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TepMuUHBI U onIpeaeJeHus

Tepmunsl U ompeneneHus, HUCIOJb3yeMble B  HACTOSIIEM  THUIIOBOM
aJIMUHUCTPATUBHOM pETJaMEHTE MPEeAOCTaBICHUS MYHHUIIMNAIbHOU yciayru «Bbimaua
apXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK, APXUBHBIX KOMUA U MHPOPMAIIMOHHBIX MHUCEM
M0 BOIpOCaM, 3aTPArMBaIONIMM IpaBa U 3aKOHHBIE WHTEPECHl 3asiBUTENS» (nanee —
AJMUHUCTPATUBHBIN perjiaMeHt), ykazanel B Ilpunoxkenun 1 K HacTosIeMmy
AJMUHHUCTPATUBHOMY PETJIAMEHTY.

. O01Me moJ1oKeHus

1. IIpeomem pezynuposanus AOMUHUCMPAMUECHO20 Pe2lAMeHmMA

1.1. AIMUHHUCTPATUBHBIN pErIaMeHT YCTaHABIMBAET CTAHJAPT MPEIOCTABICHUS
MYHHIUITATBHON YCIyTH «BbI1adya apXUBHBIX CIIPABOK, ApXUBHBIX BBIITACOK, aPXUBHBIX
KoUK ¥ MH(OOPMALIMOHHBIX MHUCEM MO BOMPOCAM, 3aTParuBaroOIIMM IIpaBa U 3aKOHHbBIC
MHTEPECHI 3asiBUTENS» (nanee — MyHUIIMNaNbHAas yciyra), COCTaB, MOCIEA0BATEIbHOCTh
M CPOKH BBINOJHEHUA aJMUHUCTPATUBHBIX MPOUEAYP IO MPEIOCTABICHUIO
MyHununaibHOW yciyru, TpeOOBaHUSI K TOPSAKY HMX BBINOJHEHUS, B TOM YHCIIE
OCOOCHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOU (opme, a
TaKke O0COOCHHOCTHU BBITOJIHEHUS aIMUHUCTPATUBHBIX POLEYP B
MHOTO()YHKIIMOHAbHBIX LIEHTpax MIPEIOCTABIICHUS roCyAapCTBEHHBIX u
MYHHUITUTIATBHBIX YCIyr B MockoBckoi obnactu (nanee — M®II), dopmbl KOHTpOIs 32
UCIIOJIHEHUEM  AJIMUHUCTPATHUBHOTO  pErjaMeHTa, JOoCyJcOHbIA (BHECYICOHBIN)
HOPSIOK  O00XKaJOBaHUS pEIICHUM W JedcTBUi (0e31eHCTBHS) JODKHOCTHBIX JIHII
apxueno2co omaoena ynpasieHus 0e30nacHocmu aoMuHucmpayuu 2opooa Ppsasuno
(manee — MyHUIMITAIBHBIN apXUB), YIIOJIHOMOYCHHBIX crienuanuctoB MOII,

2. Jluya, umerowgue npaeo na noayuenue MyHuyunaibHou ycuyzu

2.1. JlunamMy, MMEKIIMMHU MpaBO HA MOdydyeHHEe MyHULIMNANbHON YCIYyTH,
ABJIAIOTCS (PU3MUECKHE U IOPUAMYECKHUE JIMIA, WHAUBUAYAIbHBIC MPEITPUHUMATEINH,
IpoKMBarolve (Haxonduuecs) Ha Tepputopun Poccuiickoid @epepanuu uiau 3a ee
npejenamMu, KOTOPhIM HEOOXOAUMBI JOKYMEHTBI, XPAaHSIIUECS B MYHUIUIIAIBHOM
apxuBe (1ajiee — 3asBUTEIb).

2.2. Kareropuu Jivi1, IMEIOIIMX MTPaBO HA MOTydeHne MyHUITMTIATBHOW YCITyTH:

2.2.1. ®usuyeckue JuIa, OOpaTUBIIMECS 3a TMOJyYCHUEM JOKYMEHTOB,
COJIEpIKaIllX CBEJICHUS B OTHOIICHUH 0ObEKTOB HEJIBMY)KMMOTO UMYIIECTBA B JIUIIE:

paBo00JIaIaTeNs;

3aJI0TOJIEpKaTeNsl B OTHOIICHUH OOBEKTOB HEABUKMUMOTO UMYIIIECTBA, KOTOPHIC
HaXOJISITCSl y HETO B 3aJ10T€ WM MpaBa Ha KOTOPbIE MPEJOCTABIEHbI EMY B
3aJI0T;

MMEIOIINX TPAaBO Ha HACIEAOBaHUE HEJBIKUMOIO UMYIIIECTBA MPaBOOOIa aTeNs
10 3aBEUIAHUIO WJIU IO 3aKOHY — B OTHOIIEHUU JOKYMEHTOB, C aThl CO3aHUsI KOTOPBIX
He miponwio 75 net. Jlroboe ¢puznueckoe TUI0 — B OTHOIIEHUN apXUBHBIX JJOKYMEHTOB, C
JaThl CO3JJaHUs KOTOPBIX MpoIuio 6osee 75 nerT.



2.2.2. dusznyeckue JMIa, OOpaTHBIIMECS 3a TOJyYEeHHUEM JOKYMEHTOB,
coJiep KallluX CBEJICHUS B OTHOIICHUH COJAEPKaHUS 3aBEUIaHUs: B JIMLIE 3aBEIIaTels Uin
J000T0 M3 YyKa3aHHBIX B 3aBEUIaHUM HACIEAHUKOB WM OTKA30MOJydaTelsiei,
HACJICIHUKOB MO 3aKOHY NpPH MPEIbSBICHUU CIPaBKH OT HOTapuyca 00 OTKPBITHH
HACJIE/ICTBA, a TAKXKE UCIIOTHUTEIO 3aBEIAHNUS [TOCJIE CMEPTH 3aBEIIATEIIS.

2.2.3. dusuueckue muia, oOpaTUBIIMECS 3a TMOJYyYEeHHEM JIOKYMEHTOB,
COJIEpKaINX CBEIACHHUS 00 YCHIHOBIEHUHM (YIOYEPEHHH), MPEAbSIBHUBIINE COTIACHE
YCBIHOBUTEIIEH, 3aBEPEHHOE HOTAPUYCOM, WM HETIOCPECTBEHHO CaM YCHIHOBUTEIb.

2.24. Ousmveckue muIa, O0OpaTUBIIMECS 3a TMOJyYEeHHEM JIOKYMEHTOB,
COAepKalIMX CBeACHMS 00 akTax TPaKIAHCKOTO  COCTOSHUS  (POXKICHHH,
OpakocoueTaHWHM, CMEpPTH) WM CBEICHUS W3 KHHUI PErHCTpalil 3aXOPOHEHUU
(3aXOpOHEHUI ypH C MPaxoM), SBISIFOUIMECS POJCTBEHHUKAMHU YE€JIOBEKa, O KOTOPOM
3aMpanIuBalOTCs CBEJICHUS - B OTHOUICHUH JIOKYMEHTOB, C JaThl CO3JJaHUsI KOTOPHIX HE
npouwio 75 netr. Jlro6oe ¢uznueckoe U0 — B OTHOIICHUH APXUBHBIX JIOKYMEHTOB, C
JIAThI CO3/IaHUS KOTOPBIX MpOILIo 6omee 75 Jer.

2.2.5. @wusuyeckue JMla, OOpaTHBIIMECS 3a TOJYy4YEHHEM JOKYMEHTOB,
COJIEpIKaIMX CBEACHUS O CBOEM CTake pabOThl U pa3mepe 3apabOTHOM IIATHI.

2.2.6. @uznyeckue JMLA, OOpAaTHBIIMECS 3a TOJYYEHHEM JOKYMEHTOB,
COJIECPIKAINX MHBIC CBEICHMS.

2.2.7. IOpuagmueckue nuia, OOpaTUBIIMECS 3a TMOJNyY€HHEM JIOKYMEHTOB,
COZIep KaIlUX CBEJCHUS B OTHOIICHHH OOBEKTOB HEABMIKUMOTO WMYIIECTBA B JIUIIE
npaBooONaAaTens; 3ajorojaep)kareiass B  OTHOUICHHMH OOBEKTOB  HEIBHKUMOTO
UMYIIECTBA, KOTOPhIE HAXOJSATCS B 3aJI0OT€ WM IpaBa Ha KOTOPHIE MPEIOCTABICHBI B
3aJI0T.

2.2.8. HOpunuueckue nuia, oOpaTHBIIMECS 3a TMOJYyYEHHUEM JOKYMEHTOB,
cCoJlepKallluX CBENEHUS 00 YCHIHOBICHUHU (YyI0YEepEHUH), MPEIBSIBUBIINE COTIAcHe
YCBIHOBUTEJIEH, 3aBEPEHHOE HOTAPHYCOM.

2.2.9. IOpunuueckue nuia, OOpaTUBIIMECS 3a TMOJYyYEHHUEM JOKYMEHTOB,
coJiep KalluX UHbIE CBEACHMUS.

2.2.10. ApOutpaxHbie yNpaBIAIONINE, KOHKYPCHBIC YIPaBISIONME B JEle O
OAHKPOTCTBE — B OTHOIIIEHUH JOKYMEHTOB 00 MMYIIECTBE JODKHHKA, JIMI], BXOAIIUX B
COCTaB OPraHOB YMPAaBIEHUS IOJKHHKA, KOHTPOJIMPYIOIIUX JIWI, B TOM YHCIE 00
UMYIIECTBEHHBIX TTpaBax.

2.2.11. VapuBuayanbHBIC TPEANPUHUMATEIH, OOpATHBIIHECS 3a IOJTyYeHHUEM
JIOKYMEHTOB, COJICpXKAIllUX CBEJICHUS B OTHOIICHUM OOBEKTOB HEIBIKHMOTO
UMYIIECTBA B JIUIE MPaBOOOJAAATENsl; 3alOTOAEpKaTeNsi B OTHOIIEHHUH OOBEKTOB
HEJIBUYKUMOTO UMYIIIECTBA, KOTOPhIE HAXOASTCS y HETO B 3aJI0T€ WJIM MTpaBa Ha KOTOPHIE
MPENOCTaBIEHb €My B 3aJI0T; WMEIIIMX TMPaBO Ha HACIEAOBAHHE HEJIBHIKUMOTO
UMYIIECTBA TPABOOOIAAATENsI IO 3aBENIAHUI0 WM [0 3aKOHYy — B OTHOIICHUU
JIOKYMEHTOB, C J1aThl CO3JaHUs KOTOPBIX He mpouwio 75 net. Jlroboe gusndeckoe IUIIO
— B OTHOIIIEHUHM apXUBHBIX JOKYMEHTOB, C JaThl CO3J]aHUSI KOTOPHIX IMpomio oonee 75
JeT.

2.2.12. VnpuBunyanbHbIe TPEANPUHUMATETN, OOpATUBIIMECS 3a MOJIYYCHHUEM
JOKYMEHTOB, COJEpXallluX WHBIE CBEIACHHUS (32 WCKJIIOUYEHHWEM CBEICHHH 00
YCBIHOBJIEHUU (YIOUEPEHUN ).



2.3. Intepechl Hll, yKa3aHHBIX B IMyHKTe 2.1 HacTosAmero AJIMUHUCTPATUBHOTO
periaMeHTa, MOTYT MPEACTaBIATh MHBIC JIMIA, ICHCTBYIONIME B MHTEpecax 3asBUTEIIS
Ha OCHOBAHUH JJOKYMEHTA, yJIOCTOBEPSIOIIETO UX MOJHOMOYHS, TUOO0 B COOTBETCTBUU C
3aKOHO/IATEIbCTBOM (3aKOHHBIC MPEACTABUTEIN. OINEKYHBbI (TOMECYMTEIN), POIUTEIN
(YChIHOBHTEIHN) (faj1ee — MPEICTaBUTENDb 3asIBUTEIIS).

2.4. OrpaHu4eHue Ha JOCTYN K apXUBHBIM JOKYMEHTaM, COJACPKAIUM CBEICHUS
O JIMYHOM M CEMEWHOW TalHE TPpaXJAaHWHA, €r0 YaCTHOM >KM3HH, a4 TAKXKE CBEJCHHS,
CO3/IAI0IIKE YIpo3y JJIS €ro O€30MacCHOCTH, YCTAHABIMBACTCS HA CPOK 75 nert co
JTHA CO3/IaHUSl YKa3aHHBIX JTIOKYMEHTOB. C MUCHbMEHHOIO Pa3pelieHUs TpaKJaHUHA, a
IOCIIE €r0 CMEPTH C MHCBMEHHOI'O PAa3pEIICHUs] HACIEAHUKOB JAHHOTO Tpa)KJaHWHA
OTPaHUYEHUE HA JOCTYN K APXUBHBIM JOKYMEHTaM, COJEPKAIIUM CBEJCHHS O JUYHON U
CEMEHHON TallHe TpaXJaHWHA, €r0 YaCTHOM >KU3HM, a TAKXKE CBEICHUSI, CO3/AIOIINe
yIpo3y JJig ero 6€30macHOCTH, MOXKET ObITh OTMEHEHO paHee, ueM 4epe3 75 JeT COo JTHA
CO3JaHHs YKa3aHHBIX JOKYMEHTOB.

3. Tpebosanus Kk nopaoKy uHGoOpMuUposanus o nopaoKe npedoCmasieHus
MyHnuyunanonou yciayeu

3.1. Undopmariisi o MecTe HaxoxAeHHUs, Tpaduke pabOThl, KOHTAKTHBIX
TenedoHax, agpecax opuLraIbHbIX CAUTOB B C€TH MIHTEpHET MyHUIIMIIAILHOTO apXUBa,
OpraHu3alii, Y4YacTBYIOIIHMX B IMPEIOCTABICHUN M HHOOPMHUPOBAHUM O MOPSAIKE
npenocTaBieHnss MyHUIUNAIBHOW —yCIIyrd, mpuBeacHel B [lpwioxennn 2
HACTOAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. Tlopsimox TmoONy4YeHHS 3aWHTEPECOBAHHBIMU JIHIIAMH HH(QOpPMAIMH  TI0
BOIIPOCAM  NPEAOCTABICHUS  MyHULIHNAIBHOW  yCIYTM, CBEIECHHM O  XOAE
npenocTaBieHuss MyHMIIMNAIBHOW YCIyrd, Hopsiake, popMe U MecTe pa3MelIeHUs
uH(popMalMu O TMOPSAKE MPEAOCTaBIeHUs MYHULMNATBHON YCIyrd TPUBEICHBI B
[Tpunoxenuu 3 K HacToAmEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1. Cranaapt npenocraBiennsi MyHMIMNAJIbHON yCJAYTH
4. Haumenosanue MyHuyunanvHoil yciyzu

4.1. MyunuuunaneHas ycnyra «Bpliaya apXuBHBIX CIIPABOK, aPXUBHBIX BBIMHUCOK,
apXMBHBIX KOMHUIM U MH(OPMAIIMOHHBIX MMHCEM [0 BOMpPOCaM, 3aTparuBarolIuM MpaBa U
3aKOHHBIE UHTEPECHI 3aIBUTEIISD.

5. Opeanvl u opeanuzayuu, yuacmeyroujue 6 npedoCmasieHuu
Mynuyunanvnou yciyzu

5.1. Opranom, OTBETCTBEHHBIM 3a TMpeAoCTaBieHHEe MYHHIUTNIAIBLHON YCIYyTH,
SBJISIETCS ApXUBHBIA OTHEN YNpaBjieHUsT OE30MacHOCTU aIMUHHCTPAIIMU TOpojia
Ops3UHO.

5.2. MyHUIIMNIANBHBIA apXUB OOECMEYMBAET MpeoCTaBiIeHrne MyHHUIIMTAIBHON
yCIIyTH Ha 0a3e pernoHaJIbHOTO TMOpTajia TOCYIapCTBEHHBIX U MYHUITUIIAIBHBIX YCIYT



MockoBckoi o6mactu (nanee — PIII'Y) u M®II. CnpaBounas uHdopmalus 0 MecTe
HaXOXJeHus, rpaguke paboThl, KOHTAKTHBIX TenedoHax, aapecax MyHUIUNATIBHOTO
apxuBa U1 MOI| ykazana B IlpwioxkeHnn 2 K HacTtoAlmeMy AJIMHUHUCTPATUBHOMY
pErIaMeHTy.

53. B MO®I| 3asgBurento (MpEACTaBUTEIIO 3asgBUTENS) OOCCIICUMBACTCS
oecrmiathbiil goctyn K PIIIY nns obecniedeHHsi BOBMOXHOCTH MOJa4u JOKYMEHTOB B
AJIEKTPOHHOM BHJI€ M KOHCYJIBTHPOBAHHUE II0 BOIPOCY IMOJYYEHUS MYHUIUNAIbHOU
ycnyru nocpeacrtsoMm PIITY.

5.4. Mynununaneneiii apxuB U M®I[ He BmpaBe TpeOoBaTh OT 3asBUTENA
(npenctaButTens 3asBUTENSA) OCYUIESCTBICHHS JIEHCTBUIM, B TOM YHUCJE COIJIACOBAHUMU,
HEOOXOMMBIX JJI TOTydeHuss MyHHUIIMITATbHON YCITYTH U CBSI3aHHBIX C OOpaIlleHHEeM B
WHBIE TOCYHApCTBEHHBIE OpraHbl WJIM OpraHbl MECTHOTO CaMOYIpPaBJIEHUS,
OpraHU3aluu.

5.5. B nensix npegocrasiennss MyHUIIMNAIBHON yCIyrd MyHUIIUTIATBHBIN apXUB
B3aUMOJECUCTBYET CO CIEAYIOIINMU OPraHU3alUsIMU:

1) YopaBnenuem DenepanbHOil  CiIy)KObl TOCYJIapCTBEHHON  PEruCTpalluu,
Kajnactpa u kaptorpaduu Poccuiickoit @eneparuu no MockoBckoi o01acTu (B
paMKax MEXBEJOMCTBEHHOIO B3aWMOJIECHCTBUSA) — JUIsl TOJYYEHUs CBEICHUU U3
EnmHOrOo rocy1apcTBEHHOTO peecTpa HEABUKUMOCTH;

2) Yupasnennem @DenepanbHoi HaIOroBoil ciry:k0bl Poccun mo MocCKOBCKOi
00JacT 1Sl MOATBEPKIACHUS IPUHAIICKHOCTA 3asIBUTENS K KATETOPUH IOPUANUECKUX
JIUI WM UHIMBUAYAIBHBIX TIPEANPUHUMATEIICH.

3) MyHHIUTIATEHBIM YUPEKIACHUEM «MHOro(pyHKIMOHATBHBIN LIEHTP
IIPENOCTABIEHNS T'OCYJAPCTBEHHBIX W MYHHMIIMIIAJIBHBIX YCIYT TOPOJCKOIO OKpyra
Ops3nHO MOCKOBCKOM 0o0JacTi» — IS IpHeMa, Iepefadyd JOKYMEHTOB W BbIJIaud
pe3yabrara.

6. Ocnosanus 013 oOpawenus u pe3yaiomamasl NPEOOCMAas1eHUA
Mynuyunanvnoi yciayeu

6.1. 3asBurens (mpeacTaBUTENh 3asBHUTENs) oOpamaercs B MyHHUITUNATbHBIN
apXUB B CIEAYIOIIMX CIyYasx:

6.1.1. 3a moaydeHHEM AOKYMEHTOB, HEOOXOIMMBIX IS IMOJATBEPIKICHUS CTaka
paboThI I pa3Mepa 3apabOTHOM TUIATHI.

6.1.2. 3a moaydyeHHEM JOKYMEHTOB, COJACP)KAIIMX CBEICHUS B OTHOIICHUU
O00BEKTOB HEJIBUKUMOTO UMYILIECTBA.

6.1.3. 3a mosiydeHUEM MHBIX JOKYMEHTOB, B TOM YHUCJIE COJCPKAIIUX CBEIACHUS O
MOATBEPKIECHUU POJICTBA, YCHIHOBJICHUH (yIo4yepeHun), Gakra yueObl, HaXOXKIECHUS B
J€TCKOM JIOM€ U T.1.

6.2. PesynbratoM npeaocraBiieHdss MyHULIUINIATBHOM YCIYTH SBIISETCS:

6.2.1. ApxuBHasi crmpaBKa, apXuUBHas KOMHS, AapXWMBHas BBIIUCKA WU
MH(OPMAIMOHHOE MHCbMO, O(OpMIeHHbIE B OyMa)XHOM BHUJE, NOANHUCAHHbBIC
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM — JIMIOM  MyHHMIMIANbHOTO  apXuBa  WJIU
YIOJHOMOYEHHBIM JIMIIOM OpraHa MECTHOIO CaMOYIIPABJICHUS U 3aBEPEHHBIE M1E€YATHIO
MyHUIMTIATBHOTO apXUBa WIN aAMUHHUCTpAIK ropoaa Opsi3uHo.



@opMa apXHMBHOW CIPABKU YTBEP)KJEHA IMPHUKa30M MuUHUCTEpCTBA KYJIbTYpHl U
MaccoBBbIX KoMMYHHKanuii Poccuiickot ®enepannu ot 18.01.2007 Ne 19 «O6
yTBepKaAeHHH lIpaBwil  opraHMsanuu  XpaHeHHMs, KOMIUIEKTOBAaHHsA, YydeTa U
UCIIOJIb30BaHusl JIOKyMEHTOB ApxuBHOro ¢onnga Poccuiickoit ®denepauuu u Ipyrux
aApXMBHBIX JOKYMEHTOB B TOCYAApCTBEHHBIX M MYHUIMIAIbHBIX APXUBAX, MYy3€iX H
OnbnmoTeKax, oprann3anusax Poccuiickoil akaeMuu HayK».

Pesynbrar mnpenocraBineHnss MyHUIMNAIBHOW YCIIYI'M, YKA3aHHBIM B ITYHKTE
6.2.1. mHactosmero AJMHHHCTPAaTHBHOIO perjiamMeHTa BBIIAETCS  3asBUTEIIO
(ITpeacraBurento 3asButens) B M®L[ unu HampaBiseTcss Mo MouTe Ha OyMa)KHOM
HOCHTEJIE, MOAMMCAHHBIN YIOJIHOMOYEHHBIM JOXKHOCTHBIM JIMIOM MYHUIHINAIbHOTO
apXvMBa WM YHOJHOMOYEHHBIM JIULIOM OpraHa MECTHOIO CaMOYIPaBJICHUS H
3aBEPEHHBIC [1€YaTh0 MYHUIIUIIAIIBHOTO apXHWBa WIM aIMUHUCTpannuu ropojaa Opsa3uHo
(mpu yclOBHMM YKa3aHUS COOTBETCTBYIOLIETO cIloco0a IOIy4eHHs pe3yibTaTa B
3asBIICHHH ).

[Tpu oOpawmenun 3asButens (IlpeacraBurens 3asBUTENS) 110 IEKTPOHHON 1MOYTE
pe3ynbTaT NpenocTaBiIeHUs MyHULUMIIAIbHOM YCIyTH YyKa3aHHbIA B IyHKTE 6.2.1.
HACTOSIIEr0 AJMHHUCTPATHUBHOIO PpEIVIAMEHTA, COAEP)KAILUMN CBEICHUS W HHYIO
uH(popManuIoo, JAOCTyH K KOTOpOM He orpaHuyeH (maisee — oOLIEAOCTyIHAs
uHpOpMaIKsI) HampapisieTcss B (GOpMe IJIEKTPOHHOTO JOKYMEHTa II0 ajapecy
AJIEKTPOHHOM MOYTHI.

6.2.2. Pemenne 06 oTkaze B mpeAocTaBiIeHHMH MyHUIMNAIBHON ycnyru (dopma
ykazaHa B [IpuoskeHnn 4 Kk HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY).

ITpu obpamenuu 3asButens ([IpeacraBuTesns 3asBUTENS) MO SJICKTPOHHOM MOYTE
pemieHre 00 OTKa3e B MPEAOCTAaBICHUM MyHUIMNAIBHOM YCIIyT'M HaIpaBlsieTCs B
(dbopMe FIIEKTPOHHOTO TOKYMEHTA I10 aJIpecy AJIEKTPOHHOM MOYTHI.

Pemenne 06 oTkaze B mpenocTtaBieHnd MyHULIMNIATBHON YCIIYTH, IPU YCIOBUU
yKa3aHUs COOTBETCTBYIOLIEro crnoco0a TMOJNy4eHHUs B 3asBICHUHM, MOXKET ObITh
MOJTYYEHO CIAEAYIOITUMHU CIIOCOOaAMH:

— yepe3 M®ILI, B popme sK3eMILIApa AMEKTPOHHOTO JOKYMEHTA, TTOAMUCAHHOTO

Il ynoHOMOYEHHOT0 TOKHOCTHOTO JiMiia MyHUIIMTAJIBHOTO apXKBa, HA OyMaKHOM
HOCHUTEJE, W 3aBEPEHHOr0 TMOJANMUCHI0 YMOJIHOMOYEHHOro cremnuanucra M®OI[ u
neyatbro MOII.

— 1o mnoure Ha OyMa)XHOM HOCHUTENe, MOAMNHCAHHOE YIMOJIHOMOYEHHBIM
JNOJDKHOCTHBIM ~ JIMOM  MYHHIMIAJIBHOIO  apXWBa M  3aBEPEHHOE  II€YAThIO
MyHUIMITAIIBHOTO ApXHUBA.

— mocpenctBoM PIII'Y B nuunwiii kabuner 3asButens (IIpemcraButens
3asiBUTENSI) B BHJIE OJEKTPOHHOTO  JIOKYMEHTa, MOAMUCAHHOTO  YCHJICHHOMN
KBATM(PUIIUPOBAHHONW D3JIEKTPOHHOM mnoanuceio (manee — OII) ynmoaHOMOYEHHOTO
JOJDKHOCTHOTO JTMia MyHHIIMTIAIBHOTO apXHBa.

6.3. ®akr npenocraBieHuss MyYHUIMIAIBHOW YCIYTH C HPUIOKEHUEM
pesynbTaTa mpeaocTaBiieHus MyHUIMNAIbHONW yciayru Qukcupyercss B Mojyie
okaszanus ycayr EMC OY.
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7. Cpok pecucmpayuu 3a3161€HU:

7.1. 3asBrnenue, mnojgaHHoe depes MODII, perucTpupyercs B JI€Hb MOJa4u
3asBnenus B MOII.

7.2. 3agBieHue, TOJAHHOE TI0O TOYTE, HANpPaBISIETCS  CIEHHAIUCTOM
MyHUIMNIAIBHOTO apXuBa JJISI MPUCBOEHUS PETHCTPAMOHHOTO HoMmepa B MO®II He
MO3/{HEE TEPBOro paboyvero MAHs, CIEAYIONIEro 3a JTHEM IMOJy4eHHUs 3asBiICHUS U
JOKyMEHTOB 1o noute. CnenuanucroM M®LI peructpallniOHHBINA HOMEP TPUCBANBACTCS
B Moayine AUC M®I] B TeueHne 0THOr0 pabovero JHs.

7.3. 3agBieHre U JIOKYMEHTBHI, HalpaBJICHHbIE [0 AJIEKTPOHHOM TIOUTE,
pacrneyaThIlBAlOTCS  CHEUATIUCTOM MYHHIMIIAIBHOTO apXWBa W HANPABIAKOTCS Ha
peructpanmio B M®I[ He mo3gHee mepBOro paboyero HS, CICAYIOIIETO 3a JTHEM
noJly4eHus 3asiBJIeHUs U T0KyMeHTOB. Cnenuamiuctom M®L] perucrpauinoHHbI HOMEP
npucBauBaetcs B Moayne AC M®I] B Teuenue ogHoro padbouero JHs.

7.4. 3asBiieHMe, MOJAaHHOE B AJEKTpoHHOU ¢opme uyeped PIIIY nmo 16:00
pabouero JHs, perucTpupyercs B MyHUIIMNIATLHOM apXUBE B JIEHb €ro mnojayu. [lpu
nonaue 3asBienusa yepes PIIIY mocne 16:00 pabouero nHs nmub0 B HepaOouuii JI€Hb,
perucTpupyercsi B MyHUIIMITAIIbHOM apXUBe Ha CIEAYIOIIHUM pabounii JeHb.

7.5. MyHULIMITANIbHBIA apXUB O0OECleYMBaET MPEIOCTABICHUE MYHUIIMITAIBHON
ycayru nocpeactsoM PIITY u yepes MODI[ B COOTBETCTBMH C COTJIAIIEHHUEM O
B3aUMOJCHUCTBUU MEXAY aaMUHUCTpauuen ropoaa Opsaszuno u MOII,

8. Cpok npedocmaenenus MynuyunaibHou yciayeu

8.1.Cpox npenocraBiennss MyHUIIMTIAIBHON YCIYTH COCTaBJIsIET HE Ooliee 22
pabouux JHEH M HAUYMHAET UCUYHUCIATHCA CO JHS, CIEAYIOLIEro 3a JHEM perucTpaiuu
3asaBieHus B MOII.

