOB, HeobGXxoauMbIX AN
npegocrasneHns MyHuyunanbHOW yCcryru.

23.1.2. dopmmpoBaHMEe W HanpasfieHMe MEXBEOOMCTBEHHbLIX WH(OPMaLMOHHbIX
3anpocoB B OpraHbl (OpraHmMsauun), ydacTeyrowme B npegocrasneHnn MyHmumnansHoOn ycnyri.

23.1.3. PaccMmoTpeHne LOOKYMEHTOB W MPUHATUA peLlleHna O MoAroToBKe pesyribTaTta
npegoctasneHns MyHuyunanbHOW ycryri.

23.1.4. TlpuHATne peweHns o npegocTtasneHMn (06 oOTKaze B NpenocTaBneHUn)
MyHuUuMnansHOM ycnyrn n oopmMneHne pesynbstata npegocrasneHns MyHuumnanbHOW ycnyri.

23.1.5. Bolgaua (HanpaeneHue) pesynbtaTta npegocTtaBneHns MyHuumMnanbHOW yCrnyrm
3aasuTtento.

23.2. Kaxxgass agMUHUCTpaTUBHAs npoueaypa COCTOUT U3 aAMUHUCTPATUBHBIX ENCTBUNA.
lMepevyeHb W© cogepxaHne aAMUHUCTPATUBHBLIX OENCTBUWA, COCTaBMISIOWMX  KaXKayHo
agMUHUCTpaTUBHYO  npoueaypy, npuBedeH B [lpunoxeHun 11 K HacTosiwemy
AOMWHUCTPATUBHOMY pernamMmeHTy.

23.3. WcnpaBneHne p[onywieHHbIX OneyaTok M OownbOoK B BblOAHHbLIX B pesynbTarte
npegoctasneHns MyHuuMnanbHOW ycnyrM AOOKYMEHTax OCYLLeCTBRsSieTCAa B chnegyouwem
nopsigke: B TedeHme 5 (MMatu) paboumx gHen nocne nonyyvyeHust ot 3asaButensa coobLueHus ob
ownbke unmn onevatke paboTHUK MyHMUMNANbLHOrO apxuea NpoBepsieT COOTBETCTBUE AaHHbIX,
yKasaHHbIX B [JOKYMeHTe, SABNAIWUMCH pes3ynbTatoM okadaHus MyHuuunanbHOW ycnyru,
AAHHbIM apXMBHbIX JOKYMEHTOB WM NPaBUbHOCTb OYOPMIIEHUS apXMBHOW CNpaBKM (apXMBHOM
KOMWK, apxXvMBHOW BbIMUCKM WM WMHEOPMAUMOHHOrO nucbMa). B cnyyae noarBepxaeHus
HanMyns onedaTtok M OWMOOK B BblAAHHbIX OOKYMEHTaX B YKa3aHHbIM CPOK pPaboTHUK
MyHUUMNANbHOrO apxmBa TOTOBMT HOBbIM [OKYMEHT W HanpaeBnsgeTr ero 3asButento
cornacoBaHHbIM C HAM CocoboMm.
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V. I'Iopslp,ox n (bOprl KOHTpPOJIA 3a UCnosiHeHnNem AAMVIHVICTpaTI/IBHOFO pernameHTa

24. MNopanok ocyLeCcTBEHUS TEKYLLEro KOHTPOIA 3a COGNIOAEHMEM U UCNOSNTHEHUEM
OTBETCTBEHHbIMM AO0MKHOCTHLIMU Nuuamm MyHuumMnanbHoro apxmBa NonoXeHUN
AAMUHUCTPATUBHOIrO perfiaMmeHTa U UHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB,
ycTaHaBnuBaroLwmx TpedboBaHuA K npegoctasneHnio MyHuumnansHom ycnyru, a Takxe
NPUHATUEM MU PELLUEHUN

24.1. TeKkywun KOHTpONb 3a coOONogeHMEM U UCMOMHEHWEM OTBETCTBEHHbIMMU
AOJDKHOCTHLIMU Niuamn AgGMUHUCTPaLNN rOpOACKOro okpyra ®psisuHO NOMNOXEHWI HACTOSALLEro
AOMUHUCTPATMBHOIO perfiaMeHTa M UHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, YCTaHaBMMBAKOLLNX
TpeboBaHnsa Kk npegoctaBneHnio MyHULMNAnNbHOW YCRyrn, a Takke MNPUHATUS UMUK peLLueHni
OCyLLecTBNAeTCa B nopsigke, YyCTaHOBIEHHOM HacTOAWUM ALMUHUCTPATUBHBIM perfnameHToM,
KOTOPbIA BKIOYaAET MNOPSAOK BbISIBIEHUS W YCTPAHEHUSs1 HapylleHun npaB 3asBuTenen,
pPacCMOTPEHUSA, MPUHATUSA peLleHUA U MOArOTOBKY OTBETOB Ha obpalleHus 3asButenen,
cogepxawmx kanobbl Ha pelweHunda, pgencteus (6es3genctevMe)  OOMMKHOCTHBLIX — Nv
MyHUuMnanbHOro apxmea.

24.2. TpeboBaHMsMKN K NOpSAKY U dbopMaM TEKyLLEro KOHTPONs 3a npenocTtaBneHneM
MyHUUMNanNbHOM YCNyrn SBNAKTCA:

24.2.1. He3aBMCUMOCTb.

24.2.2. TwartenbHOCTb.

24.3. He3aBNCMMOCTb TEKYLLEro KOHTPOSS 3aKntoyaeTcs B TOM, YTO AOSHKHOCTHOE NULLO
AOMUHUCTPaALMN TOPOACKOro okpyra ®PpssnMHO, YyNoSITHOMOYEHHOE Ha ero OCyLeCTBIeHue, He
HaxoaMTCs B CNyXebHOM 3aBMCUMOCTW OT AOIMKHOCTHOro nuvua MyHuumnanbHOro apxmea,
yyacTByloulero B npegocrasneHmm MyHuumnansHOW ycryr, B TOM 4Yucrie He umeeT Bnmnskoro
poACTBa Unv CBOWCTBA (poauTenu, cynpyrn, aetn, 6partbs, cecTpbl, a Takke 6paTbs, cecTpbl,
poavTenu, 4eTu CyrnpyroB 1 Cynpyru AeTen) ¢ HUM.

24.4. [omkHOCTHble nuua  AOMUHUCTpaAUMM  ropoacKoro  okpyra  ®pssuHo,
OCYLLEeCTBASAOLWNE TEKYLLMIA KOHTPOSb 3@ npegocTtaBneHneM MyHuuunanbHon ycnyrn, ob6s3aHbl
NnPUHUMaTb Mepbl MO NPeaoTBPALLUEHUNIO KOHQNIMKTA WHTEPEecoB MNpu NpeaocTaBreHun
MyHuuunansHou ycrnyru.

24.5. TuwartenbHOCTb OCYLLIECTBIIEHNS TEKywWero KOHTPONs 3a npeaocraBfieHneEM
MyHMUMNANbHOW YCAyrn COCTOUT B UCMOSTHEHUU YMOAHOMOYEHHbIMU nnbamMu AgMUHUCTpaLmn
ropoackoro okpyra ®psiauHo 06s3aHHOCTEN, NPeAYCMOTPEHHbBIX HACTOALLIMM NOApa3aenom.

25. NMopsaaok n NnepuoanNYHOCTb OCYLLECTBNEHUA
NSIaHOBbLIX U BHENJIAHOBbIX NPOBEPOK MOSIHOThLI U KaYecTBa
npegocTtaBneHnsa MyHMuunanbHOM ycnyru

25.1. Mopsaok U NepuoanyHOCTb OCYLLIECTBIIEHUS MMNAHOBbLIX U BHEMNMAHOBbLIX NPOBEPOK
NOMHOTBI M KayectBa npegoctaBneHnss MyHuuMnanbHOW  ycnyrm  ycTaHaBnuBaeTcs
OpraHn3aumnmoHHO — pacnopsanTenbHbiM akToM AQMUHUCTPaLUN.

25.2. [lpn BbiIgBNEHUN B XoOe TMPOBEPOK HApPYLUEHUW WCMNOSHEHUA MOJSIOXEHUN
3aKoHogaTenbCcTBa Poccunckon depepauyum, BKIto4aga NOSOXXEHNSA HacTosiLero
AOMWHUCTPATMBHOIO perfnamMeHTa, YCTaHaBnuBawwMx TpeboBaHna K nNpenocTaBneHnto
MyHuuMnanbHOM Yycnyrm, B TOM 4ucne no xanobam Ha peweHna wn (Mnu) [encTeus
(6e3pencTBne) AOMKHOCTHLIX nuy  MyHMUMNanbHOro apxwmea, MNPUHUMAKTCA Mepbl MO
YCTPaHEHUIO TaKNX HapyLLUEHUN.
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26. OTBeTCTBEHHOCTb AOMKHOCTHbIX nNuy MyHMuMnanbHOro apxumsea,
paboTHukoB M®L| 3a pewweHnsa n pencrteus (6esnencremne),
npuHUMaemsble (ocyLiecTBnsieMbIe)

MMU B xoae npepoctaBneHna MyHuumnansHoOuW ycnyru
(peq. noctaHoBneHus AgmuHuctpaumm ot 08.04.2022 Ne 239)

26.1. [JormkHOCTHbIM  nuuom  MyHuuMnanbHOro  apxuBa, OTBETCTBEHHbIM  3a
npegocrasneHne  MyHuumMnaneHOM  ycnyrM, a Takke 3a cobnogeHnem  nopsiaka
npegocTtasneHna MyHuunnansHoOM ycnyru, sBnaeTca pykosogutens MyHuumMnanbHOro apxmea,
HenocpeacTBEHHO npeaocTasnsowero MyHuumMnansHyro ycnyry.

26.2. lNo pesynbTatamMm NpoBeLeHHbIX MOHUTOPUHIA N NPOBEPOK, B Cly4vyae BbIABNEHUS
HeNpaBOMEpPHbIX peLLeHUn, AencTBui (6e3gencTBus) OOMKHOCTHbIX vy MyHuumnanbHOro
apxmBa, paboTHMkoB M®L| n dakToB HapyLleHMs NpaB U 3aKOHHbIX UHTepecoB 3asBuUTenen,
AOIMPKHOCTHbIE nvua MyHuuyunanbHoro apxuea, paboTHukm MOL|, HecyT OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKoHOAAaTenbLCcTBOM Poccurickon ®epepaunu.

27. NonoxeHUsA, xapakrtepusyrliume TpedboBaHUs
K nopsiaKy u oopmam KOHTpons 3a npeaocrtaBneHnemM MyHuumnansbHOMW ycnyru,
B TOM 4YMCIie CO CTOPOHbI rpaxaaH, ux o6 bLeauHeHUn n opraHnsaumm
27.1. KoHTponb 3a npegoctaBneHneMm MyHUUMNanbHOM YCRyrM OCyLecTBAseTcs B
nopsgke wn  dopmax, npegycMOTpeHHbIMWU nogpasgenamm 24 w25  HacTosllero
AOMWHUCTPATMBHOIO pernamMmeHTa.
27.2. KoHTponb 3a nopsgkoMm  npegoctaBneHna  MyHuumnanbHOW — ycnyrm

ocyLlecTBnsgeTcs B nopsgke, YyCTaHOBIIEHHOM pacrnops>keHnem MuHucTepcTBa
rocygapCTBEHHOrO ynpaBneHns, MHPOPMaLMOHHbBIX TeXHONornm n cesasm MockoBckor obnacTtum
oT 30.10.2018

Ne 10-121/PB «O6 ytBepxaeHun [lonoxeHns o6 OCyLeCTBEHUN KOHTPONSA 3a MNopsgkom
npefoCcTaBfeHnst roCy4apCTBEHHbIX M MyHMUMNAnNbHbIX YCryr Ha Tepputopun MockoBcKkom
obnactny,

27.3. paxgaHe, nx obbeguMHEHUS U OpraHu3auMm Ond OCYLEeCTBEeHUS KOHTPONsa 3a
npegoctasneHnemMm  MyHuuunansHoOM ycnyrm € uUenblo  cobnogeHna  nopsgka  ee
npegocTaBfieHns UMEKT NpaBo HanpasnsaTb B MUHUCTEPCTBO rocygapCTBEHHOMO ynpaBrieHus,
MHAPOPMALMOHHBLIX TEXHOoMorMim un cBasn MockoBckon obrnactun xanobbl Ha HapyleHue
AOSDKHOCTHBIMM — nvuamu  MyHuuunanbHoro  apxuea, paboTHukamm  MOLL  nopsgka
npegoctasneHna  MyHuuunanbHOW  ycnyru, nMoBfieKwee ee  HenpeacTaBneHne  unu
npefocTaBfieHMe C HapyLleHMeM CpoKa, YCTAHOBJSIEHHOrO HacTosAWUM AOMUHUCTPATUBHbLIM
pernaMmeHToM.

27.4. lpaxgaHe, nx obbeguMHEHUss U OpraHu3auuMmM Ona OCYLLeCTBfIEHUS KOHTPOSs 3a
npegoctasneHneMm MyHuMUMNANbEHOW YCNyrm MMEKT npaBo HanpaesnaTb B MyHuuunanbHbIN
apxv, Mo®L, yupeguteno MOL, wnHouBuOyanbHble W KOMMEKTUBHble obpaleHus ¢
npeanoXeHns MM No COBEPLLEHCTBOBAHMIO Nopsaaka npegoctasneHna MyHuUMnaneHON ycnyru,
a Takke xanobbl n 3aaBneHns Ha gencteus  (6e3gencTtBMe)  OOMMKHOCTHbIX — Nv
MyHuumMnanbHoro apxmea, paboTHMkoB MOPL| u npuHATbIE MMKU pelleHusi, CBA3aHHbIE C
npegocTtasneHnemM MyHuumnansbHOW ycnyru.

27.5. KoHTpornb 3a npegoctasneHneM MyHuumnanbHOW yCcryr, B TOM YUCNE CO CTOPOHBbI
rpaxgaH, ux obbeguHeHW W OopraHu3auuin, OCYLWECTBISETCS MOCPEACTBOM OTKPbLITOCTU
aeatenbHoctTn MyHuyunaneHoro apxvea, MOL, npn npegoctasneHn MyHuUMNanNsHOM ycnyru,
NoNyyYyeHUst NOSTHOW, akTyaslbHOM WU OOCTOBEPHOW WHGOPMauuK O nopsigke nNpeaocTaBneHus
MyHUUMNANbHOM YCNyrM U BO3MOXHOCTU ocyAebHOro paccmoTpeHus obpaweHunin (kanob) B
npouecce nony4vyeHus MyHuumnansHOM ycnyru.
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V. locynebHbIN (BHECYAEOHbIN) NOPAAOK 06XKanoBaHUA peLleHUA U eNCTBUN
(6e3pencTBUs) MyHMUMNanbLHOro apxmBa, AOMMKHOCTHbIX N1y, MyHMuuMnanbHoro apxvea,
MoL, pa6oTHukoB ML

28. UHpopmauma ansa 3aMHTepecoBaHHbIX UL, 06 UX NpaBe Ha aocyaebHoe
(BHecynebHoe) obxanoBaHue aencteumn (6esgencTeusa) n (UnNu) pewieHNn, NPUHATbLIX
(ocywecTBneHHbIX) B Xxoae npeaoctaBreHna MyHuumMnanbHoOW ycnyru

28.1. 3asBuTenbL MMeeT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OeNCTBUIA
(6espencTtBusl) M (UNKn) peleHnn, NpPUHATbIX (OCYLLEeCTBNSiEMbIX) B XO4e MNpeacTaBneHus
MyHuuunansHon ycnyrm MyHuumnanbHbIM apXMBOM, AOSPKHOCTHLIMU nuuamu MyHUUmMnansHoro
apxmBa, Mo®Ll, paboTHnkamn MOL| (nanee — xanoba).

28.2. B cnyvae, korga »xanoba nogaetcs yepes npeacraButens 3asiBUTenNs, B Ka4ecTBe
AOKyMeHTa, noaTBepXxaartollero ero nosIHOMOYMA Ha OCyLeCTBfeHue OeACTBUW OT UMEHU
3aaBsutens, MOryT 6bITb NPeacTaBeHbI:

28.2.1. OdbopmneHHass B COOTBETCTBUM C 3aKOHoAaTenbCTBOM Poccunckon deaepaumm
AOBEPEHHOCTb (4N pmanvecknx nuu,).

28.2.2. OdopmneHHas B COOTBETCTBUM C 3akoHogaTenbCcTBOM Poccuinckon degepaumm
AOBEPEHHOCTb, 3aBEpeHHas nevaTbo 3assutens (Npy  Hanuuum) KW NognucaHHas
pykoBogutenem 3aaBuTeNsa WM  YNOSTHOMOYEHHbIM 3TMM pykoBoguTenem nuuom (4ns
IOPUANYECKNX NNLY).