8.2. B cimywyae OTCYTCTBHSA TOYHBIX IOMCKOBBIX JAHHBIX B 3asBICHUHU WU IPHU
noucke nHpopmaiuu 3a nepuog 6onee 10 net, cpok npegocraBieHuss MyHUIIUTAIBHOMI
YCIIYTM MOKET OBbITh MPOJJICH He Oosiee ueM Ha 22 pabouyux AHS C MUCBMEHHOTO
paspenieHusi pykoBoauTesss MyHUIMnanbHoro apxuBa. B nmaHHoM ciiydae 3asBUTENIO
(npencraBUTENtO0 3asBUTEN) HANPABISAECTCA MHUCbMEHHOE YBEIOMJIEHHE O MPOJJICHUU
CpOKa MpeaocTaBieHns MyHULIIMITAIbHOHN ycayru 1o ¢popme, ykazanHou B [Ipunoxxennn
5 HacTosIero AJIMUHUCTPATUBHOIO PErJIAaMEHTa, C YKa3aHUEM MPUYHMHBI YBEITUUCHUS
CpOKa NpeAoCTaBiIeHU MyHHIIMNAIBHOM YCIYIM W W3MEHEHHOW JaThl MOJy4YEHUS
pe3ysibTaTa. YBEIOMIICHHE O IMPOJIEHHHM CPOKa MNPEeAOCTaBlIeHUS MyHUUHMNAIbHOU
YCIIyTH HalpaBisieTcsi He mo3aHee 14 pabodyux AHEH co JHS perucTpanuu 3asiBICHUS
CIIoco0OM, YKa3aHHOM B 3asiBIICHHH.

8.3. MakcuManpHBIi CPOK MpenocTaBieHUus: MyHUIIMNIANBHON YCIYTH C y4€TOM
BO3MOYKHOTO TIPOJUIEHUS] CPOKA NMPENOCTABICHUS] MYHULUIIAIBHON YCIyTH HE MOKET
npeBbliaTh 44 pabouux OHA C JaThl perucTpanuu 3asBiieHUss B MyHUIIMTAIBHOM
apxuBe.

8.4. B oOumii cpok mpenocraBieHus MyHUIHUIATBLHON YCIYTHM BXOJIUT CPOK
HaIpaBJeHUs] MEXBEIOMCTBEHHBIX 3alpOCOB M MOJYYEHHUS Ha HUX OTBETOB, CPOK
HaIpaBJIeHUS JIOKyMEHTOB, SBJISTFOLUXCSI pe3yNbTaTOM MPeI0CTaBICHUS
MyHULMITAIBHOU YCITYTH.
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8.5. Cpok mnpHOCTaHOBJICHUS TMPEAOCTaBICHUS MYHMIMNIAIBLHON  yCIYTH
3aKOHOJATENbCTBOM Poccuiickon @Penepauvi M 3aKOHOAATENBCTBOM MOCKOBCKOU
00J1acTH HE MPETyCMOTPEH.

9. Ilpasoswvie ocnosanusa npedocmasienus MyHuyunanoHou yciyu

9.1. OcCHOBHBIMH HOPMATHUBHBIMH IIPABOBBIMU aKTaMH, PETYIHUPYIOIIUMU
npenocraBieHue MyHUIIMNIAIBHON YCIIYTH, SIBIISIFOTCS:

OenepanbHbii 3akoH oT 22.10.2004 Ne 125-03 «OO0 apXxuBHOM Jelie B
Poccuiickon @enepauum»;

3akoH MockoBckoit obmactu Ne 65/2007-O3 «O06 apxuBHOM Jiesie B MOCKOBCKOM
o0JracTm;

nmpuka3 MuHucTepcTBa KyJbTyphl M MacCOBBIX KOMMYHMKanui Poccuiickon
®enepauun ot 18.01.2007 Ne 19 «O0 yrBepxaenun lIpaBun opranuzanuu XpaHeHHs,
KOMILJIEKTOBAHMS, y4e€Ta W MCHOJIb30BaHUS JIOKYMEHTOB ApxuBHOro (Qonaa
Poccuniickont @enepanum M APYruX apXUBHBIX JOKYMEHTOB B TOCYJIAapCTBEHHBIX W
MYHUIMOAIBHBIX apXUBax, My3edax M OubimmoTekax, opraHuzauusx Poccuiickoit
aKaJeMUU HayK».

9.2. Crmucok HOPMAaTUBHBIX AaKTOB, IPUMEHSEMBIX IPU IPEJAOCTaBICHUU
MyHununansHOM — yciayrd, npuBeaeH B llpunoxkenun 6 K HacToseMy
AJIMAHHACTPAaTUBHOMY PEIJIAMEHTY.

10. Hcuepnuiearowuii nepeuenv 00KyMeHM 08,
Heo0xX00umulx 0na npedocmasnenus MynHuyunaavHoil yciyau

10.1. B cunywae oOpameHus 3a Tmoly4eHHEeM MYHHUIIMNAIBHONW YCIIyTH
HEIMOCPEACTBEHHO CaMOro 3asBHUTENsl NPEICTABISIOTCS CIEAYIOUINEe 00s3aTeNbHbIe
JIOKYMEHTHI:

10.1.1. 3asBienue, moANMMCaHHOE 3asBUTEIeM TI0 QopMme, YKazaHHOW B
[Mpunoxenun 7, Ilpunoxennn 8 wnu  llpunoxkenun 9 K HacTosmeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCIMOCTH OT OCHOBaHUS I OOpaIIeHNUs).

10.1.2. JIokyMeHT, yIOCTOBEPSIOIINI JINYHOCT 3assBUTEIIS.

10.2. Tlpu oOpamennn 3a TpeAOCTaBICHHEM MyHUIIMNAIBHON  yCIyTU
NPECTaBUTENS 3asBUTENS, YIOJHOMOYEHHOTO Ha clady JOKYMEHTOB M IOJy4YCHHE
pe3ynbpTaTa npeaocTaBieHUs] MyHUIMNAIBHON YCIyTH, MPEeICTaBISIOTCS CIEAYIOIne
00s13aTebHbIE JOKYMEHTHI:

10.2.1. 3asBreHue, moOANMKMCAaHHOE 3asBUTENEeM, MO ¢opMe, YKa3aHHOU B
[Mpunoxenun 7, llpunoxennn 8 wmm Ilpunoxkennn 9 Kk HacTosIeMy
AJMUHUCTPATUBHOMY PETJIAMEHTY (B 3aBUCUMOCTH OT OCHOBAHUS i 00palleHus).

10.2.2. JIokyMeHT, yA0CTOBEPSAIOIINI JIMYHOCTD MPEICTAaBUTENS 3asiBUTEIIA.

10.2.3. JloxymeHT, HOATBEPKAAFOIINI MTOTHOMOYUS TIPEACTABUTEINS 3asBUTEIIA.

10.3. IIpu  oOpaimeHun 3a mOpeaocTaBieHHEM MyHUIUNAIBHON — yCIIyTH
NPECTaBUTENS 3asBUTENS, YIMOJIHOMOYEHHOTO Ha TMOANMHMCAaHWE 3asBICHHUS M CHady
JOKYMEHTOB, a TaKXke TOJydeHHe pe3yibTara MpeAoCTaBiICHUS MyHUIIMNAIBHOMN
YCITyTH, TIPEJCTABIISIFOTCS CIEAYIONUE 00s3aTeIbHbIC JOKYMEHTHI:



12

10.3.1. 3asBreHKe, MOJNMUCAHHOE TPEACTaBUTENEeM 3asBuTeneM, 10 ¢dopme,
ykazanHou B Ilpunoxxenuun 7, Ilpunoxenun 8 wnm Ilpunoxkennn 9 Kk HacToseMy
AJMUHHUCTPATUBHOMY PErJIaMeHTY (B 3aBUCUMOCTH OT OCHOBAHMUSI JiJIsi OOpaIeHus).

10.3.2. JIokyMeHT, YIOCTOBEPSAIOIINI JTUYHOCTD MPEACTaBUTENS 3asiBUTEIS.

10.3.3. JloxymMeHT, OATBEP K TAFOIIHI MTOTHOMOYHS TIPEACTABUTEIS 3asBUTEIIA.

10.4. Tlpu oOpamenuun 3asBuTens (MpeAcTaBUTENs 3asBUTENs) 3a MOTy4YEHUEM
JIOKYMEHTOB, COJIEp)KAIlMX CBEJACHHUS O TMOATBEPKACHUU POJCTBA, YCHIHOBICHUU
(ymouepeHun), cofepaHuM 3aBEUIaHus, K JOKYMEHTaM, YKa3aHHbIM B myHKTax 10.1-
10.3 HacTosmero AJIMUHUCTPATUBHOTO pErjaMeHTa, MPEACTABISIOTCS CIEIYIONINe
00s13aTebHbIC JOKYMEHTHI:

10.4.1. Cornacue yCBhIHOBUTENIEH, 3aBEpPEHHOE HOTApPUYCOM - JJSI TMOJIyYEHUs
JIOKYMEHTOB, COJIEp>KaIIUX CBEACHUS 00 YCHIHOBJICHUH (Y0UEPEHUN ).

10.4.2. JloxyMeHT, TOATBEPKAAOMIMKA (paKT CMEPTH 3aBellaTesisa, U JOKYMEHT,
MOJTBEPXKIAIONINIA  POJCTBCHHBIC OTHOILICHUS 3asBUTENIA C  3aBemiareneM (s
HACJICJIHUKOB TIEPBOM oOYepeau) - i1 TOJy4YeHHS HH(POPMAIMH B OTHOIICHUH
CoJIep KaHMs 3aBEIllaHuUs.

10.4.3. JloxyMmeHT, MOATBEPKIAIOIMIUNA POJCTBO 3asgBUTENSI C YEIOBEKOM, O
KOTOPOM 3ampalinBarOTCs CBEACHHs (B ciydae, €Cly He MPOouuio 75 JeT ¢ MOMEHTa
CO3/IaHUs JOKYMEHTA) - JUIS TOJYYeHHS TOKYMEHTOB, COJEPKAIINX CBEIACHHS M3 KHUT
pEerucTpanuy 3aXOpOHEHUH (3aXOPOHEHUI YPH C MPAXOM).

10.4.4. JlokymMeHT, MOATBEpPXAAOIMNNA (AaKT CMEPTH 4YEIOBEKa, O KOTOPOM
3alpamiuBarOTCsl CBEJCHUS, U JOKYMEHTHI, MOJATBEP)KIAIONINE POJICTBO 3asBHUTENS C
YeJIOBEKOM, O KOTOPOM 3allpalliiBalOTCs CBEICHUS (B CIy4yae, €Clid He TPOIuIo 75 JIeT ¢
MOMEHTa CO3/IaHUs TIOKYMEHTA) - JIJIsl TTOJyYeHHUsl TOKYMEHTOB, COACPKAIINX CBEICHHUS
00 aKkTax rpa)KJaHCKOTO COCTOSIHUS (POKIEHUU, OpaKOCOYETaHUHU, CMEPTH).

10.5. ApOutpaxkHbie W  KOHKYPCHBIC€  YHOPABISIIONIME  JOTOJHUTEIHHO
MPEACTABISIOT KOIMHUIO PEIIeHUs apOUTPaKHOTO Cyaa 00 yTBEPKIECHUU UX
apOUTpaKHBIMU U KOHKYPCHBIMU YTIPABIISIOIIUMH.

10.6. 3asBieHue Ha MPEOCTABICHUE MYHUIIUIIAILHON YCIYTH TIPU OOpallieHuu 3a
obOmenocTynHoi uwHOpMaKME 10 ToYTe WM DJICKTPOHHOM TIOYTE MOJXKET
paccMaTpUBAThCA W HCIOJTHSAETCS MYHHUIIMIAIBHBIM apXWBOM TIPH HAJMYUH B HEM
TOJIbKO HAMMEHOBAaHHWsS IOPUAMYECKOTO NHUIa (Ui TpaxaaH - ¢GamMiid, UMEHH |
OTYECTBA), MOYTOBOTO W/WJIM AJIEKTPOHHOTO aJpeca TMOJIb30BaTeNs, YKa3aHHUs TEMBI
(Bompoca), XpOHOJIOTMH 3allpalinBaeMoil THGOPMALIHH.

10.7. Tlpu oOpamieHUH 3a MYHUIIMTAIBHON YCIyroil MO AJIEKTPOHHOW MOYTe
3asiBleHHE W JIOKYMEHTHI HAmpaBlsioTCs B (OpMe DIIEKTPOHHOTO JIOKYMEHTA.
Onucanue JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TIPEAOCTaBIeHnss MyHUITUTIATBHOU YCIIyTH
npu obpareHuu B MOII, nmo moute u nocpeactsom PIITY, npuseneno B [Ipunoxkenun
10 x HacTosimeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

11. Hcuepnuviearouwyuii nepeuenv 00KymMeHm o8, HEOOXO0OUMbBIX Ol RPEOOCMABICHUA
Mynuyunanvnoit yciyzu, Komopuwle Haxooamcsa é pacnopaxcenuu Opzanoe enacmu,
Opzanoe mecmnozo camoynpaenenusn unu Opzanuzayuii
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11.1. Jns mpenocraBieHuss MyHUIIMIIAJIBHOW YCIYyTd B OTHOIIEHUH OOBEKTOB
HEABI)KUMOIO MMylLIeCcTBa MyHHUIIMIAIBHBIM apXUBOM 3aIpPAIIUBAOTCS CIEAYIOLINE
HEOOXOMMbIE JOKYMEHTBI, HaXOAsIIIuecs B pacropsskeHuu OpraHoB BIACTH:

11.1.1. Brimucka u3 EquHoro rocyaapcTBEHHOTO peecTpa HEABUKUMOCTH (J1ajiee
— EI'PH) - B VYmpasnenun ®epnepanbHON CIykObl TOCYIapCTBEHHON pPETHUCTpALUH,
Kajzactpa 1 kaprorpaduu no MockoBcKoi 00s1actu

11.1.2. Bemmucka u3 EamHOro rocynapcTBeHHOro peecTtpa IOPHUAMYECKUX JIHIL,
(manmee — EI'PIOJI) conepxkamias cBeaeHUss O 3asBUTENE, B ciydae oOOpanieHus
IOPUIMYECKOTO JHIla - B YmpasieHun DenepalibHON HanoroBoil ciayx0sr Poccun mo
MockoBcKkoii 00671aCTH.

11.1.3. Brimucka w3 EguHOro rocyaapcTBEHHOTO peecTpa HHIWBUIYaJIbHBIX
npeanpunumarenei (nanee — ET'PUII), comepikaras cBeieHus o 3asBUTENC, B CiIydac
oOpallleHus] MHAUBUAYAIBHOIO MpeanpuHUMarenss — B YmpaieHun DenepanbHOU
HaJIOTOBOM cITy>k0bI Poccuu mo MockoBCKo# 001acTH.

11.2. JlokyMeHTbl, yka3zaHHble B MyHKTax 11.1 moryT OBITH TpencTaBIICHBI
3asBuTeneM  (OpeacTaBUTeNleM — 3asBUTENsA) O  COOCTBEHHOW  MHULIMATHUBE.
Henpencrasnenue 3asgBUTENEM YKa3aHHBIX JTOKYMEHTOB HE SIBJIIETCSI OCHOBAaHHUEM JUIS
OTKa3a 3asBUTENIO (MPEICTaBUTENO0 3asBUTENA) B MPEIOCTaBICHUM MYHULIMITATIBHON
YCIIyTH.

11.3. Mynununaneueiii apxuB 1 M®I[ He BmpaBe TpeOoBaTh OT 3asBHUTENSA
(npencraButens 3asBUTENS) MPEACTABICHHS JOKYMEHTOB U MH(POPMALIMH, YKa3aHHBIX B
nyHkrax 11.1.

11.4. Myaunmnansublii apxuB 1 M®IL[ He BmpaBe TpeOoBaTh OT 3asgBUTEIN
(npencraButens 3asBUTENSA) MPEJOCTABICHHS HMHMOPMAUMU U OCYIIECTBICHUS
JNENUCTBUMN, HE IPETYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

12. Hcuepnuvisatouwiuii nepeuens 0CHOGAHUIL 011 OMKA3A 8 NpUeme u pezucmpauuu
00KYyMEHm 08, Heo0X00uUMbIX 0151 npedocmasienus MyHuyunaivHou yciayzu

12.1. OcHoBanusaAMH JUIsl OTKa3a B TPUEME U PETUCTpAIMH JTOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTaBICHNS MyHULIMIIATBbHON YCIYTH, SIBISIOTCS:

12.1.1. OOpamienue 3a TpemocTaBicHUEeM MYyHUIUNIATBLHON ycIyTH  0e3
NPEAbABICHUS JTOKYMEHTA, I[IO3BOJIAIONIETO YCTAaHOBUTH JIMYHOCTh  3asiBUTENS
(npenctaButens 3asBUTENS), 32 UCKIIOUEHHEM CIIydaeB OOpallleHUs Mo AJIEKTPOHHOU
nouTe JUisl MOJy4YeHUs 00IIeI0CTYTHON HH(OpMAIUH.

12.1.2. JlokyMeHTBI coJiepKaT MOJYUCTKU U UCTIPABJICHUS TEKCTA.

12.1.3. JIoOKyMeHTbl UMEIOT HCHpABIICHUS, HE 3aBEPEHHbIE B YCTAHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

12.1.4. JIokyMEHTBI COJEpKaT MOBPEKACHHS, HATHYUE KOTOPHIX HE TO3BOJISIET
OJIHO3HAYHO MCTOJIKOBATh UX COJAEPKAHUE.

12.1.5. IokyMeHThI YTpaTUJIU CUJIIy Ha MOMEHT OOpallleHus 3a MPe10CTaBICHUEM
MyHununaibHOU yCIyTH.

12.1.6. HekoppekTHOE 3aIoJIHeHUE 0053aTeIbHBIX MOJICH B 3asBICHUH B CIydyae
oOpamieHusi TpeAcTaBUTENs] 3asBUTENS, HE YIOJIHOMOYEHHOIO Ha MOJANHCAHHE
3asBJICHUS.
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12.1.7. KauecTBO mpeICTaBICHHBIX JOKYMEHTOB HE MO3BOJISIET B MTOJTHOM 00beMe
MPOYUTAThH CBEJEHUS, COJIepKaIIUecs B TOKYMEHTaX.

12.1.8. ®opma noganHOro 3asgBUTENEM (IIpeACcTaBUTENeM 3asBUTENs1) 3asBICHMUS
HE COOTBETCTBYeT (QopMe 3asiBlIEHHUs, YCTAHOBJICHHOW AJIMUHUCTPATUBHBIM
pernamentoM ([Ipunoxxenuun 7, Ilpunoxenun 8 wmu [lpunoxennu 9 k HacToseMmy
AJIMUHUCTPATUBHOMY pEIJIaMEHTy) 3a HCKIIOYEHHEM CJIy4daeB OOpalieHusl II0
AJIEKTPOHHOM TOYTE JJIS MOTY4YeHUST 00MEe0CTYTHON HH(POPMAIIUU | TI0 TIOUTE.

12.1.9. TllpencTaBneH HEMOTHBIM KOMIUIEKT JOKYMEHTOB B COOTBETCTBHH C
nyHKTOM 10 HacTosiero AAMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.10. Obparenue Mo 3JIEKTPOHHOW TMOYTE 3a TOJIy4eHHsS WH(pOpMaIuu, He
SIBJISTFOITICHCST OOIIEAOCTYITHOM.

12.2.. JIOMOJHUTEIbHBIMA OCHOBAaHUSIMHU JIJI1 OTKa3a B IpueMe (PEerucTpariimn)
JIOKyMEHTOB, HEOOXOJUMBIX JJIA MpenocTaBieHUus MyHUIMNANBHOU YCIyTH, MpHU
HarpaBieHun oopaiienus uepes PIITY sBustorcs:

12.2.1. HexoppekTHOe  3amojHeHWE  oO0s3aTeNbHBIX  mojied B (opme
uHTepakTuBHOrO 3ampoca PIII'Y (oTcyTrcTBUE 3amogHEHUs, HEJOCTOBEPHOE, HEMOJIHOE
100 HETPaBUWIbHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSAM, YCTAHOBJICHHBIM HACTOSIIUM
AJMUHHUCTPATUBHBIM PETIIAMEHTOM).

12.2.2. IlpencraBieHne HEKAYEeCTBEHHBIX JJIEKTPOHHBIX KOMHUHM (IEKTPOHHBIX
0o0pa3oB) JOKYMEHTOB, HE TMO3BOJISIONIUX B TOJHOM O0BEME MPOYUTATh TEKCT
JIOKYMEHTA W/UJIN paclo3HaTh PEKBU3UTHI IOKYMEHTA.

12.3. Pemenme 00 oOTkKaze B TpuUeMe JTOKYMEHTOB, HEOOXOAWMBIX IS
npefocTaBieHus MyHUIUNaIbHOW yciyru, odopMmisercss 1o QopMe COrJIacHO
[Tpunoxenuto 11 k HacTosmEeMy AJAMUHUCTPATHBHOMY PETIIAMEHTY.

[Ipu Hanmuuu OCHOBaHMS /JIsI OTKa3a B MpPUEME JIOKYMEHTOB, YKa3aHHOTO B
nyHkTe 12.1.10 3asBuTento HanpaBisieTCs] YBEOMIICHHS O CrIoco0e mojaun 3asBICHUS
no ¢opme, ykazanHoi B Ilpunoxkenun 1la HacTOSIIET0 aAJMUHUCTPATHBHOTO
periiaMeHTa.

12.3.1. IIpu obpamenun yepez M®PII nuceMeHnHoe perierre 00 oTka3e B puemMe
JIOKyMEHTOB, HEOOXOAMMBIX JUIsi TMPEeAOoCTaBlieHUs MyYHHUIIMNAIBHOW  YCIIYTH,
odopmiisieTcst o TpeboBaHuto 3asBUTENS (TTpeACTaBUTEIISI 3asBUTEIIS ), TIOIMUCHIBACTCS
cnenuanmuctoM MO®PI[ u Bbeigaercs (HampaBisieTcs)) 3asBUTENO (MPEACTaBUTEIIO
3asBUTENS) C yYKa3aHHEM MPUYMH OTKa3a B CPOK HE TMO3JIHEE 30 muHyT C
MOMEHTA MOJy4YeHUs OT 3asiBUTENIS (MIpeICTaBUTENs 3asBUTEIISI) TOKYMEHTOB.

12.3.2. IIpu obpamenun yepe3 PIIT'Y pemenue 06 oTkasze B mprueMe JOKYMEHTOB
TIO/IMMMCHIBACTCS YIIOJITHOMOYCHHBIM JOJIKHOCTHBIM JIMIIOM MYHUITUIIAILHOTO apXuBa U
HaIpaBJIsieTCsl B IMYHBIN KaOuHeT 3asButens (mpeacraButens 3asButens) Ha PIITY B
NIEePBBIN pabounii IeHb, CICTYIONTNH 3a THEM TT01auu 3asiBJICHUSI.

12.3.3. IIpu oOparieHnn MO MOYTE M AJIEKTPOHHOM MOUYTE pPElIeHHe 00 OTKa3e B
npueMe JIOKYMEHTOB TIOJMUCHIBACTCA YIMOJHOMOYEHHBIM JIOJDKHOCTHBIM  JIUIIOM
MyHHUITUTIATHPHOTO apXWBa W HAIPABISETCS CIOCOOOM aHAJIOTHYHBIM CIIOCO0Y MOJauH
3asBieHUsT HE MO3JHEE TEPBOro pabodyero IHsS, CIASAYIOMIETO 3a JTHEM TOCTYIUICHUS
3asBieHUS.

B cnydae nHanpaBnenusi 3asButesieM (TpeAcTaBUTENIEM 3asBUTENsS) IO TMOYTE
HOTapUaJIbHO 3aBEPEHHBIX KOMUU TOKYMEHTOB, HEOOXOIUMBIX JJIsI MPEJAOCTABJICHUS
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MyHUIIMNIANBHON YCIYTH, YKa3aHHbIE KOMUHU JOKYMEHTOB MPUJIAraloTcsl K peleHuto 00
OTKa3e B MpUeMe JOKYMEHTOB.

13. Hcuepnuvigarouwuii nepeuens 0CHOBAHUIL 0111 OMKA3A 6 NPEOOCMAB1IeHUU
Mynuyunanvhoi yciayeu

13.1. OcHoBaHusIMH 1JI1 OTKa3a B MpPeNOCTaBICHUUM MyYHHMIIMNAIBHON YCIIyTH
SIBJISTFOTCSI:

13.1.1. Haniuyue nmpoOTHUBOPEUYUBBIX CBEJEHUN B 3asBICHUU M TMPUIOKEHHBIX K
HEMY JIOKYMEHTax.

13.1.2. HecooTBeTcTBUE KaTErOpUM 3asiBUTENSI KPYTy JIMII, YKa3aHHBIX B ITyHKTE
2.2 HaCTOSIIETO ATMUHUCTPATUBHOTO PETrJIaMEHTA.

13.1.3. HecooTBeTCTBHE AOKYMEHTOB, yKa3aHHbIX B MyHKTe 10 HacTosmero
AJIMUHHUCTPAaTUBHOIO perjiamMeHTa, Mo (opMe WIM COAEpKaHHID TpeOOBaHUSAM
3akoHomarenscTBa Poccumiickoir ®depepanuu ©U  3aKOHOAATENBCTBA MOCKOBCKOM
o0JnacTu.

13.1.4. TIlpeacraBneHue 3asBUTENIEM HEMOMHBIX H (WIM) HEJOCTOBEPHBIX
CBEJICHUI.

13.1.5. 3asBreHre TMOJAHO JIMIIOM, HE HMMEIOIIUM ITOJHOMOYMM MPEICTaBISThH
UHTEpechl  3asBUTENsA, B  COOTBETCTBMM C  IYHKTOM 2.3  HacTOSUIETO
AJIMUHUCTPATUBHOTO perjlaMeHTa.

13.1.6. HenpencraBnenue OpUTMHAJIOB JOKYMEHTOB (B CiIy4ae €ClIM OHH
TpeOyIOTCs), HAIIPABJIEHHBIX B AJIEKTPOHHOM BUJIE.

13.1.7. Opurunasl JOKYMEHTOB, IIPEICTABIICHHBIE 3asBUTENEM
(mpencraButenem 3asButens) ais cBepkd B MOII, He COOTBETCTBYIOT 3JICKTPOHHBIM
oOpaszaM JOKYMEHTOB, MOJaHHbIX nocpeacTsoM PIITTY.

13.1.8. Nndopmamms, KOTOpas COIEPKUTCS B JOKYMEHTaX, MPEACTaBICHHBIX
3asBuTeneM (MpeacTaBUTENEM 3asgBUTEINS ), IPOTUBOPEUHUT CBEJICHUSM, COACPIKALIUMCS
B JJOKyMEHTaX, HaXOIALIUXCS B BEIEHUU OPTraHOB BJIACTH.

13.2. 3asgBuTensd (MpeacTaBUTENh 3asBUTEINSA) BIpPABE OTKA3aThCs OT MOTyYEHUS
MyHULMNATbHOW  yCIYTM HA OCHOBAHMM JIMYHOTO MNHUCHBMEHHOIO  3asiBJICHMS,
HAIMCaHHOTO B CBOOOJHOW (opme HampaBUB MO aApPeECy dSJICKTPOHHOM MOYTHI WIIH
obparuBImmch B BegomcTBoO.

13.3. Otka3 or mpenoctaBieHUss MYHHIIMNAIBHOW YCIYTHM HE MPENSTCTBYET
MOBTOPHOMY OOpaleHHIO 3a IpeocTaBieHneM MyHHUIIUIaTbHON YCIIyTH.

14. ITopsaook, pazmep u 0CHOGAHUA 83UMAHUA 20CYOAPCHEEHHOU NOWIUHbBL
uau UHOU Naambol, 63umMaemoil 3a npedocmaenenue Mynuyunaabhou yciyu

14.1. 3amnpochl, CBSI3aHHEBIE C COLIMAJILHOM 3aIUTON rpaJia,
MpEeayCMaTPUBAIOIICH WX TEHCUOHHOE O0ECTeueHHue, a TaKKe MOJyYeHHE JIbIOT U
KOMIIEHCAIlMM B COOTBETCTBUM C 3aKOHOJATEIbLCTBOM Poccuiickon denepanuu
UCTIOJTHSIOTCS MyHUITUTIATHHBIM apXHUBOM 0€3BO3ME3THO.

14.2. 3anpockl 0 NpeaocTaBieHUH WH(OpMalMKU 1O ONpeAcIeHHON mpobieme,
TeMme, coObITHIO, (pakTy, Omorpaduyeckue 3ampochl, MO KOTOPHIM YCTaHABIHWBAIOTCS
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CBEICHHS, HEOOXOAMMBIE JUISI W3YYCHHUS JKU3HH U JEATCIBHOCTH KOHKPETHBIX JIHIL
UCTIONHSIOTCS MYyHUIIUTIATHHBIM apXUBOM 0€3BO3ME3THO.

14.3. 3amnpocsl 0 npegocTaBieHn HHGOPMAIU, HEOOXOIUMOM JIJIsl YCTAaHOBJICHHUS
pONICTBA, POJCTBEHHBIX CBS3€H IBYX WIM Oojiee IUIl, HCTOPHUH CEMBH, poOJa
WCITOJTHSIOTCS MyHUITUTIATBHBIM apXUBOM 0€3BO3ME3THO.

15. Ilepeuens ycayz, He00X00UMbIX U 00A3AMENbHBIX 01 RPEOOCHABNIEHUA
Mynuyunanvnoii yciyzu, 6 mom yucjie nopaooK, pasmep U OCHOBAHUSA 63UMAHUA
naamol 3a nPeodoCcmagieHue MmaKux yciyz

15.1. Ycenyru, HeoOXoguMble W 00sI3aTeNbHBIC NI MPEIOCTaBJICHHS
MyHununanbHOU yCIyTH, OTCYTCTBYIOT.

16. Cnocoo6wvl npedocmasnenus 3anagumenem 0OKyMEeHmM 08, He0OX00UMBIX
o noayyenus MyHuyunaibHoul yciayeu

16.1. OGpamenue 3asBurens (nmpeacTaButens 3aspurtens) nocpeactsom PIITY.

16.1.1. lns monmydeHuss MyHUIMNATBHON YCIYrH 3asBHUTENb (MPEACTABUTEIH
3asgBUTENS, YNOJHOMOYEHHBIM Ha MOANMCAHUE 3asBICHUS) 3alOJHSAET 3asBICHUE C
UCIIOJIb30BAaHUEM CHEHHAIBHOM HMHTEPAKTUBHOM (OpPMBI B 3JIEKTPOHHOM BHUJIE.
3anonHeHHOe 3asiBJIEHUE OTIPABISET BMECTE C MPUKPEIUVIEHHBIMH 3JIEKTPOHHBIMU
oOpazamu 00sI3aTENbHBIX JIOKYMEHTOB, YKa3aHHBIX B MyHKTe 10 HacTosmiero
AJIMAHHCTPAaTUBHOI'O PETIIAMEHTA.

16.1.2. Ornpasnennoe nocpenctsoM PIIT'Y 3asBiieHne u TOKYMEHTHI TOCTYTIAIOT
B Moayne okazanus ycayr EMC OV u npoxoasT npenBapUTEIbHOE PACCMOTPEHUE B
MYHHULUIIAJTbHOM apXUBE.

16.1.3. B ciywyae Hamuuusi OCHOBAaHHM, MPEAYCMOTPEHHBIX ITYHKTOM 12
HACTOALIETO AIMUHHCTPATUBHOTO pEIrJIaMEHTa, pelieHue o0 OTKa3e B IpHeMe
JOKYMEHTOB €  YKa3aHHE€M NpPUYMH  OTKa3a  MOJANUCHIBAETCS  YCHIIEHHOM
KBTU(PUIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO0 YIIOJIHOMOYEHHOTO JIOKHOCTHOTO JIMIIA
MyHUIIMNANBHOTO ~apXWMBa M HaNpaBisgeTcss B JWYHBIA KaOuHeT 3asBUTENs
(npenctaButens 3asButens) Ha PIIIY He no3aHee pabouero aHs, CIEAYIONIETO 3a JHEM
noAa4u 3asiBJICHUS.

16.1.4. O pe3ynbpTaTax MpeIBAPUTEILHOTO PACCMOTPEHUS  3asBHUTEIH
(ITpencraButens 3asBUTENSA) YBEIOMIISIETCS U3MEHEHUEM CTaTyca 3asBJieHUs B JInuHOM
kabunere 3asButens ([IpencraBurens 3asBUTEN).

16.1.5. Ha ocHOBaHMM  TPEICTaBICHHBIX  JOKYMEHTOB  CHEIHAIUCT
MyHHUIIMITAIBHOTO apXWBa MPUHUMAET PEUICHUE O NMPENOCTaBICHMA MyHUIHMNAIbHOU
yciyru 1100 perienrue 00 oTkase B IpeJocTaBlIeHu MyHUIIMTIAIBHON YCIYTH.

16.1.6. B cayyae OTCYTCTBHSI OCHOBAaHHUM [UIsl OTKa3a B IPEIOCTaBICHUU
MyHununaibHOH yciayrd 3asiBUTENb YBEAOMIISIETCS O HEOOXOAMMOCTH B TE€UYEHHE 5
pabouux JHEH MpeaoCTaBUTh OPUTHHAIBI Uit cBepku B MO®IL] myTem cMmeHbl cTtaryca
3asBnenus B Jlnunom kabunere 3assurens (IIpencraBurens 3asButens) Ha PIIT'Y.
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16.1.7. 3asButens (IIpeacraBurtenp 3asBUTENSI) TPEACTABIAECT JOKYMEHTHI B
COOTBETCTBUM C TpeOoBaHusiMU, yka3zaHHbIMU B Ilpuinoxenun 10 x HacTosimemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

16.2. JIuunoe oOpamienue 3asBurtens (mpeacrasutens 3assurtens) B MOLI.

16.2.1. 3asButens (TpencTaBUTENb 3asBUTENS) MOXET 3allMCaThCS Ha JIMYHBIN
npueM B M®I] 3apaHee Mo KOHTaKTHBIM Tele(OHaM, YKa3aHHBIM Ha calTax, ajpeca
KOTOpBIX TmpuBeAeHbl B IlpunoxkeHun 2 K HaCTOsAEMY AJIMUHUCTPATUBHOMY
pernamenty, uim nocpeactsoM PIITIY. Ilpu ocymecTBiieHn npeaBapuTEIbHON 3aMCH
3asgBuTenb (MPEACTaBUTENb 3asgBUTENSI) B 00s13aTEILHOM TOPSJIKE WHOOPMHUPYETCS O
TOM, 4TO TMPEJBAPUTEIbHAS 3aMUCh AHHYJIUPYETCA B CIIy4ae €ro HESIBKH M0 UCTCUCHUU
15 MUHYT ¢ HA3HAYEHHOTO BPEMEHU ITpUEMA.

16.2.2. Ins monydenuss MyHUIIMIAIbHOW yCIyru 3asiBUTENb (MPEICTABUTEIH
3asBUTENS) TPENCTaBIsACT HEOOXOAUMBbIE JOKYMEHTBI, yKa3aHHble B MyHKTe 10
HACTOAIIETO AJIMUHUCTPATUBHOTO pErjaMeHTa, 33 MCKIIOYEHUEM 3asiBICHUS.
3asiBIICHHE 3all0JIHAETCS U pacnedaTeiBaeTcs crneruaiuctom MOLI.

16.2.3. B ciyyae HanuuuMsg OCHOBAaHUM, NPEAYCMOTPEHHBIX MYHKTOM 12
HACTOALIET0 AJMUHUCTPATUBHOTO perjiaMeHTa, crneunanuctom MOIL] 3asBurento
(mpenctaBuTento 3asiBUTENSI) BBIJAETCA pelieHrne 00 OTKaze B MpUEME JOKYMEHTOB C
yKa3aHUEM NPUYMH OTKa3a B CPOK He mo3gHee 30 MUHYT ¢ MOMEHTAa MOJYyYEHHS OT
3asiBuTens (MpeacTaBuTens 3asBUTENS) JOKYMEHTOB.

16.2.4. B cmydae OTCYTCTBUS OCHOBAaHHWU IJisi OTKa3a B TIPHEME JTOKYMEHTOB,
cnequanict MOIL[ npuHMMaeT mnpeacTaBieHHblE 3asBUTENEM (MPEACTABUTEIEM
3asBUTENsI) JAOKYMEHTBI, 3aloJIHSeT U  paclieyarbiBaeT 3asBICHHUE, KOTOPOE
noAmnuckiBaeTcsl  3asBuUTeNeM  (TpeACTaBUTENIEM  3asBUTENsI) B NPUCYTCTBUU
cnermanucta  MOIL[. B cayuae oOpaimienus mpencTtaBUTeNss —3asBUTENs, HE
YIOJIHOMOYEHHOTO Ha TMOJANKHCaHUE 3asiBICHHS, MPEACTABISETCS MOJMNUCAHHOE
3asiBuTENEM 3asBICHUE.

16.2.5. Cnenmamuct  M®Il  ckanupyer  mpeAcCTaBiCHHbIE  3asBUTENIEM
(npencraButeneM 3asBUTENS) OPUTHMHAIBI JOKYMEHTOB U (DOPMHUPYET DIIEKTPOHHOE
neno B Monyne M®I[ EMC OV, cHuMaeT ¢ npeCcTaBICHHBIX OPUTHHATIOB JOKYMEHTOB
KOMHUKM W 3aBepsieT UX MOANuchio U medaTtbio M®DI] (3a uckioyeHueM JOKYMEHTOB,
MPEACTaBICHUE KOTOPBIX MPEAYCMOTPEHO TOJBKO B MONIMHHMKAX). Crienpamuct M®I]
pacrieyaTbiBaeT M BbIJaeT 3asBUTENIO (MPEACTaBUTEN0 3asBUTENS) BBIIHUCKY O
MoJydyeHUH 3asiBIICHHS, TOKYMEHTOB C yKa3aHUEM HMX TMEpeyHs M KOJUYeCTBa JIUCTOB,
BXOJISIIIIEr0 HOMEpPa U AaThl TOTOBHOCTH Pe3yibTaTa MpeaocTaBieHuss MyHUIIUIATbHOM
YCIIyTH.

16.2.6. DnektponHoe neno (3asBlieHUE, MpUiaraeMble K HEMY JOKYMEHTHI,
BbINcKa) nocrynaet u3z Moaynst MOL] EUC OY B Moayne okazanus ycinyr EUC OY
B JICHb €ro (hOPMHUPOBAHMSI.

16.2.7. 3asgBieHue, mpuiaraeMble K HEMY JOKYMEHTBI M JK3EMIUISP BBIIHCKU
HampaBisitores 3 MO®I[ B MyHununanpHbIi apXuB KypbepcKoOW CIyk00il Ha
OyMa)XHBIX HOCUTENSX Ha CIEIyIoNui pabodyuii JAeHh CO JIHS WX TMOJIY4YEHUS OT
3asiBuTens (MpecTaBuTENs 3asiBUTEIIS ).
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16.2.8. B M®II| 3assurento (IIperncraButento 3asBUTENs) MPETOCTABIICH
oecratHeiil qoctyn K PIIIY mns obecnedeHusi BO3MOXKHOCTH TOJa4M JJOKYMEHTOB B
AIIEKTPOHHOM BUJIE.

16.3. O0paiiieHue 3a npeaocTaBieHneM MyHUIIUIIATBLHON YCIYTH 10 TIOYTE.

16.3.1. [ns momydyenuss MyHULIMTIATBHON yCIIyTU 3asBUTENb (MPEIACTABUTENH
3asgBUTENS) HaAIpaBiseT MO aapecy MyHUIMNAIBHOTO apXWBa IMHCbMO, COJEpKallee
3asgBiueHUe, MOANMCAHHOE JMYHO 3asBUTENIEM WIM IPEACTABUTENEM J3asiBUTEINS,
YIOJHOMOYEHHBIM Ha TMOJINWCAaHHUE 3asBICHHS, U HOTAPUAIBHO 3aBEPEHHBIE KOIWU
HEOOXOJMMBIX JOKYMEHTOB B COOTBETCTBHHM C TPEOOBAaHUSMH, YKA3aHHBIMH B ITYHKTE
10 HacTosAmEero AIMUHACTPATUBHOTO PETJIAMEHTA.

16.3.3. Cnernmanuct MyHUIIMIATIBHOTO apXWBa, OTBETCTBEHHBIM 3a TpUEM H
MPOBEPKY MOCTYNUBIIMX JOKYMEHTOB, B IEJIAX MPEeAOCTaBleHUsS MyYHULIUNATBHON
YCIIyT'H YCTaHaBIIMBAeT MmpeaMeT oOparieHus, noaHomouus [IpeacraButens 3asBUTeNs,
IpOBEPSIET KOMIUIEKTHOCTh MPEJACTaBICHHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
IpenocTaBieHuss MyHUIMIAIBHOW YCIYTM, W COOTBETCTBHE HX YCTAHOBJICHHBIM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM TPEOOBAHUSIM.

16.3.4. B ciyyae Hanuuusi OCHOBaHUM [JIs1 OTKa3a B MpHEME JOKYMEHTOB
cnequanicT MyHHMIIMIAIBHOTO apXMBa HANpPABISIET MO IMOYTE pElIEHHWE 00 OTKaze B
npUeMe TOKYMEHTOB C YKa3aHHEM MPUYUH OTKa3a.

16.3.5. Ilpu OTCyTCTBMHM OCHOBaHMM [UIi OTKAa3a B IIPUEME JIOKYMEHTOB
MYHUIMOAIBHBIA apXUB HE IO3]IHEE NEPBOr0 padoyero IHs, CIEAYIOUIEro 3a JHEM
MOJy4YE€HUs JTOKYMEHTOB, MEpPeAacT 3asBJICHUE U MOJyYeHHbIE JOKYMEHTh B M®I] nisa
MIPUCBOEHUS PETUCTPALIMIOHHOTO HOMEPA.

16.4. O0Opamienne 3a mpeAocTaBieHHMEM MYHHMIMINAIBHOW  YCIAYTH  TIO
AJIEKTPOHHOM MOUTE 32 00IIEeIOCTYIMHON HH(BOPMAITUEH.

16.4.1. Tlpu oOpaieHuy TO 3JIEKTPOHHOUM TMo4uTe 3asBUTENh (MIPEACTABUTEND
3asBUTENs1) HANpaBiseT IMUCbMO, CcojepxXallee 3asBiICHHE Ha MPEeAoCTaBICHHE
MYHUIIUIIAJIBHONW YCIYTd M HEOOXOJIMMbIE JOKYMEHTHI Ha aJpec 3JEKTPOHHOM IMOYTHI
MyHUIMITAIBHOTO ApXHUBA.

16.4.2. Cneunanuct MyHULIMOANBHOTO apXWBa, OTBETCTBEHHBIM 3a TpPUEM U
MPOBEPKY MOCTYNUBIIMX JIOKYMEHTOB, B LEJAX MpEeAoCTaBlieHus MyHHIMIATIbHON
YCIIyT'M YCTaHaBIIMBAaeT MpeaMeT oOpanieHus, noaHomouus [IpeacraBurens 3asBUTeENs,
NPOBEPSET KOMIUIEKTHOCTh MPEACTABICHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss MyHUIUMNAIbHOM YCIYTM, M COOTBETCTBUE HX YCTAHOBJIEHHBIM
AJMUHHUCTPATUBHBIM PETJIAMEHTOM TPEOOBAHUSIM.

16.4.3. B cnydae Hamuuusg OCHOBAaHMM JUIsi OTKa3a B IPUEME JOKYMEHTOB
cnequanicT MyHUIMIIaJBHOTO apXMBa HAIPAaBISET MO 3JEKTPOHHOW MOYTE PEIICHHE
00 OTKa3e B MpueMe JOKYMEHTOB ¢ YKa3aHUEM MPUYHH OTKa3a.

16.4.4. IIpu oTCyTCTBHM OCHOBAHHI 1JI OTKa3a B IpUeMe JOKYMEHTOB MMHChMa U
NPWIOKEHHbIE K HHUM JIOKYMEHTBI, TIIOJy4€HHbIE II0 JJICKTPOHHOM IIoYTe,
pacrneyaThIBalOTC CHEUUAIMCTOM MyHHUIIMNAIBHOrO apxuBa U nepenarrcs B MOL]
st peructpart B Monyne M®I[ EMC OY ne mo3aHee mepBoro padouero Hs,
CJIEIYIOLIETO 3a THEM IOIYYEHUS JOKYMEHTOB.

16.4.5. B ciyyae noctyruieHus 3asiBI€HUs MO 3JE€KTPOHHOM MOYTE CIIEHUATUCTOM
MyHUIIMNIANBHOTO apXWBa HA aJIpec AJIEKTPOHHOM MOYTHI, C KOTOPOTO OBLIO MOJAHO
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3asBieHue, B TeUeHUe paboydero AHs, B KOTOPOM MYHUIIMIIATBHBIM apXHUBOM MOJTYUYEHbI
JIOKYMEHTBI, HAIpaBIsETCs COOOIIEHUE O TMOJYYEHUH 3asBIICHUS U JOKYMEHTOB I10
AJIEKTPOHHOM TOYTE U Nepeaayue ux s peructpauuu B MOII.

17. Cnocoo6wt nonyuenusn 3aaeumesiem pe3yibmamoe npedocmasieHus
Mynuyunanvhou yciyzu

17.1. 3asButens  (mpencraBUTeNb — 3asBUTENs)  YBEAOMIIIETCS O  XOJIE€
pPacCMOTpPEHHsI U TOTOBHOCTH pe3yJibTaTa MpeaocTaBiieHuss MyHHUIIMNANbHOW YCIyTH
CJIEIYIOUTUMU CIIOCO0aMHU:

17.1.1. Yepes nuunbiii kabuneT Ha PIITY.

17.1.2. IlocpeactBom cepBuca PIII'Y «Y3Hath cTaTyc 3asBICHUSY.

17.1.3. 1o 31eKTpOHHOM MOUTeE.

17.1.4. Tlo noure.

Kpome toro, 3asBurens (IpeAcTaBUTENb 3asBUTENS) MOXKET CAMOCTOSATEIBHO
MOJyYUTh WH(OPMAIIMIO O TOTOBHOCTU Pe3yNbTara MPeAIoCTaBiIeHus MyHUITUTATbHOMN
ycIyrd mo TenedoHy MYHUIMIATBHOTO apXuBa, ykazaHHoMy B llpunoxkenum 2
HACTOSIIEMY AJMUHUCTPAaTUBHOMY peErjlaMeHTy, WId 10 TelnedoHy IEeHTpa
TenedoHHOro o0cTy)kuBaHus Hacenenus MockoBckoit oosactu 8(800)550-50-30.

17.2. ApxuBHasi CIpaBKa, apxXWBHAas KOMWs, AapXWUBHAs BBINHCKA WIH
nH(OPMAIMOHHOE MUCHMO B CIIy4ae HE UCTEUEHHUS 75 JIET CO JIHS CO3JaHHS apXUBHOTO
JIOKyMEHTa MOTYT OBbITh TOJy4€HBI CICAYIOIIUM CIIOCOOOM:

17.2.2. Uepe3z M®DI] na OymakHOM HOCHUTEIE.

17.2.3. Tlo onektpoHHOW mouTe (MpU OOpameHnd 3a OOMIEAOCTYITHOM
uH(popmarmei).

17.2.2. Tlo nmoute Ha OyMa>kHOM HOCHUTEIIE.

17.3. Pemenne 00 oOTka3e B TPEAOCTABICHUW MYHHUITUTIATBHOW YCIYTH WIIH
apXWBHYIO CITPaBKY, apXWBHYIO KOIMIO, apXHMBHYIO BBIMUCKY WU HH(POPMAIIMOHHOEC
MUCHMO B CIy4dae HMCTEUYCHHs 75 JIeT CO THS CO3JaHUsl apXUBHOTO TOKYMEHTa MOTYT
OBITH MOJYYEHBI CJICTYIOIIUM CIIOCOOOM:

17.3.1. Yepes muunsbiii kabunet Ha PIII'Y B Bue 3JI€KTPOHHOTO TIOKYMEHTA, MPU
oOparmiennu nmocpeactsom PIITY.

17.3.2. Uepe3z M®DI] na OymakHOM HOCHUTEIE.

17.3.3. Tlo moute Ha OyMa>KkHOM HOCHTEIIE.

17.3.4. Tlo »nexkrpoHHOM TmouTe (NpU OOpalieHWH 3a OOIICAOCTYITHOM
uHdopmarmein).

17.4. Jlara oTnpaBieHus pe3yjbTaTa npeaocTaBieHuss MyHUIIMNANbHOW YCIyTH
MO0 TOYTEe HE JOJDKHA TMPEBBIMIATh JaTy OKOHYAHUS CpOKa MPEAOCTaBICHHUS
MynununanpHoi yciayru. CpoK JIOCTaBKM HE BXOJUT B CPOK MPEIOCTABIICHUS
MyHULMTTAIIBHOU YCITYTH.

17.5. PesynbraT mpenoctaBieHuss MyHUIMIAIBHON YCIyrd mo 3asiBICHUSM B
OTHOIIIEHWU OOBEKTOB HEIBIKUMOCTH, YCHIHOBIICHUS (YIOUEPEHHS), O COACpPKAHUH
3aBeIaHus, 00 aKTaX TPaXTAHCKOTO COCTOSHUS (eclu He MpoIrio 75 JeT co IHA
CO3[IaHUSI aKTa TPAXKIAHCKOIO COCTOSIHUSI) BbIIAETCS 3asiBUTENIO (MPEACTaBUTEIIO
3asButens) uepe3 MOIL] unm o noure.
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18. MakcumanvHulii cpox oxcudanus 6 ouepeou

18.1. MakcuMaJIbHBI CPOK OXHUAAHUS B OYEpPEeNHW MPHU TOojade 3asBICHUS O
NpeloCTaBlieHnn  MyHUIMNAABHOM  YCIYrM W TpU  TOJYy4YeHMH pe3yjibTaTa
npenocTaBiieHuss MyHUIIMNIAIBHOM YCIYTH - 15 MUHYT.

19. Tpebosanus k nomeuwenuaM, 8 KOMOPLIX NPEOOCMABNACHICA
Mynuyunanvhas yciayza

19.1. Tlomemienns, B KOTOpBIX MNpeAoCTaBisieTcss MyHUIMNAIbHAs yciyra,
IPEANOYTUTENBHO  Pa3MEINAOTC Ha  HIKHHUX OJTaXaxX 3JaHUd W JIOJDKHBI
COOTBETCTBOBATH CAHUTAPHO-3MHIEMHOJIOTHYECKUM IIPABUIIaM U HOPMAaTHBAM.

19.2. Bxogsl B moOMeUleHHs O0OOpYyAYITCS NaHAyCaMH, pacIlipEeHHBIMU
IpOXOJaMH, IMO3BOJIAIOIIMMU OOECIEeUUTh OECHpPEnsTCTBEHHBIM JOCTYN JIHUI[ C
OTPAaHWYECHHBIMH BO3MO>KHOCTSIMU 3JI0POBBS, BKJIOYAs JIMI, MCIOJB3YIOIIMX Kpecia-
KOJISICKH.

19.3. Huble TpeOOBaHUS K MOMELICHUSAM, B KOTOPBIX MPEIOCTABISIETCS
MyHnununanpHast — yciayra, nmnpuBeneHsl B [lpunoxenmn 12 k  HacTosimemy
AJIMUHUCTPAaTUBHOMY PEIVIAMEHTY.

20. Ilokazamenu oocmynnocmu u kauecmea MyHuyunaivHoul yciuyu

20.1. [Toka3zarenu AOCTYITHOCTH U KauecTBa MyHHUIMITATILHOW YCIYTH MPUBEICHBI
B [Ipunoxxennu 13 x HacTosAmEeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

20.2. TpeboBaHus K 00ECIEUCHHUIO NOCTYMHOCTH MYyHMIMMATBLHOW YCIyTU IJIs
WHBAIWJIOB W JHLI C OIPAHUYEHHBIMU BO3MOYKHOCTSMH 3HO0pPOBbSI TPHUBEICHBI B
[Tpunoxenuu 14 k HacrosimieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

21. Tpebosanusn k opeanuzayuu npedocmasiernus MyHUyUNAbHOU YCy2u
6 2J1eKMPOHHOU hopme

21.1. B snexTpoHHOI GopMe JOKYMEHTHI, yka3aHHbIe B yHKTe 10 Hacrosiiero
AJIMUHUCTPATUBHOTO pETJaMeHTa, MoJarTcs nocpeacrsom PIITY.

21.2.Ilpu mnomaye JOKyMEHTHI, ykazaHHble B mnyHkTe 10 HacTosiero
AJMUHUCTPATUBHOTO pErjaMeHTa, MpuiararTcs K 3JEeKTPOHHON (opme 3asBieHus B
BHJIC OTIEIbHBIX (haityioB. KonuaecTBo (hailiioB MOMKHO COOTBETCTBOBATH KOJIUYECTBY
JIOKYMEHTOB, a HauMEHOBaHME (Qailla JOKHO TMO3BOJATh UACHTU(PUIIUPOBATH
JOKYMEHT U KOJINYECTBO JINCTOB B TOKYMEHTE.

21.3. Bce 1OKyMeHTBI JODKHBI OBITh OTCKAHMPOBAHBI B  OJHOM U3
pacnpocTpaHeHHBIX rpaduyeckux (hopmatoB (HaiJoB B IIBETHOM PEKUME (pa3peiieHue
ckaHupoBaHus — He MeHee 200 Touek Ha [roiM), 00eCIeUnBaIOIIEM COXPAaHEHHUE BCEX
ayTEeHTUYHBIX MPU3HAKOB TMOJUIMHHOCTH, a MMEHHO: TpaduyecKod MOJIUCH JIHIIA,
neyaTH, yrjioBOro mramna OJlaHKa.

21.4. 3asButens (MpeACTaBUTENb 3asBUTENS) UMEET BO3MOXKHOCTb OTCIIEKHUBAThH
X0l 00pabOTKH JTOKYMEHTOB B JIUYHOM KaOHWHETe Mpu nojaue 3assienus yepes PIITY
unu ¢ nomoisio cepBuca PIII'Y «Y3HaTh cratyc 3asBICHU.
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22. Tpebosanusn Kk opzanusayuu npedocmasieHus
Mynuyunanvnoit ycnyeu 6 M@OIJ

22.1. Opranuzanus npeaoctaBieHuss MyHUIMNanbHOW ycnyru Ha 06aze MOIL]
OCYUIIECTBJISIETCSI B COOTBETCTBUM C COTJIAIIEGHUEM O B3aUMOJICHCTBUU MEXKITY
aAMUHHUCTpame rtopojga DpsizuHo MockoBckol o0macti w  MyHUIIUATIATBEHBIM
yupexaeHueM «MHOroQyHKIMOHAIBHBIM [EHTP MPEI0CTaBICHUSI TOCYIapCTBEHHBIX U
MYHUIIMIIAJIBHBIX YCAYT TOpOACKOTo oOkpyra @Ops3uHo MOoOCKOBCKOW o00mactuy,
3aKJIIOYCHHBIM B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOJATENBLCTBOM  Poccuiickon
Oenepanyu.  [lepeuenp MODIL[, B  KOTOpPBIX OPraHU3yeTCAd MNPEAOCTABICHUE
MyHuIMNAIBHON YCIIYyTH B COOTBETCTBUHU C COTJIAIIEHUEM O B3aWMOJEHUCTBUU, YKa3aH
HAa OQUIMANBHBIX calTax, aJpeca KOTOpBIX mpuBoAsATcis B Ilpunoxenun 2 k
HACTOSIIIEMY AJIMUHUCTPATUBHOMY PETIIAMEHTY.

22.2. 3asBUTEIH (mpencraBUTEh 3asBUTENA) MOXKET OCYILIECTBUTH
MpeIBapUTENbHYIO 3alUCh Ha mojavy 3assieHus B MO cienyronumu cnocobamu 1mo
CBOEMY BBIOODY:

1) npu muuHOM OOpareHuu 3asBuTeNs (peactaBuress 3assurens) B MOIL;

2) o Tenepony MOII;

3) mocpencteom PIITY.

22.3. llpu mnpeaBaputTendbHON 3amucH 3asBUTENb (TPEACTABUTENb 3asBUTEN)
COOOIIAET CIAEAYIONIUE JaHHBIE:

1) bamunmro, UM, OTYECTBO (TIOCIIETHEE TP HAJTUYNH );

2) KOHTaKTHBIA HOMep TelehoHa;

3) agpec AIEKTPOHHON MOYTHI (IPY HATWYHH );

4) xenaeMble 1aTy U BpeMs IPEACTABICHUS JOKYMECHTOB.

22.4. 3asButento (TpeICTaBUTENIO 3asBUTENA) COOOMIAIOTCS JaTa U BpeMs
premMa JJOKyMEHTOB.

22.5. [lpu ocyiecTBIeHUH MIPEABAPUTEIBHON 3aMUCH 3asiBUTENb (MIPEICTaBUTEIb
3asBuTENs) B 00S3aTEIHLHOM TMOpPsiAKEe WHDOPMUPYETCS O TOM, YTO MpEABAPUTEIbHAS
3aMKiCh aHHYJIHUPYETCS B CIy4ae €ro HEeSABKU MO UCTCUCHUH 15 MunyT C
HA3HAYEHHOTO BPEMEHU IIpHema.

22.6. 3asButens (MpeAcTaBUTENb 3asBUTENS) B JIF000OE BpeMs BIIpaBe OTKA3aThCs
OT NPEIBAPUTEIIHLHOM 3aITHACH.

22.7. B OTCYTCTBUM 3asBHUTENCH, OOpAaTUBIIMXCS MO TPEABAPUTEIHHOM 3aruCH,
OCYILECTBIISIETCS TIpUeM 3asiBuTeNed (mpencraButenei 3asBuTenei), oOpaTUBIIUXCS B
MOPSIJIKE OYEPEIH.

22.8. Obecnieuenne OecruiaTHOTO  JOCTyna 3asBuTened  (MpeacTraBuTeNeH
3assuteneit) k PIII'Y na 6a3e M®I] ocymiecTBisieTcsi B COOTBETCTBHH C TPEOOBAHUSIMU,
YCTAHOBJICHHBIMM  ITocTaHOBJIeHHEM IlpaButensctBa Poccuiickuin dPenepanuu 0T
22.12.2012 Ne 1376 «OO6 yrBepxaenun IlpaBun opraauzanuud IeSTEIbHOCTH
MHOTO()YHKITMOHAIbHBIX IIEHTPOB MPEIOCTABICHUS roCyJapCTBEHHBIX u
MYHUITUTIATBHBIX ~ YCIYT», paclopsbkeHueM  MUHUCTEepCTBA  TOCYJAapCTBEHHOTO
yOpaBieHHs, WHQOPMAIMOHHBIX TEXHOJOTHH UM CBsi3M MOCKOBCKOM 0051acTé OT
21.07.2016 Ne 10-57/PB «O peruoHanbHOM CTaHAApTE OpPTraHU3AIMHN JESTEIBHOCTH
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MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPEIOCTABIICHUS roCy/1apCTBEHHBIX u
MYHULIMINAIBHBIX YCIYT B MOCKOBCKOI 001aCTHY.