28.2.3. Konus peweHna o HasHadeHun nnn ob mnsbpaHum nnbo npukasa o HasHavyeHuu
un3n4eckoro nmua Ha OOMMKHOCTb, B COOTBETCTBMM C KOTOPbIM (hpusmyeckoe nuuo obnagaet
npaBoM AencTBoBaTb OT UMeHn 3asBuTtens 6e3 JoBepeHHOCTU (4N opUaNYeckmx nuu).

28.3. 3aaButenb MoXeT 06paTUTbCA C XXanobon, B TOM YnUCE B CrieayloLwmx crydasx:

28.3.1. HapyweHune cpoka pernctpaumm 3anpoca o npegoctasrieHum MyHuumnansHoOm
ycnyrn, KoMmnekcHoro 3anpoca, ykasaHHoro B cTtatbe 15.1 depgepanbHOro 3akoHa OT
27.07.2010 Ne 210-o3 «O6 opraHuM3aumm npenocTaBfieHUs FOCYAApPCTBEHHbIX W
MYHULMNANbHbIX YCNyr».

28.3.2. HapyweHue cpoka npegocTtasrneHms MyHuumnansHom ycnyri.

28.3.3. TpeboBaHue y 3asBuTensa AOKYMEHTOB UNU MHGOpPMauum nMbo OCyLLECTBIEHMUS
AEeNCTBUWA,  npeAacTaBfeHne UM OCYLLEeCTBfIEHME  KOTOpbIX  He  npeaycMOTpeHo
3akoHogartenbcTtBoM Poccuinckon depepaumm, HacTosawmmMm AQMUHUCTPATUBHBIM perfnaMmeHTomM
Ansa npegocTtasneHns MyHuumMnansHon ycnyru.

28.3.4. Otkaz B npuvemMe [OOKYMEHTOB, MNpPeAoOCTaBfiEHME KOTOPbIX MPeayCMOTPEHO
3akoHogaTtenbcTtBoM Poccuinckon degepaumm, HactTosawmmMm AOMUHUCTPATUBHBIM perinaMmeHTomM
Ansa npegoctasneHna MyHuuunansHoM ycnyrm, y 3assutens.

28.3.5. Otka3 B npegoctasneHm MyHuumnanbHOW ycrnyru, ecrim OCHOBaHWA OTKa3a He
npeaycMOTpPEHbI 3aKoHOAATENbCTBOM Poccuinckon depepaumn, HaCTOALLMM
AOMUHUCTPATMBHBIM PErNamMeHTOM.

28.3.6. TpeboBaHue c 3aasutens npu npegocrasneHnn MyHuumnanbHOW yCcnyru nnarhbl,
He npedyCcMOTPeHHOM 3akoHoaaTeNnbCcTBoM Poccunckon degepaumn.

28.3.7. OTka3 MyHuumMnanbHOro apxmea, AOSPKHOCTHOrO nuua MyHuuyunansHOro apxmea,
Mo®Ll, paboTHnka MOL| B mMcnpaBneHMM AONYLLEHHbIX ONevYaTtok M OWWOOK B BblAAHHbLIX B
pesynbTate npegoctaeneHms MyHuumnanbHOW ycrnyrm AOKYMeHTax NMbo HapylleHwe Cpoka
TaKuX UcrnpaBrieHUNn.

28.3.8. HapyweHne cpoka wnu nopsgka Bblgayn [OKYMEHTOB MO pesynbTatam
npegoctasneHns MyHuuunanbHOW yCryri.

28.3.9. lNpuocTaHoBneHne npepoctasrneHns MyHuUMnansHOW ycrnyru, ecnu OCHOBaHUA
NPUOCTAHOBMNEHUS He NpeaycMOTPEHbl 3akoHodaTenbcTBOM  Poccunckon  depepaumn,
HacToAWMM AAMUHNCTPATUBHBLIM PErfaMeHTOM.
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28.3.10. TpeboBaHue y 3asButens npu npegoctaBneHun MyHuUMNanbLHOM Yycnyru
AOKYMEHTOB unNn  WHopmauun, oTcyTcTBMe U (MNU) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHaYaribHOM OTKase B MNpuemMe [AOKYMEHTOB, Heobxoaumbix AN
npegoctasneHns MyHuumnansHon ycnyri, nmbo B npegocTtasneHm MyHuuunanbHOW yCnyru,
3a UCKIKOYEeHMEeM cnyyaeB, YykasaHHblx B nyHkte 10.5.4 HacToswero AOMWHUCTPaATMBHOIO
pernamMeHTa.

28.4. YXanoba gomkHa cogepxaTb:

28.4.1. HanmeHoBaHMe MyHnuMnanbHOro apxmea, ykasaHMe Ha [AOSMKHOCTHOE 1o
MyHuuunansHoro apxuea, HaumeHoBaHve MOLl, ykaszaHve Ha ero pykosoguTens u (4nwu)
paboTHMKa, pelueHnst u aencteuns (besgencramne) KoTopblix obxanyTcs.

28.4.2. ®amunuio, uUMs, OTYECTBO (NPU Hanuyun), CBEAEHWs O MeCTe XUTernbCcTBa
3assutena - usmyeckoro nuua nMbO HauMMeHOBaHWe, CBEAEHUS O MEeCTOHaXOXAEeHWUU
3aaBuTensa - PUANYECKOro fvua, a Takke HoMep (HoMmepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTpoHHOW NOYTbl (MPU HaNUYUK) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpasfieH OTBeT 3aABUTENIO.

28.4.3. CgegeHna 06 obOxanyemblXx pewweHusx wn pencteuax (6esgenctanmn)
MyHMUMNaANbHOrO apxuBa, OOMMKHOCTHOro nuua MyHuumnansHoro apxusa, M®L], paboTHuka
MoLI.

28.4.4. [loBoAbl, HAa OCHOBaHWW KOTOPbIX 3asiBUTENb He cornaceH C pelleHnemM wu
aencrtemem (6esgencrtenemMm) MyHMLUMNANbHOrO apxmeBa, LOSMKHOCTHOrO nvua MyHuuunansHoro
apxmBa, ML, pabotHuka M®L|. 3aasutenem MoryT ObiTb MNpeacTaBneHbl AOKYMEHTbI (npu
Hanu4un), nogTeepXaarLumne JoBOAbl 3asBUTENSA, NMMBO UX KONWUN.

28.5. YKanoba nogaeTtcs B nMCbMeHHOM (hopme Ha ByMaKHOM HocuTene, B TOM Yucre Ha
NMYHOM npueme 3aaBuTens, No noyte, MO B 9NEKTPOHHON hopme.

B cnyyae nogaum xanobbl npu nudyHoMm npueme 3asiBUTENb NPeAcTaBnsieT AOKYMEHT,
yOOCTOBEPAOWMIA €ro NMYHOCTb B COOTBETCTBMM C  3akoHogaTtesnbcTtBOM Poccuinckon
depepauymn.

Mpn nopade xanobbl B SNEKTPOHHOM BWAE AOKYMEHTbl, YKasaHHble B MNyHKTe 28.2
HacToswero AOMUMHUCTPATMBHOIO perfameHTa, MoryT OblTb npegcrasfieHbl B dopme
9NEKTPOHHbIX OOKYMEHTOB, NoAnucaHHbIX npocton 3l ynonHomoveHHoro nwuua. Npu aTtom
AOKYMEHT, YAOCTOBEPSAOLWMI NIMYHOCTb, HE TpebyeTcs.

28.6. B anekTpoHHOM hopme xanoba moxeT 6bITb NnogaHa 3asiBMTenemM NocpeacTBoM:

28.6.1. OdpuumansHoro cauta lNpasutensctBa Mockosckon obnactn B cetn MHTepHeT.

28.6.2. OdumumanbHoro canta MyHmumnansHoro apxmsa, M®L|, yupegutens MLl B cetn
NHTepHeT.

28.6.3. EIIY, 3a ucknioyeHnem xanob Ha pelweHns n agencreus (besgenctene) MOL n
nx paboTHUKOB.

28.6.4. PII'Y, 3a uckniodeHnem xanob Ha pewweHnsa n gencreus (besgernictene) MOL n
nx paboTHUKOB.

28.6.5. depepanbHOM rocygapCTBEHHON MHAPOPMALMOHHOW CUCTEMbI, 0BecnevnBatoLLEen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHua pelleHun n aencteun (besgencrauns),
COBEPLUEHHbIX MNPU NPefoCTaBfieHUN FOCYAApPCTBEHHbLIX W MyHUUMNAnNbHbIX ycryr, 3a
NCKIrYeHnem xarnob Ha peweHns n gencteus (besgencrene) MOLL n nx paboTHNKOB.

28.7. B MyHuumnansHom apxmee, MO®LU, yuypegntenamm MOL, MwuHucTepcTBOM
rocy4apCTBEHHOrO ynpasrieHusi, MH(POPMaLMOHHbBIX TeXHONorMm n cesasm Mockosckon obnactu
onpenensTcs  YNONMHOMOYEHHbIE AOIMKHOCTHble nvua wn  (Mnn) paboTHUMKK, KOTOpble
obecneuynBatoT:

28.7.1. MNpnem un pernctpauyuio xanob.

28.7.2. HanpaBneHue xanob B ynosITHOMOYEHHbIE Ha UX paccMoTpeHne MyHuumnanbHbIn
apxvB, Mo®U, yupegutenro MOU, MwuHucTepcTBO rocyaapCTBEHHOrO  yrnpasneHus,
MHAPOPMALMNOHHBIX TEXHOSOrMM 1 cBA3n MockoBckon 06nacTn B COOTBETCTBMU C NMyHKTOM 29.1
HacTosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa.
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28.7.3. PaccmoTpeHne xanob B COOTBETCTBUMM C TpeboBaHWAMW 3aKOHOAATENbCTBA
Poccuinckon ®epepaunn.

28.8. [llo pesynbTaTtam paccMmoTpeHus xanobbl MyHuuunaneHbii apxus, MOLL,
yypeautens MOL, MwuHMCTEPCTBO rOCyAapCTBEHHOrO ynpaBfieHusl, WHAOPMAaLMOHHbIX
TEeXHOMOormm n cesa3m Mockosckon 06nacTv NPUHUMAaET O4HO M3 CreayrLNX PELLUEHNIA:

28.8.1. XXanoba ynoBneTBopsieTCH, B TOM yMcne B popMe OTMEHbI NPUHATOrO peLLEHNS,
ncnpasneHnsa OONYLEHHbIX onedaTtok n owmnbok B BblAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHus
MyHuuMnansHOM ycryrm OOKyMeHTaX, Bo3BpaTa 3asfABUTENO0 AEHEeXHbIX CpeacTs, B3nMaHue
KOTOpbIX He npedycMOTpeHO 3akoHogaTenbCcTBOM Poccunckon Pepepauuu, HacTOALWMM
AOMUHUCTPATMBHbBIM pernameHToOM.

28.8.2. B yooBneTBOpeHMM xanobbl 0TKasbiBaeTCA MO OCHOBaHMAM, NpegyCMOTPEHHbIM
NyHKTOM 28.12 HacToswero AOQMUHUCTPATMBHOIO perfiaMmeHTa.

28.9. MNpwn ygoeneTtBopeHun xanobbl MyHuuunaneHein apxme, M®L, yupegmutens ML,
MWHUCTEPCTBO rOCYAAPCTBEHHOrO ynpasfeHusi, WHMOPMAUMOHHBLIX TEXHOMOMMN U CBA3M
MockoBckon obnactv npuHUMaeT ucYyepnbiBalOWmMe Mepbl MO  YCTPAHEHUIO BbISBIIEHHbIX
HapylweHWn, B TOM 4ucre no Bblgade 3assutento pesynbtata MyHuuumnanbHOW ycrnyru, He
nosgHee 5 ([Matn) pabounx gHeW CO AOHA MPUHATUS PeLleHusl, eCnn MHOe He YCTaHOBIEHO
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

28.10. He nosgHee OH4A, cnegyowero 3a AHEM MPUHATUS PeLLUEHNS, YKa3aHHOro B MyHKTe
28.8 HacTosilwero AAMUHUCTPATUBHOIO pernamMmeHTa, 3asiBUTento B NMCbMEHHOW dopMe U Mo
XenaHviwo 3aaBUTENs B 3MEKTPOHHOW opMe HanpaBnAeTcs MOTMBUMPOBAHHbLIM OTBET O
pesyrnbTaTax paccCMOTPeHUs Xanobbl.

OTBeT no pesynbTaTtaM pPacCMOTPEeHUs Xanobbl NognuMcbiBaeTcsl YNoSTHOMOYEHHbIM Ha
pacCcMOTPEHME Xanobbl AOMKHOCTHbIM Nuuom MyHuuunaneHoro apxmea, paboTHukoMm MOL,
yuypeautens MOLl, ynonHOMOYEHHbIM AOMKHOCTHBIM NMuoM MuHUCTEpCTBa rocya4apCTBEHHOIoO
ynpaBneHusi, MTHEPOPMaLMOHHbIX TEXHOMNOMMN 1 cBsA3n MockoBCKOM 06nacTn COOTBETCTBEHHO.

Mo xenaHuno 3asBUTeNnd OTBET MO pesynbTaTaM pacCMOTPEHUS Xarnobbl MoOXeT 6bITb
npeactaBneH He nosgHee [AHA, cregylowero 3a [HEM MNPUHATUS pelleHusi, B dopme
3MIEKTPOHHOr0 AOKyMeHTa, nognucaHHoro 3l ynosIHOMOYEHHOr0 Ha pacCMOTpeHue Xanoobl
AOIDKHOCTHOro nuua 1 (unm)  MyHuuunaneHoro apxuea, MOL, yupegutena MOL,
MwuHucTepcTBa roCy4apCTBEHHOIO YnpaBrieHUsl, WUHOPMALMNOHHBLIX TEXHOMOMMN U  CBSA3U
MockoBckorn obnacTtu, Bug KOTOpoKr YCTaHOBIEH 3akoHoAaTenbcTBOM Poccuiickon ®epepaunn.

B cnyyae npusHaHua >xanobbl nognexawen yaooBreTBOPEHWU0 B OTBeTe 3asaBUTESHO
aaetca uMHpopmaums o0 OencTtBudax, ocylectBnsemblx MyHuuunanbHbiM apxmsomMm, MOL,
yuypegutenem MOLl, B uensx HesameanUTENbHONO YCTPAHEHUS BbISBNEHHbLIX HapyLUEeHWUA npu
okaszaHum MyHuuMNanbHOW YyCnyru, a TakkKe MNPUHOCATCA W3BUMHEHUS 3a [JOCTaBliEHHble
HeygobcTBa M ykasblBaeTCa UMHOpMauUua O AarbHenWwunx OenCTBULAX, KoTopble Heobxoanmo
coBepwnTb 3asBUTENIO B LeNaxX nonyvyeHns MyHuumnansHOM ycnyri.

B cnyyae npusHaHus xanobbl, He nognexallen yooBrneTBoOpeHnto, B 0TBeTe 3adBUTENIO
[alTCA  apryMeHTUPOBaHHbIE pPa3bACHEHUS O TMPUYMHAX MPUHATONO peLUeHus, a TakKke
MHdopMauus o nopsake obxanoBaHUs NPUHATOrO PeLLEHUS.

28.11. B oTBeTe NO pesynbTtatam pacCMOTPEHUS anobbl yka3biBatOTCS:

28.11.1. HawumeHoBaHue MyHuumnansHoro apxuea, MOL|, yupegutens MOL,
paccMOTpeBLLEro Xanoby, AOMMKHOCTb, haMuUnust, UMS, OTYECTBO (MPU HanMynumn) OSMKHOCTHOIO
nvua n (unu) paboTHUKa, NPUHABLLErO peLueHne no xarnobe.

28.11.2. Homep, garta, MeCcTo NMpUHATUS peLLEeHUs, BKINoYaa CBeAEHUA O OOJHKHOCTHOM
nnue, paboTHUKe, pelueHne unu gencremne (besgencrame) KoToporo obxanyercs.