22.9. KoncynbtupoBanue 3asiBuTesneil (mpencraButeneid  3asBUTENe) 1O
HNOPSAAKY MpPeNoCTaBlIeHUss MyHUIMNAIBHON YCIyrd OCYIIECTBISIETCS B paMKax
COTJIAIIEHHS O B3aUMOJECMCTBHM MEXIy aJAMUHUCTpauuen ropoga Pps3uHO
MockoBckoi 00gacTd M1 MyHUIMIIAIBHBIM yupexkaeHueM «MHOroQyHKIIMOHAIBHBIN
LHEHTP NPEIOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYyT TOPOICKOIO
okpyra @ps3uHo MOCKOBCKOW 007acTH», 3aKIIOYECHHBIM B MOPSAKE, YCTAHOBIECHHOM
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

1. COCTaB, MmocjaeaoBaTCJIbHOCTD U CPOKHU BBINNOJTHEHUA aIMUHUCTPATUBHBIX
npoueayp, TpGﬁOBaHHH K MOPAAKY UX BbBINMOJHCHUSA

23. Cocmas, nocne0o8ameabHOCHb U CPOKU 6bINOIHEHUA AOMUHUCHDAMUGHBIX
npouedyp (deiicmeuit) npu npedocmagienuu MynuyunanoHoi yciyzu

23.1. [lepeyeHr ~ aAMUHUCTPATUBHBIX  TPOLEAYp TNpPU  TMPEAOCTABICHUN
MyHununanbHOM yCIyTH:

1)npuem 3asBiACHHUS U JOKYMEHTOB, MPEIBAPUTEIBHOEC PACCMOTPEHHUE
JOKYMEHTOB M Iiepefaya uX B MyYHHIMINAIBHBIA apXWB, HEMNOCPEICTBEHHO
MPEAOCTABIAIOMNT MyHUIIUIIAIBHYIO YCIIYTY;

2) 00paboTKa JOKYMECHTOB,;

3) bopMupoBaHKEe ¥ HANpaBICHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OpTraHBI
(opranuzanuu), ydacTBYIOIIME€ B TMPEAOCTaBICHUH MYHHUIIMNAIBHOW  YCIYTH.
OsxuaHue OTBETA,

4) odopmieHHE pe3ybTaTa MPeA0CTaBACHIS MyHHUIMITAILHOW YCITYTH;

5) BbIIaua pe3ysbTara mpeaocTaBiieHuss MyHHUIUIIAIbHON YCIyTH.

23.2. Kaxnas agMUHUCTpAaTUBHAS TPOIEAYpa COCTOUT W3 aIMHUHUCTPATUBHBIX
neiictBuil. IlepeueHb u copepxkaHne agAMUHUCTPATUBHBIX JECUCTBUM, COCTABIISIIOIIMX
KKyl aIMUHUCTPATUBHYIO MPOLEAYpY, NpuBeaeH B [Ipunoxenun 15 k HacTosemMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

23.3. briok-cxema mnpenocTtaBieHuss MyHUIUINATBHON YCIYTrd TpPUBEICHA B
[Tpunoxenuu 16 k HacToseMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

IV. llopsiaok u popMbI KOHTPOJIS 32 UCTIOJIHEHHMEM AIMUHUCTPATUBHOIO
perjiameHTa

24. Ilopsaook ocyuiecmenenus KOHMPOns 3a cO0a00eHueM U UCROTHEHUEM
00J14CHOCMHBIMU TUUAMU, MYHUYUNATbHBIMU CIAYHCAUWUMU U PAOOMHUKAMU
MYHUUURATIBHO20 APXUEA NOTOHCEHUN AOMUHUCMPAMUBHO20 PeclAMEHmA U

UHBIX HOPMAMUBHBIX NPABOBHIX AKMO8, YCHIAHABTIUBAIOWLUX MPEOOBAHUA K

npedocmasienuto MyHuyunaivHou yciyeu, @ maxkxice PUHAMUEM UMUu peuieHuil

24.1. Tekymuii KOHTPOJIb OCYIIECTBISIETCS B (OopMe TPOBEPKH PEIICHUA U
JNEUCTBUM, YYaCTBYIOIIUX B IIPENOCTaBICHNH MyHHUIMIAIBHON YCIYyTH JOJKHOCTHBIX
JUL, MYHUIUOAIBHBIX CIYKAIlUX, MHBIX PaOOTHUKOB MYHUIIMMAIBHOIO apXxuBa, a
Takke B (popMe BHYTPEHHUX MPOBEPOK B MyHHMIIMIAIBHOM apXMBE MO 3asBICHUSIM,
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oOpalieHusiM  >kajo0aM TIpakJaH, UX OOBEJUHEHUN M OpraHM3alMi Ha peuieHus, a
Takke JeucTBus (0e3AeCTBUS) JOKHOCTHBIX JIMI, MYHHUIMNAIbHBIX CIyXalluX U
UHBIX PAOOTHUKOB MyHHMIIMNIATBHOTO apXHWBa, YYAaCTBYIOIIMX B MPEIOCTaBICHUU
MyHULIMTTAJIBHOW YCITYTH.

24.2. Tlopsipok ocymiectBieHus: Tekymiero KOHTpoiass B MyHUIIMIIATIEHOM apXUBe
ycTaHaBimBaercs [ maBou ropoga @psi3uHO.

24.3. KoHTponb 3a coOo/leHueM TOopsaKa MpeaocTaBieHuss MyHHUIIMIIAIbHOU
YCIYTH OCYILIECTBIISIETCS YIIOJIHOMOYEHHBIMU JTOJKHOCTHBIMU JIMIIAMU MUHHUCTEPCTBA
TOCYZapCTBEHHOTO YIpaBIeHUs, WH(OOPMAITMOHHBIX TEXHOJIOTHH M CBS3M MOCKOBCKOM
o0nacTd TMOCPENCTBOM TMPOBEACHHUS IUJIAHOBBIX M BHEIUIAHOBBIX  MPOBEPOK,
CHUCTEeMAaTUYECKOTO HAOMIOACHUS 3a HCIIOJHEHHWEM OTBETCTBEHHBIMH JOJIKHOCTHBIMU
JuuaMy  MyHUIANAIBHOTO  apXHWBa TMOJIOKEHUN HACTOSIIET0 AJIMUHUCTPATUBHOTO
peryiaMeHTa B 4acTu COOJII0JICHUS MOPsiIKa IpeocTaBIeHus MyHUIIUTIATBHOM YCITYTH.

24.4. I1nanoBble pOBEepKM MyYHUIIMNAIBHOTO apXHUBa WM JOHKHOCTHOTO JIMIIA
MyHUIIMDIANBHOTO apXWBa NPOBOJATCS B COOTBETCTBUM C €KETOJHBIM IUIAHOM
IIPOBEPOK,  yTBEP)KAAEMbIM  MUHUCTEPCTBOM  IOCYJApCTBEHHOIO  yIIPaBIICHUS,
MH(POPMAILIMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKOW 00JIaCTH, U COTJIACOBAHHBIM C
[Tpokypatypoit MockoBcKo# 00J1acTH, HE Yallle OJHOTO pa3a B J1Ba roja.

24.5. BHerutaHoBbIe TIPOBEPKM  MYHHIMITATFHOTO apXWBa WM JOHKHOCTHOTO
muina MyHUIANAIBHOTO apXWBa MPOBOIATCA YIOJHOMOYEHHBIMH JOJKHOCTHBIMH
ouuaMu  MuHHCTEpCTBA  TOCYIapCTBEHHOIO  YIpaBJ€HUS, HMH(POPMALMOHHBIX
TEXHOJOTUA U CBsI3M MOCKOBCKOM oOsiacTu 1o coryiacoBanuto ¢ I[Ipokyparypoit
MockoBckold 00nacTM Ha OCHOBaHUM PEIIEHHS MUHUCTpPA TOCYJAapCTBEHHOIO
yIOpPABJICHUS, WH(OOPMAIMOHHBIX TEXHOJOTMMA U CBsI3u MOCKOBCKOM 00JsacTy,
IPUHUMAEMOT0 Ha OCHOBaHUM OOpalleHU rpakaH, opraHu3auui (FopuIn4ecKux JIUN)
U TIOJYYEHHOW OT TOCYJAPCTBEHHBIX OpPraHOB, OPTaHOB MECTHOIO CaMOYNPABJICHUSA
uHdopmaruu o (dakTax HapyIIeHUN 3akoHoJaTenbcTBa Poccuiickoit denepanuu,
BJIEKYIINX, @ B OTHOIICHUH OPTaHOB TOCYJIapPCTBEHHOMN BiacTh MOCKOBCKOW 00JacTh
TaK)K€ MOTYIIHX NOBJIEYb BO3HUKHOBEHHME YPE3BBIYAMHBIX CUTyallMi, yrpo3y JKU3HU U
3I0POBBIO TPAXJaH, a TAK)KE MACCOBBIEC HAPYLIEHUS IIPaB ITPaXaaH.

24.6. BHerutaHOBbIE  MPOBEpKHM  MYHHIMIATBHOTO  apXWBa  MPOBOJAATCSA
YIOJHOMOYEHHBIMA  JOJDKHOCTHBIMHA ~ JIMIaMA  MUHHCTEPCTBA TOCYAAPCTBEHHOIO
yIOpaBJIECHUS, HUHPOPMALMOHHBIX TEXHOJOIM M CBA3M MOCKOBCKOM oOnactu 0e3
COTJIACOBAHMS C OpraHaMU IIPOKYpPATYpbl B COOTBETCTBUHU ¢ nopydeHusamu lIpe3nnenra
Poccuiickont ®denepanun, lIpaButensctBa Poccuiickoit denepanuu, Ha OCHOBAHUU
TpeboBanusi ['eHepanbHOro Tmpokypopa Poccuiickoit ®enepauuu, MOpoKypopa
MockoBckoil 001acTé 0 NPOBEACHUM BHEIUIAHOBOM MPOBEPKH B paMKax Haja30pa 3a
UCIIOJIHEHHEM 3aKOHOB IO MOCTYNMBIIMM B OpraHbl MNPOKypaTypbl MaTepuagaM |
oOpallleHusIM, a TakXe B LENAX KOHTPOJIA 3a HCHOJHEHHEM paHee BbIIAHHOTO
Mpeanucanus 00 yCTpaHEHUU HapyIIeHUsI 00s3aTeNbHBIX TPEOOBAHMIA.

24.7. JIOJOKHOCTHBIM  JIMIOM  MYyHUIIMIATIBHOTO apXHBa, OTBETCTBEHHBIM 32
COOJIOICHNE TTOPsIIKA PEeIOoCTaBIeHUsT MyHUITMIATBHOM yCITyTH, SABISETCS HaYalbHUK
MyHuIMNAIBHOTO apXWBa WM JOJDKHOCTHOE JIMIIO, BPEMEHHO MCIOJIHSIOLIEE
00s13aHHOCTH PyKOBOAUTEINSE MyHUIIMNIATBLHOTO apXUBa.
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25. Ilopsaiook u nepuoouunocms ocyuwiecmenenusn Tekywezco KOoHmpons noiHom bl
u kauecmea npeoocmaenenus Mynuyunanonoii ycayzu u Konmpona 3a
coo0100enuem nopaoka npedocmasienus MyHuyunanoHou yciyzu

25.1. Tekyuuii KOHTPOJIb OCYIIECTBISIETCS B (pOpME MOCTOSTHHOTO MOHUTOPUHTA
pEeIIEHN W JIEMCTBUM Y4YaCTBYIOIIMX B MPEIOCTaBICHUHM MYHUIMIAIBHOW YCIYTH
JIOJDKHOCTHBIX JIMI[, MYHUIUIAJIBHBIX CIYXalMX W paOOTHUKOB MYHMIIMIAIBHOTO
apxvBa, a Takke B (opMe BHYTPEHHHX MPOBEPOK B MYyHHUIMIIAILHOM apXHBE I10
3asiBJICHUSM, OOpallleHUsIM U kKanob0aM rpak/iaH, UX OObEIMHEHMA M OpraHU3aluil Ha
peuieHus, a Takxke AeicTBUsA (0e31eHCTBUSA) TOJDKHOCTHBIX JIMI[, MYHHIIMITATIbHBIX
CIyXallluX MW WHBIX PAOOTHUKOB MYHUIIUMIAIIBHOTO AapXWBa, YYacTBYIOIIMX B
IIpeAoCTaBIeHNA MyHUIIMIIAIbHOMN YCIIYTH.

25.2. Tlopsimok ocymiecTBiaeHus Tekylero KOHTpOJiA yTBepkaaercs [ iaBoi
ropona @psa3uHO.

25.3. KoHTponb 3a coOmofieHueM TOpsAKa NpeaocTaBieHus MyHHIIUIIaIbHOU
YCIYTH OCYIIECTBIISIETCS YIIOJHOMOYEHHBIMU JTODKHOCTHBIMU JIMIIAMU MUHUCTEPCTBA
rOCyapCTBEHHOTO YIIpaBieHUs, H(HOPMAIITMOHHBIX TEXHOJOTHI U CBS3M MOCKOBCKOM
0o0JaCTH  TMOCPEJCTBOM  TMPOBEACHMS IUJIAHOBBIX W  BHEIUIAHOBBIX  IPOBEPOK,
CUCTEMATUYECKOTO HAOJIOJCHUS 3a HCIIOJHEHHEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU
JuiuaMy MyHUIIMNAIBHOTO apXWBa MOJOXEHUNW AJIMUHUCTPATUBHOIO PEIrVIAMEHTA B
4acTH COOJIIOZCHUS TIOPSAJIKA MPEJOCTaBICHUs] MYHUIIUITAIBHON YCITYTH.

25.4. [InanoBbie MpoBepKH MYHMIIMITAIIBHOTO apXWMBa WJIU JIOJDKHOCTHOTO JIMIIA
MPOBOSATCS HE Yallle OJHOTO pas3a B 2 roja, ecid MyHUIIMTAIbHBIN apXuB SBISETCS
OpPraHOM WA CTPYKTYPHBIM IOJAPa3JEICHHEM aJMUHHUCTPALMM MYHULUNAIBHOTO
o0Opa3oBaHusl, U HE Yalle OJTHOTO pa3a B 3 rojia, eciii MyHULIUNATbHBII apXUB SBIISIETCS
MYHULUNAIBHBIM YUYPEKIECHUEM, B COOTBETCTBHUM C €KETOJHBIM IUIAHOM HPOBEPOK,
yTBEPKJ1aeMbIM MHHHCTEPCTBOM T'OCYJIapCTBEHHOTO YIpaBieHUs, WH()OPMAIMOHHBIX
TEXHOJOTUA W CBsi3u MOCKOBCKOM 007acTH W corjlacoBaHHbIM c [Ipokyparypoit
MockoBcKoi 00J1acTH.

25.5. BaxemnaHoBble mpoBepkdn ~MyHUIIMNATBHOTO  apXWBa  MPOBOASTCS
YIIOJJTHOMOYEHHBIMU  JOJDKHOCTHBIMHU  JMIIAMUM  MHHHUCTEPCTBA TOCYIAPCTBEHHOTO
yOpaBieHus, WHOOPMAIMOHHBIX TEXHOJOTHMH W CBS3M MOCKOBCKOM 00JacTH 110
cornmacoBanuio ¢ IIpokyparypoii MoCKOBCKOW 007aCTH Ha OCHOBAaHHMHM PEIICHUS
MUHHUCTpPA TOCYJApCTBEHHOTO YIpaBlieHUs WHOOPMAIIMOHHBIX TEXHOJIOTHH U CBS3HU
MockoBckoii  0051acTH, TPUHUMAEMOTO HAa OCHOBAHMM OOpaIlleHWHA TpakKIaH,
opraHu3aluuii (FOPUAUYECKHX JIMI) U TOJYYEHHOW OT TOCYJapCTBEHHBIX OPraHoB,
OpraHOB  MECTHOTO camoymnpaBieHuss HHPopMauuu o (¢akTax HapyIICHUS
3akoHOJarenbCcTBa Poccuiickonn @enepanuu, BICKYUIMX, & B OTHOIIECHUH OPraHOB
rocyJapCTBEHHOM BiacTh MOCKOBCKOM 00JacTH TakKe MOTYIIUMX IIOBJIeYb
BO3HMKHOBEHUE YPE3BBIYANHBIX CUTYAllMH, Yrpo3y *KW3HU MU 3J0POBBI0 Tpa)KJIaH, a
TaKK€ MacCOBbIC HAPYIIEHUS MIPAB IPa)KaaH.

25.6. BHennaHoBblE NOPOBEPKM MyHHLIMNAIBHOTO apXWBa  IPOBOASTCS
YIIOJJTHOMOYEHHBIMU  JOJDKHOCTHBIMHA ~ JMIIAMM  MHHHUCTEPCTBA T'OCYIAPCTBEHHOTO
yrpaBieHus, WHPOPMAIMOHHBIX TEXHOJIOTHA H CBsi3M MOCKOBCKO# oOjactu 0e3
COIJIACOBAaHMS C OpraHamu IPOKYpaTypbl B COOTBETCTBUM C nopydeHusimMu [Ipesnnenra
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Poccuiickon ®denepanuu, IlpaBurensctBa Poccuiickon @enepanuu, Ha OCHOBAaHUU
TpeOoBanust ['eHepanpbHOrO mpokypopa Poccuiickoit dDexpepanuu, MNpPoOKypopa
MockoBckol 00nacTi O MPOBENECHWM BHEIUIAHOBOW MPOBEPKU B paMKax HaJ3opa 3a
WCIIOJJHEHWEM 3aKOHOB MO TOCTYNHMBIIMM B OpraHbl NPOKYpaTypbl MaTepuaiaM u
oOpamieHusiM, a TaKKe B IEISIX KOHTPOJSI 3a HCIOJHEHHEM paHee BBIJIAHHOTO
MpEeANHUCanus 00 yCTpaHEHUH HAPYIIEHUS 00s3aTEIbHBIX TPEOOBAHUM.

25.7. JlomKHOCTHBIME JTUTIaMH MYHUIIMTIATLHOTO apXHWBa, OTBETCTBEHHBIMH 32
COONIOJICHNE TOpsSAKa MpeaocTaBieHUs MyHUIMINAIBHOM  YCIyTH, SBJISIOTCS
pyKoBOAUTENM MYHUIIMITAIBHBIX apXHBOB.

26. OmeemcmeeHHOCMb 00JIHCHOCHHBIX TUW, MYHUYUNATbHBIX CIYHCAUUX U
PAOOMHUKO8 MYHUUUNAILHO20 APXUEA 34 PeuleHus U oelicmeus (bezoeiicmeue),
npunumaemvle (ocyuiecmenaemole) UmMu 6 Xo0e npedoCcmagieHus
Mynuyunanvhoii yciayzu

26.1. JIOMKHOCTHBIC JIWIIA, MYHHUIUTATBHBIC CIYXKAIllie W WHBIE PaOOTHUKH
MyHUIMNIAIBHOTO apXWBa, OTBETCTBEHHBIC 34 IMPEAOCTaBICHHE MyHUIUIIAIBHON
YCIYTM M YYacTBYIOIIME B MPEAOCTaBICHHMM MYyHULIMNAIBHON YCIyTH, HECYT
OTBETCTBEHHOCTh 3a NPUHUMAacMble (OCYIIECTBISIEMbIE) B XOJE MNPEIOCTaBICHUS
MyHUIIUNIANBHOW YCIYTH perieHus: W JedcTBus (Oe3neiicTBUEe) B COOTBETCTBUHU C
TpeOOBaHUSIMU 3aKOHOaTeNbcTBa Poccuiickoit deneparuu 1 MockoBCKoW 00J1acTH.

26.2. HenonHoe Uiy HEKaueCTBEHHOE MPeAoCTaBlieHne MyHUIIUITANBHOM YCITyTH,
BBISIBJIEHHOE B Mporecce TeKylero KOHTpoisl, BICUYET NPUMEHEHUE JUCUUILIMHAPHOTO
B3BICKaHHUS B COOTBETCTBUU C 3aKOHOIATENLCTBOM Poccuiickoint Denepanuu.

26.3. Hapymienne mopsiaka TpenocTaBlieHWss  MyHHUIMIATbHOW  YCIIYTH,
MIOBJIEKILIEE €€ HEMPENOCTABIECHUE WM NPEAOCTaBIeHME MyHHUIMNAIBHOM YCIYyTH C
HapylIeHUEM  CpOKa,  YCTAHOBJIEHHOTO  AJIMUHUCTPAaTUBHBIM  PETJIAMEHTOM,
NpeaycMaTpuBaeT aJAMUHUCTPATHUBHYIO OTBETCTBEHHOCTh JOJDKHOCTHOTO — JIMIIA
MyHUIIMNIANBHOTO apXUBa, OTBETCTBEHHOI'O 3a COOJIIOJICHUE MOPsIIKa MPEIOCTaBICHUS
MyHUIIMNIaNBHON YCIYTH, YCTaHOBIEHHYI0 3akoHOM MockoBckoi obsactu Ne 37/2016-
03 «Koaexc MockoBckoit 06actu 06 aIMUHUCTPATUBHBIX MPABOHAPYIIEHUSIX) .

26.4. K mHapyumieHHsSIM TOpsiiKa NPEeAOCTaBiI€HU MyHUIMNAIBHOW YCIYyTH,
YCTAHOBJICHHOTO HACTOSIIUM AJMHUHUCTPATUBHBIM PETJIAMEHTOM B COOTBETCTBUHU C
®enepanbubiM 3aKOHOM OT 27.07.2010 No 210-®3 «O6 opranuzaiuu nperocTaBICHUS
roCyJJapCTBEHHBIX U MYHULIMIATbHBIX YCIYT» OTHOCUTCS:

1) TpeboBanue ot 3assutens ([IpeacraButenss 3asBUTENsI) MPEICTABICHUS
JOKYMEHTOB W HMHGOpPMAlUM WM OCYIIECTBICHUS ACHCTBUM, MTpPEACTaBICHUE WM
OCYIIIECTBJIICHUE KOTOPBIX HE TMPEAYCMOTPEHO HACTOSIIUM AJIMUHHCTPATUBHBIM
periaMeHTOM, HWHBIMM HOPMATHUBHBIMU TPABOBBIMH aKTaMHU, PEryJUPYIOIIUMHU
OTHOUIEHUS, BO3HUKAIOIIUE B CBA3M C MpPeJoCTaBlIeHeM MYyHULIMITAIBHON YCITyTH;

2) TtpeboBanne ot 3asButens (IIpencraBurtens 3asBUTENSI) MPEICTABICHUS
JIOKYMEHTOB U WH(OpMAIMU, B TOM YHCJIE MOJTBEPKIAIOIINX BHECCHHUE 3asBUTEIIEM
aThl 3a MOpeaocTaBieHMe MyHUIMNAIBHOW YCIYrHM, KOTOpPbIE HaXOIATCsS B
paCHOpPSKEHUHU OPraHoOB, MPEJOCTABIAIOIIMX MYHUIUNAIBHYIO YCIYry, HWHBIX
TOCYJAapCTBEHHBIX ~ OpPTaHOB, OpPraHOB  MECTHOTO  CaMOYIpaBlieHUs  JIOO
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IIOJIBEIOMCTBEHHBIX OPraHU3alvii, y4aCTBYIOIIUX B IIPEIOCTABIECHUN MyHULIUIIAIBHOM
YCIIYT'Y B COOTBETCTBHUM C HACTOSAIIUM AJMUHUCTPATUBHBIM PErVIAMEHTOM;

3) TtpeboBanue ot 3asButens (IIpencraButens 3asBUTENS) OCYLIECTBICHMS
NEUCTBUM, B TOM YHCIE COIVIACOBAaHUM, HEOOXOAUMBIX JJI1  IOJTY4YECHHMS
MyHULIMTIaTBHONW YCIYTH M CBA3aHHBIX C OOpalleHHEeM B HHBIE TOCYAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOI'O CAMOYIIPABJICHMS, OpraHW3alud, Ui IPEAOCTABICHUS
MyHUIIMDANBHOW YCIYTM HE NPEIyCMOTPEHHBIX HACTOAIIMM AJIMUHHUCTPATUBHBIM
PETIIaMEHTOM;

4) napymenue cpoka peructpauuu 3assieHusa 3assutens (IIpencraBurens
3asiBUTENSI) O  MPEJOCTABICHHMM  MYHHMIMOAIBHOM  YCIYI'HM, YCTaHOBJIEHHOTO
AJMUHHCTPAaTUBHBIM PETIAMEHTOM;

5) HapylmieHuHe  CpoKa  MpEeNoCTaBle€HUs  MyHUIMOAIBHOM  YCIIyIH,
YCTaHOBJICHHOT'O AIMAHHUCTPAaTUBHBIM PETIaMEHTOM;

6) oTka3 B npueMe AokyMeHToB y 3asButens (IIpencraButens 3asButens), eciu
OCHOBAHMsI OTKa3a HE IPELYCMOTPEHBI AJIMUHUCTPATUBHBIM PErJIAMEHTOM;

7) oTKa3 B mpelocTaBlieHnu MyHUIIMNIANbHOM YCIIYTH, €CJIM OCHOBAaHUS OTKa3a He
IIPENYCMOTPEHBI AJIMUHUCTPATUBHBIM PEINIAMEHTOM;

8) HEMOTHBUPOBAHHBIA OTKAa3 B MPEAOCTABICHHMH MYHULMIAIBHON YCIyTd, B
Clly4ac OTCYTCTBHMsSI OCHOBAaHUM [UIsi OTKasa B IIpenocTaBicHuu [ocynapcTBEHHOU
YCIIyTH;

9) oTka3 B HCNpaBIEHWU JOMYUIEHHBIX ONEYaTOK M OMMUOOK B BBIJAHHBIX B
pe3ynbTare MpeAocTaBiieHns MyHUIUNANbHOM YCIyIM JTOKYMEHTax MO0 HapylIeHUe
YCTAHOBJIEHHOT'O CPOKa TaKUX MCIIPABICHUM.

26.5. JIO)DKHOCTHBIM  JTUIIOM  MyHUIIMIAIBHOTO apXWBa, OTBETCTBEHHBIM 32
coOMoieHHe TOopsAAKa MpenocTaBiieHuss MyHUIIMNAIbHOW — yCIyTH,  SIBISIETCS
pyKOBOAXUTEN, MYyHUIIMIIAIBHOIO apXHBa.

27. Ilonoscenusn, xapaxkmepusyrouiue mpedoeanus K HOPaoKy u popmam KOHmpons
3a npedocmaenenuem MyHuyunanbHoul ycayeu, 6 mom 4ucie
CO CHOPOHDL 2PAXHCOAH, UX 00BEOUHEHUT U OP2AHU3AUUT

27.1. TpeboBanusimu Kk Tmopsinky W (opmam Tekymero KoHTpons 3a
npefocTaBiieHneM MyHUIIMNIAIBHON YCIYTH SIBISIFOTCS:

HE3aBUCUMOCTB;

TIIATEIbHOCTb.

27.2. HezaBucumocth  Tekylero KOHTPOJS — 3aKJIIOYaeTcs B TOM, 4YTO
JIOJDKHOCTHOE JIMIIO, YTOJHOMOYEHHOE Ha €ro OCYIIECTBIEHHWE, HE HaXOJIUTCS B
CIIy’KE€OHOW 3aBUCUMOCTH OT JIOJDKHOCTHOTO JIMIA, MYHHMIMOAIBHOTO CIIyXallero,
MHOTO paboTHMKAa MYHUIIMIAIBHOTO apXWBa, YYacTBYIOLIETO B NPEIOCTaBICHUU
MyHUIIMNIANBHOW YCIyTH, B TOM YHCJIE HE MMEET OJIM3KOrO pPOACTBA WJIM CBOMCTBa
(poauTtenu, Cynpyru, 1e€Td, OpaThs, CECTPhI, a TaKKe OpaThs, CECTPbI, POJUTENIH, E€TU
CYIIPYTOB U CYNPYTH ACTEH) C HUMH.

27.3. IOMKHOCTHBIE ~ JIUIA, OCYIIECTBISAIOMME TeKymmii KOHTPOJb  3a
npenocTraBieHueM MyHHUIMIAIbHOW — YCIYyTH, JOJDKHBI TNPUHUMATh MEpPbl IO
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NpEeIOTBpPAlICHUI0 KOH(GIMKTa HHTEPECOB MpHU MpPenocTaBlieHun MyHHIIMTAIbHON
YCIIYTH.

27.4. TmaTenbHOCTh OCYIIECTBIICHUS TeKyllero KOHTPOJS 3a MpeloCTaBICHUEM
MyHUIMNIAIBHOW yCIIYTM COCTOUT B HCHOJHEHUM YIOJIHOMOYEHHBIMH JIMI[AMU
00513aHHOCTEMH, TPETyCMOTPEHHBIX HACTOSAIIUM Pa3/IeJIOM.

27.5. I'paxxnane, nx oObeAMHEHUS U OPTaHU3ALMU I OCYIIECTBICHUS KOHTPOJIS
32 MpEeNoCTaBICHHEM MYHHUIMOAIBHOW YCIYI'M MMEIOT TMpPaBO HaNpaBisaTh B
MUHHICTEPCTBO TOCYAapCTBEHHOTO YIMpaBiIeHUs, WH(OOPMALMOHHBIX TEXHOJOTHH W
CBA3M MOCKOBCKOM 00JacTH >KaJoObl Ha HapyLIEHHWE JOJDKHOCTHBIMU JIMIAM,
MYHULUOAIBHBIMA CIYXAllUMH, HHBIMA pPaOOTHUKaMK MyHUIUIIAIBHOIO apXHBa
NOpsiAKAa IpeAocTaBiIeHuss MyHUIUNIAIIBHOW YCIIYTH, MOBJIEKIIEE €€ HENPEACTABICHUE
WM TPEIOCTABICHUE C HAPYIICHUEM CpPOKa, YCTAHOBIECHHOIO AJIMHHUCTPAaTUBHBIM
pErIaMeHTOM.