28.11.3. ®amunus, Mg, OTYECTBO (NPU HAaNMYUN) N HaMMeHoBaHWe 3asBUTENS.

28.11.4. OcHoBaHWA N8 NPUHATUSA peLleHus no xanoobe.

28.11.5. MNpuHaToe no xanobe pelleHne.

28.11.6. B cnyyae ecnu xanoba npusHaHa OOOCHOBAHHOM - CPOKU YCTPaHEHUN
BbISIBMIEHHbIX HapyLleHUW, B TOM YMCIie CPOK MNpefocTaBneHus pesyrnbTaTta MyHUUMnanbHOW
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ycnyrn, a Takke WHdopmMauus, ykazaHHasa B nyHkte 28.10 HacTtoswero AAMUHUCTPATUBHOIO
perrnameHTa.

28.11.7. Hcbopmauma o nopsagke obxxanoBaHUa NPUMHATOrO No Xanobe pelueHus.

28.12. MyHuumnanbHbin  apxmB, M®L, yuypegutens MOL, MwuHUCTEpPCTBO
rocyaapCTBEHHOIO ynpaBfieHns, MHPOPMALMOHHBIX TEXHOMOMMA 1 cBs3M MockoBckon obnacTtu
OTKa3blBaeT B YOBMNETBOPEHNN Xanobbl B CrieayroLmx crnydasax:

28.12.1. Hanuumsa BCTYyNMBLLEro B 3aKOHHYIO CUNY pelueHus cyda no xarnobe o ToMm xe
npegmeTe U No TeM e OCHOBaHUSIM.

28.12.2. MNMogaun xanobbl NULOM, NOSTHOMOYNA KOTOPOro He NoATBEPXAEHbI B NOPsSiAKe,
YyCTaHOBIEHHOM 3akoHoAaTenbcTBOM Poccunckon degepaumn.

28.12.3. Hanuuma peweHna no xanobe, NPUHATONO paHee B COOTBETCTBMM C
TpeboBaHnAMM 3akoHoaaTenbCcTBa Poccuickon degepaumm B OTHOLLEHMM TOrO Xe 3asBuTenst
1 N0 TOMY Xe npeaMeTy XKanobbl.

28.13. MyHuumnanbHbin  apxmB, M®L, yuypegutens MOL, MwuHUCTEpPCTBO
rocyaapCTBEHHOIO ynpaBfieHnsl, MHPOPMALMOHHBIX TEXHOMNOMMA N cBsi3n MockoBckon obnacTu
BMpaBe OCTaBUTbL anoby 6e3 oTBeTa B CrieayloLmx cryvasx:

28.13.1. OTcyTcTBMEe B xanobe damunuu 3aaBuTens unmM noyToBOro agpeca (agpeca
3MIEKTPOHHOM MOYTbI), MO KOTOPOMY AOSTKEH ObITb HaNpaBneH OTBET.

28.13.2. Hannuua B xanobe HeueH3YpHbIX MO0 OCKOPOUTENLHbLIX BbIPaXXeHWUN, Yrpos3
XW3HKW, 300POBbD M MMYLLECTBY [OOSMKHOCTHOrO nuua, roCydapCTBEHHOrO rpaXXaaHCKOro
cnyxaulero, paboTHuka MuHuctepctea, pabotHnka MOLL, a Takke 4neHoB ero cembu (kanoba
octaeTtcsa 6e3 oTBeTa, NpPU 3TOM 3aABUTESO coobLLaeTcs 0 HEAONYCTUMOCTU 3r10ynoTpebneHuns
npaBoM).

28.13.3. TekCT NCbMEHHOIro 0bpaLLeHNst HE NO3BONAET ONPeaennTb CYyTb NPEANOXEHNS,
3asiBreHns Unu xanobbl, 0TBET Ha obpalleHne He JaeTcs, U OHO He NOANEXMUT HarnpasfeHUto
Ha pacCMOTpPeHME B [OCYyOapCTBEHHbIA OpraH, OpraH MECTHOro CaMOynpaBfieHUs Wnu
AOJSDKHOCTHOMY NULY B COOTBETCTBUM C UX KOMMETEHUuen, o 4yeMm coobuwiarT 3assuTtento B
TeyeHne 7 KanengapHblX OHEeW CO [OHS pernctpaumm obpauieHusi, ecnim ero amunma m
NoOYTOBbIM aapec NOAJAKTCA NPOYTEHMIO.

28.13.4. TeKkCT nNMUCbMEHHOro obpaleHMss He nopaaeTcsi MNPOYTEHUIO, OTBET Ha
obpalleHne He gaeTcs, U OHO He MOASIEXUT paccMoTpeHuto B MyHuumnansHom apxmee, MOL,
yuypeautenem MOL, o yem coobuatoT 3asBuTento B TeyeHMe 7 OHEN CO OHS perncrpauum
Xanobbl, ecnv ero hamunmsa n NOYTOBLIN agpec NOAJAKTCA NPOYTEHUIO.

28.14. MyHunuunanbHein  apxmB, MO®L, yuypegutens ML,  MuHUCTEpPCTBO
rocygapCTBEHHOrO ynpasrieHusi, MH(POPMaLMOHHbBIX TexHoNnornnm n cesasm Mockosckon obnactu
coobuwaeT 3assuTtento 06 octaBneHmn xanobbl 6e3 oTBeTa B TeueHne 3 (Tpex) pabounx gHen
CO OHS permcrpaumnm xanoobl.

28.15. 3aaBuTtenb Bnpase obGXxanoBaTb MPUHATOE NO Xanobe pelwieHne B cyaebHom
nopsigke B COOTBETCTBUM C 3aKoHoAaTeNnbscTBoM Poccunckon degepaumn.

28.16. B cnyyae yctaHOBNEeHUs B xo4e WM No pesynbTaTaM pacCMOTPEHUS Xanobbl
NPU3HaKoB COCTaBa afMWHUCTPATUBHOIO MpaBOHApYyLUEHUS, NPegyCMOTPEHHOro ctatben 5.63
Kogekca Poccuinckon ®epgepauum 06 agMMHUCTPATMBHBLIX NPaBOHAPYLUEHUSX, WX MPU3HAKOB
cocTaBa MpecTynfeHus AOOSMKHOCTHOe NUUOo  unv  pabOoOTHUK,  YMNOSHOMOYEHHbLIN  Ha
paccMoTpeHne xanob, HeameanuTenbHO HanpaenseT MMelWMecs maTepuanbl B OpraHbl
NPOoKypaTypsbl.

B cnyyae ycTaHOBNEHNSA B Xo4e UK No pesynbTatam pacCMOTPEHNS XKanobbl NpU3HaKkos
coCTaBa aAMWHUCTPATUBHOIO MpaBOHapyLleHUs, npeaycMoTpeHHoro crtatbsamu 15.2, 15.3
3akoHa MockoBckon obnactm Ne 37/2016-O3 «Kogekc Mockosckon obnactn 06
aAMWUHUCTPATUBHBIX NPaBOHAPYLUEHUSXY, AOMKHOCTHOE NNLO UN PpabOoTHUK, YNOSTHOMOYEHHbIN
Ha paccMOTpeHue xanob, He3amennMTenbHO HanpaBnaeT UMerLmnecs matepuanbsl B OpraHbl
npokypatypbl M  OAHOBpEMEHHO B MUWHUCTEPCTBO  rOCYAApCTBEHHOrO  yrpaBfeHus,
NHPOPMALNOHHbBIX TEXHONOMMIN 1 cBA3N MocKoBCKOM obnacTu.
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28.17. MyHuumnansHbeii apxms, MOL|, yupegmutenn MOL, obecneumsatoT:

28.17.1. OcHaweHne MecT npmuema xanoo.

28.17.2. IndbopmmnpoBaHne 3asButernen o nopsiake obxanoBaHUs peLIeHnin U OeNCTBUN
(6e3penctenda) MyHULUMNAnNbHOrO apxmea, OOSMKHOCTHbLIX Ny MyHuuunansHoro apxusa, MOL,
paboTHnkoB M®PL| nocpeacTBOM pasMeleHus WHgopmauum Ha CcTeHgax B MecTax
npegocTaBfieHNa MyHUMLMNANbHOW ycnyru, Ha oduumnaneHoM cante MyHuumMnanbHOro apxuea,
MoL, yupeautenen MoL, PMATY, ENTY.

28.17.3. KoHcynbTupoBaHue 3asButenen o nopsgke obxanoBaHUs peLueHun wn
pevicteun (6esgenctens) MyHUMUMNANBHOMO apxmBa, OOIPKHOCTHbIX nuy  MyHMUMNanbHOro
apxmBa, M®L|, paboTHukoB MDL|, B TOM yncrne no TenedoHy, INeKTPOHHOW NoYTe, NPU JIMYHOM
npueme.

28.17.4. 3akntoveHne cornaweHnin o B3aMMOLENCTBUM B YacTu ocyulectsneHms Mol
npuema xanob u Bbigaum 3aaBUTENSIM pe3ynbTaToOB PAacCMOTPEHNS Xanob.

28.17.5. ®opmupoBaHMe U npeacTaBfieHMe B MNOpsSaKe W CPOKW, YCTaHOBIEHHbIE
3akoHogaTenbctBom Poccuinckon depepaumm, OTYETHOCTU O MOSTYYEHHbIX U PACCMOTPEHHbIX
Xanobax (B TOM 4ucre O KONMYecTBe YOOBIETBOPEHHbIX WU HEYAOBNETBOPEHHbLIX Xanob), 3a
UckrroyeHnem xanob Ha peweHna n gencteusa (6esgencteme) ML, pykoBogutensa n (1nwm)
paboTHmnka MOLL.

28.18. CeegeHusi o cogepxaHuu >xanod noanexart pasmeweHno B denepanbHon
rocygapCTBeHHOM WHGOpPMaUNOHHOM cucteme, obecneymBatowen npouecc agocyanebHoro
(BHecygebHoro) obxanoBaHus pelleHun u aOencTBuni (6e3dencTBuSA), COBEPLUEHHbLIX Mpu
npegocTaBfeHnn rocyaapCTBEHHbIX U MyHULMNAMbHbBIX YCyr, B COOTBETCTBMM C TpeboBaHMAMM
lMonoxeHns o hbeaepanbHOM rocygapCTBEHHON MHPOPMaLMOHHON cucteme, obecneymsatoLLemn
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHWsA pelueHun n aencteuin (6esgencreuns),
COBEpLUEHHbIX NpW  NPefoCTaBfneHMM TFOCYAAPCTBEHHbIX W MyHMUMNANbHbIX  YCAYT,
yTBepXaeHHOro nocraHosreHnem [pasutensctea Poccunckon ®epepaummn ot 20.11.2012 Ne
1198 «O denepanbHOM rocygapCTBEHHONW WHGOPMAUUOHHOM cucTemMe, obecneymnsaroLlen
npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHusA pelueHun n aencteuin (6esgencreuns),
COBEPLUEHHbIX NPX NPeOCTaBEHNN rOCYAAaPCTBEHHBIX U MyHULMNAMbHbBIX YCIyry.

29. OpraHbl rocyaapCTBeHHOM BflacTU, OpraHn3aumm U ynosIHOMO4YeHHbIe
Ha paccMOTpeHue Xanobbl NMuUa, KOTOPbIM MOXET ObITb HanpaBeHa Xxanoba
3asiBuTens B aocyae6Hom (BHecyaeOGHOM) nopsake

29.1. JKanoba nopgaetcs B MyHuuunaneHbin apxumB, MO®Ll, npepoctaBuBlne
MyHuUMNanbHYO ycnyry, nopsgok npeaoctaBneHna KoTopon Obin HapylweH BcCreacTesue
peweHnn wn pgencrteun (6esgenctensa) MyHMUMNANbHOrO apxvmBa, OOSMKHOCTHOIO nuua
MyHuumnansHoro apxwea, MO®Ll, pabotHuka M®L, n paccmaTtpusaetca MyHuuunanbHbIM
apxusom, MOLl B nopsake, yctaHOBIEHHOM 3akoHoAaTenbCcTBOM Poccuinckon denepauum.

29.2. )XXanoby Ha pelueHus n gencreus (6esgencremne) MyHMumnanbHOro apxmea MOXHO
nogatb 'ybepHaTopy MockoBckon obnacTu.

29.3. XKanoba Ha peweHus n peuncteusa (besgencteme) pabotHuka MOLl nogaetcsa
pykosogutento ML,

29.4. Xanoba Ha peweHus n genctena (besgencteme) MOL nogaetca yypeautento
MoL nnn B MMHUCTEPCTBO rocydapCTBEHHOIO ynpasrieHUsl, NHPOPMALNOHHbLIX TEXHOMNOMNN U
cBs3m MockoBckon obnactn. B cooTBeTcTBMM € nocTaHoBneHneM lNpasutensctBa MOCKOBCKON
obnactu oT 02.09.2019
Ne 570/27 «O6 onpefeneHnn OOMKHOCTHbLIX NWL, YNOMHOMOYEHHbIX Ha NPUHATUE Xanob Ha
peweHna wn pencteus (6espgenctene) MHOrOYHKUMOHANbHbLIX LEHTPOB MNpefoCTaBneHus
rocygapCTBEHHbIX W MyHUUMNANbHbIX YCAYyr, W BHECEHUMUM WU3MEHEHWA B MNOCTAHOBMEHME
MpasutenbctBa Mockosckon obnactu ot 08.08.2013 Ne 601/33 «O6 yTBepxaeHuun NonoxeHus
06 0COBEeHHOCTAX nofayn M paccMoTpeHus Xanob Ha peweHna n gencteus (besgencreune)
NCNOJSTHUTESbHbBIX OPraHOB rocyAapCTBEHHOM BnacTn MockoBcKkon o6nacTu, npegoCcTaBnsowmnx
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rocygapCTBeHHble YCryrn, U UxX AOSDKHOCTHbLIX NN, roCyAapCTBEHHbIX MPaXKOaHCKUX CryXaLymx
NCNOJSTHUTESbHbBIX OpPraHoB rocygapCTBeHHoOW Bnactu MockoBCkoM 06nacTn» AOMKHOCTHbLIMU
nMuamu, YnosTHOMOYEHHbIMU Ha MpUHATME Xanob Ha peweHua n genctena (6esgencrTeue)
MO®Ll aBnatoTCs MUHUCTP rOCYAApCTBEHHOrO YnpaBreHus, MHPOPMALMOHHBLIX TEXHOMOMMIN U
cea3n  MockoBckon obnactn, 3amecTuTenb MWHUCTPa [OCY4apCTBEHHOIO ynpaBneHus,
MHAPOPMALMOHHBLIX TexXHomnormm un cBsasn MockoBckor 065nacTn, Kypupylowuin  Bonpochl
opraHusauuun gestensHoctn MOLL.

29.5. lpuem xanob B NUCbMEHHON pOpMe Ha OyMaXHOM HOCUTEne OcCyLlecTBnsieTcs
MyHuumnansHeim apxusom, MOLL, B mecTe, raoe 3asBuTtenb nogasan 3anpoc Ha nofnyyvyeHue
MyHMUMNanbHOW YCrnyrn, HapylleHue nopsiaka KoTopown obxanyetcs, nubo B MecTe, rae
3asiBuTenem noryyeH pesynbTaT ykazaHHoW MyH1UmMnansHOM ycrnyru.

Mpuem xanob6 B nUCbMeHHOW dopMe Ha OyMaXHOM HOCUTene OcCyLecTBNAeTcs
yupeoutenem MOL| B mecTte hakTMYeCcKoro HaxoxaeHus yvpeamtend. Bpema npuema xanob
AOJTDKHO coBnagaTtb CO BpemeHeM paboThl yupeantens MOL.

Mpuem xano6 B nMCbMEHHOW dopmMe Ha OymMaxXHOM HOcuUTene OCyLeCcTBNAeTCa
MWHUCTEPCTBOM rOCYyAapCTBEHHOrO YMpaBrieHUs, WUH(OPMALNOHHBIX TEXHOMOMMN W CBA3N
MockoBckon obnactu no mecty ero paboTbl. Bpems npuema xanob OOMKHO coBnagatb CO
BpeMeHeM paboTbl ykazaHHOro MuHuctepcTsa no mMecty ero paboThbl.