27.6. I'paxxnane, ux oObe€AMHEHNUS U OPraHU3allu I OCYIECTBICHUSI KOHTPOJIS
32 IPENOCTAaBICHHMEM MYHHIMNAIBHON YCIYIM MMEIT I[PaBO HAIpaBisATh B
MyHununanbHbId  apXUB  MHAWBHUIYaJbHbIE W  KOJUIEKTUBHBIE OOpalleHHs ¢
IIPEIOKEHUSIMU 110 COBEPILEHCTBOBAHUM TOPSIAKA MPEAOCTaBICHU MyHUIIMNAIBHON
YCIIYTH, a TAaKXKe *Kajao0bl U 3asiBJICHUS HA JAeHCTBUS (0€31eMCTBUS) JOKHOCTHBIX JIUII,
MYHUIUOAIBHBIX CHYXallMX M MHBIX pPaObOTHUKOB MYHHMIMOAIBHOIO apXwBa U
NPUHATHIE UMH PELICHUS, CB3aHHbBIE C IPEIOCTaBIeHuEM MyHUIIMNIATBHONU YCIIYTH.

27.7. Kontpois 3a mpenocTtaBieHueM MyHUIIMTIATBHON YCIyTH, B TOM YHCIIE CO
CTOPOHBI T'PaKJaH, UX OOBEAUHEHUN W OpraHu3alfii, OCYIIECTBISIETCS MOCPEICTBOM
OTKPBITOCTH  JIEATEIbHOCTH  MYHULMIAIBHOTO apXWBa TMpU  IPEIOCTaBICHUU
MyHUOMNAIBHOW ~ YCIYyTH, IIOJYYEHHsI IIOJIHOM, aKTyaJbHOM M JIOCTOBEPHOU
uHbOpMallMU O TOPSAKE MperocTaBlieHuss MyHUIIMNATbHOM YCIYTd U BO3MOXKHOCTH
JOCYIEOHOTO  pacCMOTpeHHsi  oOpamieHuii  (kajob) B Mpolecce  MOTy4YeHUs
MyHHUIMTTAIBHON YCITYTH.

27.8. 3asButenu  (mpencraButens — 3asgBUTENS)  MOTYT — KOHTPOJIHMPOBATH
npenocraBieHue MyHHULMINATBHONW YCIYTU IMyTeM NOJy4YeHUs UHGOpMaLMU O XOJe
IIPENOCTaBICHUM MyHUIMNIATBHOW YCIYrd, B TOM YHCIE O CpPOKax 3aBEpIUCHUS
aIMUHUCTPATUBHBIX mpouenyp (AecTBuil) mo TeneoHy, MyTeM MNUCbMEHHOTO
oOpaillieHusi, B TOM YUCJie TI0 AeKTpoHHOM nmouTte u uepe3 PIITY, B Tom uucie B M®I]
nocpeacTsoM OecruiatHoro gocryna k PIITY.
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V. locyneOHblii (BHeCy1eOHBbIH) MOPSIA0K 00:KaT0BaAHNSsI pellieHuil U 1eiicTBUi
(0e3neiicTBHSI) TOJXKHOCTHBIX JIMI, MyHUIIUNAJbHBIX CIYKANIUX U PA0OTHUKOB
MYHHMIIUIIAJIBHOTO APXUBA, a TaK:Ke padoTHNKOB M®LI, yuyacTByIOIIUX B
npeaocraBjieHud MyHHIMTIAJILHON YCIAYTH

28. /locyoeonuwiit (6HecyOeOHbLIL) NOPAOOK 00X4CAN06AHUA PeUleHUIl U OelC UL
(be30eiicmeust) 00NHCHOCMHBIX UL, 20CYOAPCHIBEHHBIX CTIYHCAULUX U
cneyuanucmos, a maksyce cneyuanucmos M®IJ, yuacmeyrouux 6 npedocmasnenuu
Mynuyunanvhoi yciyeu

28.1. 3asBuTenb (MpeACTaBUTENb 3asgBUTENsS]) HMMEET IMpaBO OOpaTUThCA B
MyHUIIMNaNBHBIA apXUB, a Takke B MUHHUCTEPCTBO TOCYAapCTBEHHOTO YIPABIICHUS,
MH(OPMAIMOHHBIX TEXHOJIOTUH U CBsI3U MOCKOBCKOM 00J1acT € kano0oi, B TOM YHCIie
B CJICAYIOIIUX CIIydasx:

1) Hapymienue cpoka peructpaiuu  3asBieHus 3assutens ([IpencraBuress
3asBUTENISI) O  NPEAOCTaBICHMHM  MYHUIMNAIBHOW  YCIYT'HM, YCTaHOBJIECHHOTO
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

2) HapyIICHHE Cpoka Mpe0CTaBICHUS MyHununaibHoOM YCIIYyTH,
YCTAHOBJICHHOTO AJIMUHUCTPATUBHBIM PETIIAMEHTOM,;

3) TpeboBanne y 3asBuTens (NMPEICTABUTENS 3asBHTENS) JOKYMEHTOB, HE
MPEAYCMOTPEHHBIX ~ AJMUHHUCTPATUBHBIM  PETJIaMEHTOM  JJi1  MPEJOCTaBJICHUS
MyHUIMITAIBHON YCIIYTH;

4) oTKa3 B MpHEMe JOKYMEHTOB y 3asBUTENs (MIPEACTABUTES 3asBUTEINS), CCIIU
OCHOBAHHU OTKa3a HE MPETyCMOTPEHBI AIMUHUCTPATUBHBIM PETIAMEHTOM;

5) oTka3 B mpeaocTaBieHMH MyHUIIMNIAIBHOW YCIYTH, €CIM OCHOBAHHS OTKa3a He
MPEAYCMOTPEHbI AIMUHUCTPATUBHBIM PETIAMEHTOM;

6) TpeOoBanue ¢ 3asBuTens (MPEACTaBUTENS 3asBUTENS) MPU MPEIOCTaBICHUH
MyHunMnanbHOM  yCAyrd IUIaThl, HE NPEAYCMOTPEHHOW AJIMUHUCTPATUBHBIM
periaMeHToM;

7) OTKa3 JO/DKHOCTHOTO JiMIla MYHMIMITAILHOTO apXWBa B HCIPaBICHUU
JOMYIICHHBIX OINEYaTOK M OIMMOOK B BBIJIAHHBIX B pe3yJibTaTe MPEIOCTaBICHUS
MyHununaibHOM yCiayru JOKyMEHTaxX JU00 HapylIeHUE YCTAaHOBJIECHHOTO CPOKa TaKUX
VCIIPABIICHUM.

28.2. Kanoba momgaeTcss B MMUCbMEHHOW (opMe Ha OyMa)kHOM HOCHUTEJIE JTUOO B
AJIEKTPOHHOU (hopMme.

28.3. XKanoba moxker ObITH HampaBlieHa 4Yepe3 JTU4HbIM kabuner Ha PIITY,
nojgaHa npu nocemenun ML, HampaBiieHa MO TOYTE, C HCIOJb30BAHUEM
oduIManbHOro caiita MyHUIIMIIATBFHOTO apXyWBa WA CTPaHUIBI MyHUIIUIIATILHOTO
apXvMBa Ha CalTe aJIMHUHUCTPAIMA MYHHUIIMITAIILHOTO OOpa30BaHUs, a TaKXKE MOXKET
ObITh TIPUHSATA TPU JTUYHOM TMpueMe 3asButens (TPEnCcTaBUTENs 3asBUTENsA) B
MynununansHoM apxuBe. MHpopMaius o MecTe npuemMa, a Takke 00 YCTaHOBJICHHBIX
JUIsS TIpUeMa JHSX W 4acax pasMmelieHa Ha Oo(pUIHAIbHOM caiiTe MyHUIUMIAIBHOTO
apXuBa WM Ha CTpaHulle MyHUIIMTIATLHOTO apXuBa HA CaliTe aJIMUHUCTPALUA TOPOJIa
Opsi3uH0 MOCKOBCKO# 00nacTu B ceTu MIHTepHET.
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28.4. KanoOa noypKHA COJIepkKaTh:

1) HaMMEHOBaHWE OpraHa, MPEIOCTaBISAIONIEr0o MYHUIMIAIBHYIO YCIYyTy, JTH00
OpraHu3alliy, ydacTBymOIIed B mpeaocTaBieHMd MyHununaiapHou yciayru (MOLI);
dbaMunuio, UMsi, OTYECTBO JOJKHOCTHOTO JIMIA, MyHUIIMIAIBHOTO CIIYXAaIlero, MHOTO
paboTHHKa MyHUIMIIAIBHOTO apXUBa, MPEIOCTABISAIOMEro MyHUIIMNANBHYIO YCIYTY,
an00 pabOTHHMKA OpraHM3allid, yYacTBYIOIIEH B MpefocTaBieHHMH MyHUIUNATbHON
YCIIYTH, pEIICHUs U AeUCTBUS (0€3AeCTBIE) KOTOPOTO 00KATYIOTCS;

2) pamunuro, UMsi, OT4eCcTBO (TIOCIIEIHEE - TMPU HAIMYUH), CBEIACHUS O MECTE
KUTEIHCTBA 3asBUTENS (MpEACTaBUTENS 3asBUTENS) - (U3UYECKOTO JIHMIA JUOO
HAaUMEHOBAHUE, CBEJICHUS O MECTE HaXOXKACHUS 3asgBUTENs (MPeICTaBUTENS 3assBUTES)
- IOPUJAMYECKOTO JIMIA, a TaKkKe HoMmep (HOMepa) KOHTAKTHOTO TejedoHa, aapec
(ampeca) AJIEKTPOHHOM MOYTHI (ITPU HAJTUYKUK) U TIOYTOBBIN a/ipec, M0 KOTOPBIM JI0JKEH
OBITh HaIIpaBJICH OTBET 3asBUTEIIO (IIPEACTABUTENIO 3asIBUTENS);

3) cBeneHus 00 00XKATyeMbIX PEUICHUSAX U ACHCTBUAX (0€31eHCTBYH);

4) noBOJIbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb (MIPECICTABUTEIb 3asSBUTEISA) HE
COTJIACEH C pelIeHUEM U JiecTBUEM (Oe3aeiicTBruEM).

3asBuTeneM  (IpelICcTaBUTENIeM 3asBUTENA) MOTYT ObITh  IMPEJCTaBJICHBI
JOKYMEHTHI (ITPU HAJIUYUH ), TOATBEPKIAIOIINE €T0 TI0BOABL, JIMOO X KOIHUH.

28.5. B ciywae ecnm xamoba mojaeTcs yepe3 MpeAcTaBUTeNs 3asBUTENS, TAKKe
NPEACTABISAECTCS JTOKYMEHT, HOJATBEPXKAAIOUIMN TMOJHOMOYMS Ha OCYILIECTBICHUE
JIICUCTBUM OT MIMCHHU 3asIBUTES.

28.6. XKamoba, moctynuBmas B ~ MyHHIMNAIbHBIA  apXWB,  IOAJEKHT
PAaCCMOTPEHHUIO JIOJKHOCTHBIM JIMLIOM, YIIOJHOMOYEHHBIM Ha PAacCMOTPEHHE Kajoo,
KOTOPbIN 00€CIIeYnBaET:

1)nmpueM © paccMOTpeHHE Kalo0 B COOTBETCTBUHM C TpPeOOBaHHSIMHU
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu mpeaoCcTaBICHUS
roCyJJapCTBEHHBIX U MYHULIUIAIbHBIX YCIYT»;

2) uadopmupoBanue 3asBuTeiel (MpeACTaBUTENCH 3asBUTENCH) O MOPSAAKE
o0aJoBaHUsS PEIICHWH W JeicTBUN (Oe3meicTBUsI), HApPYIIAIOIIMX HMX TMpaBa H
3aKOHHBIE NHTEPECHI.

28.7. Kanoba, moctynusinasi B MyHUIIUTIATBHBINA apXUB, MOAJIEKUT PETUCTPALINN
HE MO3HEE CIIEAYIONIEro paboyero AHs cO AHS €€ MOCTYIUICHUS.

28.8. XKanoba moaieuT pacCMOTPEHUIO:

B TeueHue 15 pabounx qHel co qHs ee peructpaiui B MyHUIIMIAIbHOM apXHBE;

B TeYeHHe 5 padouMx AHEW cO NIHS €€ PEerucTpaluu B ciiydae 00KaloBaHUs
OTKa3a B MpUEMEe JOKYMEHTOB y 3asBUTeNsl (MpeicTaBuTeNs 3asBUTENsA) JTUOO B
UCIIPaBJICHUM JIOMYIICHHBIX OINEYaTOK W OIMMOOK WM B Ciy4ae OOKaJoBaHUS
HapyIlIeHUs1 YCTAHOBIEHHOIO CPOKa TAKUX MCIIPABIICHUIA.

289.B caywae ecnu 3asButenem  (TpencTtaBUTENeM — 3asBUTENS) B
MyHUIUNIANBHBIA apXWB TOJAaHa Kano0a, PacCMOTPEHHE KOTOPOW HE BXOJWUT B €T0
KOMITETCHIIUIO, B T€UCHUE 3 pabouux THEW CO JIHS €€ perucTpanud B MyHUIIMTIATBHOM
apxuBe >kajo0a MepeHanpaBisieTCs] B YIIOJTHOMOYEHHBIM Ha €€ PaCCMOTPEHHE OpraH, O
4YeM B MUCbMEHHOU (hopme HHpopMUpyeTcs 3asBUTENb (MIPEACTABUTEND 3asIBUTEIS).

[Ipu 3TOM CpOK pacCMOTpPEHHs KalnoObl HCUUCISETCA CO JHS PErucTpalnuu
ano00bl B YIIOJJTHOMOYEHHOM Ha €€ PACCMOTPEHHUE OpraHe.
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28.10. Ilo pe3yapTaTam pacCMOTPEHHS kKaao0bl PyKOBOAUTETbs MyHUIIMTIATBEHOTO
apXvBa MPUHUMAET OJIHO U3 CIAEAYIOIIUX PEIICHUN:

1) ynoBaeTBOpsIeT kajio0y, B TOM 4uciie B (OPME OTMEHBI IIPUHSATOTO PEUICHHS,
UCIIpaBJCHUS JOMYIICHHBIX ONEYaTOK W OIMMOOK B BBIJIAHHBIX B pe3yJbTaTe
npenocTaBieHusT MyHUIIMNIANBHON  YCIOYrM JOKyMEHTaX, BO3BpaTa 3asBUTEINIO
JICHEX)KHBIX CpPEACTB, B3MMaHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTamMu Poccuiickonn ®enepanny, HOPMAaTUBHBIMM IPABOBBIMU aKTaMU
MockoBcKol 001acTH;

2) OTKa3bIBaCT B YIOBJICTBOPECHUH JKATIOOBI.

28.11. He mo3aHee nHsA, CAEAYIOMIETO 32 JHEM MPUHATHUS PEIICHUs, yKa3aHHOTO B
nynkre 28.10 AIMUHHCTPaTHBHOTO perJIaMEHTa, 3asBUTENO (IIPEICTABUTEIIO
3asBuTENs) B NUCBMEHHOM ¢GopMe M MO JKEJIaHuIo 3asgBUTENs (MpeaCcTaBUTENS
3asBUTENS) B OJIEKTPOHHOM (QopMe HampaBisieTcsi MOTUBHUPOBAHHBIM OTBET O
pe3ysibTaTax pacCMOTPEHHUS KaT00bI.

28.12. [lpu ynoBIETBOPEHUU KaNoObl MYHUIIMIANBHBIA apXWB MPUHUMAET
MCYEPIIBIBAIOIINE MEPHI MO YCTPAHCHHUIO BBISABICHHBIX HApYIICHUN, B TOM YHUCIE IO
BbIJaue 3asgBUTENIO (IPEACTaBUTENIO 3asiBUTENS) pe3ysibTata MyHHUIIMTIAIBHON YCIYTH,
HE TIO3JHEE CPOKOB, YKa3aHHBIX B IyHKTE 8§ HACTOALIETO AIMHUHHCTPATHBHOTO
peraamMenTa co JTHS MPUHATHS PEIICHUS.

28.13. MyHUIIMITaNbHBIA apXUB OTKAa3bIBA€T B YJOBIETBOPEHUU JKaJloOOBI B
CIICYIOIINX CITydasx:

1) HaMM4Ks BCTYNHBILIETO B 3aKOHHYIO CHITY PEUICHHS Cy/a, apOUTPaKHOTO Cyia
10 JKaJI00€e 0 TOM K€ MPEeIMETE U 10 TeM K€ OCHOBAHUSIM;

2) Moa4M >KAI00bI JIUTIOM, TIOJTHOMOYHSI KOTOPOTO HE TIOJTBEPIKICHBI B TIOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon denepanuu;

3) HayM4Ms peUICHHs 10 JKajgo0e, NPUHATOrO paHee B COOTBETCTBHH C
TpeOOBaHUSIMU AJMUHUCTPATUBHOTO PErjlaMEHTa B OTHOIICHUHM TOTO K€ 3asBUTENS
(npencraButens 3asBUTENS) U IO TOMY ke TIPEIMETY KaJI00bI;

4) npu3HaHUs KaJT00bl HEOOOCHOBAHHOM.

28.14. B ciyyae yCTaHOBJIEHUS B XOJ€ WJIM MO pe3yjibTaTaM pPacCMOTPEHUS
XKaIoObl  MPU3HAKOB  COOBITHS ~ AJMHUHHCTPATHBHOTO  TMPABOHAPYIICHHS  WJIH
NPECTYIUICHUsI JODKHOCTHOE JIMIIO, HaJEeJICHHOE MOJHOMOYHSIMH IO PAacCMOTPEHHUIO
XKanmob, He3aMEeJITENbHO HAMpaBisieT WMEIONIMECs MaTepHhaibl — HaIpaBIseT
UMEIOIINECS] MaTepHAIIbl B OPTaHbl IPEIBAPUTEIBHOTO PACCIeIOBAHUS.

28.15. B cnywyae ycTaHOBIEHHS B XOJ€ WU IO pe3yJibTaTaM pPacCMOTPEHUS
XKaJI0Obl TTPU3HAKOB TPECTYIUICHUS JODKHOCTHOE JIMIIO, HAJIETICHHOE TOJTHOMOYHSIMH
[0 PACCMOTPEHMIO ka0, He3aMEeIIMTEIbHO HaIpaBisieT MUMEIOIIMEecs MaTepuasbl B
OpraHbl MMPOKYPaTYPHI.

28.16. B oTBeTe 1o pe3ynbTaTamM pacCMOTPEHUS KaJIOObI YKa3bIBAIOTCS:

1) TOJKHOCTh, (aMHIIUSA, WM, OTYECTBO (MPH HAIMYMH) PYKOBOIUTEIS
MyHHUITUTIATHHOTO apXUBa, IPUHSBIIIETO PEIICHUE T10 KaJI00¢;

2) HOMep, JaTa, MECTO MPHHATHSA PEIICHHUS, BKIOYas CBEACHUS O JOHKHOCTHOM
JUIIE, pelieHue win JaencTBue (0e31eicTBrIe) KOTOPOTOo 00KaTyeTcs;

3) bamwius, uMs, 0TYeCTBO (NIPU HATMYNH ) I HAUMEHOBaHUE 3asiBUTEIIS;

4) oOCHOBaHWsI [T TPUHSATHUS PEIICHUS 110 JKanooe;
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5) npuHsTOE 110 KaN00€e peIIeHuE;

6) B ciydae eciu jkajno0a mpu3HaHA OOOCHOBAHHOW — CPOKH YCTpaHCHHS
BBISIBJICHHBIX ~HApYIIEHW, B TOM YHCJIE€ CpPOK MPEAOCTaBICHUA pe3yibTaTa
MyHUIMTIAJIBHOW YCIIYTH;

7)B cinydae eciiv jkanoba Npu3HaHA HEOOOCHOBAHHOW - NMPUYWHBI MPU3HAHUS
XKano0bl HEOOOCHOBaHHOW U wuWHpoOpMamus O mpaBe 3asBuTeNsS (TPEICTABUTEIS
3asiBUTENs) 00KaNOBATh MPUHATOE PEIICHUE B CYZAeOHOM MOPSIIKE;

8) cBeeHus 0 OpsIKEe 00XKATOBAHUS IPUHSATOTO TIO Ka00e PEIICHUS.

28.17. OtBeT 1O pe3ylbTaTaM pPacCMOTPEHHUs KaJloObl  MOJIUCHIBAETCS
pykoBoAuTeNeM MyHUIIMTIATBHOTO apXUBa.

28.18. MyHUIIMITaNbHBIA apXWB BIpaBe OCTAaBUTh kKajnoOy ©Oe3 oTBeTra B
CJIEIYIOUIUX CIydasiX:

1) otcyrcTBHUsA B kanobe Gamuiru 3asBUTENs (MIPESACTABUTEIS 3asSBUTEISA) HITH
IOYTOBOrO ajapeca (agpeca 5SJIEKTPOHHOM IMOYTHI), MO KOTOPOMY JOJDKEH OBITh
HaIpaBJIeH OTBET;

2) HamM4us B )Kaiuo0e HEIEH3YPHBIX 00 OCKOPOMTEBLHBIX BBIPAKCHUMN, YTPO3
KU3HHU, 310POBbI0 U HMMYIIECTBY JIOJDKHOCTHOIO JIMIA, & TAKXKE YJIEHAM €ro CEMbH
(ckayoba ocraeTcsi 06€3 OTBETa, MPU ATOM 3asSBUTENIO (MPEICTABUTEIIO 3asBUTEIIS)
COOOIIAETCS O HEAOIMYCTUMOCTH 3JI0YIOTPEOIEHUS IIPABOM );

3) OTCYTCTBUSI BO3MOKHOCTH MPOYHUTATh KAKyHO-THOO YacTh TEKCTa >KajJoObl
(ckasioba ocrtaercst 0e3 OTBeTa, O 4YeM B TEUCHHE / KaJeHIApHBIX JHEH CO JHA
perucTpanuu xanoosl coodmaercs 3asBUTENO (IPEACTABUTENIO 3asiBUTENS), €CIIU €ro
dbamMuIHs ¥ TOYTOBBIN aAPEC MOAAIOTCS MPOUYTEHHIO).

28.19. 3asBuTens (MpeACTaBUTETh 3asIBUTENSI) BIPAaBE 00KAIOBATH MPUHATOE TIO
xKajobe penieHWe B CyAeOHOM TOpSAAKE B COOTBETCTBUM C 3aKOHOJATEILCTBOM
Pocculickon ®@enepanumu.

28.20. PaccMoTtpenne kano0 3asButTeneil  (mpeacTaBUTENed  3asBUTENCH)
MUHHUCTEPCTBOM TOCYJAapCTBEHHOI'O YIpaBieHUs, WH(OPMALMOHHBIX TEXHOJOTHH U
cBsI3M MOCKOBCKOH 00JacTh NMPOUCXOIUT B MOPSAJKE OCYLIECTBICHUS KOHTPOJS 3a
IPEIOCTABIIEHUEM TOCYJAapCTBEHHbIX W MYHMIMNAIbHBIX YCIYT, YTBEPKIECHHOM
noctanoBienueM [IpaBurenscTBa MockoBckoii obmactu oT 16.04.2015 Ne 253/14 «O6
yrBepxkacHun  [lopsimka — OCYIIECTBICHHMS ~ KOHTPOJS 332  IPEIOCTaBICHHUEM
rOCyapCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT Ha TePpUTOpUM MOCKOBCKOW 00JIacTH U
BHECEHUHU M3MeHeHn B [lonokenne o MuHHCTEPCTBE TOCYTAPCTBEHHOTO YIPABIEHUSA,
MH(OPMAIMOHHBIX TEXHOJIOTUI U CBsI3M MOCKOBCKOM 001acT.

VI. IIpaBusia 00pad0TKH NEePCOHATBbHBIX JAHHBIX MPHU MPEA0CTABICHUH
MyHHUHMIIAJIBHON YCIYyIH

29. Ilpasuna oopabomku nepcoHaIbHBIX OAHHBIX NPU NPEOOCMABICHUU
Mynuyunanvnou yciyzu

29.1 OOpaboTKa NMepcoOHANbHBIX JAHHBIX MPU MPEIOCTaBICHUN MyHUIIMITATIBEHON
YCIyTH OCYIIECTBIIIETCS HA 3aKOHHOW M CIPaBEJIMBON OCHOBE C Y4ETOM TpeOOBaHMIA
3akoHoAaTenbcTBa Poccuiickoit denepannn B chepe nepcoHaaIbHbIX TaHHBIX.
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29.2 OO06paboTka mepCcOHANBHBIX JAHHBIX MPU MPEIOCTaBICHUN MyHUITUTIATbLHON
YCIYI'M OrPaHUYMBAECTCS JOCTUKEHUEM KOHKPETHBIX, OMNpPENENIEHHbIX HACTOSIIUM
AJIMUHUCTpPATUBHBIM periameHToM leneil. He gomyckaercs 06paboTka nepcoHaibHbIX
JTAHHBIX, HECOBMECTUMAs C LEISIMHU cOOpa NepCOHATbHBIX JaHHBIX.

29.3 OO0paboTKe MOJIeKAT TOJBKO MEPCOHAIBHBIE aHHBIE, KOTOPHIC OTBEYAIOT
LEISIM UX 00pabOTKH.

29.4 llenpto 00paOOTKM TIEPCOHANBHBIX JAHHBIX SBISACTCS  HCIIOJTHCHHE
JOJDKHOCTHBIX 00sI3aHHOCTEH M MOJTHOMOYHI pabOTHUKAMH MYHHITUTIATHPHOTO apX1UBa B
npolecce MpeAocTaBiIeHus MyHHIMIAIbHOW YCIOyrd, a TakkKe OCYIIECTBICHUS
YCTaHOBJICHHBIX 3aKOHOIATENLCTBOM Poccuiickoit deneparuu GyHKIUNA TT0 00paboTKe
PE3yIBTAaTOB NMPEIOCTABICHHOW MYHHUIIUMITAIbHON YCIIYTH.

295 Ilpu o00paboTKe TMEpCOHATBHBIX JaHHBIX B LEIIX HPEIOCTABICHUS
MyHUIIMNIANBHOW YCIYTHM HE JOIMyCKaeTcss oObeAMHEHHE 0a3 JaHHBIX, COJEpKalluX
NEpPCOHANIbHBIE  JaHHble, 00pabOTKa KOTOPBIX  OCYIIECTBISETCA B  IEJX,
HECOBMECTHUMBIX MEXy COOOH.

29.6 Copnepxanue U o0beM 00pabaThbIBaGMBIX NMEPCOHAIBHBIX JIAHHBIX JOJDKHBI
COOTBETCTBOBATh 3asBJICHHOW 1eiu o0paboTku. OOpabaThiBaeMble TEPCOHATLHBIC
JaHHBIC HE JOJDKHBI OBITh HM30BITOYHBIMU IO OTHOIICHWIO K 3asBIICHHOW IETH WX
00paboTKH.

29.7 Tlpu oOpaboTKe TEPCOHATBHBIX JAHHBIX JTOJDKHBI OBITh 00ECIICUEHBI
TOYHOCTh TMEPCOHAIBHBIX JAHHBIX, UX JOCTATOYHOCTh, @ B HEOOXOAMMBIX CIydasx M
aKTyaqbHOCTb IO OTHOIICHHIO K [eJdH O00pabOTKM TEPCOHAIBHBIX JaHHBIX.
JIOIDKHOCTHBIC JIMIIa MYHHIIMIAIBHOTO apXWBa JODKHBI MPUHUMATh HEOOXOIUMBIE
MephI THO0 0OecTieunBaTh UX MPUHATHE TI0 yIAJICHUIO WM YTOYHEHUIO HETIOTHBIX N
HETOYHBIX JIaHHBIX.

29.8 XpaHeHuE TEPCOHATBHBIX JJAHHBIX JIOJDKHO OCYIIECTBISATHCS B (hopme,
MO3BOJISIONIEH OMPENeTUTh CyObEeKT NMEPCOHATBHBIX AHHBIX, HE JIOJIbIIIE, YEM 3TOTO
TpeOyeT 11esb 00paboTKK MEPCOHANBHBIX JAHHBIX, €CJIU CPOK XPaHEHUS MEPCOHATBHBIX
JAHHBIX HE YCTAHOBIEH (QefepalbHbIM 3aKOHOIATEeILCTBOM, 3aKOHOJATEILCTBOM
MockoBckoii 0051acTH, JOrOBOPOM, CTOPOHON KOTOPOTr0, BHIFOJONpPUOOpETaTEIeM WIN
MOPYYHTEIIEM TI0  KOTOPOMY  SIBISICTCS  CYOBEKT  TEPCOHAIBHBIX  JaHHBIX.
OOpabaTbiBaeMble  TEPCOHANBHBIE  JaHHbIE  TOJJIEKAT  YHHUUYTOXKEHUIO  JIHOO
O0E3MMYMBAHUIO 1O JJOCTIDKCHHH Ielei 00paboTKu WM B clydae yTpaThl
HEOOXOAMMOCTA B JOCTWKEHHMM OTHUX LEJeil, €cliM HMHOE€ HE MNPeayCMOTPEHO
3aKOHO/IaTEJIHCTBOM.

29.9 B coorBerctBUM C 1Enabl0 00paOOTKM TMEPCOHAIBHBIX JAHHBIX,
yKa3aHHOW B MOANyHKTE 29.4 AJIMHHHCTPAaTMBHOI'O PEIVIAMEHTA, B MYHULUIIAJIBEHOM
apxuBe 00padaThIBAIOTCS MEPCOHAIIBHBIC TaHHBIC:

1) ¢damunus, uMs, OTYECTBO;

2) aapec MecTa JKUTEIIbCTBA,;

3) IOMAIIIHHMIA, COTOBBIH TeIe(POHEI;

4) ampec SJIEKTPOHHOM MOYTHI;

5) cBeaeHHs O TPYAOBOM JCSITEIBHOCTH, POJACTBA, YAOUYepeHHUs (YCHIHOBJICHUS) U
WHBIC CBEJCHHSI, €CIIM ATO HEOOXOAUMO IS MOJYYCeHHUs pe3yJbTaTa MPEeAOCTaBICHUS
MyHHUIUITAIBHON YCIIYTH.
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29.10 B cooTrBercTBUM ¢ 1B 00paOOTKM TMEPCOHAJBHBIX JIaHHBIX,
yKazaHHOM B mnoanyHkre 29.4 AJMHHHUCTPAaTUBHOTO pErjlaMEHTa, K KaTeropusiM
CyOBEKTOB, IMEPCOHAIBbHBIE JaHHBIE KOTOPBHIX 00paldaThIBAIOTCS B MYHHUIIUNATHLHOM
apXuBe, OTHOCSTCS:

1) rpaxknmaHe, OOpaTHBIIMECS B MYHUIUIAJIBHBIA apXuB 3a MPEIOCTaBICHUEM
MyHununansHOM yCIIyTH;

29.11 Cpoku 00paOOTKM ¥ XpaHEHHS YKa3aHHBIX BBIIIE TEPCOHAIBHBIX
JAHHBIX OMPEACNAIOTCI B COOTBETCTBMM CO CpPOKOM JEHCTBHSI COTJAIICHUS C
CYOBbEKTOM, a TakKe€ WHBIMU TPEOOBAHUSAMHU 3aKOHOAATENHCTBA M HOPMATHUBHBIMU
nokyMmeHntamu. [lo ncredennn cpokoB 0OpaOOTKH M XpaHEHHs MEPCOHAIBHBIC TaHHBIC
MOJIJIeKAaT YHHUYTOXKEHUIO JUOO 00€3IMYMBAaHUIO, €CIIM WHOE HE MPEAyCMOTPEHO
3aKOHOJIaTEJIHCTBOM.

29.12 B cnywae nmoctwkeHus 1end oOpabOOTKHM TEPCOHANIBHBIX JaHHBIX
MYHUITUTIATBHBIA apXUB 00s3aH MPEKPaTUTh 00pabOTKY MEPCOHATBHBIX JTAHHBIX WM
obecneunTh €€ MmpekpamieHue (ecam  oOpaOOTKa  MEPCOHANbHBIX  JAHHBIX
OCYILIECTBIISICTCS JAPYTUM JIMLIOM, JEHUCTBYIOIIMM IO €r0 MOPYYEHHIO), YHUYTOXUTb
NEPCOHAIbHBIE JaHHbIE WM OO0ECHEeUnuTh MX YHUUTOXKEHHE (eciu oOpaboTka
NEPCOHANBHBIX JaHHBIX OCYIIECTBISIETCS IPYTHM JIUIOM, JCHCTBYIOIIUM TIO €ro
MOPYUYEHUIO) TI0 UCTEUCHHUH S JIET C IaThl JOCTIKEHHUSA e 00paboTKH MepCOHaTbHBIX
JaHHBIX, €CITU WHOE HE MPEAyCMOTPEHO CIYKEOHBIM KOHTPAKTOM, JOTOBOPOM WIIH
COIJIAIIEHHEM, CTOPOHOM KOTOPOTO SIBISIETCA CYOBEKT MEPCOHAIBHBIX JAHHBIX, JIMOO
€Clli MYHUIUTNAIbHBI apXuB HE BIpPaBE OCYMIECTBIATH 00pabOTKy MepCOHAIBHBIX
JaHHBIX 0e3 cormacus CyObeKTa TMEepPCOHANBHBIX JIaHHBIX HAa OCHOBAHUSX,
PeTyCMOTPEHHBIX (peiepaTbHBIMHA 3aKOHAMHU.

29.13 B cnydae oT3piBa CyOBEKTOM TMEpPCOHANBHBIX JAHHBIX COTJIACHS Ha
00paboOTKy ero nNepcoOHAIbHBIX TaHHBIX MYHUIIMITAJIbHBIN apXUB JIOJDKEH MPEKPATUTh UX
00paboTKy unu o0OecneunuTh TMpeKpaleHne Takoh o00padoTku (eciau oOpaboTka
MEPCOHANIBHBIX  JIAHHBIX OCYIIECTBISACTCS JIPYTUM  JIUIOM, JICWCTBYIOIIUM  II0
MOPYYCHUIO MYHUIIMIIAJLHOTO apXHBa) U B ClIy4ae, €ClId COXPAHEHHE MEePCOHATBHBIX
JAHHBIX Oonee He Tpedyercsa s 1ened oOpabOTKH TMEePCOHANBHBIX JaHHBIX,
YHUUYTOXXUTH TEPCOHAJbHBIC JaHHbIE WM O0O0eCNeYnTh WX YHHYTOXXEHHE (eciH
00paboTKa MEPCOHANBHBIX JTaHHBIX OCYIIECTBIISIETCS IPYTHM JIUIIOM, IEHCTBYIOIIUM IO
NOPYYEHUI0 MYHULHMIIAJBHOTO apXHMBa) B CPOK, HE MpeBblLaomuii 30 KaleHJapHbIX
JTHEH ¢ JaThl TMOCTYIUIGHHS YKa3aHHOTO OT3bIBa, €CIM WHOE HE MPEAYyCMOTPEHO
CITy’>kK€OHBIM KOHTPAKTOM, JOTOBOPOM WJIH COTJIAIIICHHEM, CTOPOHON KOTOPOTO SIBJISIETCS
CYOBEKT TMEpPCOHATbHBIX [AHHBIX, JUOO €ClIM MYHHUIMNAIbHBIA apXWB HE BIpaBe
OCYIIECTBJIAThL 00paOOTKYy TIEPCOHANBHBIX JAaHHBIX 0€3 cormacus CcyObekTa
MEPCOHANIBHBIX JJAHHBIX HA OCHOBAHUSX, MPEAYCMOTPEHHBIX (hefIepaIbHBIMU 3aKOHAMH.

29.14 YHuuTOXXEHHE  JOKYMEHTOB, COJAEpXKallluX TIEepPCOHANbHBIE JaHHbIC,
YTPATUBIIIMX CBOE MPAKTUYECKOE 3HAUYCHUE U HE TMOJICKAIIUX APXUBHOMY XPaHEHUIO,
MPOU3BOJMTCS HAa OCHOBAaHWUM aKTa O BBIJCJICHMH K YHUUYTOXKCHHIO apXUBHBIX
JIOKyMEHTOB, HE MOJICKAIUX XPaHEHUIO.

29.15 YnonaHOMOUYEHHBIE JIMIIa Ha TIOJy4YeHue, o0paboTKy, XpaHeHHe, Nepeaavyy u
11000€ APYroe MCIONb30BaHUE MTEPCOHATBHBIX TAHHBIX 00S3aHBbI:
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1) 3HaTh W BBHINOJHATH TPEOOBAHUS 3aKOHOJATEILCTBA B 00JIACTH OOECHCUCHUS
3aIlUThI MEPCOHATBHBIX TAHHBIX, HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA;

2) XpaHUTh B TallHC M3BECTHBIC MM IEPCOHAIBHBIC JaHHBIC, HHOOPMUPOBATH O
dakTax HapylleHHs TOpsjika oOpalieHusi ¢ MePCOHAIbHBIMU JAaHHBIMH, O TOIBITKAX
HECAHKIIMOHUPOBAHHOTO JOCTYTIa K HUM;

3) coOmromaTh TMpaBWIIa HMCIIOJB30BAHUS MEPCOHAIBHBIX JAHHBIX, MOPSIOK HX
yueTa ¥ XpaHEeHUs, UCKIIOYUTh JOCTYI K HUM IMOCTOPOHHUX JIUIL;

4) o0pabaThiBaTh TOJBKO T€ MEPCOHAIBHBIE IaHHBIC, K KOTOPBIM MOJIY4YeH
JIOCTYT B CUJTYy UCTIOJIHEHUS CITY>KEOHBIX O0SI3aHHOCTEH.

29.16 Ilpu oOpa®oTKe NEpPCOHANBHBIX [aHHBIX YIMOJHOMOYEHHBIM JIMIIaM Ha
nojxyuyeHue, oOpabOTKy, XpaHEHue, IMepenayy W J00e Jpyroe HCHoJb30BaHUE
MEPCOHANIBHBIX JJAHHBIX 3alpelaeTcs:

1) ucnosnp30BaTh  CBEJACHHS, COJCp)KAIME  MEPCOHAJIbHBIC  JaHHbBIC, B
HECIIY>)KEOHBIX IIeJIfIX, @ TaKXKe B CIYXKEOHBIX LEISIX - MPU BEIACHUU IEPErOBOPOB IO
TeNeQOHHOM CEeTH, B OTKPBITOHN MEPENUCKE, CTAThAX U BHICTYIIJICHUSX;

2) mepenaBaTh TIEPCOHATBHBIC JAHHBIC IO HE3ANIMIICHHBIM KaHAlaM CBSI3H
(Teneraiin, ¢akcUMUIbHAs ~CBSI3b, DJJEKTPOHHAs TMoyTa) ©O€3 HCIOJIb30BAHUSA
CEepTUPHUIMPOBAHHBIX CPEJCTB KPUNITOTpa()UUECKON 3aIUTHI HHPOPMALIHH;

3) BBINOJHATH HA JIOMY pa0OThI, CBSI3aHHBIE C HCIOJIH30BAHUEM TEPCOHATBHBIX
JAaHHBIX, BBIHOCUTH JOKYMEHThl W JApyrue HOCHUTENH WH(OpMammu, cojepKaiiie
NIEpPCOHANIBHBIC TAHHBIC, U3 MECTa UX XPaHCHHS.

29.17 Jluua, ynmoqHOMOYEHHBIC Ha MOJyueHue, 00padoTKy, XpaHEeHue, epeaady u
a1000€ JIpyroe HWCIOIb30BaHHE MEPCOHANBHBIX [IaHHBIX, BUHOBHBIE B HapYIICHUH
TpeOOBaHMI 3aKOHOJATENHLCTBA O 3alUTE IEPCOHAJBHBIX JAaHHBIX, B TOM YHCIE
JOTYCTUBIINE  paslylallieHue MEePCOHANBHBIX  JaHHBIX, HECYT IEPCOHAIbHYIO
IPaXIaHCKYIO, YrOJIOBHYIO, aJMUHUCTPATUBHYIO, JAUCHUIUIMHAPHYI0 M  HHYIO
IpeyCMOTPEHHYIO 3aKOHO/1aTEIbCTBOM OTBETCTBEHHOCTD.

29.18 MyHUIIMITAIBHBIA ~apXWB JUIS 3allUThl IEPCOHAJIBHBIX JaHHBIX OT
HENPaBOMEPHOIO WJIM CIy4alHOro JOCTyNa K HUM, YHUYTOXCHHs, W3MEHEHHUS,
OJIOKUPOBaHUS, KOMMPOBAHMS, IPEIOCTABICHUS, PACIHPOCTPAHEHUS NEPCOHAIBHBIX
JAHHBIX, & TaKXKE OT MHBIX HEMPABOMEPHBIX ACHCTBHUII B OTHOIICHHH TMEPCOHATBHBIX
JTaHHBIX, TPUHUMACT MEphl 3alIWTHl, MPEAYCMOTPEHHBIC 3aKOHOJATEIHCTBOM
Poccuiickon ®@enepanumu.
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[Ipunoxenwue 1
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

TepMuHbI U onpeesIeHUs

B AJIMHHHCTPaTHBHOM perilaMEHTE HCIOJB3YIOTCS  CICAYIONIME TEPMHHBI H
OIIPEICTICHHS:

AJIMUHUCTPATHUB- - aIMMHHUCTPATUBHBIN peryiaMeHT IIPEI0CTABIICHUS

HBIN pErJIaMeHT MYHULUANIAJIBHOM YCIYyTH 1O BBbIJA4€ ApPXUBHBIX CIPaBOK,
ApPXUBHBIX BBIIUCOK, APXMBHBIX KONUH M HHPOPMALUMOHHBIX
IIMCEM II0 BOIPOCaM, 3aTParvBalOlMM IIpaBa U 3aKOHHBIC
WHTEPECHI 3asIBUTEI,

ApxuBHas BBIMIUCKA -  JOKYMEHT, COCTABJICHHBIM Ha OJIaHKE MYHUIIMIAIHHOTO apXUBa,
JIOCJIIOBHO  BOCHPOU3BOJAIIMN  4YacTh  TEKCTa  apXUBHOTO
JIOKYMEHTa, OTHOCSIIEToCcs K OmpeieIeHHOMY (DaKkTy, COOBITHIO,
JUIy, C yKa3aHWEM apXWBHOro Mmudpa M HOMEPOB JIMCTOB
CIMHHUIIBI XPaHEHUS;

ApxuBHas KON - JIOCJIOBHO BOCHPOM3BOAAIIAS TEKCT APXUBHOI'O JOKYMEHTA KOIHS
C yKa3aHHEM apXWBHOTO MIM(pa U HOMEPOB JHCTOB €IUHHIIBI
XPAaHECHUS; PA3HOBUAHOCTBIO apXMBHOM KOIHMHM MOJKET SBJITBHCS
3aBEpPEHHAsl B YCTAHOBJICHHOM IOPSAJKE KCEPOKONUS apXUBHOTO
JNOKYMEHTa. ApXHUBHbIE MH@PbI U HOMEpa JHUCTOB €IUHUIIBI
XpaHEHMsI apXMBHOI'O JIOKyMEHTa IPOCTABIIAIOTCA Ha 000poTe
KQKJOT0 JINCTAa ApXUBHOW KOIMM. Bce JIMCTBI apXMBHOM KOIIMHU
CKPEIUIIIOTCS W Ha MECTE CKPEIUICHUS 3aBEPSAIOTCSA I1€YaThbiO
MYHHULUIIAJBHOIO apXMUBa U IOMIHUCBIO €r0 PYKOBOIMTEINS WIU
YIOJHOMOYEHHOT' 0O JOJKHOCTHOIO JIMLIA,

ApxuBHas cipaBka -  JOKYMEHT, COCTABJICHHBIM Ha OJIAHKE MYHHIIUIIAIBHOTO apXWBa,
MMEIOIINN IOPUIMYECKYI0 CUIIYy M COJAEpPKAIIUN JTOKYMEHTHYIO
vHpopMalMio O MpeaMeTe 3ampoca C yKa3aHHUEM apXUBHBIX
mUGPOB ¥ HOMEPOB JINCTOB E€IWHUIl XPAaHCHHS TE€X apXHUBHBIX
JIOKYMEHTOB, HA OCHOBaHWH KOTOPBIX OHU COCTABJICHBI;

ECHUA - denepanpHas roCyJapcTBeHHas WHGOPMAIMOHHAS CHUCTEMa
«Enunas cucrema uACHTHQUKAUMKM M ayTeHTUQUKAUUUA B
UHPPaCTPYKType, obecrieunBaromen uH(OPMAIIMOHHO-
TEXHOJOTUYECKOE B3aMMOJICHCTBHE WH(OPMAIIMOHHBIX CHCTEM,
UCTIOJIB3YEMBIX  JII1  MPEJOCTABJICHUS TOCYJApCTBEHHBIX U
MYHUIMTIATBHBIX YCIYT B AJICKTPOHHOU (opme»; J[oKyMeHTHI,
nomanuple ¢ nomomblo ECHA cunTarorcs nDoOAIMCAaHHBIMU
IPOCTOM 3JEKTPOHHOM MOIUCHIO;

3anpocsl - 3ampochl, CBS3aHHBIE C COLMAJIBHOM 3alIUTOW TpaXKIaH,
COLIMAIbHO- peayCMaTpUBAIONIMe WX TEHCHOHHOE OOeCIedYeHHe, a TaKkKe
IIPaBOBOI'O MOJy4YeHUE JIBIOT M KOMIIGHCAMd B  COOTBETCTBUU C
Xapakrepa 3aKOHOJATEJIHLCTBOM Poccuiickoi denepaunu u
MEXIyHApOIHBIMH 00s3aTeabcTBaMu Poccuiickoit deneparuu;
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auno, oOpamamomieecss ¢ 3asBIEHUEM O MPEJOCTaBICHUU
MYHUIIMIIATILHON YCIYTH;

auio, oOpamiaromieecs ¢ 3asgBIEHUEM O MPEJOCTaBICHUU
MyHUIMIIaNbHON yCIIyTH, UMeroniee ydyeTHyto 3anuck B ECUA,
OpOUIeNIIyI0  TMPOBEPKY, a  JUYHOCTh  TOJB30BATENs
MOATBEPXKICHA HaJyIeXaluM o0pa3oMm (B JIIOOOM U3 ILEHTPOB
obcnyxuBanus Poccuiickoit ®enepannn miu MOL] MockoBckoit
obnactn);

3ampoc O  INpeAocTaBileHWd  MyHMIMNAIBHOM  yCIIYTH,
MIpeICTaBIECHHBIN JO0BIM MPEe1yCMOTPEHHBIM
AJMUHUCTPATUBHBIM PETIaMEHTOM CIIOCOOOM;

IMUCbMO, COCTAaBJICHHOC Ha OaHke MYHHUIHUIIAJIIBHOI'O apXHBa IIO

3ampocy  TOJb30BaTellsd,  COAepKamiee  WHPOpPMAIUIO O

XPaHAIIUXCS B ApXUBE aPXUBHBIX JOKYMEHTAX IO OMPEICICHHON
npo0bieme, Teme;

MH(}OpMALIMOHHAs CUCTEMA;

Cepuc  PIII'Y, mozBomsAromuii  3asABUTENI0  IOJIy4aTh
nHpopManuio o0 Xone o0paboTku 3asBICHUM, MOJAHHBIX
nocpeactsom PIITY;

MOJIyJIb OKa3aHHs YCIyr €IMHONW WH(GOPMAIMOHHON CHCTEMBI
OKa3aHHUs YCIIYT, YCTAHOBJIEHHBIM B MYHUIIMTIAJTbHOM apXUBE;

CTPYKTYpPHOE IOApa3JeICHNUEe OpraHa MECTHOIO CaMOYIIPABIICHUS
W MYHULIATIAJIBHOE YUPEKICHUE, CO37aBacMoe
MYHUIIUNIAIBHBIM ~ 00pa30BaHHEM, KOTOPBIE  OCYIIECTBISIOT
XpaHEHUE, KOMIIJIEKTOBAaHUE, Y4€T U UCIOJIb30BaHUE JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii @enepanuu, a Takxke APYrHx
ApXHUBHBIX JOKYMEHTOB;

MHOTO( YHKITMOHAIIbHBIN LEHTP IIPEAOCTABIICHUSA
rOCYIapCTBEHHBIX U MYHUIIMITAJIbHBIX YCIYT;
OpraHu3aluy, Y4aCTBYIOIIUE B MPEIOCTaBICHUH

MYHHUIMMATBHBIX yCcOyr (B TOM YHCJIE TOABEAOMCTBEHHBIE
YUPEXKICHUS);

rOCYJAapCTBEHHBIE OpraHbl, YYacCTBYIOIIWE B IPEIOCTaBICHUU
MYHULIANIAJIBHBIX YCIIYT;

Opranbl MECTHOTO caMmoympaBiieHuss MOCKOBCKOH o0rnacTw,
YYaCTBYIOLIME B IPEJOCTaBICHUN MYHULIUIIAJIBHBIX YCIIYT;
agMuHuCTpauus ropoga Ops3uHO ,

apXUBHBIN OTAEN yIpaBieHUsI 0€30MaCHOCTH.
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JJIEKTPOHHAsA IOANMCH, KOTOpPAss MOCPEACTBOM HCIOJIb30BaHUSA
KOJZOB, TMAapojieil WM HWHBIX CpPEICTB MOATBEpXkKAaeT (axT
(hopmupoBaHus FNEKTPOHHOM MOAMUCH ONPEACICHHBIM JTULIOM;

rocynapcTBeHHass uHGOpMalMoHHas cucremMa MOCKOBCKOM
obnactu «IlopTranm rocyaapCcTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT
MockoBckoil o0nacTu», pacnoyiokeHHas B ceTh VHTepHeT mno
anpecy http://uslugi.mosreq.ru;

ceppuc PIIT'Y, no3BONSAIOIINAN OTYYUTh AKTYIBHYIO
UH(GOPMAILIMIO O TEKYILIEM CTaTyce (3Tare) paHHee MOJaHHOTO
3asBICHMUS,

MH(}OPMALIMOHHO-TEIEKOMMYHUKAIMOHHAs! ceTh « HTEepHET»;
CTPaxoOBOM HOMEP UHAUBHYaJIbHOTO JIMLIEBOTO CYETA;

3alpochkl O MPEAOCTABICHUHM HWH(POPMAIMH IO OMpEACICHHON
npobieme, TeMe, COOBITHIO, (PAKTY;

YAOCTOBEPAIOIINNA LIEHTP, AKKPEAUTOBAHHBIN MUHHCTEPCTBOM
CBSI3M M MacCOBBIX KOMMYHHKalnil Poccuiickoit denepanuu;

AJNIEKTPOHHAS TMOJAIMKCH, BBIAHHAS Y JOCTOBEPSIOIIUM ILIEHTPOM,
MOJTyYCHHAS B pe3yibTare KpUTITOTPapUICCKOTO
npeoOpazoBaHuss HUHPOPMAIIMK C HUCIOJH30BAHHEM  KIIOUa
JIGKTPOHHOW  TMOJAINMWCH,  TO3BOJSICT  ONPEACIUTH  JIUIIO,
MOJIMUCABIIIEE DIEKTPOHHBIA JIOKYMEHT, OOHAapyXHUThb (aKT
BHECCHHUS U3MCHCHUN B JICKTPOHHBIN JTOKYMEHT IMOCJIC MOMEHTA
€ro MOAMHUCAHMS, KIFOY MMPOBEPKH AIEKTPOHHOUW MOJIUCH YKa3aH
B KBAIM(pUIIMPOBAHHOM cepTU(UKATE;

JTOKYMEHT,  uH(}oOpMamus  KOTOpPOro  MpeJocTaBieHa B
IIEKTPOHHOU dbopme u MOANMCaHa YCUJICHHOM
KBAJTM(DUIIUPOBAHHOM AJIEKTPOHHOI MOITUCHIO.


http://uslugi.mosreg.ru/
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[Ipunoxenue 2
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

CnpaBounasi uHgopManus 0 MecTe HAXO0XKIeHUs, rPpaduke padoThl, KOHTAKTHBIX
Tesie(pOHAX, aJpecax JIEKTPOHHON MOUYTHI MYHUIIUNIAJIBLHOI0 APXMBA U OPraHU3alMi,
YYACTBYIOUIUX B NPEIOCTABJICHUN U MHPOPMHPOBAHUHU O MOPSIAKE NMPeI0CTABICHUS

MyHUMUMNAJIBHON YCJAYTH

1. ApxuBHBIii 0T/€]1 yIpaBjieHus: 0€30MaCHOCTH AIMHUHHUCTPAIMU ropoaa Opsa3uHo
MockoBcKoOi 001aCTH.
Mecto HaxoxaeHus1: MockoBcKkas 001acTh, I. Ppsa3uHo, npocnekT Mupa a. 15a.

I'padpuk nmpuema:
Brophuk: ¢ 9-00 mo 18-00; o6ex ¢ 13-00 no 14-00
Yersepr: ¢ 9-00 mo 18-00; o6ex ¢ 13-00 go 14-00

[ToutoBBIif afpec: mpocuekT Mupa, a. 15a, r. Ppsa3uno, MockoBekas 06actp, 141190
Konraktheiit Tenedon: 8 (496) 564-34-16.

['opstuas muaus ['y6epaaTopa MockoBckoit oomactu: 8-800-550-50-03

OdunuanbHbIi caliT B HHOOPMAIIMOHHO-KOMMYHHKAITMOHHOM ceTH «IHTEepHEeT»:
www.fryazino.org
Agpec 31eKTpoHHO# mouThl B cetu MuTeprer: fryazino_archiv@mail.ru

2. MyHununajabHoe YyupexaeHue «MHOroQpyHKUHMOHAJBHBIA LEHTP MNPeaoCcTABJIEHUSN
roCyJIapCTBEHHbIX 1 MYHHMIHMIAJIbHBIX YCJIYT TOPOACKOro okpyra ®psiznao MocKkoBCKOM
o0Js1acTh»

[enTpanbhsiii opuc - 141190, MockoBckast o0nacTs, ropoa ®psizuno, yi. Llenrpanbhas, 1.12

JononuutensHbiit opuc - 141195, MockoBckas obnacts, ropoa Opsszuno, yia. Haxumona, 1.23

Enuneiii Homep kout-nieaTpa M®I] MockoBckoii oomactu - 8-800-550-50-30

['paduk paboThI:
JlHu Henenu Yacel paboThl
[TonenenpHUK - cyob0Ta ¢ 09:00 o 20:00 6e3 mepepriBa Ha 00e]
Bockpecense BBIXOJHOM JE€Hb

[TourtoBsit anpec M®LI: yi. [lenTpanbHas, a.12, r. ®psa3uno, Mockosckas ob0nacts, 141190.
Odwunmanehsiii caiit: fryazino.org/munic_uslugi/Mfc.
E-mail: mfc-fryazino@mosreg.ru.

HNudopmanus npuBeneHa Ha caitax:
PIIT'Y: uslugi.mosreg.ru

M®II: mfc.mosreg.ru


mailto:arсhiv@mail.ru
mailto:mfc-fryazino@mosreg.ru

39

3. TocymapcrBeHHoe Ka3eHHOe Yyupe:xkaeHne MockoBckoii o6aactu «MocKoBCKHit
00JIaCTHOH MHOTO()YHKIIHOHAJIbHBI LEHTP MNPeA0CTABJEHHUS TOCYJAPCTBEHHBIX H
MYHUIIUNATBHBIX YCJIYD» (IPHeM 3asiBJCHUI He OCYIIeCTBISIeTCS)

Mecro Haxoxaenus: 143407, MockoBckas o6aacTs, T. KpacHoropck, 6ynbap CTpoutene, 1.
4, buznec nentp «Kyouk», cexius A, stax 4.

I'pacuk paGoTshI:

[TonenenpHUK: ¢ 09.00 mo 18.00 (mepepsiB 13.00-13.45)
Bropnuk: ¢ 09.00 mo 18.00 (mepepria13.00-13.45)
Cpena: ¢ 09.00 1o 18.00 (mepepsiB 13.00-13.45)
UYetsepr: ¢ 09.00 1o 18.00 (mepepria13.00-13.45)
[Tarauma: ¢ 09.00 mo 16.45 (nepepris13.00-13.45)
Cyb66oTa: BBIXOJIHOH J€Hb
Bockpecense: BBIXOJHOM J€Hb

[Tourtossiii agpec: 143407, MockoBckast obnacts, . KpacHoropcek, OynsBap Ctpoutenei, 1. 1.
Tenedon Call-tientpa: 8(495)794-86-41.
OdwunmaneHeiii caiit B cetn MHTepHET: MfC.mosreg.ru.

Anpec anekTpoHHO# mouThl B ceti MaTepHer: MEC@mosreg.ru.



mailto:MFC@mosreg.ru
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[Tpunoxenue 3
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

IMopsinok mosrydyeHus 3aMHTEPECOBAHHBIMM JIMIAMU MH(OPMALIMHU 10 BOIIPOCAM
npeaocrapjieHuss MyHUIUNIAJBLHOM YCIYIH, CBeICHUI 0 X0/1e MPeI0CTABICHUSA
MyHUIMNAJBHON YCIAYTH, NOPAAKe, popMe U MecTe pa3MeleHus1 HHPOpMauun
0 MopAAKe npeaocraBjaeHuss MyHUIMNIIAJIbHON YCJIYyTH

1. Wudopmanus o mnpeaocTaBieHnr MyHHUIMNIATBHOW YCIyrH pasMeliaeTcs B
AJIEKTPOHHOM BHJIE:

1) Ha oUIHATEHOM CalTe MYHHIIMIIAILHOTO 00pa30BaHUs: TOPOJICKON OKpYT DpsA3uHO
MockoBckoit oomact Www.fryazino.org;

2) Ha ourmansHOM caiite MOII;

3) Ha mnopramax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHMIIaX, MOCBSIICHHBIX
MyHuLMNaTbHON YCITyTeE.