29.6. XKanoba (3a ucknoveHnem xanobbl Ha pelleHns n gencreuns (besgencrasne) MOL,
pykoBoautens u (unu) padotHmka MOLL) moxeT 6bITb NnogaHa 3assutenem yepe3 MOLY.

Mpw noctynneHunn xanobel MOL| obecneunBaeTt ee nepegadvy B MyHMumnanbHbIn apxus
B Nnopsagke U CPOKK, KOTOpble YCTAaHOBIIEHbI COrnalleHnem o B3avmogencTsum mexagy ML un
MyHuUMNanbHbIM apxXuBOM (Janee - cornaweHne O B3aMMOLEWCTBUM), HO He no3gHee
cnegyrowero pabodero OHA CO AHS MOCTYNMEHUs Xanobbl, Npy 3TOM CPOK PaCCMOTPEHUS
Xanobbl ncuncnsaeTcsa co AHA pernctpauunm xanobsl B MyHMumnansHoOM apxuse.

29.7. )Xanoba, noctynumBwasa B MyHuuunaneHbin apxu, ML, yupeguteno MOL],
MWHUCTEPCTBO rOCYAAPCTBEHHOINO YnNpaBreHusa, WHOPMALMOHHbLIX TEXHOMOMMNU W CBSA3U
MockoBckon obriactu, NoANEXUT pernctpauun He nosgHee cnegyrowlero pabovero oHA Co AHSA
ee MoCTYNJeHus.

YKanoba paccmatpuBaetcs B TedyeHne 15 (IMatHaguaTtv) paboumx OHEN CO OHA ee
peructpauumn (ecnn 6onee KOpPOTKME CPOKM PaCCMOTPEHUs Kanobbl He YCTaHOBIIEHBbI
MyHuuunansHeiM apxmeom, MOLl, yypegutenem MOLL, MuHuUCTEpCTBOM rocyaapCTBEHHOIO
ynpasneHusi, MTHPOPMaLMOHHbIX TEXHOMOMM K cBs3nM MockoBCKoW obnacTu).

29.8. B cnyyae obxanoBaHunsa oTka3a MyHuMuMnanbHOro apxueBa, AOJSMKHOCTHOrO nuua
MyHuumnansHoro apxusa, M®Ll, pabotHnka MOL| B npueme gokymeHToB y 3aasutens nmbo B
ncnpasneHnn OONyLWEHHbIX OneYyaTok M owunbok unu B criydae obxanoBaHus 3asButenem
HapyLLleHMs1 YCTAaHOBIIEHHOIO CpOKa Takux UCnpaBrieHun xanoba paccmatpmBaeTcsa B TeveHue
5 (Matn) pabounx gHeN Co OHS ee perncrpaumn.

B cnyyae ecnn xanoba nogaHa 3assutenem B MyHuumnanoHbein apxus, MOL,
yuypeagutento MOL|, B KOMNETEHUMIO KOTOPOro He BXOAUT MPUHATUE PeELLeHMst No xanobe, B
TeyeHne 3 (Tpex) paboumx OHEN CO AHA pernctpauumn Takomn Xanobbl OHa HanpaensieTcHa B
YNOSTHOMOYEHHbIN Ha ee pacCcMOTpeHue rocygapcTBeHHbin opraH, MOLl, yypeantento MOLL, o
4YyeM B NMUCbMEHHON hopMe UHopMUpyeTca 3asBUTENb.

[Mpy 3TOM CPOK PacCMOTPEHUSA Xanobbl UCHNCIIAETCS CO AHSA perucrTpaumm xanobbl B
YNONTHOMOYEHHOM Ha ee pacCMOTpeHue rocygapcTBeHHoM opraHe, MdL, yupegutenem MOL.

30. Cnoco6bl nHchopMupoBaHua 3asiBUTeNnen o nopsigke nogavv
M paccMOTPEeHUSA Xanobbl, B TOM Yucne ¢ ucnonb3osaHuem PIIyY
30.1. 3aaBuTtenu MHMOPMUPYIOTCS O NOpAaKe NoL4ayn U pacCMOTPEHUU Xarnobbl, B TOM
yucne ¢ ucnonb3oBanvem EMIY, PIIY, cnocob6amu, npeoycMOTPEHHbIMM nogpasgenom 3
HacTosiwero AOMMHUCTPATUBHOIO perfnameHTa.
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30.2. WHdopmauus, ykasaHHas B pasgene V Hactodwero AOMWHUCTPATUBHOINO
pernameHTa, noanexnT obsisatenbHomy pasmelleHunto Ha EMNTY, PITY, oduuymansHom cante
MyHuMUMNanNbHOrO apxuBa, a Takke B rocygapCTBEHHONW WH(OPMaUMOHHOW cucTeme
MockoBckor obnactn «PeecTp rocygapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr (dpyHKUMIA)
MockoBckor obnactm».

31. NepeyeHb HOPMaATUBHbLIX NPaBOBbLIX aKTOB, PEryfMpYyOLLUX NOPAAOK
nocynebHoro (BHecynebHOro) o6xanoBaHusA peLleHnn u aenctenmn (bespencrTeums)
MyHuuMnanbHOro apxmea, 4OMKHOCTHbIX nNuuy MyHuuunansHoro apxmsa, M®L,
paboTHukoB M®L|

31.1. JocynebHbin (BHecynebHbI) nopsiaok obxanoBaHusa gencteuin (6esnenctend) u
(Mnn) pewennn, NPUHATBLIX B Xo4e npeactasneHns MyHuumnanbHOM ycrnyrn, ocyLecTBNsaeTca ¢
cobntogeHnem TpeboBaHun depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6 opraHmnsauum
npeaocTaBnNeHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNyr» B MNOpsAke, YCTaHOBIIEHHOM
noctaHosneHnem [lpasButensctBa MockoBckon obnactm ot 08.08.2013 Ne 601/33 «O6
yTBepxaeHun lNonoxeHns o6 ocob6eHHOCTAX Mogaym U pacCcMOTPEHMs Xanob Ha pelleHus u
aencteus (b6esgenctene) MCNOMHUTENbHbBIX OpPraHoOB rocydapCTBEHHOW Bnactu MockoBckom
obnactn, nNpeaocTaBNAWNX [OCYyAAPCTBEHHbIE  YCryrM, U WX  LOSMKHOCTHbIX v,
rOCy4apCTBEHHbIX [PaXOaHCKUX ChyXalmMX WCMOMHUTENBbHbIX OpPraHoB rocyaapCTBEHHOM
Bnactu MockoBcko obnactn, a Takke MHOMOYHKUMOHAmNbHbLIX LIEHTPOB MNpeaoCTaBreHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIx ycnyr MockoBckon obnactu n ux paboTHUKOBY.
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MpunoxeHwne 1

K AODMUHUCTPATUBHOMY pernameHTy
npefocTaBfeHUss MyHULMNANbHOW YCnyru
«Bblgaya apxmBHbIX CpaBOK, apXMBHbIX
BbINMNCOK, apXMBHbIX KOMNIN U MHPOPMALMOHHbIX
Ha OCHOBaHWMWN apXMBHbIX JOKYMEHTOB,
CO34aHHbIX

c 1 auBapa 1994 ropa»

dopma pelwieHus o npepoctasneHnn MyHmumnanbHon ycnyrm
(OdhbopmnsieTcs Ha ochmumnansHoM 6raHke MyHUUMNanbHOro apxuea)

Kowmy:

(dbamnnua, nma, oTyecTBO (NPWU HaNU4Um)
dwusmyeckoro  nuua,  MHAMBMAOYaIbHOrO
npeanpyHMMaTtens  Wnu  HavMeHoBaHue
tOPUANYECKOro nuua)

PELLEHWE
0 npegoctaeneHnn MyHuumnansHom ycnyrm «Bblgaya apxmBHbIX CNpPaBoK, apXMBHbIX BbIMUCOK,
apXMBHbIX KON N MHOPMALMOHHBIX HA OCHOBaHUW apXUBHbIX AOKYMEHTOB, CO34aHHbIX
c 1 anuBaps 1994 roga»

MyHUUMNanNbHLIM apXMB MPUHAN pelleHne o npegocTtaBneHnn MyHuumnanbHOW yCrnyriu:

(HanmeHoBaHue MyHuLMNanbHOW ycnyru)

[lononHuTensHO MHOPMUPYEM:

(yka3blBaeTcs 4ononHuTenbHas MHPopMaLms Npu Hanu4mm)

(YNnonHOMO4YeHHO€e AOMKHOCTHOE NMLO (noanucb, amunus, HMUmanbl)
MyHuLMnansHoro apxmea)

« » 20
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MpunoxeHwue 2

K AODMUHUCTPATUBHOMY pernameHTy
npefocTaBfeHUss MyHULMNANbHOW YCnyru
«Bblgaya apxmBHbIX CpaBOK, apXMBHbIX
BbINMNCOK, apXMBHbIX KOMNIN U MHPOPMALMOHHbIX
Ha OCHOBaHWWN apXMBHbIX JOKYMEHTOB,
CO34aHHbIX

c 1 auBapa 1994 ropa»

dopma apxmBHOI cnpaBku®

(Ha3BaHue apxuBa)

Appecar

(Ha3BaHwue apxuBa)

(noyTOBBLIN agpec, UHAEKC, TenedoH,

dakc,
afpec ANEKTPOHHOM MOYThI)

ApxuBHas crnpaBka
Ne

(pata)

Ha Ne oT

OcHoBaHue:

PyKOBOD,l/ITeJ'Ib opraHunsauunn

(mognuceb) (pacwudpoBka nognucm)
M.I.

NcnonHutenb
TenedoH

®dopma apxMBHOM cHpaBku yTBepxkaeHa mnpukasoM DenepansHoro apxuHoro areHrcrsa ot 02.03.2020 Ne 24
«O06 yrBepxaenun I[IpaBumil opraHu3alUM XpaHEHWs, KOMIUIEKTOBAHUS, ydeTa W HCIIOJb30BAaHMS JOKYMEHTOB APXHMBHOTO
¢donna Poccuiickoit denepanum n Apyrux apxuBHBIX JOKYMEHTOB B TOCY/apCTBEHHBIX M MYHUIMITAILHBIX apXHUBaX, My3esiX U
O6nbIMoTEKaX, HAYYHBIX OPraHU3aALUIX).



06 oTka3se B npegocTaBneHnn MyHuumnanbHo yenyrn «Bblaaya apXuBHbIX CNIPaBOK, apXMBHbIX
BbIMNMUCOK, apXUBHbIX KOMUIA 1 MHPOPMALIMOHHBLIX Ha OCHOBaHWUM apXMBHbLIX JOKYMEHTOB,
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MpunoxeHwue 3

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHUUMNanbHOM ycrnyru
«Bblgaya apxmBHbIX CIpaBOK, apXMBHbIX
BbIMNCOK, apXMBHbIX KOMWIA 1
NHPOPMALMOHHBIX Ha OCHOBaHUM apXMBHbIX
AOKYMEHTOB, CO3aHHbIX

c 1 auBapa 1994 ropa»

dopma pelwieHnsa o6 oTkase B npepgocTaBneHnn MyHuuunanbHOM ycnyru
(OdhbopmnsieTcs Ha ochmumnansHoM 6raHke MyHUUMNanbHOro apxuea)

Komy:

(bamunusa, nms, oT4ecTBO (MPU HaNU4YUK)
NHONBMAOYANbHOMO
HavMeHoBaHue

domsnyeckoro
npegnpuHMmaTens
topuanyeckoro nuua)

nvua,
nnm

PEWEHME

CO34aHHbIX
c 1 anBaps 1994 roga»

MyHMuMnanbHbIN ~ apXuB  NPUHAN  pelweHne o6 oTkaze B NpenocTtaBneHuu
MyHuuunansHomn ycnyru:
(HaMmeHoBaHue ycnyru)
Ne HanmeHoBaHne ocHoBaHMA OnNst OTKasa PasbsicHeHMe NpuynH oTKasa B
MyHKTa | B COOTBETCTBUM C AOMUHUCTPATUBHBIM npegocrasneHnm MyHuumnaneHom ycnyru
pernameHTom
13.2.1. | Hannune npotnBopeumnBLIX cBEAEHUN B | YKasaTb ncyepnbliBaoLLmin nepeveHb
3anpoce UM NPUMAOXEHHbIX K HEMY | NPOTUBOPEYUNN mMexgy  3anpocom n
AOKYyMeHTax NPUITOXEHHBIM K HEMY JOKYMEHTOB
13.2.2. | HecooTBeTcTBME KaTeropun 3asBuUTenst | YkazaTb OCHOBaHUS Takoro BbiBoAa
Kpyry nuu, ykasaHHbIX B nogpasgene 2
HacTosiLLero AOMWHUCTPATUBHOIO
pernameHTa
13.2.3. | HecooTBeTCcTBME OOKYMEHTOB, | YKasaTtb ncyepnbiBaoLLmin nepeveHb
yKa3aHHbIX B nogpasgerne 10 | BOKYMEHTOB M HapyLweHUN MPUMEHNTENBHO
HacTosiLLero ALOMUHUCTPATUBHOIO | K K&XXOAOMY LOKYMEHTY
pernamMeHTa, no dopwme nnu
coepXxXaHuo TpeboBaHNAM
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3aKoHoAaTenbCcTBa Poccuinckon
depepaymm

13.2.4.

3anpoc nogaH nMUOM, HE WMEHLUM
NMOSTHOMOYMA NPEeacTaBNATb UHTEpechl
3aasutens

YKasaTb OCHOBaHWS Takoro BblBoAa

13.2.5.

OtcyTtctBue B MyHuMuMnansHOM apxvBe
cBedeHu 06 onnate npegocTaBneHus
MyHuuunansHon ycrnyrm B TevyeHue 5
(Matn) pabounx AgHen C  gatbl
HanpaBneHus yBeJOMIIeHNs o}
HeobxoaMMocCTun onnaTbl
MyHuuunansHom ycnyru (npw
npegoctasneHnn MyHunumnansHomn
yCnyru Ha Bo3mMe3HOM OCHOBe)

13.2.6.

OT3bIB 3anpoca Ha npegocTaBrieHne
yCInyrv no nHuumaTtuee 3assutens

Bbl BnpaBe nNOBTOpPHO o06paTUTLCA

B MyHuumnaneHeln apxuB ¢ 3anpocomMm O
npegoctaeneHn MyHMUMNANbLHOW YCNyrM nocrie YCTpaHeHUs YyKas3aHHbIX OCHOBaHUMW AN

oTkasa B npegocTtaBneHnn MyHUUMnansHom yenyru.

[aHHbIN oTka3z MoxeT ObiTb obxanoBaH B AocyaebHOM nopsiake nyTeM HanpaBreHust
Xanobbl B MyHMUMNanbHbIN apxMB B COOTBETCTBUM C pasgenom V AOMUHUCTPATUBHOMO
pernaMmeHTa npeaoCcTaBneHnst MyHMUMnansHon yenyru « Bblgaya apXmMBHbIX CPaBOK, apXUBHbIX
BbIMMCOK, apXUBHbIX KOMWUIA N MHPOPMALMOHHBLIX NMMCEM HA OCHOBAHUMN apXMBHbIX JOKYMEHTOB,

co3faHHbIX ¢ 1 aHBapsa 1994 rogay», a Takke B cyaebHOM nopsigke.

[ononHUTEeNbLHO MHOPMUPYEM:

(y|<a3b|BaeTc;| I/IHC*)OpMaLI,MFI, Heobxoanumasa Aans YCTpaHEeHnda nNpuyinH OTKa3a B npenocrtaBiieHUn

MyHuuMnanbHOM ycnyru, a Takke nHasi AoNosHMTEeNbHas MHPoOpMaLmns Npyu Hanuyum)

(YnonHoMo4eHHOe AOMKHOCTHOE NUL0
MyHuumMnanbHoro apxmea)

(moanunck, hamunus, nHMUMans)

« »
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MpunoxeHwne 4
K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBNeHNs MyHMLMNANbHOW YyCyrn
«Bblaava apxmBHbIX CNpaBoOK, apXUBHbIX
BbIMWUCOK, apXMBHbIX KOMWUIA 1
WH(OPMALNOHHbBIX HA OCHOBAHWUW apXMUBHbIX
AOKYMEHTOB, CO34aHHbIX
c 1 auBapa 1994 ropa»
dopma yBefOMITIEHMA O NPOANIEHMUN CpOKa nNpeaocTaBneHus MyHuumnanbHomn ycnyrm
(OdbopmnsieTcst Ha ochmumnanbHoM 6raHke MyHMUMNanbLHOro apxuea)
Komy:

(bamunusa, nms, oT4ecTBO (MPU HaNU4YUK)
dmamyeckoro  nuua,  UHAMBMAYanbHOro
npegnpuHMMmaTenss WM  HaMMeHoBaHue
topuanYecKoro nuua)
YBegomneHme
0 NpoASieHnn cpoka npegocTtasneHna MyHuuunanbHom ycnyrm «Bblgadya apxvMBHbIX CNPaBoK,
APXMBHbIX BbIMUCOK, apXMBHbIX KOMUA N UHAPOPMALMOHHBIX Ha OCHOBaHUM apXUBHbIX
AOKYMEHTOB, co3faHHbIX ¢ 1 aHBaps 1994 roga»

B xone npegocTtaBnenns MyHMumMnanbHoOM ycryrm

(HanmeHoBaHMe MyHUUMNAaNbHOW yCryri)
MyHuUMNanbHbIM apXMBOM NMPUHSATO peLLeHe O NPOoASIEHNN CpoKa e€ nNpeaocTaBreHnsa Ha CpoK
10 pabounx gHeN No OCHOBaHMSM, NPeaYCMOTPEHHbIM AOMUHNCTPATUBHbLIM PerfiameHToM
npegoctasneHns MyHuuunansHoM ycnyru

(HaumeHoBaHue MyHuUMNanbHOW yCnyru)

yTBEPXKAEHHbIM

(oaTa, HoMep, aBTOp OOKYMEHTA)

(ynonHomo4eHHoe JOJTKHOCTHOE nvuo (mnoanunck, dhamunus, nHMUManbl)

MyHULMNanbHOro apxmBea)
« » 20




38

MpunoxeHwne 5

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«Bblgaya apxuBHbIX CIPaBOK, apXUBHbIX
BbIMNCOK, apXMBHbIX KOMUIA U
MHAPOPMALMOHHBIX Ha OCHOBAHUM apXMBHbIX
AOKYMEHTOB, CO3aHHbIX

c 1 auBaps 1994 roga»

MNepeyeHb HOPMATUBHBLIX NPaBOBbLIX AKTOB,
perynupyrowmx npegocraBneHme MyHuumMnanbHOM ycnyrm
(c ykazaHueM nx peKBU3UTOB U UCTOYHUKOB ohuLManLHOro onyernkoBaHusl)

MpepocTtaBnenne MyH1UMNanbHOM yCryrn OCyLLECTBNSETCA B COOTBETCTBUM C:

1. KoHctutyuuen Poccuinckon ®epepaumnm («Poccuiickas rasetay, 25.12.1993, Ne 237).

2. «OcHoBamn 3akoHopgaTensctBa Poccunckon ®egepaummn o Hotapuate» («BegomocTu
CoseTta HapogHbix [lenytatoB 1 BepxoBHoro CoBeta Poccuinckon ®egepaumny, 11.03.1993, Ne
10, c1. 357; «Poccunckasa raseta», Ne 49, 13.03.1993).

3. lpaxpaHckmm kogekcom Poccunckon depepaumm (CobpaHune 3akoHogaTenbCcTBa
Poccunckon ®enepaumn, 05.12.1994, Ne 32, c1. 3301; 29.01.1996, Ne 5, cT. 410, «Poccuinckas
raseta», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne
27, 10.02.1996).

4. depepanbHbiM 3akoHOM OT 15.11.1997 Ne 143-03 «O6 akrtax rpaxgaHcKoro
coctosaHua» («Poccuiickas raseta», Ne 224, 20.11.1997; «CobpaHue 3akoHoaaTenbCcTBa
Poccuinckon ®epepauunmny», 24.11.1997, Ne 47, ct. 5340).

5. «Kogekcom Poccuinckon degepaumm o6 agMUHUCTPATUBHBIX NPaBOHAPYLUEHUSX» OT
30.12.2001
Ne 195-®3 («Poccuinckas raseta», Ne 256, 31.12.2001, «[NapnameHTckas raseta», Ne 2-5,
05.01.2002, «CobpaHne 3akoHopaTenbcTBa Poccurickon degepaumm», 07.01.2002, Ne 1 (4. 1),
cT. 1).

6. depepanbHbiM 3akoHOM oOT 26.10.2002 Ne 127-®3 «O HecocTOATENbHOCTH
(6aHkpoTcTBe)» («CobpaHue 3akoHogatenbcTBa Poccunckon ®epepaunny, 28.10.2002, Ne 43,
cT. 4190; «[MapnameHTckasn rasetay», Ne 209-210, 02.11.2002; «Poccuiickas raseta», Ne 209-
210, 02.11.2002).

7. ®epepanbHbiM  3akoHOM OT 06.10.2003 Ne 131-#3 «0O6 o6wmx npuHUMNax
opraHuMsauum MecTHOro camoynpaeneHuns B  Poccunckon depepaumm»  (Cobpanue
3akoHopartenbcTBa Poccuinckon degepaumm, 06.10.2003, Ne 40, ct. 3822, «[lapnameHTckas
rasetar», Ne 186, 08.10.2003; «Poccuiickasa razetay», Ne 202, 08.10.2003).

8. ®epepanbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 «O nopsgke paccMOTpeHUs
obpawennn rpaxagaH Poccunckon depepaumm» (CobpaHne 3akoHogaTenbctBa Poccuiickon
depepaummny, 08.05.2006 roga, Ne 19, ct. 2060, «Poccunckasa raszeta», Ne 95, 05.05.2006,
«MapnameHTckas rasetay», Ne 70-71, 11.05.2006).

9. ®depgepanbHbiM  3akoHOM oT 27.07.2006 Ne 149-&3 «O6 wuHbopmaumm,
MH(POPMALMNOHHBIX TEXHOMOrMAX M O 3awmTte mHdopmaumm» (CobpaHue 3akoHOAaTenbCTBa
Poccunckon ®epepauumn, 31.07.2006 roga, Ne 31 (1 4.), c1.3448, «Poccuickasn raseta», Ne
165, 29.07.2006, «lNapnameHTckada raseta», Ne 126-127, 03.08.2006).

10. ®epepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-0®3 «O nepcoHarnbHbIX AaHHbIX»
(«Poccuickaa raseta», Ne 165, 29.07.2006, «CobpaHune 3akoHogaTenbctBa Poccumnckon
depepaummn», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[lapnameHTtckasa raseta» Ne 126-127,
03.08.2006).



39

11. ®depepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHmsauum
npegocTaBneHnsa rocygapcTBEeHHbIX U MyHUUMNanbHbIX yenyr» («Poccuinckas raseta», Ne 168,
30.07.2010, CobpaHune 3akoHogaTenoctBa Poccuiickon Peaepaumm», 02.08.2010 roga, Ne 31,
cT. 4179).

12. ®epepanbHbiM 3akoHoM OT 06.04.2011 Ne 63-®3 «OO6 3neKTpOHHOM MOoANUCU»
(«MapnameHTckas raseta», Ne 17, 08-14.04.2011, «Poccuickasn raseta», Ne 75, 08.04.2011,
Cobpanwne 3akoHogatenbctBa Poccuickon ®egepauun, 11.04.2011, Ne 15, ct. 2036).

13. ®epgepanbHbiM 3akoHoM oT 13.07.2015 Ne 218-®3 «O rocygapCTBEHHON
pernctpauun Hegswxkumoctn» (CobpaHune 3akoHogaTenbctBa Poccuiickon dPeaepaumu,
20.07.2015, No 29 (4yactb ),
cT. 4344» Poccuickaa rasetar», Ne 156, 17.07.2015).

14. ®epepanbHbiM 3akoHOM oOT 22.10.2004 Ne 125-03 «O6 apxumBHOoM pJene B
Poccunckon ®depepaunny («MapnameHtckaa raseta», Ne 201 ot 27.10.2004, «Poccuickada
razeta» Ne 237 ot 27.10.2004, «CobpaHue 3akoHogaTenbctBa Poccuinckon degepaumm» ot
25.10.2004 Ne 43 cT. 4169).

15. MNocrtaHoBneHuem [lpasutensctBa Poccurckon denepaumm ot 22.12.2012 Ne 1376
«O6 yTtBepxaeHun [lpaBun opraHMsaumm LEeATEeNbHOCTU MHOrOMYHKLUMOHANbHbIX LIEHTPOB
npegocTaBfeHns rocyfapCTBEHHbIX U MyHMUMNanbHbIX yenyr» («Poccuickas raseta», Ne 303,
31.12.2012, «CobpaHue 3akoHogaTtensctBa Poccunckon degepaumny, 31.12.2012, Ne 53 (u.
2), cT. 7932).

16. lMocTtaHoBneHnem [paButenbctea Poccuinckon degepauum ot 27.09.2011 Ne 797
«O B3aMmogencTBuM  MeXxay  MHOrOo(yHKUMOHAanbHbIMW  LEHTpamMu  NpeaocTaBneHns
roCyAapCTBEHHbIX M MyHUUMNAanbHbIX YCnyr u deaeparnbHbIMM OpraHamMn MCNONHUTENbHON
BNnacTu, opraHamm rocydapCTBEHHbIX BHEGHOOXKETHbIX (POHAOB, OpraHamu rocyaapCTBEHHOM
Bnactm cybvektoB Poccunckon depepaummn, opraHamum MeECTHOrO  camoyrnpasreHnsa»
(«CobpaHune 3akoHopaTenbcTBa Poccuinckon ®epepauuny, 03.10.2011, Ne 40, crt. 5559,
«Poccuinckas rasetar, Ne 222, 05.10.2011).

17. MNoctaHoBneHnem [llpaButensctBa Poccunckon depepauum ot 25.01.2013 Ne 33
«O6 wucnonb3oBaHMM MNPOCTON 3JNEKTPOHHOM MNOANUCKM MPU OKa3aHWW roCyAapCTBEHHbLIX U
MyHuuunaneHblx  ycnyr»  («CobpaHne 3akoHopgatenoctBa Poccuiickon  depepaummy,
04.02.2013, Ne 5, cT. 377).

18. lMocTtaHoBneHnem lpaButenbctea Poccuinckon degepauum ot 16.08.2012 Ne 840
«O nopsigke nogadnm M paccMoTpeHusa xanob Ha peweHus u gencteusa (besgencrtene)
denepanbHbIX OPraHOB MWCMOMHUTENBbHOM BMAcTM M UX OOIMKHOCTHLIX Nuu, deaepanbHbiX
rocygapCTBEHHbIX CIyXKaluX, OOSMKHOCTHBIX NUL, roCyaapCTBEHHbIX BHEOKETHLIX POHAOB
Poccuiickon depepaummn, rocygapCTBEHHbIX KOpnopauumn, HageneHHblX B COOTBETCTBUM C
denepanbHbIMM 3aKOHAMK MOMTHOMOYMSIMX MO MNPEAOCTABNEHUID FOCYAAPCTBEHHLIX YCIyr B
YCTAHOBMEHHOW cdhepe  OeATeNnbHOCTM, W WX  OOIDKHOCTHbIX — NWL,  OpraHusauum,
npenycMOTpeHHbIX 4YacTbto 1.1 ctatbm 16 depepanbHoro 3akoHa «O6 opraHusaumm
NnpeaocTaBnNeHNsa rocyaapCTBEHHbIX M MyHMUMNAMbHbLIX YCRyr», M ux paboTHMKOB, a Takke
MHOrOOYHKLNOHANbHbIX LLEHTPOB NPEeAOCTaBNEHMS TOCYAAPCTBEHHbBIX U MyHUUMNANbHbLIX YCNyr
n nx pabotHukoB» («Poccunckas rasetar», Ne 192, 22.08.2012, «CobpaHue 3akoHogaTenbCcTBa
Poccunckon ®egepaunny, 27.08.2012, Ne 35, cT. 4829).

19. lMocTtaHoBneHnem lpaButenbctea Poccuinckon degepauum ot 18.03.2015 Ne 250
«O6 ytBepxaoeHun TpeboBaHUM K COCTABMNEHU W Bblgade 3asdABUTENSM AOOKYMEHTOB Ha
OymaxxHOM  HOocuTene, MNOATBEPXOAWLWMNX  COAEPXXaHME  SNEKTPOHHbIX  [AOKYMEHTOB,
HanpaBMiEHHbIX B MHOrOQYHKUMOHAIbHbLIN LEHTP MNpenoCTaBNeHUs roCydapCTBEHHbIX U
MYHMUMNANbHbIX YCIyr No pe3ynbTatam NpegocTaBreHns rocyaapCTBEHHbIX M MyHULMNANbHbIX
ycrnyr — opraHamu, NpegocTaBfsloWMMM  FTOCYAAPCTBEHHbIE  yCNyrM, W OpraHamuy,
NpeaocTaBNAWNMN  MyHUUMNANbHbIE YCNYrM, WU K Bbldaye 3asBUTENsM Ha OCHOBaHWUU
MHopMaUUM M3 MH(POPMALMOHHBIX CUCTEM OPraHoB, NPEAOCTaBMAKLWMX FOCyaapCTBEHHbIE
yCnyru, 1 OpraHoB, nNpeaoCTaBnsAWMNX MyHUUMNAnNbHbIE ycnyru, B TOM 4ucne C
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NCcrnonb3oBaHMEM MH(OPMAaLMOHHO-TEXHOSTONMYECKON U KOMMYHUKALMOHHON UHPPACTPYKTYpPbI,
AOKYMEHTOB, BKNIOYas cocTaBreHve Ha OymMaxHOM HocuTene u 3aBepeHue BbIMUCOK U3
YKa3aHHbIX MHGOPMaUMOHHbLIX cuctem» («CobpaHue 3akoHogaTenoctBa Poccuiickomn
depepaumm», 30.03.2015, Ne 13, cT. 1936).

20. MNoctaHoBneHuem [paButensctea Poccuickon degepaumm ot 26.03.2016 Ne 236
«O TpeboBaHUAX K NPedoCTaBfiEHUMIO B 3MIEKTPOHHOM (pOopMEe roCydapCTBEHHbIX U
MyHuumMnaneHblx  ycnyr»  («Poccuiickas  raseta», Ne 75, 08.04.2016, «CobpaHue
3akoHopaTtenbcTBa Poccuinckon degepaumm», 11.04.2016, Ne 15, ct. 2084).

21. MNpukazom MuHdunHa Poccumn ot 12.11.2013 Ne 107H «O6 yTtBepxaeHuun [Mpasun
yKasaHus UHpopmauumn B peKBM3MTax pacrnopsikeHu 0 nepeBoe AeHeXHbIX CpeacTB B ynnaty
nnatexen B GoopkeTHy0 cuctemy Poccuiickon ®Pepepaumm» («Poccuinckasa raseta», Ne 15,
24.01.2014).

22. Tlpukas PepepanbHoro apxmBHoro areHtctBa ot 02.03.2020 Ne 24 «O6
yTBEepxaeHun [lpaBun opraHu3aumm XpaHeHUs, KOMMMEKTOBaHUA, y4yeTa W UCMNOfb30BaHUA
AokyMeHTOoB ApxuBHOro doHga Poccuinckon depepaumm U Opyrnx apXuBHbIX JOKYMEHTOB B
rocydapCTBEHHbIX W  MyHUUMMANbHbIX apxmBax, My3esax W 0OubnuoTtekax, Hay4yHbIX
opraHusaumnax» (ocbmumanbHbIn WHTEepHeT-nopTan NpaBoBOM
nHdopmauum http://www.pravo.gov.ru, 21.05.2020).

23. 3akoHoM MockoBckon obnactn ot 05.10.2006 Ne 164/2006-O3 «O paccmMoTpeHun
obpalueHnin rpaxxgaH» («ExenHeBHble HoBocTu. MNogmockoBbe», Ne 189, 11.10.2006).

24. 3akoHoMm MockoBckon obnactu oT 25.05.2007 Ne 65/2007-O3 «O6 apxnBHOM gene B
MockoBckon obnactn» («ExeaHeBHble HoBocTu. MogmockoBbe», Ne 97, 02.06.2007).