2. Pasmemiennass B OJIGKTDOHHOM  Bujae HWHQOpPMAIMsA O  TMPEAOCTaBICHUH
MyHHUIIMTTAIBHON YCITYTH JOJKHA BKITIOYATh B CeO:

1) HamMeHOBaHHWE, TOYTOBBIC ajJpeca, CHpPaBOYHbIE HOMepa TeneOHOB, ajapeca
AJIEKTPOHHOM MOYTHI, aJIpeca CAUTOB MyHULIMITAJIbHOTO apxuBa 1 MOILI;

2) rpaduk pabOThl MyHHIIMIIAJLHOTO apxuBa u M®II;

3) TpeOoBaHHS K 3asBICHHUI0O WM IPHIAracMbIM K HEMY JOKyMEHTaM (BKJIIOYas WX
MIEPEUCHbD);

4) BBIZICP)KKH U3 TIPABOBBIX aKTOB, B YaCTH Kacaromeicss MyHUIMIIATBHOW YCIYTH;

5) TekcT AIMHUHHACTPATHBHOTO PETIIAMEHTA C MPHIIOKCHUSIMHY;

6) KpaTKOe ONMCaHuE MOPsIKa TPeOCTaBIeHIs] MyHUIIUITATbHOMN YCITyTH;

7) obpasubl  opOpMIICHHS  JOKYMEHTOB,  HEOOXOAUMBIX  JUIS  IOJyYCHHS
MyHHUIIUTTAIBHON YyCIyTH, U TPEOOBAHUS K HUM;

8) mepeyeHb  THIOBBIX, HamOoOJee aKTyaJbHBIX BOIPOCOB, OTHOCSIIMXCS K
MyHuIMnanesHOR yciiyre, 1 OTBEThI HAa HUX.

3. Uudpopmanus, yKkazaHHas B IYHKT€ 2  HACTOSIIEro  IIpHIOXKEHHS K
AJIMUHHCTPAaTHUBHOTO pPEIVIAMEHTY, MNPEIOCTABIACTCS Takke coTpyaHUKaMu MOL[ u
MYHHIIMITAILHOTO apXuBa MpH 0OpailieHuu 3asBuTelnei (peactaBuTesneit 3asBurtesneil):

1) nuuHo.

2) 10 1OYTE, B TOM YHUCJIE 3JIEKTPOHHOM.

3) no Tenedonam, ykazaHHbIM B llpunoxennn 2 k HacTosmeMy AIMHUHUCTPATUBHOMY
perjiaMeHTy.

4. KoHCy/nbTHpOBaHHE TI0 BOIpPOCAM MpPEAOCTaBICHUS MYHHUIIUITAIBHOW YCIyTH
paboTtHukamMu MO 1 MyHHIIMIIAILHOTO apX1Ba OCYLIECTBIISIETCS OECIIIaTHO.

5. Undopmuposanue 3asButeneii (mpeacraBuTelicii 3asBUTEIEH) O MOPSAKE OKA3AHHS

MyHUIMIanbHONW YCIYTH OCYIIECTBISIETCS TaKkKe 1Mo Tenedony «ropsuen muaum» 8-800-550-
50-30.
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6. Uadopmarus 06 okazaHuu MyHHIMIIAIGHON YCIYTH Pa3MEIIAeTCsl B MOMEIICHUAX
MyHULIMIAIbHOTO apxuBa u  MOIL[, npenHa3HaueHHBIX JUIsl [pueMa 3asBUTENEH
(mpencraBuTeNnei 3asBUTENCH).

/. MyHUIIMITaIBHBIA apXuB pa3pabarbiBaeT HHGOPMAIMOHHBIC MaTepHAIbl — MTAMSITKH,
MHCTPYKIIMHU, OpoiIopsl, — B popMe MakeToB u nepenaet ux B MOL[. MyHuunanbsHbid apXxuB
o0ecreynBaeT CBOEBPEMEHHYIO aKTyalIU3allI0 YKa3aHHBIX MH(GOPMAIMOHHBIX MaTEpHAlIOB U
KOHTPOJIMPYET UX HAJMYUE U aKTyaJdbHOCTh B MDII.

8. Cocras wunHpopmanuu, pasmemaemoii B MO®I], [O0KEH COOTBETCTBOBATH
PErMOHANIBHOMY CTaHJapTy OpraHu3alliy JEATEIbHOCTH MHOTO(PYHKIHOHAJIBHBIX IIEHTPOB
MPEAOCTABICHHUS] TOCYJaPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT, YTBEPKICHHOMY IPHUKAa30M
MUHUCTpAa TOCYJAapCTBEHHOTO YIpaBieHHs, HWH(GOPMAIMOHHBIX TEXHOJOTUH U  CBS3U
MockoBckoit o6mactu ot 10 urons 2015 Ne 10-36/11.

9. OGecnieyenne GecIUIaTHOTO IOCTYIA 3asBUTENCH (TpencraBuTenel 3asBUTENs) K
PIII'Y na 6aze M®ILI, B TOM uucie KOHCYJIbTUPOBAHHME IO BOMPOCAM IPEAOCTABICHUS
MyHUIIUTIaTEHON YCIIYTH OCYILECTBIISIETCS B COOTBETCTBUU C TPEOOBAHUSIMU PETHOHAIHHOTO
CTaH/JapTa OpraHU3allUd JEATEeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUIMIIATBHBIX yCIYT B MOCKOBCKON 001acTH, YTBEPKICHHOTO
pacnopsikeHHeM — MHHHCTEPCTBA  TOCYIApCTBEHHOTO YIpPaBIEHUs, HHPOPMAITMOHHBIX
TEXHOJIOTUH U cBsizu MockoBckoi obmactu oT 21 utomns 2016 Ne 10-57/PB.
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[Ipunoxenue 4
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

®opma peureHust 00 0TKa3e B NpeaocTaBJeHHd MyHHIMIIAJIBHOM YCJOYTIH

O(l)OpMJ'DlCTCSI Ha 0(1)I/IHI/Ia.]'II>HOM Onanke MYHI/IHI/IH&HLHOFO apxXuBa

@®.1.0. ¢pusnyueckoro Jmia u
anpec win O©.1.0. pykoBoauTeNs
OpraHU3allM U aJIPEC OpraHUu3aluu

Pemenue 06 oTkaze B mpenocTaBieHn MyHUIIUTIATBHON yCIyTH

«Bpimaua APXUBHBIX CIIPABOK, APXUBHBIX BBIIIMCOK, ApXHNBHBIX KOITUM U I/IH(i)OpMaHI/IOHHI)IX
IMHUCEM I10 BOIIpOCaM, 3aTparuBaronium I1mpaBa U 3aKOHHBIC MHTCPCChI 3asABUTCIIS

VYBaxaemblii (as)

PaccmorpeB Bame 3asBieHne Ha MNpenoOCTaBiICHWE MYHULIMNAIBHOW Yyciayrn «Bsrmaua
apXMBHBIX CIPABOK, apXMBHBIX BBINHCOK, apXMBHBIX KONUH W MHPOPMALMOHHBIX MHUCEM IO
BOIIpOCaM, 3aTParMBalOIIMM IpaBa W 3aKOHHBIE HHTEPECHl 3asBUTENS» MyHHIIMNATbHBIN
apxuB coo0IaerT 00 OTKa3e B MPEAOCTaBICHWHM MYHHUIMNAIBLHONW YCIYrH IO CIEAYIOIINM
OCHOBAHMSIM:

(6v16pams neobxo0umoe)
0 Hanuuue NPOTHMBOPEUYMBBLIX CBEACHHH B 3asABICHHM W IPHIOKCHHBIX K HEMY

JIOKYMEHTAax.

O HecooTBeTcTBHE KaTeropuu 3asiBUTENSL KPYTY JUL, UMEIONIUX IIPABO HA MOIyYEHUE
MyHUIMITaIBbHON YCIIYTH.

O HecooTBeTcTBHE TPEACTABICHHBIX JOKYMEHTOB MO (OpME WU COAEPKAHUIO
TpeboBaHUsIM 3aKoHOAaTenbcTBa Poccuiickoit denepannu 1 3aKOHOAATENIbCTBA MOCKOBCKOMA
o0nacTH.

O IlpeacraBieHue 3asiBUTENIEM HENOJIHBIX U (MJIM) HEAOCTOBEPHBIX CBEJCHUN.

O 3asgBieHUE MOJAHO JIMIIOM, HE MMEIOIIMM IOJHOMOYUN MPEACTABISATh HUHTEPECHI
3asiBUTE.

0 HenpencrasieHne OPUTHHAJIOB JIOKYMEHTOB (B Clydae €ClId OHH TPEOYITCs),
HaIpPABJICHHBIX B 3JIEKTPOHHOM BUJIE.

O OpuruHansl JOKYMEHTOB, TMpEJCTaBlICHHbIC 3asBUTeleM (TpeAcTaBUTENIEM
3asButens) 1 cBepku B MODLI, He COOTBETCTBYIOT AJIEKTPOHHBIM 00pazaM JOKYMEHTOB.

O MWudopmanusi, KOTOpasi COACPKUTCS B TOKYMEHTaxX, MPEACTaBICHHBIX 3asBUTEIEM
(npencraButeneM 3asBUTENS), MPOTUBOPEUUT CBEACHUSIM, COJIEPKAUUMCA B JOKYMEHTax,
HaXOJIAIIUXCS B BEJCHUU OPTraHOB BJIACTH.
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OnHOBPEMEHHO CO00IIIaeM O TOM, YTO B CIIy4ae YCTPAHEHUsI IPUYMH, PENSTCTBYIOLINX
noJiydeHrn0 MyHHIIMIIaNIbHOM yciiyTH, Bel MokeTe MoBTOpHO 00paTUThCs B M yHUIIMIIAIbHBIN
apxuB 3a TIOJYyYEHMEM apXUBHOW CHpPaBKU (AapXMBHOM BBIUCKU, AapXMBHOM KOIMH,
UH(POPMALIMOHHOTO TUChMA).

(mOMKHOCTD JINTA, OAMKCABILETO PEIICHHE) (moamuce) (pacuudpoBKa MoAIKCH)

Ucnonuurens

Tenedon
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[Ipunoxenwue 5
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

(I)opMa YBCAOMJICHUSA O MPOAJICHHH CPOKA NMPEAOCTABJICHUA MyHHHHHaﬂbHOﬁ ycayru

O(i)OpMJ'DlCTCH Ha Oq)HHI/Ia.]'H)HOM Onanke MYHI/IHI/IHEUII)HOFO apxXuBa

@®.1.0. ¢pusnyueckoro Jmia u
anpec win O©.1.0. pykoBoauTeNs
OpraHM3alMM U aJpec OpraHu3aluu

YBenomiieHue o MpoJICHUHU CpoKa MpelocTaBiIeHus] MyHUIIMTIATBHON YCIIyTH

«Bpimaua APXUBHLBIX CIIPABOK, ApXHUBHBIX BBIITUCOK, apXHBHBIX KOITUM U I/IH(i)OpMaI_II/IOHHBIX
IMHUCEM I10 BOIIpOCaM, 3aTparuBaronium I1mpaBa U 3aKOHHBIC MHTCPCChI 3asABUTCIIS

VYBaxaemblii (as)

PaccmoTpeB Bamie 3asiBneHue Ha TMpeAocTaBiIeHHE MYHUIMIAIBRHOW yciyru «Bpimada
ApPXUBHBIX CIPABOK, apXUBHBIX BBIMHCOK, APXUBHBIX KOMUNA W MHGOPMAIMOHHBIX MHCEM I10
BOIIpOCaM, 3aTparvBalOIIMM TIpaBa W 3aKOHHBIE WHTEPECHl 3asgBUTENS» M yHHUIIUTATBHBIN
apXuB COOONIAET O NPOJICHHU CpOKa MpeaocTaBiieHuss MyHHIMNAIBHONH ycinyru Ha 22
pabounx TTHS 1o CIIeIYIOITUM
OCHOBaHUSIM

(vkazamwv ocnosanue)
JlaTa nmomy4yeHus pe3ynprara npeaocTaBieHus MyHULIIMNaIbHON YCIyTH:

(MOIDKHOCTB JINNIA, TIOATIACABIIETO PEIICHHUE) (Tmormck) (pacmmdpoBka moanmcH)

Ucnomaurens

Tenedon
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[Ipunoxenue 6
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

Cnucoxk HOPpMATHBHBIX AKTOB, B COOTBETCTBHH € KOTOPBIMH OCYILECTBJISCTCSH
npegocrapjieHne MyHMIMIAIbHONH YCIYTH

[IpenocraBienrie MyHULIMTIAIBHON YCIYTH OCYILECTBISETCS B COOTBETCTBHH C:

1. Koncrutynueit Poccuiickoit @enepaunn («Poccuiickas razera», 25.12.1993, No
237).

2. OcHoBamu 3akoHomatenbcTBa Poccuiickoit ®denepannu o HoTapuate («Bemomoctn
Cosera Haponueix /lenyraTtoB u BepxoBHoro Cosera Poccuiickoit ®enepauun», 11.03.1993, Ne
10, ct. 357; «Poccumiickas razera», Ne 49, 13.03.1993).

3. I'paxxmanckum  komekcom Poccuiickoit  ®eneparuu  (CoOpaHmne 3aKOHOJATEIHCTBA
Poccutiickoit ®eneparuu, 05.12.1994, No 32, ct. 3301; 29.01.1996, Ne 5, ct. 410, «Poccuiickas
razera», Ne 238-239, 08.12.1994; Ne 23, 06.02.1996, Ne 24, 07.02.1996, Ne 25, 08.02.1996, Ne 27,
10.02.1996).

4, ®enepanbHpiM  3akoHOM OT 15.11.1997 Ne 143-®3 «OO6 akrax TIpakIaHCKOTO
cocrossus» («Poccuiickas razeray, Ne 224, 20.11.1997; «CoOpanue 3akoHOAATENIbCTBA
Poccuiickoit deneparuny, 24.11.1997, Ne 47, ct. 5340).

5. ®enepasibHbIM  3aKOHOM  OT  26.10.2002 Ne 127-d3 «O HECOCTOSTEIHHOCTH
(6ankporcrBe)» («Cobpanue 3akoHOAaTenbcTBa Poccuiickoit Memeparmmy», 28.10.2002, Ne 43, cr.
4190; «Ilapnamentckas rasera», Ne 209-210, 02.11.2002; «Poccwmiickas raszera», Ne 209-210,
02.11.2002).

6. ®enepanbabiM 3akoHOM OT 06.10.2003 No 131-D3 «OO6 00X NMpUHIUIIAX OpraHU3alun
MecTHOro camoymnpasieHusi B Poccuiickoit ®enepanun» (CoOpaHue 3aKOHOIATEIbCTBA
Poccuiickoit deneparuu, 6 oktsiops 2003 roga, Ne 40, ct. 3822).

7. ®enepanbabiM  3akoHOM  oT 02.05.2006 Ne 59-®3 «O mopsiiKe pPaccMOTPEHUS
obOpamenuii rpaxkman Poccuiickoit ®eneparun» (CoOpaHue 3akoHOJATENbCTBA Poccuiickoit
®Oenepanun», 08 mas 2006 roga, Ne 19, ct. 2060).

8. ®enepanbabiM  3akoHOM — oT  27.07.2006  Ne 149-®3  «O6  wmHbopmanmw,
MH(DOPMAIIMOHHBIX TEXHOJIOTHSX M O 3ammre uHpopmanuu» (CoOpaHue 3aKOHOATETHCTBA
Poccutiickoit denepanuu, 31 uronst 2006 rona, Ne 31 (1 4.), c1.3448).

9. ®enepanbabiM 3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opraHu3anuy Mpe0CTaBICHUS
FOCYJAapCTBEHHBIX M MyHUUUNAIbHBIX yciayr» (CoOpanue 3akoHonarenbcTBa Poccuiickoit
®enepaunn, 2 aBrycra 2010 roga, Ne 31, ct. 4179).

10. ®enepanpabiM 3akoHOM OT 13.07.2015 Ne 218-D3 «O rocyaapcTBEHHOUN perucTpanuu
HeaBmwxkumoctn» (CoOpanue 3akoHomarenscTBa Poccuiickoit @enepanuu, 20 uronsa 2015
roaa, Ne 29 (dacts ), cT. 4344).

11. Bakonom MockoBckoit obmactu Ne 164/2006-O3 «O paccMoTpeHHuH OOpalieHuit
rpaxaan» («ExenneBusie HoBoctu. [logmockoBsey, Ne 189, 11.10.2006).

12. YcraBom ropoxackoro oxpyra PpszuHo MOCKOBCKOM 00iacTd, YTBEPKIECHHBIM
pemennem Coseta aenytatoB ropoga ®ps3uno ot 1 mapta 2000 roma Ne 19;

13. ITonoxxeHreM 0 apXHUBHOM OTJIEJIC YIPAaBIICHUs OE30MACHOCTH aIMUHUCTPAILMU TOpoa
@ps3UHO, YTBEPAKACHHBIM pacniopskeHueM I 'masel roposna ot 06.05.2016 Ne 130p-ic.


consultantplus://offline/ref=EDDF35E53AD3E6D94F461CE2F5582A0DD563982DDE8003DF51DED4050904C0AE0C12D20865D3162DEB4DI
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=201501&rnd=244973.97326493
consultantplus://offline/ref=1645B9EC79480C3DE0648094CF20C0B74B373B83B5F6BED071C495913EV8B0J
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[Ipunoxenue 7
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

dopMa 3asiBJIEHUS O MPEIOCTABJIEHNN APXUBHOI HH(OPMAIIMHU O CTaxKe PadoThl WIH O
pa3Mepe 3apad0THOM IIATHI

B apxuBHBIN OTHIET
aIMUHHUCTpalu ropoaa Ops3uHo

oT

(®.1.0. unu HaMEHOBaHUE OpPTaHU3ALINY;
IIaCIIOPTHBIE JAHHBIE IPAKJAHNHA; IOYTOBBIN aapec;
KOHTAKTHBIN TeNe(OH U aapec SJICKTPOHHOH MOYTHI)

3asBICHHE
O MPeI0CTaBICHUH ApXUBHOU HH(OPMAIIMH O CTa)ke pabOThI
WM O pa3Mepe 3apabOTHOM IUIaThI

[Ipomry mpenocTaBUTh apXMBHYIO CIPABKY, APXUBHYIO BBIMHCKY, apXUBHYIO KOTHIO
(YKa3aTh HYKHBIM JOKYMEHT) Ul MOATBEPKIEHUS CTaka pabOThl U 3apaOOTHOM MIIATHI.
Ha nmepuon 3anpammBaemoii nHGopMamu Most paMuius Obuta (*):
[TonHOE Ha3BaHKME OpraHU3aNKH (Ha mepuoy paboTsl) (*):

B MMOCICAYIOMICM OpraHrusanusga CMCHIUIJIA CBOC HAMMCHOBAHMC Ha:

CrtpykTypHOe noapazaencaue (*):
3aHnMaeMast TOJKHOCTH (*):
Anpec mecta paboTsI (*):
JlaTa Hayama paGoThl B opranu3amnuu (*):
Jata okoH4aHus pabOTHI B opranuzanuu (*):
[lepuoa, 3a KOTOpBIN HEOOXOAUMO MOJATBEPIUTH CTaxX PabOTHI (*) ¢ o

[lepron, 3a KOTOpbI HEOOXOAUMO TOATBEPAWTH 3apaboTHYI riaty (*), B ciaydae, eciu
3ampamuBaeTcsi nHpopMaius o 3apaboTHOM TIaTe): ¢ o

Homep npukasza o npuéme Ha paboTy: , JlaTa TIOJNMCAHUS TpHUKaza O MpuéMe Ha
pabory: .
Howmep mpukaza 06 yBONbHEHHH: , JlaTa TIOJMKMCaHus TpuKa3a 00 YBOJBHEHUU:

Pesynbrart ycinyru npoury npeiocTaBUuTh B KOJIUYECTBE IK3EMIUIIPa(OB).
[Ipunararo cienyromue JTOKYMEHTHI:

ARl A
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B cnywae npojyieHus cpoka mpeaocTtaBieHUsT MyHUIMINAIBHOW YCIyrd TPOILY YBEIOMUTH MeHs
CIIETYIOIIUM CITIOCOOOM:

|| Yepes nuumblii xabumer ma PIII'Y B Buje 5€KTPOHHOIO IOKYMEHTA, NPH OOpaIIeHHH
nocpeactsom PIITY

D ITo moure Ha 6}7Ma)KHOM HOCHUTECIIC

|| 1o snexrponHoii moute

ApxuBHas ClpaBKa, apXUBHAs KOIUS, apXUBHAs BBIMMCKA WM HH()OPMAITMOHHOE MUCHMO B Cllydae He
UCTEUEHHs 75 JIeT co OHS CO3JaHusl apXUBHOTO JOKYMEHTa BBIAAETCS 3asBUTEIIO (IPEICTABUTEIIO
3asBUTENSA):

[l uepes M®I]

| 1o moure
Pemenne 06 oTka3e B MpeIOCTaBICHUN MYHHUIMIIATBHON YCIYTH WM apXUBHYIO CIIPaBKY, apXHBHYIO
KOITUIO, apXUBHYIO BBIUCKY WA MH()OPMAIMOHHOE MUCBMO (B Cilydae MCTEYCHHs 75 JIET CO JHS
CO3JIaHUsI APXUBHOT'O IOKYMEHTA) BBLAATH CICAYIOIIMM CIIOCOOOM:

[ | Yepes nuumbli kabuner na PIITY B Buie SIEKTPOHHOIO JOKYMEHTa IIPH OOpallleHHH
nocpenctsom PIITY

[ Yepes M®IL] Ha 6yMakHOM HOCHTEIIE.

D ITo moute Ha 6yMa)KHOM HOCHTCIIC

Ha 06pa60TKy MOUX INEPCOHAJIBHBIX AAHHBIX, COACPIKAIIMUXCA B 3a4BJICHUH WU IIpHJIAaraCMbIX K HCMY
JAOKYMCHTAax, COTJIaCCH.

d.N.0. I[Honnuce « » 20 T

*00s13aTeNbHBIC IS 3aM0JIHEHUS 1O

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (TPOCTaBIIETCS B Cilydae OTCYTCTBHMS OJHOTO MM Oojee u3
JOKYMCHTOB, HC HaXOAAIUXCA B PACIIOPSIKCHUN OPraHOB, IPEAOCTABIAIOININX ITOCYAAPCTBCHHBIC WJIN
MYHUIUTAIbHBIE YCIYTH, TM00 MOJBEIOMCTBEHHBIX OpraHaM roCy/1apCTBEHHOM BJIACTH MM OpraHam
MECTHOTO CaMOYIpPaBJICHUS OPraHM3alui, YYacTBYIOIIMX B IPEJOCTABICHUM MYHULMUIIAJIbHON
YCIIyTH):

O mpexacTraBIeHUM HE IMOJHOTO KOMILJIEKTa JOKYMEHTOB, TpeOYyIOIIMXCS IS IPeIoCTaBIICHUS
MYHHUILIMIIAJIbHOW YCIYTH M NPEACTABISAEMBIX 3asBUTEIIEM, TaK KaK CBEJIEHUS IO HUM OTCYTCTBYIOT B
PaACIOpPsKEHUN OpraHOB, NPCAOCTABIIAIOIINUX TOCYAapCTBCHHBIC WM MYHHUUIUIIAJIBHBIC YCIYIUd, 100
MIOJIBEJOMCTBEHHBIX OpraHaM TOCYJapCTBEHHOM BJIAacCTH WJIM OpraHaM MECTHOTO CaMOYIPABJICHUS
OpraHM3aluii, y4acTBYIOLINX B IIPEIOCTABICHUN MYHUILIMIIAIBHON YCIYTH, IPEAYIPEKICH.

(moamnuch 3asBUTEIS) (®.N.0. 3asBUTENSL, TOJHOCTHIO)

B cnyuae obpawenus npedcmasumens 3aseumens 6 3an6ieHuu yKasvl8aromcs maxkice OaHHble
npeocmagumens 3aaeumensa: gamunus, ums, omuecmeo, HHH, adpec npocusanus,
MOOUNbHBIL mened)OH, adpec JeKMPOHHOL NOYMbl, HAUMEHOBAHUe, cepusi, Homep, oamda
8610a4U OOKYMeHmda, y00Cmo8epaue20 TUYHOCMb.
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[Ipunoxenue 8
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

®opma 3asIBJICHUA O MPEAOCTABJICHUU aPXUBHOM HH(OPMALUN B OTHOIICHUH
HEeIBUKHUMOI0 MMYIIIeCTBA

B apxuBHBIU OTHIEN
aIMUHUCTpalUK ropoaa Opsi3uHO

oT

(®.1.0. unu HauMEeHOBaHKWE OPTaHU3aIUH;
MacropTHBIEC JaHHBIE TPakIaHUHA; TTOYTOBBIN a/Ipec;
KOHTAKTHBIN TesiehOH U aapec AIeKTPOHHON MOYTHI)

3asBieHuE
0 MPEeOCTaBJICHUN apXUBHON MH(OPMAIIMK B OTHOIIICHUH HEJBIKMMOTO UMYIIIECTBA

[Tporiry npeaocTaBUTh MHE apXUBHYIO CIIPABKY, ApXUBHYIO BBIMKCKY, apXHUBHYIO KOITHIO
(yKa3aTh HYKHBIM [JOKYMEHT) TII0 BOIPOCY IIPEIOCTAaBICHHUS CBEIECHUH 00 00BEKTE
HEJIBIKUMOTO UMYIIECTBA.
Anpec oobekra (*):

I'ox nHauasa Bmagenus (*):
['on oxonvanus BinageHus (*): )
HanmeHoBaHHE OpraHU3aIliy, IPEeI0CTaBUBIICH 00beKT HeaBKUMOCTH (*):

Bun o0bekTa (kBapTHpa, 3eMeIbHbBIN ydacTok u np.) (*):
Buag u pexBH3WTHI 3ampaniiBaeMoro JAOKyMeHTa (IOCTaHOBJICHHWE, AoroBop # ap.) (*)

JlononHUTENbHBIE CBEICHUS O TIPEIMETE 3aIpoca:

Pesynprar ycinyru npoury npeiocTaBUTh B KOJUYECTBE IK3EMILISIpa(OB).

[Ipunararo cneayromme T0KyMEHTHI:

ARl A

B cnyuae mpoaneHus cpoka mpenocTaBieHHs MyHHIMIATBHOW YCIyTd TPOIIY YBEIOMHUTH MeHs
CJICTYIOIIAM CITIOCOO0M:

[ | Yepes nuumbli kabuner ma PIITY B BuAe SIEKTPOHHOrO JOKyMEHTa IIPH OOpalleHHH
nocpencrsoM PIITY

D ITo moute Ha 6yMa)KHOM HOCHUTCIIC

]

Io 3J'ICI(TpOHHOI71 mo4uTe
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ApXuBHas ClpaBKa, apXHBHAs KOIHUS, apXUBHAs BHIMMKUCKA WK HHOOPMAIIMOHHOE IMTUCHMO B CITydae He
UCTEUCHUsl 75 JeT co JOHS CO3MIaHUsl apXUBHOTO JOKYMEHTA BBINACTCS 3asBHUTENIO (MPEIACTABUTEIIO
3asBuTeNN):

] gepes M®I]

] no noure
Pemennie 00 oTka3e B MpeIOCTaBICHUNA MYHUIIMIIAIBLHONW YCIYTH WM apXUBHYIO CIIPaBKY, apXHUBHYIO
KOIUIO, aPXMBHYIO BBIMUCKY WM WH(DOPMAIIMOHHOE MUCHMO (B Cly4dae UCTEUEHHUs 75 NET CO NHSA
CO3JIaHUs APXUBHOT'O IOKYMEHTA) BBIAATH CIICAYIOIIMM CIIOCOOOM:

] Yepes nmunelii xabumer Ha PIII'Y B Buje 371€KTPOHHOTO JOKyMEHTa MpH OOpAICHHUH
nocpencrsoM PIITY

[ Yepes M®II na 6ymakHOM HOCHTEIIE.

[ | Tlo moute Ha 6ymMakHOM HOCHTENE

Ha o6pa60T1<y MOHUX IEPCOHAJIBHBIX NAHHBIX, COACPIKAINNUXCA B 3a4BJICHUU WU IPpHUJIAraCMbIX K HCMY
JOKYMCHTAax, COrjiaCCH.

®.1.0. [Toanuce « » 20 T

*00s13aTeIbHBIC JJIA 3aIlIOJIHCHUS I10JIA

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (TIPOCTABIIIETCS B CiIydae OTCYTCTBHS OJHOTO WM Oojee H3
JIOKYMEHTOB, HE HAXOJSIIUXCS B PACIIOPSIKCHUU OPTaHOB, MPEIOCTABIISIONIUX TOCYAaPCTBCHHBIC WU
MYHHIIMITAJIGHBIC YCIYTH, TUOO MOBEAOMCTBEHHBIX OPraHaM T'OCYJIapCTBEHHOHN BJIACTH HIIM OpPTaHaM
MECTHOTO CaMOYIPAaBJICHHUS OpPraHMW3allMi, YYaCTBYIOIIMX B IPEIOCTABICHUN MYHUIIMITAIbHON
YCIIYTH).

O mnpenocTtaBIeHUM HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, TpeOyroIMXCs Ui MPeIoCTaBICHUS
MYHHIIMITAILHOW YCIIYTH M MPEACTABIISEMBIX 3asBHTENIEM, TaK KaK CBEJICHUS MO HUM OTCYTCTBYIOT B
pacmopsHDKEeHUH OPTraHOB, MPEAOCTABISIONINX TOCYAapCTBEHHbIE WM MYHHUIMMNAIbHBIE YCIyTH, TUOO
MOJIBEIOMCTBCHHBIX OpraHaM TOCYIapCTBEHHOW BIACTH WJIM OpPraHaM MECTHOTO CaMOYIIPaBIICHUS
OpraHM3aIMii, y4acTBYIOIINX B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH, MPEAYIPEKIACH.