25. YctaBom ropoackoro okpyra ®psasmHo Mockosckon obnactu.

26. lNonoxeHneM 0 apxMBHOM OTAere ynpasneHus genaMmv agMMHUCTpaLnm ropoackoro
okpyra ®ps3unHo.
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MpunoxeHwe 6

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«Bblgaya apxuBHbIX CIPaBOK, apXUBHbIX
BbIMNCOK, apXMBHbIX KOMUIA U
MHAPOPMALMOHHBIX Ha OCHOBAHUM apXMBHbIX
AOKYMEHTOB, CO3aHHbIX

c 1 auBaps 1994 roga»

dopma (npumepHas) 3anpoca o npeaocTaBfieHUM apXUBHOWN UHopMaLmn
O cTaxe paboTbl UNU o pasmepe 3apaboTHon nnatbl

(HaMmeHoBaHve MyHuuMnNanbHOro apxuea)

®.1.0. (nocnegHee npu HannumMn) 3aaBUTENS

NnoYToBbIN agpec (Mpy HeobxoaANMOCTK)

(kOHTaKTHbIN TenedoH)

(agpec aneKTPOHHOM NOYThI)

(pexkBM3nTbI AOKYMEHTa, yOOCTOBEPSAIOLLEro
NNYHOCTb)

(pekBU3NTbI AOKYMEHTA, YOOCTOBEPSIOLLENO
nosIHoMo4na npeacraBuTens 3asBuTtens)

(PEKBM3UTBI OPUANYECKOTO NNLA)

3AABNEHNE
0 NpegocTaBfeHnn apxXMBHOM MHOpPMaLMN O cTaxke paboTbl UMK O pasmepe
3apaboTHoW nnaTbl

Mpowy npenocTtaBuTb apXUBHYK CHPaBKy, apXMBHYH BbIMUCKY, apPXMBHYK KOMWIO,
MHOPMaUNOHHOE NUCbMO (yYKa3amb HyXHbIU OOKyMeHm) Onsi NOATBEPXKAEHNA CTaxa paboTbl
nnn 3apaboTHOM NNnaTbl.

Ha nepuoa 3anpalumBaemomn NHpopmMaumm MOsi damunms Obina (*):

MonHoe Ha3BaHWe opraHusaumu (Ha nepuog paboTbl) (*):

B nocnegywouiem opraHn3auunda CMeHUnNna cBoe HanmeHoBaHune Ha:

CTpykTypHOE nogpasgenexme (*):
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3aHumaemas AOIMKHOCTb (*):
Anpec MecTa paboTbl (*):
Hata Havana paboThbl B opraHusauumn (*):
HaTta OKOHYaHu4 paboTbl B opraHusauuu (*):
Mepuoa, 3a koTopbIi HeobxoouMoO NOATBEPAMTb CTax paboTtbl (*) ¢ no

Mepuoa, 3a KOTOpbIM HeobxoaMmo noaTBepAuTb 3apaboTHyto nnaty (*) B cnydae, ecnu
3anpalumBaeTca nHopmauma o 3apaboTHom nnarte: ¢ no .
Homep npukasa o npuéme Ha paborTy: , 4aTa noanucaHusa npukasa o npuéme Ha paborty:

Homep npuKasa 00 YBOJIbHEHUWN! , 4daTa noanncaHna rpuKkasa 00 YBOJIbHEHUN!

NHble cBefeHNs o) npeameTe 3anpoca

PesynbTaT ycnyru npoLuy NnpegoctaBuTb B KONIMYECTBE ak3emnnspa(o.).

K 3aaBneHuto npunarato:
1.
2.
3.

(yKa3bIBaeTCﬂ nepevyeHb JOKYMEHTOB, NnpeanocraBiid€MblX 3aFIBI/ITeJ'IeM)

Ha o6pa60TKy MOUX nepcoHaribHbIX OaHHbIX, cogepXalunxcAa B 3adABieHUN 1N npunaraemMbixX K
HeMY OOKYMeHTaX, CorfaceH.

*obsa3aTenbHble Ana 3anonHeHnsa nons

Mognuce PacwundpoBka

[aTta 20
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MpunoxeHwe 7

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«Bblgaya apxuBHbIX CIPaBOK, apXUBHbIX
BbIMNCOK, apXMBHbIX KOMUIA U
MHAPOPMALMOHHBIX Ha OCHOBAHUM apXMBHbIX
AOKYMEHTOB, CO3aHHbIX

c 1 auBaps 1994 roga»

Popma (npumepHas) 3anpoca o npeaocTaBleHUM apXUBHON MH(pOPMaLIMM B OTHOLLEHUU
HeABWXUMOro umyuiecrTsa

(HaMmeHoBaHve MyHuuMnanbLHOro apxuea)

®.N.0. (nocnegHee npu Hann4mMn) 3aaBUTENS

NnoYToBbIN agpec (Mpy HeobxoaANMOCTK)

(kOHTaKTHbIN TernedoH)

(agpec aneKkTPOHHOW NOYThI)

(pekBU3NTbI AOKYMEHTA, yOOCTOBEPSIOLLENO
NINYHOCTb)

(PEKBU3NTLI OKYMEHTA, YAOCTOBEPSIOLLENO
MofHOMOYUS NpeacTaBUTeENs 3asaBUTENS)

(PEKBM3UTBI OPUANYECKOTO NnLA)

3AABIIEHNE
0 NpefocTaBneHnn apxXmBHON NHAPOPMaLIMN B OTHOLLEHUM HEABUXKUMOIO UMYLLIECTBA

Mpoly npegocTaBUTb MHE apXMBHYKO CMpPaBKy, apXMBHYK BbIMUCKY, apXMBHYK KOMMIO,
NH(OPMALMOHHOE NUCbMO (yKasaTb HYXHbIA LOKYMEHT) MO BOMPOCY NpeaocTaBreHus
cBefeHuin 06 06bekTe HeABMKMMOrO MMYLLIECTBA.

Anpec obbekTa (*):
lon Ha4yana BrageHus (*):
HanmeHoBaHue opraHusaumm, npegocTaBMBLUEN 00ObeKT HEeOBMXXUMOCTU (™):
Bua obbekTa (kBapTupa, 3eMernbHbIN y4acToK n ap.) ():

Bug n pekBu3uTbl 3anpawuvsBaemMoro AOKYMeHTa (rnoctaHoBnenwe, porosop u ap.) (%)

ABTOp OOKYyMEHTa.

[lononHuTenbHblE CBEAEHUS O NpeaMeTe 3anpoca:
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PesynbraT ycnyrv npowly npeaocTaBuTb B KONIMYECTBE ak3emnnsipa(o.).

K 3asiBnenuto npunarato:

1.
2.
3

(yKa3bIBaeTCFI nepevyeHb JOKYMEHTOB, npeaocraBideMbIX 3aFIBVITeJ'IeM)
Ha o6pa60TKy MOUX nepcoHarsribHbIX OaHHbIX, cogepXalunxcda B 3adABlieHUN 1 npunaraembixX K
HEeMY OOKyYMeHTaX, CorfaceH.
*0bsi3aTenbHble Ans 3anofiHEHNS Nons

[ata 20

Mognuce Pacwwmdposka
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MpunoxeHwne 8

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«Bblgaya apxuBHbIX CIPaBOK, apXUBHbIX
BbIMNCOK, apXMBHbIX KOMUIA U
MHAPOPMALMOHHBIX Ha OCHOBAHUM apXMBHbIX
AOKYMEHTOB, CO3aHHbIX

c 1 auBaps 1994 roga»

dopma (npumepHasn) 3anpoca o NoNy4YeHUU UHbIX apXUBHbIX CBeeHUN

(HanmeHoBaHue MyHuLMNansLHOro apxmnea)

®.1.0. (nocrneaHee npu Hanu4dnn) 3assutens/
nonHoe HanmeHoBaHWe pPUaNYecKoro nuua

noYToBbIN agpec (Npu Heobxo4MMOCTH)

(KOHTaKTHbIN TenedoH)

(apgpec aneKTPOHHOW NOYThI)

(peKkBM3nTbl JOKYyMEHTa, YAOCTOBEPSAOLEro
NNYHOCTb)

(pekBM3NTbI 4OKYMEHTA, yOOCTOBEPSIOLLENO
nosIHOMo4ns npeactasmTens 3assuTens)

(PEKBM3UTBI OPUONYECKOTO NnLA)

3AABITEHNE
0 NpeaoCcTaBNeHNn NHbIX apX1BHbLIX CBEAEHWI

Mpowy npenocTaBuUTb MHE apXMBHYHO CMpPaBKy, apXMBHYHK BbINMUCKY, apXMBHYK KOMUIO,
WH(POPMAUNOHHOE MUCbMO (YKasaTb HYXHbI JOKYMEHT) MO BOMpPOCY nNpeaocTaBneHns
cBefeHun o

(ykasaTb npegmeT 3anpoca n ceegeHusi, Heobxoanmble ansa noncka nHpopmaumm)

B cnyyae ycbiHOBNEHUS:
damnnus, nms, OTYECTBO yCbIHOBUTENEN ()

loa ycbiHoBReHus (*)

B cnyyae 3anpoca cBegeHuii 00 akTax rpaXkgaHCKoro COCTOSIHUS:
damnnnda, uMg, OTYECTBO YenoBeka, O KOTOpPOM 3anpawwumsarTtca cBegeHua (%)

o4 cobbITna (poxaeHus, bpakocodetaHna cmeptn n 1.4.) (%)
MecTo cobbiTus (*)
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B cnyyae 3anpoca faHHbIX 0 pernctpaummn 3axopoHEHNI:
damunusa, unMms, OTYECTBO YenoBeka, O KOTOpOM 3anpawwumBatoTcsa cBegeHus (%)

log 3axopoHeHua (*)
MecTo 3aXOpPOHEHUS (c yKaszaHuem knagbwuwa) ™)

B cny4ae 3anpoca AaHHbIX O COAepXXaHun 3aBeLLaHuns:
damunus, nms, OTYECTBO 3aBewaTtens (™)

o cocTaBneHus 3aseLuaHus (*)
HanmeHoBaHuve opraHa, odropMuBLLErO 3aBellaHue ")

B cnyyae 3anpoca gaHHbIX O HarpaaeHum:
HasBaHue opraHusauuu, B KOTOPOW 3asiBUTENb paboTan B nepuod ero HarpaxgeHus (*):

HanmeHoBaHue Harpagbl nnm NOYEeTHOro 3BaHUS (*):

o HarpaxaeHus (*):

B cnyyae 3anpoca WHbIX gaHHbIX B cBOGOAHOM (hopme onucatb uUMetowmecst ceegeHust 0b
obbekTe 3anpoca.

PesyanaT ycnyru npowy npegoCctaBuTb B KONMUMYECTBE IK3eMmnAapa (OB).

K 3asBnenuto npunarato:
1.
2.
3.

(yKa3bIBaeTCFI nepeyvyeHb JOKYMEHTOB, npeaocraBlideMbIX 3aFIBMTeJ'IeM)

Ha o6pa60TKy MOUX nepcoHaribHbIX OaHHbIX, coAepXalwnxcAa B 3asaBneHn 1N npujiaraemMbix K
HeMY OOKyYMeHTaX, CorfaceH.

*0obsa3aTenbHble Ansa 3anonHeHns nons

Mognuck Pacwmdposka

[ata 20
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MpunoxeHwne 9

K An

MWHUCTPATMBHOMY pPernamMeHTy npeaocTaBeHust

MyHULMNanbHOM ycnyrm «Bblgaya apxvBHbIX CNpaBokK,
APXMBHbIX BbINUCOK, apXMBHbIX KON U MHOPMAaLMOHHbIX

Ha o

CHOBaHUN apXnBHbIX JOKYMEHTOB, CO34aHHbIX

c 1 auBapa 1994 ropa»
(pea. noctaHoBneHus AgmuHuctpaumm ot 08.04.2022 Ne

239)

OnucaHune AOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBrieHUsA MYHVILI,VIHaﬂbHOVI ycnyru

Knacc gokymeHTa

| Buabl JokyMeHTa

‘ Mpwn anekTpoHHOM Nogade yepes PNy

HdokyMeHTbI, NnpefocTaBnsiemMble 3asButenem (npe

AcTaButenem 3asButenst)

3anpoc o npegocTtaeneHnn MyHuumnanbHOM ycnyrn no popmam,
ykasaHHbIM B MpunoxeHnax 6 — 8 Kk AQMUHUCTPaATUBHOMY perfnameHTy

Mpn nogade 3anonHaeTca uWHTepakTuBHas dopma
3anpoca

[lOKyMEeHT, yaoCTOBEPSIOLLNN
NMNYHOCTb

MacnopT rpaxgaHnHa Poccuinckon ®epepaumm

He npepocraBnsieTcsa B 9NeKTPOHHOM BUae

MacnopT rpaxgaHnHa CCCP

He npegocrtaBliAeTCA B JIEKTPOHHOM BUAE

BpemeHHoe yOOCTOBEPEHME NINYHOCTH
rpaxgaHunHa Poccunckon degepauyunm

He npepnocraensieTcs B 9aNeKTPOHHOM BUae

BoeHHbIn bunet

He npepocraBnsieTcsa B 9NeKTPOHHOM BUae

BpemeHHOe ypocToBepeHue, BblgaHHOE B3aMeH
BOEHHOro ouneTta

He npenocTaBnseTcs B aneKTpoHHOM Buae 3anpoca

Y[aocToBEpPEHME  NIMYHOCTM  BOEHHOCHYXKAaLLEro
Poccunckon denepauunm

He npepnocraBnsieTcs B 9aNekKTPOHHOM BUae

MMacnopT MHOCTpPaHHOro rpaxgaHuHa nnMbo MHOWM
AOKYMEHT, YCTaHOBMEHHbIN deaepanbHbIM
3aKOHOM WX MNpU3HaBaeMbl B COOTBETCTBUM C
MeXOyHapoaHbIM AOroBOpPOM Poccuinckon
depepauum B KadecTBe AOKyMeHTa,
yAOCTOBEPSIOWEr0  JIMYHOCTb  MHOCTPaHHOro
rpaxgaHunHa

He npegocTtaBiiAeTCAd B 3JIEKTPOHHOM BUae
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Knacc gokymeHTta

Buabl fokymeHTa

Mpn anekTpoHHOW nogaye yepes Py

[lOKyMeHT, yaoCTOBEPSOLLNNA
NOSTHOMOYMSA NpeacTaBUTENS
3asaButens

[loBEpPEHHOCTb, UHbIE AOKYMEHTHI,
noaTeepXxaaroLime NomHOMOoYnsa NpeacTaBuUTens
3aasutens

MpepoctaBnsaeTcs ANEeKTPOHHbIN 00pa3 AOKyMEHTa

OI'IeKyH CKOe ygocTtoBepeHue

npeﬂOCTaBﬂﬂeTCﬂ SJ'IeKTpOHHbIIZ o6pas OOKYyMEHTa

MoneunTenbckoe yaoCTOBEPEHME

MpepoctaBnsaeTCcs ANEeKTPOHHbIN 00pa3 AOKyMEHTa

Cornacwue ycbIHOBUTENEN

Cornacwue ycbIHOBUTENEN

lMpepocTaBnsaeTcs aNEeKTPOHHbLIN 00pa3 JOKYMEHTA

CnpaBka 06 oTKpbITUN
HacneacTBEHHOro gena

CnpaBka HoTapuyca 06 OTKpbITUK
HacneacTBEHHOro aena

npe,D,OCTaBJ'IFIeTCFI 3ﬂeKTp0HHbII7I 06pa3 OOKYyMEHTa

[okymeHTbI, cogepalme
CcBeAeHNsa 0 HeOABMXMMOM
nmyulecTtee (ecnv npasa He
3apernctpupoBaHbl B E'PH)

[loroBop Kynnv-npogaxm, peleHune cyaa,
MMUPOBOE COrnalleHNe U NHbIE OOKYMEHTbI B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccumnckon
depepaumm

npe,D,OCTaBJ'IFIeTCFI 3ﬂeKTp0HHbII7I 06pa3 OOKYyMEHTa

D,OKyMeHTbI, 3anp

dluuBaemMblie B nopsaake mexpeaoomMmCcTBeHHOro MH(*)OpMaLI,VIOHHOFO B3auMoaencTBUA

lMpaBoycTaHaBnusatoLmne n (Unum)
npaBoyaoCcToBEpsitoLLME
OOKYMEHTbI Ha 06BHEKT (0O BbEKTHI)
HEeOBVXNUMOCTH

Bbinucka ns EIMPH

Mo cobcTBEHHOM MHULMATUBE

CBepeHunsa 06 akTax rpakgaHcKoro
COCTOSIHUSA (POXXAEHUN,
Gpakoco4eTaHnn, cCMepTn)

Bbinucka n3 EguHoro rocyaapCTBeHHOro peectpa
3anucen akToB rpaKa4aHCKOro COCTOSIHUS

Mo cobcTBEHHOM MHULMATUBE
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MpunoxeHne 10

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«Bblgaya apxuBHbIX CIPaBOK, apXUBHbIX
BbIMNCOK, apXMBHbIX KOMUIA U
MHPOPMALMOHHBIX Ha OCHOBaHUM apXMBHbIX
AOKYMEHTOB, CO3aHHbIX

c 1 anuBaps 1994 roga»

dopma pelueHnsa 06 oTKase B NnpuemMe AOKYMEHTOB, He0O6XxoAuMbIX ANA NpeaocTaBneHus
MyHuuMnansHOW ycnyru
(OhbopmnsieTca Ha opmumanbHoM 6naHke MyHMUMNanNbHOro apxmea)

Kowmy:

(bamunusa, nms, oT4ecTBO (MPU HaNU4YUK)
dusnyeckoro  nuua, MHANBMAYANbHOrO
npeanpuHMMaTtens WM  HauMeHoBaHue
topnanyeckoro nuua)

PELWEHWME
06 oTkase B npvemMe JOKYMEHTOB, HeobXxoaAMMbIX ANs npeaocTaBneHns MyHuumMnansHom ycnyrm

«

».

B npveme [OKYMeHTOB, HeoOXoAMMbIX AN npepocTaBrneHns MyHuuMnanbHoW ycnyru
» Bam oTkasaHo no cneytowmm OCHOBaHMUSM:

«

Ne
NyHKTa

HanmeHoBaHWe ocHoBaHWs Ans
OTKa3a B COOTBETCTBUM C
ALMVHUCTPATUBHBIM pernameHTom *

PasbsicCHeHVe NpUYMH OTKasa B npueme

12.1.1.

O6pauwleHne 3a npegocTaBneHNEM
nHon MyHunumnanbHOW ycnyrm

YKkasaTb, KakoW opraH npegoctaBnser
ycnyry, ykasatb uMHdOpmauui O MecTe
HaxXoXOeHun

12.1.2.

3aaBuTenemM npeactaBnieH HenosHbIv
KOMMNNEKT OOKYMEHTOB, HeObXoauMbIX
Ans npegocTaBreHns
MyHuumnansHom ycnyrm

YKkaszaTb uvcyeprnbiBalOWNN  NepeyeHb
AOKYMEHTOB, He npeacTaBfeHHbIN
3asButenem

12.1.3.

[1OKyMeHTBbI, HeoOxoanMble ans
npenocTaBfieHnsa MyHuumnansbHom
ycnyru, ytpatunu cuny

YKkaszaTb uvcyepnbiBalWUN  nepeyeHb
AOKYMEHTOB, yTpaTMBLUNX CUNY

12.1.4.

[OKyMeHTbl cogepxaT MOoAYUCTKN U
ncnpasrieHNs TeKCTa, He 3aBEPEHHbIe
B nopsiake, YCTaHOBMEHHOM
3aKkoHoAaTenbLCTBOM Poccunckon
depepauunm

YKasatb ucyepnbiBawWMn  NepedeHb
OOKYMEHTOB, coepXXalux NOAYUCTKN W
ncnpaBfieHnsl TeKCTa, He 3aBEPEHHbLIE B
nopsagke, YyCTaHOBJIEHHOM
3aKoHoaaTesNIbCTBOM Poccunckon
depepayunm

12.1.5.

,D,OKyMeHTbI cogepXaTt noBpexaeHus,

YKasaTtb mcqepnblsarou_mﬁ nepeyeHb
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Haln4yme KOTOpPbIX HE TMO03BOJIAET B | JOKYMEHTOB, CoAepKalnxX noBpexngeHund
NOJIHOM obbeme MCcnoJsib3oBaTb

NHJOpMaLNIO " cBeaeHus,
cogepxawimecs B [OOKyMeHTax Ans
npegocTaBneHns MyHuumnansbHom
ycrnyru
12.1.6. | HekoppekTHOe 3anosiHeHune | YkasaTtb nons 3anpoca, He
obsasaTenbHbIX Nonen B 3anpoce 3arosiHeHHble 3agasutenem nmbo
3anofiHeHHble He B MOfIHOM obbeme,
nmmbo ¢ HapyweHuem  TpeboBaHuM
yCTaHOBMEHHbIMU  AOMUHUCTPATUBHbBIM
perrnameHTomM
12.1.7 HekoppekTHoe 3anosiHeHue | YKkasaTb  uCHepnbiBawWMn  NepeyeHb
obasaTenbHbix nonek B (popMme | ANEKTPOHHbIX 0O6pa3oB OOKYMEHTOB, He
MHTepakTuBHoro 3anpoca Ha PlIIY | coOOTBETCTBYOLNX yKazaHHOMY
(oTcyTtcTBME 3arornHeHuns, | KpUTepuio

HeJoCcToBepHoe, HernosHoe nnbo
HenpasuribHOE, HE COOTBETCTBYHOLLEE

TpeboBaHusAM, YCTaHOBIEHHbIM
AOMUHNCTPATUBHbLIM pernaMmeHToMm)
12.1.8. | lNpeacrtaBneHne 3NEKTPOHHbIX

obpa3oB [OOKYMEHTOB MOCPEeaCTBOM
Prry, kotopble He nMO3BONAKT B
NnofiIHoM o0beme npounTaTb TEKCT
AOKyMEHTa n/vnm pacnosHaTtb
PEKBU3NTLI JOKYMEHTA

12.1.9. | lNogaya 3anpoca u MHbIX JOKYMEHTOB
B 9SIEKTPOHHOM dhopme, NOAMNCAHHbBIX
c NCNONb30BaHNEM all, He
npuHagnexawen 3aaBuTento  Unu
npeacraBuTento 3aaBuUTens

12.1.10. | MNocTynneHne 3anpoca, aHanorn4yHoro
paHee 3aperncTpupoBaHHOMY
3anpocy, CpoOK  npegocTaBrieHus
MyHWuMnanbLHOM ycnyrm no KOTOPOMY
HEe WCTeK Ha MOMEHT MOCTynNneHns
Takoro 3anpoca

[lononHuTensHO MHpOPMUPYEM:

(ykasblBaeTcs WHdopmaumsi, HeobxoauMmasi ANs  YCTPaHEeHMs1 MPUYMH OTkasa B npueme
AOKYMEHTOB, HeobXoAWMbIX Ans npeaocTaBneHnss MyHuumMnanbHOW ycnyrn, a Takke WHas
AOnonHuUTeNbHast HOPMaLUMS NPU HanU4mMm)

(YnonHomMo4eHHoe LOJHKHOCTHOE nmuo (nognucb, amunus, tHUUManbl)
MyHuLMNanLHOro apxmea)

« » 20
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MpunoxeHne 11
K AOMUHUCTPaTMBHOMY perfnameHTy npeocTaBieHuns
MyHMUMNanbHONM ycnyrn «Bblgaya apXuBHbIX CNpaBok,
apXMBHbIX BbIMUCOK, apXMBHbIX KON Y MHPOPMaLIMOHHbIX
Ha OCHOBaHUN apXMBHbIX AOKYMEHTOB, CO3[aHHbIX C 1
aHBapda 1994 roga»

MNMepeyeHb U coaepxaHne aAMUHUCTPATUBHbLIX AEUCTBUMW, COCTaBNAKOLWMNX aAMUHUCTPaTUBHbIE Npoueaypbl
MopsaAaokK BbINOSIHEHMA aAMUHUCTPATUBHbLIX AeUCTBUN Npu obpaweHnn 3aasutena nocpeacrtsom PIIY

Mpuem u peructpaumsa 3anpoca u JOKYMEHTOB

MecTto AgMmunHuctpatmeHble | CpeaHuii cpok | Tpy4OEMKOCTb Kputepum npuHATUSA CopepxaHue gencreus,
BbIMOSNHEHUS AencTeus BbIMOSTHEHUS peLueHnin cBeeHUs O JOSMKHOCTHOM
npouenypbl/ nvue, OTBETCTBEHHOM 3a

ncnonesyemas NC BbINOJSIHEHNE
aAMWHNCTPaTUBHOIO
AencTBus, pesynbTaT
aAMWHNCTPaTUBHOIO
AENCTBUS 1 NOPSIAOK ero
nepegayu, cnocod cdoumkcauunm
pesynbtarta
PMIryY/Mogynb Mpuem n 1 pabounin oeHb 15 MUHYT CooTBeTCTBME 3anpoc (no dhopmam
MoL ENC OY/ npegBapuTensHas (He BknOYaeTca B npeacTaBneHHbIX cornacHo lMNMpunoxeHnsam 6-8 K
MyHMumnanbHbIN nposepka obLwmn cpok 3aaBuTtenemMm JOKYMEHTOB | AOMUHUCTPATUBHOMY
apxvs AOKYMEHTOB npegocTaBneHus TpeboBaHuAM, pernameHTy) u npunaraemblie
"ocynapctBeHHOM YCTaHOBIEHHbIM AOKYMEHTbI MOCTYynarT B
ycrnyru) 3aKoHoOaTeNbCTBOM NHTerpupoBaHHbIn ¢ PITY

Poccuinckon ®enepaunu, B
TOM Yucrne
AOMWHUCTPATUBHBLIM

Moaynbs ML EMC OY
MyHMUMNanbHOro apxmea.
Pesynbtatom
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pernaMmeHTom aaAMUHUCTPATUBHOIO
OEeNCTBuUS sBNSIETCA Npuem
3anpoca.
PesynbTat pukcmpyetcs B
3r1IEKTPOHHOM (bopme B
Mogyne MoL| EMC OY.
3anpoc, nogaHHbIA B MHOW
dopme, perucTpmpyeTcs B
AOMUHUCTpaUUM B AeHb €ero
nogayu.
MyHuUMnanbHbIN MpoBepka B TOT XXe aeHb 10 MUHYT CooTBeTCTBME lMpencrtaBneHHble JOKYMEHTbI
apxvs/Moaynb KOMMMNEKTHOCTU npeacraBneHHbIX NpoOBEPAOTCS Ha
ML AOKYMEHTOB MO 3aaBuTenemMm JOKYMEHTOB | COOTBETCTBME MepeyHIo
ENCOY/PITY NepeyHto TpeboBaHusAM, AOKYMEHTOB, HEOBXOOUMbIX
AOKYMEHTOB, YCTaHOBIEHHbIM Ans npegocTaBneHus
HeobOxoanMbIX ANs 3aKoOHOOaTEeNbCTBOM MyHuUMNanbHON yCryru.
KOHKPETHOro Poccunckon ®epepaunn, B | B criyyae oTCyTCTBUSA KaKoro-
pesynbTaTta TOM ymncne nmnbo OOKyMEeHTa,
npegocTaBneHns AOMUHUCTPATUBHBIM noanexatiero
MyHuumnansHown pernameHTom npeacraeBneHuto 3asBuTenem,
ycryru, nposepka a Takke npm Hann4unmn
Ha npegmeT OCHOBaHM Ons OTkasa B
Hanu4us npuemMe OOKYMEHTOB,
OCHOBaHWN ans HeoOxoaAnMbIX Ans
OTKasa B npueme npegocTaBneHns
AOKYMEHTOB, MyHuumMnansHoM ycnyru,
HeobxoanmbIX Ans yKasaHHbIX B nogpasgene 12
npegocTaBneHns ALOMUHUCTPATUBHOIO
MyHuumnansHown pernamMmeHTa, AOSHKHOCTHbIM
ycnyru nmuom MyHuumMnaneHOro
Pernctpauus 30 MUHYT apxusa hopmMmupyeTcs
3anpoca nnbo pelleHne o6 oTkase B npueme
OTKa3 B OOKYMEHTOB, HEOBXOOUMbIX

permcTpauymm

ANs npeaocTaBreHus
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3anpoca

MyHuumnansHoM ycnyru, no
dopme cornacHo
MpunoxeHwnto 10 K
AOMUHUCTPATUBHOMY
pernameHTy.

PeweHune 06 oTkase B npueme
3anpoca 1 JOKyMEHTOB
NOANUCLIBAETCS YCUNEHHOWN
KBanuguumposaHHomn 3l
YNOAIHOMOYEHHOIo
AOJPKHOCTHOrO nnua
MyHUUMNanNbHOro apxmea u He
nosagHee nepBoro paboyero
OHSA, crnegyloLero 3a gHeMm
nogayn 3anpoca,
HanpaenseTcs 3asBUTENO B
JInyHbIM KABnHeT Ha PIITY.

B cnyuyae otcytcTBUS
OCHOBaHWUN Ansi 0TKasa B
npneme 3anpoca un
AOKYMEHTOB, HEOBX0AMMbIX
ANsa npegocTaBneHns
MyHuuunansHom ycnyru,
3anpoc pernctpupyeTtcs B
Mogyne MoL| ENC OY
MyHuuunansHoOro apxmea, o
yem 3aaBuTernb
yBegomnsieTcsa B JInuHom
kabuHeTe Ha PIITY.
Pesynbtatamu
aAMWHNCTPaTUBHOIO AENCTBMIS
ABNAIOTCA perncrpauuns
3anpoca o npegocTaBneHnn
MyHuyunansHou ycnyrm nnbo
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OTKa3s B ero perncrpauuu.
PesynbTat pukcupyetcs B
9JIEKTPOHHOM (hopMe B
Mogyne MoL, ENC OY, a
Takke Ha PTIlY.
OcyuwectBnseTcs nepexopq K
aaAMWHUCTPATMBHOMN
npoueaype «dopmmpoBaHue n
HanpasreHue
MEXBe4OMCTBEHHbIX
NHPOPMALMOHHBIX 3arnpocoB B
opraHbl (opraHusauun),
yyacTBeyoLime B
npeaocTaBneHnn
MyHuumnansHOW ycnyrmny.
PeweHune o6 oTkase B
npueme JOKYMEHTOB,
NOCTYNUBLUNX MHBIMU
cnocobamu, HanpasnseTcs
3assutento cnocobom
noctynneHuns 3anpoca.

2. dopmupoBaHMe U HanpaBlieHUe MeXBeAOMCTBEHHbIX UH(POPMaLIMOHHbIX 3aNpoCcoB
B OpraHbl (opraHuMsaumm), yyactTeylowme B npegoctaBrneHnn MyHuumMnansHoOu ycnyrm
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MecTo BbINONHEHUS AoMunHucTpaTtmeHble | CpeaHun cpok | TpyaoeMKOCTb Kputepum CopepxaHue gencreug,
npoueaypbl/ucrnons3syemMmas AencTeus BbIMONHEHNSA NPUHATUA cBeZleHNs O LOIMKHOCTHOM nnue,
nc peLleHnin OTBETCTBEHHOM 3a BbINOSIHEHNE
aZiMVUHUCTPaTUBHOIO OENCTBUSA,
pe3ynbTat aAMUHUCTPATUBHOIO
AEeNCTBUS 1 NOPSJ0K ero
nepegayu, cnocod cdoukcauunm
pesynstara
MyHMuMnanbHbIN apxuB Onpepenexne 0,5 paboyero | 15 MuHyT Hannune B [lomkHoCcTHOE nnuo
/Mogyns MoLl ENC OY cocTtaBa OHSA nepeyHe MyHuUMNanbHOro apxmea
[OKYMEHTOB, OOKYMEHTOB, dopmMupyeT 1 HanpasnsaeT
nognexatimx HeobXxoaNMbIX MEeXBEeJOMCTBEHHbIN
3anpocy y opraHos, ans MHJOPMAaLMOHHBIN 3anpoc, ecrnv
opraHusauun, npegocTaBneHuns | OTCYTCTBYIOT JOKYMEHTHI,
HanpasneHue MyHuumnanbHoW | ykasaHHble B nogpasgene 11
3anpoca ycnyru, AOMWHUCTPATUBHOIO pernamMmeHTa,
OOKYMEHTOB, N OHW HeobxoauMbI s

HaxoasaLMXCs B
pacnopsiXeHnn y
denepanbHbIX
OopraHoB
NCMOMHNTENbHON
BnacTu

npegoctasneHns MyHuumnansHOn
ycnyru.

B Mogyne MoL| ENC OY
NPOCTaBseTCs OTMETKa O
HeobX0aUMOCTU OCYLLEeCTBNEHUS
3anpoca JOKYMeHTa y opraHa,
opraHu3auunmn n HanpasngeTcs
MeXXBeOMCTBEHHbIN
MHPOPMAaLIMOHHBIN 3anpoc.
PesynbTatoMm agMUHUCTPATUBHOIO
OEeNCTBUSA sABNSETCA HanpaBneHme
MeXBeLOMCTBEHHOIO
MHOPMaLIMOHHOrO 3anpoca.
Pesynbtat pukcupyetcs B
3N1EKTPOHHOM hOpME B cUCTEME
MeXBeOMCTBEHHOIO
9IEKTPOHHOro B3anMoaenCTBIUS
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MecTo BbINONHEHUS AoMunHucTpaTtmeHble | CpeaHun cpok | TpyaoeMKOCTb Kputepum CopepxaHue gencreug,
npoueaypbl/ucrnons3syemMmas AencTeus BbIMONHEHNSA NPUHATUA cBeZleHNs O LOIMKHOCTHOM nnue,
nc peLleHnin OTBETCTBEHHOM 3a BbINOSIHEHNE

aAMUHUCTPATUBHOIO OENCTBUSA,
pe3ynbTaTt agMUHUCTPATUBHOIO
AENCTBUS 1 NOPSO0K ero
nepegayu, cnocod cdoukcauunm

pesynbTata
KoHTpornb 1 pabouun Hannuwne B lMpoBepka NocTynseHna oTBETOB
npeaocTaBneHns aetHb (5 nepeyHe Ha MeXBEOOMCTBEHHbIE
pesynbTata pabounx AOKYMEHTOB, MHGOPMALNOHHbIE 3anpocChl.
3anpoca (oB) AHen) HeobXxoaNMbIX PesynbtatoMm agMMHUCTPATUBHOIO
ans OEVNCTBUSA SBNAETCA NOSyYeHne

npegocTaBneHuns | oTBeTa Ha MeXXBe4OMCTBEHHbIN
MyHnumnansHOM | MHPOPMALIMOHHBIN 3anpoc.
ycnyru, PesynbTat pukcupyetcs B
OOKYMEHTOB, ANEeKTPOHHOM hopMe B CUCTEME
HaxXoAsLWMXCA B | MEXBEOOMCTBEHHOIO
pacrnopsiKeHNn y | 9NeKTPOHHOro B3anMoaenCcTBUS.
OpraHos, Mpn NnocTynneHun oTBEeTOB Ha
opraHusauum 3anpocsl ocyLlecTBnseTcs
nepexoa K agMUHUCTPaTUBHON
npoueaype «OnpenenexHne
BO3MOXHOCTU NpeaoCTaBeHuns
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MecTo BbINONMHEHUS
npoueaypbl/ucrnons3syemMmas
nc

ALMUHUCTPATUBHbIE
OEeNCcTBUSA

CpefHui cpok
BbINOSTHEHUSA

TpyooeMKoCTb

Kputepum
NPUHATUSA
peLleHnin

CopepxaHue gencreug,
CBeZleHMs 0 AOIMKHOCTHOM nuLie,
OTBETCTBEHHOM 3a BbINOJSIHEHNE
aAMUHUCTPATUBHOIO OENCTBUSA,
pe3ynbTaTt agMUHUCTPATUBHOIO

AENCTBUS 1 NOPSO0K ero

nepegayu, cnocod cdoukcauunm
pesynbtarta

MyHuUMNansLHOW yecryrny

3. OnpeaeneHne BO3MOXHOCTU NpepocTaBneHus MyHuuunanbHOM ycnyrm

MecTo BbINOMHEHNS AOMUHUCTPATUBHbIE CpefgHun TpynoeMkocTb | Kputepum npuHATUS CopepxaHue gencreug,
npoueaypbl/ncnonb3yemMas AencTBus CpOK peLLeHnn cBefeHns O JOMKHOCTHOM
ncC BbIMOSHEHNSA nuue, OTBETCTBEHHOM 3a
BbINOSIHEHNE
aiMUHUCTPATUBHOIO OENCTBUSA,
pe3ynbTaTt agMUHUCTPATUBHOIO
AENCTBUS MU NOPSIAOK ero
nepegayu, cnocod cdoumkcauunm
pesynbtarta
MyHMuMnanbHbIN apxuB lMpoBepka 5-n pabouunn OTtcyTtcTBME Unn [lomkHOCTHOE NnLo
/Mogyns MoLl ENC OY OTCYTCTBUSA UK AeHb Hanuyne ocHoBaHunsa | MyHULMNanNbHOro apxmea Ha

Hann4nss OCHOBaHUN
AndA oTKasa B
npefocTaBneHnn
MyHuuunansHom
ycnyru

[nsa oTKasa B
npenocTaBneHnm
MyHuumnansbHom
ycnyrm B
COOTBETCTBUU C
3aKoOHOOaTeNbCTBOM
Poccuiickon
depepauumm, B TOM
yucne
AOMUHNCTPATMBHbLIM

OCHOBaHUN cobpaHHOro
KOMMeKTa AOKYMEHTOB, UCXoas
N3 KpUTEpPMEB NpeaoCcTaBneHns
MyHuuunansHou ycnyru,
YCTaHOBIEH-HbIX HACTOALLUM
AOMWHUCTPATUBHbLIM
pernamMeHToM, onpenenseT
BO3MOXHOCTb NpeaocTaBneHns
MyHuumMnansHoOW ycnyru n
dopMUpyeET NPOEKT pesynbTaTa
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MecTo BbINONMHEHUS
npoueaypbl/ucrnons3syemMmas
nc

ALOMUHUCTPATUBHbIE
OEeNCcTBUSA

CpepgHui
CpOK
BbINOJSTHEHUS

TpyooeMKoCTb

Kputepum npuHATUSA
peLleHnin

CopepxaHue gencreus,
CcBeAeHnda 0 JOIMKHOCTHOM
nvue, oTBETCTBEHHOM 3a
BbINOMNHEHNE
aAMUHUCTPaTUBHOIO LENCTBUSA,
pe3ynbTat agMUHUCTPATUBHOIO
AencTBusa 1 NopsaaokK ero
nepenayu, cnocobd doumkcauum
pesynbTarta

pernameHTom

npegocTaBneHuns ycryru.
Pesynbtatom
aAMWUHUCTPATUBHOIO OEeNCTBUSA
ABNSAETCHA yCTaHOBMEHNe
HanMynsa unm oTCyTCTBUSA
OCHOBaHMWN AN OTKa3a B
npegocTaBneHum
MyHuumMnansHoM ycnyrn,
noaroToB-Ka NpoeKTa peLleHns o
npegocTasne-Hun
MyHuumMnansLHORM ycryrn no
dopme cornacHo lNpunoxeHuto 1
K AQMUHUCTPaTUBHOMY
pernameHTy unu ob otkase B ee
npegocrasneHumn no gopme
cornacHo lMpunoxeHuto 3 K
AOMUHUCTPATUBHOMY
pernameHTy.

PesynbTat pmukcupyetca B Buae
npoekTa peLleHns o
npegocrasne-H1Um
MyHuumnansHon ycnyrn nnm o6
OTKase B ee NpegocTaBieHnu
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4. NpuHATHe pelweHns o npegocTaBneHMun (06 oTkase B NnpeaoCcTaBleHNM)
MyHuuuMnansHoM ycnyru n ocbopmneHue pesynbTtaTta npegocraBneHna MyHuumMnanbHOW ycnyru

MecTo BbINOMHEHUS AgmnHuctpatmeHble | CpegHun | TpygoemkocTb | Kputepum npuHATUSA CopepxaHue gencreug,
npoueaypbl/ncnonb3yemMas AencTBus CpOK peLueHnn cBefeHns 0 JOIMKHOCTHOM nuue,
nc BbIMOSTHEHUSA OTBETCTBEHHOM 3a BbINOSIHEHME
aAMWHNCTPaTUBHOIO AENCTBUS,
pesynbTat agMUHUCTPATMBHOIO
OENCTBUSA N NOPSOOK ero
nepega4yun, cnocob dumkcaumm
pesynbtarta
MyHMUMNanNbHbIN apXmB PaccmoTtpeHnue 0,5 CooTBeTCTBME YNONHOMOYEHHOE A0MKHOCTHOE
/Mogynb ENC OY npoekTta paboyero NpoeKTa peLLeHns nnuo MyHuumnanbHOro apxuea
pesynbTaTta OHA TpeboBaHUAM paccMaTtpmBaeT NPOEKT peLLeHns
npeaocTaBneHns 3akoHodaTenbCTBa  |Ha NpeaMeT COOTBETCTBUS
MyHuuunansHom Poccuiickon TpeboBaHNAM
ycnyru depepaumm, B TOM ALOMUHUCTPATUBHOIO perna-

yucrne
ALOMUHUCTPATUBHOMY
pernameHTy

MEHTa, NONHOTHLI U Ka4YecTBa
npeaocTaBneHns
MyHuumnansHom ycnyru, a Takxke
OCYLLeCT-BrsieT KOHTPOSb CPOKOB
npegocTaBneHns
MyHuumMnansbHoOM ycnyru.
[MoanucbiBaeT NPOEKT peLleHnst O
npegocTaBneHun
MyHuuunansHon ycnyrn nnu oo
OTKa3e B ee NpefocTaBlieHun ¢
NCrnonb30BaHWEM YCUITEHHOM
kBanudguumposaHHon 3l B
Mogyne MoL, ENC OY u
HanpasnseT yNosITHOMOYEHHOMY
AOIMKHOCTHOMY NULy
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MecTo BbINONMHEHUS
npoueaypbl/ucrnons3syemMmas
nc

ALOMUHUCTPATUBHbIE
OEeNcTBUSA

CpepgHun
CpOK
BbINOSTHEHUS

TpyooemMKocCTb

Kputepuun npnHATUSA
peLleHnin

CopepxaHue gencreug,
CBeZleHMs 0 AOIMKHOCTHOM nuLie,
OTBETCTBEHHOM 3a BbINOJSIHEHNE
aAMUHUCTPATUBHOIO OENCTBUSA,
pe3ynbTaTt agMUHUCTPATUBHOIO

AENCTBMS 1 NOPSAO0K ero

nepegayu, cnocod cdukcaumnm
pesynbtarta

MyHuuunansHoro apxvmea ans
HanpasfeHus pesynbraTa
npegocTaBneHns
MyHuuunansHom ycnyrm
3assutento.

Pesynbtatom
agMWHUCTPATUBHOIO OENCTBUSA
ABMSeTCA nognucaHne, B TOM
yucre ycureHHon
kBanuduumposaHHom A,
peLlueHns o NpeaocTaBneHnn
MyHuumMnans-Hon ycnyru nnu oo
OTKase B ee NpegocTaBrieHuu.
PesynbTtat pmukcupyetca B Buae
peLleHns o NpeaocTaBneHnn
MyHuumnansHon ycnyrn nnm o6
OTKa3e B ee npegocTaBlieHnn
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5. Bblgaua pesynbTtaTta npegocTtaBsneHuss MyHuumMnanbHou ycnyru 3asiBUTenio

MecTo BbINONHEHUS AomMmunHucTpatmeHbl | CpegHui TpynoemkocTb | Kputepum npuHATUSA CopepxaHue gencreus,
npoueaypbl/ncrnons3yemMmas e AencTeus CpOK peLueHnn cBeieHUs O JOSMKHOCTHOM
nCc BbINOJSTHEHUS nvue, OTBETCTBEHHOM 3a
BbIMOSIHEHNE
aAMWHNCTPaTUBHOIO AENCTBUS,
pesynbTat agMUHUCTPATUBHOIO
AencTBusa 1 NopsaaokK ero
nepega4yun, cnocob dumkcaumm
pesynbtarta
Mogyns MoLl ENC Bbigaya unnum 0,5 pabouero CooTBETCTBME J[lormKHOCTHOE NNuUo
oy/Priry HanpasneHue OHSA npoeKkTa peLleHunst MyHnumnansHoOro apxmea
pesynbTaTta TpeboBaHNAM HanpasBnseT pesynbtaTt
npenocTaBneHns 3aKoHogaTenbCcTBa npeaocTaBneHns
MyHuuunansHom Poccuiickon MyHuuunansHou ycrnyru B

ycnyrn 3asiBUTENo

depepauum, B TOM
yucne
ALOMUHUCTPATUBHOMY
perrnameHTy

doopme 3NeKTPOHHOro
AOKYMeHTa, NognMCcaHHoro
YCUNEHHOMN
kBanuguumposaHHon 3l
YNOAHOMOYEHHOIo
AOJPKHOCTHOrO nvua
MyHuuunansHOro apxvea B
JInyHbIn kKabuHeT Ha PIITY.
3asBuTens yBeaoMnseTcs o
nony4yeHuu pesynstarta
npeaocTaBneHns
MyHuuunansHou ycnyru B
JInyHoM kabuHeTe Ha PIITY.
3aaBuTeNb MOXET NOSYyYUTb
pesynbTaT npegoctaBneHns
MyHuumMnansHon ycnyrun B
no6om ML, Mockosckown
obnacTtu B BUAe
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MecTo BbINONMHEHUS
npoueaypbl/ucrnons3syemMmas
nc

ALOMUHUCTPATUBHBI
e JencTeus

CpepgHun
CpOK
BbINOSTHEHUS

TpyooeMKoCTb

Kputepum npuHATUSA
peLleHnin

CopepxaHue gencreug,
cBeAeHusa 0 JOITMKHOCTHOM
nvue, OTBETCTBEHHOM 3a
BbINOMNHEHNE
aAMUHUCTPaTUBHOIO LENCTBUSA,
pe3ynbTaTt agMUHUCTPATUBHOIO
AencTBusa 1 NopsaaokK ero
nepegayu, cnocod cdomkcauum
pesynbTarta

pacnevaTtaHHoro Ha 6ymakHom
HocuTesne ak3emnnspa
9NEKTPOHHOro AoKyMeHTa. B
3TOM crny4vae paboTHukom ML
pacnevatbiBaetcsa n3 Moayns
MoL ENC OY Ha 6ymaxxHoM
HoCcuTene aKk3emMnnsp
3NEKTPOHHOIo JOKYMEHTA,
NoANUCaHHbIA YCUNEHHON
kBanudguumposaHHon 3l
YNOSIHOMOYEHHOIo
AOJPKHOCTHOrO nmua
MyHUUMNanbHOro apxmea,
KOTOPbIN 3aBepsieTCs NOANUCHIO
YNONMHOMOYEHHOro paboTHUKa
M®L| n neyatbro ML,

3a ncknoveHmem crnyyas, Kkorga
AOJPKHOCTHOE NnLO
MyHuumunanbHOro apxvmea
BblgaeT 3asaBuTento pesynbTaT
npeaocTaBneHns
MyHuuMnansHOW ycrnyrun no
BOMPOCY YCbIHOBMNEHNS
(yoodepeHus) B oopme
OyMaXKHOro JOKYMEHTA,
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MecTo BbINONMHEHUS
npoueaypbl/ucrnons3syemMmas
nc

ALOMUHUCTPATUBHBI
e JencTeus

CpepgHun
CpOK
BbINOSTHEHUS

TpyooeMKoCTb

Kputepum npuHATUSA
peLleHnin

CopepxaHue gencreug,
cBeAeHusa 0 JOITMKHOCTHOM
nvue, OTBETCTBEHHOM 3a
BbINOMNHEHNE
aAMUHUCTPaTUBHOIO LENCTBUSA,
pe3ynbTaTt agMUHUCTPATUBHOIO
AencTBusa 1 NopsaaokK ero
nepegayu, cnocod cdomkcauum
pesynbTarta

NOANMCaHHOro
YNONHOMOY€EHHbIM
AOJHPKHOCTHbLIM FINLIOM
MyHuumnansHoro apxmea. Npu
3TOM NPOBOAMTCA CBEpPKA
OOKYMEHTOB.

Pesynbtatom
aAMWHNCTPaTUBHOIO LENCTBUS
ABNSIeTCA yBeaOMIEHME
3asBuTens o nonyyYeHumn
pesynbTata NpeaocTaBneHuns
MyHWumMnansLHOM ycnyru,
nonyyeHve 3aaButenem
pesynbrara.

PesynbTat chmkcmpyetcs B
Moagyne MoLL ENC OV, JInyHom
kabuHeTe Ha PIITY.

OTtBeT Ha 3anpoc,
NOCTYNUBLUNI UHBIM Cnocobom,
HanpasnseTcs 3asBUTENO
crnocobom nocTynneHns
3anpoca.