(TIOIMCh 3asIBUTEIIS ) (®.1.0. 3agBUTEIIS MTOJTHOCTHIO)

B cyuae obpawenus npeocmasumens 3assumens 6 3aa6ieHuu YKa3vl8aromcs makice OanHbvle
npeocmasumens 3assumens: Gamunusa, umsa, omuecmeo, HHH, aodpec npooicusanus,
MOOUNBHBIL mened)oH, adpec INEeKMPOHHOU NOYMbL, HAUMEHO8aHUe, cepusi, Homep, 0ama
8610a4U OOKYMEHMA, YOOCMO8epAIue20 TUYHOCb.
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[Ipunoxenue 9
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

@®opma 3asiBJIEHUS O NOJTYYEeHHUH HHbIX APXHBHBIX CBeeHUH

B apxuBHBIU OTHIEN
aIMUHUCTpalUK ropoaa Ops3uHo

oT

(®.1.0. unu HauMEeHOBaHKWE OPTaHU3aIUY;
MacropTHBIC JaHHBIE TPakIaHUHA; TTOYTOBBIN a/Ipec;
KOHTAKTHBIN TesiehOH U aapec AIEKTPOHHON MOYTHI)

3asgBieHne
0 MPEIOCTABICHUN UHBIX ApXUBHBIX CBEJCHUN

[Ipomry npegocTaBUTh MHE apXUBHYIO CIPABKY, APXUBHYIO BBIMHUCKY, APXUBHYIO KOTIHIO
(ykazaTb ~ HYXHBIM  JIOKYMEHT) IO  BONPOCY  NPEAOCTABICHHUS  CBEACHUU O

(YkazaTb mpeIMeT 3arpoca U CBEACHHsI, HEOOXOIUMBIE I MOMCKA HHPOPMAITHH )

B cnyudae ycblHOBIEHUS:
damuIus, UM, OTYECTBO YCHIHOBUTENCH (*)
['ox yceiHOBNEHUS (*)

B ciydae 3anpoca cBeeHuit 00 akTax IrpakJaHCKOTO COCTOSTHUS:
damunus, WMsA, OTYECTBO 4YeJIOBEKa, O KOTOPOM 3ampaliuBaroTcs cBefaeHus (*)

['ox coObITUs (pOXKACHMS, OpaKOCOYETaHHSI CMEPTH U T.1.) (*)
Mecto cobbiTus (*)

B cirydae 3ampoca TaHHBIX O pErUCTpaluy 3aXOPOHEHUN:
@damunus, WMA, OTYECTBO UEJIOBEKa, O KOTOPOM 3alpaimiuBaioTcs cBefeHus  (*)

['ox 3axoponenus (*)
MecTo 3axopoHeHus (¢ ykazaHuem kinaaouria) (*)

B cimydae 3ampoca 1aHHBIX O COJCPYKAHUH 3aBEIIAHUS:
damunus, UM, OTYECTBO 3aBemarens (*)
['ox cocraBnenus 3aBemanus (*)
HaumenoBanue oprana, opopmuBIiero 3apemnianue (*)
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B cnyuae 3ampoca JaHHBIX O HarpaXKJICHUU:
HasBanue opranusaiuu, B KOTOpPOH 3asBUTENs paboTal B MEepUOA €ro HarpaxiaeHus (*):

HammeHoBaHMe Harpajpl WK IOYSTHOTO 3BaHUS (*):
"o marpaxaenus (*):

B cnyuae 3ampoca MHBIX JaHHBIX B CBOOOJHON (popMe omucath UMEIOIIMECS CBEACHUS 00
00BeKTE 3ampoca.

Pe3ynbTaT ycnyru npoury npeocTaBUTh B KOJIMYECTBE sK3eMIuLsIpa (OB).
[Tpunararo ciegyronme J0KyMEHTHI:

ARl A

B ciywae mpomiieHHs cpoka NpenocTaBiIeHHsT MyHUIHMNAIBHOM YCIYyTH IMPOLIY YBEAOMHUTH MeHs
CJICAYIOIIUM CIIOCOOOM:

[ Yepes nuumelii kabuner ma PIIIY B BHAe SIEKTPOHHOrO JOKyMEHTa IIPH OOpalleHHH
nocpencrsoMm PIITY

[ | Tlo moute Ha GymMaskHOM HOCHTENE

| no anexTponHoii moure

ApxuBHas ClpaBKa, apXHBHAsI KOIHUS, apXUBHAs BBIMKUCKA WK HHOOPMAIIMOHHOE MTUChMO B CIIy4ae He
UCTCUCHUsI 75 JIeT CO JHS CO3JIaHUsl apXUBHOTO JOKYMEHTA BBIIACTCS 3asBHTEIO (TPEIACTABHTEIIO
3asBUTENA):

[l uepes M®I]

] mo mourte
Pemienre 06 OTKa3e B MPEJOCTABICHUM MYHHIMITAIBHON YCIYTH WM apXUBHYIO CIIPABKY, apXHBHYIO
KOITHIO, apXUBHYIO BHIIUCKY MM MH(POPMAIOHHOE MHUCHMO (B CIydae MCTeueHHs 75 JeT co JIHs
CO3/IaHMS APXUBHOTO JIOKYMEHTA) BBIIATh CIEIYIOIIHM CIIOCOO0M:

[ | Yepes nuumbli kabuner na PIITY B BuAe 5IEKTPOHHOIO JOKYMEHTAa IIPH OOpalleHHH
nocpencrsoMm PIITY

[ ] Yepes M®DI] Ha 6ymMakHOM HOCHTEIIE.

[ ] Tlo moute Ha GymMaskHOM HOCHTENE

Ha o6pa60TKy MOUX IMNEPCOHAIBHBIX AAHHBIX, COACPKAINMUXCA B 3adBJICHUH W IpHJIAaraCMbIX K HEMY
JOKYMCHTAax, COTJIaCCH.

d.N.0. IToamuce « » 20 r.

*00s13aTeNbHBIE IS 3aI0JTHEHUS 1O



52

OTMeTKa O KOMIUIEKTE JOKYMEHTOB (TIPOCTAaBIIAETCS B CiIydae OTCYTCTBHS OJHOTO MM Oojee H3
JIOKYMEHTOB, HE HAXOMSIIUXCS B PACIIOPSHKCHUN OPTraHOB, MPEIOCTABIISIFOIINX TOCYIapCTBEHHBIE WITH
MYHUIMIIAJIBHBIC YCIIYTH, oo MOoABCAOMCTBCHHBIX OpraHamM FOC}’Z[&pCTBGHHOfI BJIaCTU WUJIM OpraHaM
MECTHOTO CaMOYIPAaBJICHHUS OpPraHMW3allMi, YYaCTBYIOIIMX B IPEIOCTABICHUU MYHUIIUITAIHHON
YCIIYTH):

O mnpencTaBICHHM HE IMOJHOTO KOMIUICKTa JOKYMEHTOB, TPEOYIOMIMXCS Ui TPEIOCTaBICHUS
MYHHHHHaHLHOfI YCIYIrud U NpCACTaBIACMBIX 3asBUTCIICM, TAK KaK CBCIACHHA 110 HUM OTCYTCTBYIOT B
pacIopsHKEHUU OPraHoOB, MPEIOCTABIISIFOIINX TOCYAAPCTBEHHBIC WJIM MYHHIIMIIAIBHBIC YCIYTH, JTHOO
MoABCAOMCTBCHHBIX OpraHaM I‘OCY,[[apCTBeHHOf/'I BJIaCTU HJIM OpraHaM MCECTHOI'0 CaMOYIIpaBJICHUA
OpraHu3aIii, y4acTBYIOIIMX B IIPEIOCTABICHUN MYHHIIUIIATBHOW YCIYTH, IPEIYIPEHKICH.

(moamuch 3asBUTEIIS) (®.1.0. 3asBUTEIISA, TOJTHOCTHIO)

B cnyuae oopawenus npeocmasumens 3assumens 6 3aa6ieHuu yKa3vl8aromes maxkice OanHbvle
npeocmasumensa 3assumens: Gamunusa, umsa, omuecmeo, HHH, aodpec npoowcusanus,
MOOUNLHBIL mened)oH, adpec INEKMPOHHOU NOUMbL, HAUMEHOBAHUe, cepus, Homep, oama
8610a4U OOKYMEHMA, YOOCMO8epaoue20 TUYHOCb.
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[Ipunoxenue 10
K AJIMHHHCTPaTMBHOMY PETJIAMEHTY

Onucanue JOKYMECHTOB, H606XOIII/IMLIX AJIA MPpEeaoCTaBJICHUA MyHI/lHI/lHaJIbHOﬁ yYciayru,

npu oopamenun B M®PII, no moure n mocpeacrsom PIIT'Y.

Kiacc Bunanr OO01ee onucanue [Ipu nuuHoOM Moaue [Ipu nmonaue uepes PIII'Y IIpu momaue
AOKYMCHTa HAOKYMCHTOB JAOKYMCHTOB HpI/I nojadue HpI/I MMOATBEPKIACHUN IMOCpCACTBOM
JIOKyMeHTOB B MDIL] ITOYThI
JlokyMeHTBI, IpeAcTaBJIsieMble 3asiBUTe/IeM (€ro mpeacTaBuTeIeM)
3asBneHue 3asBIlieHUE OJDKHO OBITh | 3asBIEHUE TOJKHO [Ipu nopaye [penocrasnsercs [Ipencrasnsercs
odopmiteHo 1o dopme, OBITh TIOJIITHCAHO 3aIOJTHSICTCS OpHUTHHAI 3asBICHUS OpHUTHHAI
YKa3aHHOU B COOCTBEHHOPYUYHOM MHTEPAKTUBHAs [IPU OTCYTCTBUH 3asBieHUs
[Ipunoxenunsax 7, 8 u 9 x | noanucero 3asButens | Gopma 3asBIEHHS | roATBEPKICHHOIN
HACTOSILEMY WJIY TIPEACTaBUTENS YUETHOI 3aIMCH Ha
AJIMUHUCTPAaTUBHOMY 3asBUTETA, PIICY
perinamMeHTy YIIOJTHOMOYEHHOTO Ha
MOJITMCAHUE
JIOKYMEHTOB ITpU
nojaye
JlokymeHT, ITactiopt [Tactiopt noskeH OBITh IIpenocrasisgercs IIpu nonaue IIpencrasnsercs IIpu nonaue
YAOCTOBEPSIONIN | Tpa)KJaHUHA odopMIIeH B OpPUTHHAJI JOKYMEHTA | MPEJOCTABISAETCS | OPUTHMHAI JOKYMEHTA | MPEIOCTaBIISIETCS
U JIMYHOCTh Poccuiickoit COOTBETCTBUU C JUISL CHSTUSL KOTTUU AJIEKTPOHHBIN JUISL CHATUS KOIIUU. HOTapUajIbHO
®denepannn [TocraHnoBneHUEM nokymeHnTa. Komust o6pa3 nokymenrta | Komus 3aBepsieTcst 3aBEpEHHAs KOIHS

[TpaButenscTBa PO ot 08
nrojig 1997 r. Ne 828 «O0
yrBepxkacHun [lonoxenus
0 IMacIopTe TpakIaHuHA
Poccuiickoit ®enepanuu,
oOpasiia 6aHka u
OTIMCaHUS MacIopTa
rpaxkaanuHa Poccuiickoit

3aBepsAETCS NOANUCHIO
YIIOJTHOMOYEHHOTO
crnenuanucra MOII u
neyatbio MOI]

MOJMUCHIO
creruanucrta MOII u
neyatbio MOI]
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Kitace Bunst OOmiee oncanue IIpu nmuuHOM notaye IIpu nonaue uepes PIII'Y IIpu nonaue
JIOKYMEHTa JTOKYMEHTOB JIOKYMEHTOB [Ipu nonaue [Ipu noaTBepxkaeHUN IIOCPEICTBOM
JIOKyMeHTOB B M®I | O4ThI
Denepaunn»
Bpemennoe JomxHo [IpenocraBnsiercs [Ipu mongaue IIpencraBnsiercs IIpu noaue
YI0CTOBEpEHUE COOTBETCTBOBATh (JOPME, | OPUTHHAT JOKYMEHTA | IPEAOCTABISETCS | OPUTHHAN JOKYMEHTA | MPEIOCTABISACTCS
JUYHOCTH yrBepxkieHHo OMC JUISL CHSITUSL KOTIMH AIIEKTPOHHBIN JUISL CHSITUSL KOTIUH. HOTapHUAJIbHO
rpakjaHuHa Poccun, nmets nokymenTa. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBEpEHHAs KOIUA
Poccuiickoii dotorpaduro 3aBepsieTCs MOJANUCHIO | CTPaHHUIL HOJAMKCHIO
®denepaunn rpakxJTaHuHA U YIIOJIHOMOYEHHOT O criennanucrta MOIL u
COZIEPKATh CIIEAYIOLIUE cnenuanucta M®OL u ne4yatbro MOIL]
CBEJICHUS: nevyatbio MOI]
- ®.1.0., naty u mecto
POXKAEHUS TPaXIAHUHA;
- aapec MecTa
KUTEIHCTBA (MecTa
npeObIBaHus);
- MPUYUHY BBIJIaYH;
- CPOK JICMCTBHS;
- 1aTy BBIJIaYU U
HAaMMEHOBAHUE
MOAPA3AEIICHUS], TOAIUCH
PYKOBOJIUTEIS
MOAPA3ACIICHHUS], II€YaTh
Boeunslii omier 3amnoHsaeTcs B [IpenocraBnsgercs [Tpu nogaue IIpencraBnsiercs [Tpu monaue
COOTBETCTBHUHU C OpPUTHHAJ JOKYMEHTA | MPENOCTABISACTCS | OPUTMHAI JOKYMEHTA | MPEIOCTaBIISIETCS
npukazom MuHucTpa JUISL CHSITUS KOTTUU AIEKTPOHHBIN JUISL CHSITUSL KOTTU Y. HOTapUAIIbLHO
oboponsl Poccuiickoit nokyMmeHTa. Konus o0pa3 Bcex Komnus 3aBepsercs 3aBEpPEHHAs KOIHUs
®denepannu OT 3aBepsIeTCS MOJANUCHIO | CTPAHHUIL MOJHUCHIO
18.07.2014 Ne 495 YIOJIHOMOYEHHOTO cnenuanucta MOLL u
crnenuanucra MOI u nedatbio MOI]
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Knacc
JIOKyMEHTa

Bunst OOmiee oncanue IIpu nmuuHOM notaye IIpu nonaue uepes PIII'Y IIpu nonaue
JIOKYMEHTOB JIOKYMEHTOB [Tpu monaue [Ipu noaTBepxkaeHUN IIOCPEICTBOM
JIOKyMeHTOB B M®I | [TOYThI
rne4yatpo MOI]
Bpemennoe 3anoaHseTcs B IIpenocrasisgercs IIpu nonaue IIpencrasnsercs [Ipu nonaue
YZIIOCTOBEpEHHUE, COOTBETCTBUH C OpUTMHAJ JOKYMEHTA | MPEJOCTABISAETCS | OPUTMHAN JOKYMEHTa | IPENOCTABIIAETCS
BBIJJAHHOE B3aMEH | pHUKa3zoM MuHucTpa JUISL CHATUS KOIIMH AJIEKTPOHHBIN JUISL CHATHUS KOIIHUH. HOTapHAJILHO
BOEGHHOT0 Omiieta | o0oponsl Poccuiickoit nokyMmeHTa. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBEpEHHAas KOs
®enepannu OT 3aBepPsIETCS MOANUCHIO | CTPAHHUIL HOANKCHIO
18.07.2014 Ne 495 YIOJIHOMOYEHHOTO creruanucra MOIL u
creuuanucra MOIl u neyatbro MOI]
ne4yatbro MOI]
ITactiopt HeoOxonumo IIpenocrasisercs IIpu nonaue [IpencraBnsercs [Ipn nonaue
UHOCTPAHHOTO [IPEACTABICHUE OpUIMHAJ JOKYMEHTA | IIPEIOCTABIAETCA | OPUTMHAN JOKYMEHTA | IPEAOCTaBIIACTCA
rpakJlaHWHA opUIHMATBEHO JUISL CHATHUS KOIIMH AJIEKTPOHHBIN JUISL CHATUS KOIIHMH. HOTapHAJIBHO
3aBEPEHHOIO IEPeBOa nokyMmeHTa. Konus o0pa3 Bcex Komnus 3aBepsiercs 3aBEpeHHas KOs
[1acropTa HHOCTPAHHOTO | 3aBEPSIeTCS NOANKCHIO | CTPAHMII. MTOJIIUCHIO
IPaKJaHUHA HA PYCCKUHN | YIIOJIHOMOYEHHOT'O cnenuanucrta MOLL u
SI3BIK crnenuanucra MOI u neyatbto MOI]
ne4yatbio MOI]
CaunerensctBo 0 | DopMma cBuaETENHCTBA [IpenocraBnsgercs [Tpu nogaue IIpencraBnsiercs ITpu nojavue
pPacCMOTpPEHUH YCTaHOBJICHA IIPUKA30M | OPUTHMHAJ JOKYMEHTA | IIPEAOCTABISACTCA | OpUTMHAI JTOKYMEHTA | IIPEAOCTABIISETCS
XO0JIaTalcTBa O OMC Poccnn ot JUIS CHATUSA KOIIUU AIEKTPOHHBIN UL CHATHS KOIIMU. | HOTApUAIBbHO
npusHanuu guna | 05.04.2011 Ne 87 nokymeHTa. Konus o0pa3 Bcex Konus 3aBepsIETCs | 3aBEPEHHAs KOIHUs
OexeHLeM Ha 3aBEpPSIETCS MOJANUCHIO | CTPAHHUIL MTOJITUCHIO
TEPPUTOPUHU YIIOJIHOMOYEHHOT O crienranucra MOIL[ u
Poccuiickoit crenuanucrta MOI u neyatbto MOI]
denepauuu mo neyatbro MOI]
CYIIECTBY
Bun Ha Bernaercs ®MC Pocenn | IIpenocrasnsercs IIpu nonaue IIpencrasnsiercs IIpu nojaue
KUTEIBCTBO B OpUTMHAJI JOKYMEHTA | MPEJOCTABIAETCS | OPUTHHANT JOKYMEHTa | MIPEIOCTABIIACTCS
Poccuiickoii JUIS CHATUSA KOIIUU JJIEKTPOHHBIN Ui CHATUS KOIMH. | HOTApUAIILHO




56

Knacc
JIOKyMEHTa

Buast Oo01ee onucanue [Ipu nuuHOM TOgaYe [Ipu nopaue uepe3 PIII'Y [Ipu nopaye
JIOKYMEHTOB JIOKYMEHTOB [Ipu nonaue [Ipu noaTBepxkaeHUN MOCPEACTBOM
JIOKyMeHTOB B M®I | O4ThI
®denepaunn nokymeHnTa. Konus o0pa3 Bcex Konus 3aBEpAETCS | 3aBEpPEHHAs KONUs
3aBepSAETCS MOAMUCHIO | CTPAHUII MOITUCHIO
YIIOJIHOMOYEHHOT O crennanucra M®OL[ u
cnenuanucta M®OIL u ne4yatbro MOIL]
nme4yatbio MOIL]
YnocroBepeHue ®opma  ynocroBepenus | IIpenocrasusercs [Ipu nmongaue IIpencraBnsiercs ITpu nojgade
OexeHIIa yTBEPIXKIEHA OpPUTHHAJ JOKYMEHTA | MPEAOCTABISACTCS | OPUTMHAI JOKYMEHTA | MPEIOCTaBIISIETCS
OCTAHOBIICHUEM JUISL CHSITUS KOTTUU AJIEKTPOHHBIN JUIL  CHSATUSL KOIMH. | HOTapUaJIbHO
Ipasureimsersa nokymenTa. Komust 00pa3 Bcex Konus 3aBEpAETCS | 3aBEpPEHHAs KONUS
.. 3aBePSAETCS MOAMUCHIO | CTPAHUII MOITUCHIO
Poceniickoit Denepanun YIIOJIHOMOYEHHOT O crernuanucra M®II u
or 10.05.2011 Ne 356 cnernuanucrta M®II u nevatbio M®PI]
neyatbio MOI]
Pazpemenune Ha OdopmnsieTcs B BUzE IIpenocrasnsercs [Ipu nopaye [Ipencrasnsercs [Ipu monaue
BPEMEHHOE OTMETKH B IOKYMEHTE, OpPUTHHAJI JOKYMEHTA | MPEAOCTABISACTCS | OPUTHMHAI JOKYMEHTA | MPEIOCTaBIISIETCS
IIPOKUBAHUE B YAOCTOBEPSIOILEM JUTSL CHATHUSA KO AJIEKTPOHHBIN JUTS CHATHS KOIINH. HOTapUaJIbHO
Poccniickoit JIMYHOCTh MHOCTPAHHOTO | ToKyMeHTa. Konus oOpa3 ctpanunl | Konus 3aBepsiercs 3aBEpEHHAs KOIUsA
®denepaunun rpakJIaHUHA WK JIMLA 3aBepSAETCS NOAMUCHIO | C OTMETKOU WU MOJAMUCHIO
0e3 TpaKJaHCTBA, JIMOO B | YIIOJIHOMOYEHHOTO BCEX CTPaHMUII B crienpanucrta MOI u
BHUJIE TOKYMEHTAa crenuanucra M®Il u | cinydae Beliaun neyatbio MOIL]
ycTaHoBJIeHHOU hopmbl, | medarbro MOL] OTAEIBHOIO
BBIJIaBAEMOTO B JIOKYMEHTa

Poccuiickoit ®eneparnun
nuiy 0e3 rpakJaHCTBa,
HE UMEIOIIEMY
JIOKYMEHTA,
YAOCTOBEPSIOIIETO €r0
JIMYHOCTH. Pa3pemenne
Ha BPEMEHHOE
IIPOYKUBAHUE HE MOXKET
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Kitace Bunst OOmiee oncanue IIpu nmuuHOM notaye IIpu nonaue uepes PIII'Y IIpu nonaue
JIOKYMEHTa JIOKYMEHTOB JIOKYMEHTOB [Ipu monaue [Ipu noaTBepxkaeHUN MOCPEACTBOM
JIOKyMeHTOB B M®I | O4ThI
OBITh BBIIAHO B popme
3JEKTPOHHOIO
JIOKYMEHTa
CsugerenbctBo 0 | Dopma CBUIETEIHCTBA [Ipenocrasnsercs [Ipu nonaue [IpencraBnsiercs [Ipu nonaue
NPCOCTaBICHUH | yCTAHOBJIGHA PUKA30M | OPUTHHAI JOKYMEHTA | IIPECAOCTABIACTCS | OPUTHHAN JOKYMCHTA | MPEAOCTABIACTCS
BPEMEHHOI'0 ®MC Pocchn oT JUISL CHSITUSL KOTIMH 3IIEKTPOHHBIN JUISL CHSITUSL KOTIUH. HOTapHUAJILHO
yOexuIna Ha 25.03.2011 Ne 81 nokymeHnTa. Komust 00pa3 Bcex Komnus 3aBepsercs 3aBEpECHHAs KOMUs
TEPPUTOPUU 3aBepsIeTCs MOJANUCHIO | CTPAaHHUIL HOJAMKCHIO
Poccuiickoit YIIOJTHOMOYEHHOTO JIOKYMEHTa criennanucrta MOIL u
®enepanuun cnenuanucta M®OL u ne4yatbro MOIL]
nevyatbio MOI]
Komnus pemenus | @opma onpeneneHa IIpenocrasnsercs [Ipn nopaye [Ipencrasnsercs [Ipu monaue
apOUTPaKHOTO ApOUTPaKHBIM OpPUTHHAJI JOKYMEHTA | MPEAOCTABISACTCS | OPUTHMHAI JOKYMEHTA | MPEIOCTaBIISIETCS
cyaao NPOLECCYaNBHBIM JUISL CHATUS KOIUU AIEKTPOHHBIN JUISL CHATUS KOIIUU. HOTapHAJILHO
Ha3HAYECHUU N nokymeHnTa. Konust 00pa3 Bcex Komnus 3aBepsercs 3aBEpEHHAsT KOMUs
KozekcoM Poccuiickoit
apOUTpaKHBIM 3aBepsCTCS NOAMUCHIO | CTPAHUILL MIOJIIUCHIO
WJIA KOHKYPCHBIM Denepaumu YIIOJIHOMOYEHHOT O JIOKYMEHTa crienpanucrta MOI u
YIIPABJISAIOLLINM. cnenuanucta MO u nedatbio MOIL]

negatbio MOI]
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Kitace Bunst OOmiee oncanue IIpu nmuuHOM notaye IIpu nonaue uepes PIII'Y IIpu nonaue
JNOKyMEHTA JIOKYMEHTOB JIOKYMEHTOB [Ipu nonaue [Ipu noaTBepxkaeHUN IOCPEACTBOM
JIOKyMeHTOB B M®I | O4ThI
JloxymeHT, JloBepeHHOCTH JI0OBEPEHHOCTH JTOJIKHA IIpenocrasisercs IIpu nonaue [IpencraBnsercs [Tpu monaue
YAOCTOBEPAIOILHNA COZIEpKaTh CIENYIOLINE OpUI'HHAI JOKYMCHTA | MPEAOCTABIACTCS | OpUTHMHAT JOKYMEHTA | MPEIOCTABIISICTCS
IIOJIHOMOYUS CBEJICHUSA: JUISL CHATUS KOIIMH JJIEKTPOHHBIN JUISI CHATHS KOITUH. HOTapHAJIbHO
peaCcTaBUTEILA - ®.1.0. nuua, nokymenta. Komust obpa3 nokymenra | Komus 3aBepsiercs 3aBCpCHHAs KON
3asBUTENA BBIJAaBIICTO 3aBCPACTCA NMOAIMUCHIO MOAINCHIO
JOBEPEHHOCTD, YIIOJTHOMOYEHHOI'O crneranucrta MOII u
- ®.1.0. nua, crenuanucra M®OLL n neyarsio M®I]
YIIOJIHOMOYEHHOT'O 110 neyaTsio ML
JIOBEPEHHOCTH;
- JaHHBIE JJOKYMEHTOB,
YAOCTOBEPSAIOLINX
JIMYHOCTbh 3THX JIMLI;
- 00BeM MOTHOMOYU I
IIPEACTABUTEIS,
BKJIFOYAIOLUH IIPaBO HA
110/1a4y 3asIBJICHUS B
MYHUIUIIAJIBHBIN apXUB;
- JlaTa BbIAA4YH
JIOBEPEHHOCTH;
- IIOJIIUCH JIULIA,
BBIJIABIIETO JOBEPEHHOCTh
OrnexkyHcKO€e Bernaercst opranom IIpenocraBisercs IIpu nonaue [IpencraBnsercs [Ipn nonaue
YI0CTOBEpEHUE OIIEKU U OpUIMHAJ JOKYMEHTA | IIPEIOCTABIAETCA | OPUTMHAN JOKYMEHTAa | IIPEAOCTaBIIACTCA
MTONEYUTENIBCTBA, UMEET | JUJISl CHATHUSA KOIIHH AIEKTPOHHBIN JUISL CHAITUSL KOIIMH. HOTapHaAJIbHO

CepHI0, HOMEp U JIaTy
BbIJa4d. B kaxxnom
cyonekTe Poccuiickoit
denepanun
yCTaHABIUBACTCS CBOS
dhopma

nokymenTa. Konus
3aBEPSIETCS MOAMHUCHIO
YIOJIHOMOYEHHOTO
crnenuanucta MOI u
ne4yatbro MOI]

o0pa3 ToKyMeHTa

Komnus 3aBepsiercs
MOJIIUCHIO
crneruanucrta MOII u
neyatbio MOI]

3aBCpCHHAs KOIUA
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Kitace Bunst OOmiee oncanue IIpu nmuuHOM notaye IIpu nonaue uepes PIII'Y IIpu nonaue

JOKYMEHTa JTOKYMEHTOB JIOKYMEHTOB [Ipu nonaue [Tpu moaTBep)KACHUM IIOCPEICTBOM

JIOKyMeHTOB B M®I | OYTHI

[Tonteunrenbckoe |Bbeigaerca opranom oneku | [Ipenocrtasisgercs [Ipu nogaue [Ipencrasnsiercs [Ipu nonaue
YAOCTOBEPEHHE  |U MOIEYUTENILCTBA, MMEET | OPUTMHAJ JOKYMEHTA | IPENOCTABIACTCA | OpUTHHA JOKYMEHTa | IMPEIOCTaBIAETCS

CEpHUI0, HOMEDP U JaTy JUISL CHATHS KOIIUU AIEKTPOHHBIN JUISL CHATHUS KOIIMH. HOTapHAJIbHO

BblIauu. B kaxaom nokymeHnTa. Konus obpa3 nokymenra | Komus 3aBepsiercs 3aBEpPEHHAs KON

cyobekte Poccuiickoii 3aBEPSIETCS MOANKUCHIO HOJAMKCHIO

®denepaunun YIOJIHOMOYEHHOTO criennanucrta MOI u

YCTaHaBJIUBAETCS CBOS crenuanucra MOILL u neyarbr0o MOIL]

dbopma neyaTbio MOI

JlokyMeHT, CugerenbctBo 0 | Dopma cBUIETEIHCTBA [Ipenocrasnsgercs [Ipu nogaue IpexncraBisiercs [Tpu momaue
MOATBEPXKIAI0- | POKIACHUU YCTaHOBJIEHA IIPUKA30M | OPUTHMHAJ JOKYMEHTAa | IPEAOCTABIAETCA | OPUIMHAN JOKYMEHTA | MPEIOCTABIISIETCS
UK POACTBO C Mumnrocta Poccnu ot IJIS1 CHATHS KOITUH AJIEKTPOHHBIN JUTSL CHSITUS KOIIUU. HOTapHallbHO

3asBUTEIIEM 25.06.2014 Ne 142 nokymeHnTa. Konus obpa3 nokymenTta | Komus 3aBepsiercs 3aBEpEHHAs KOMUS

3aBepseTCs MOJIUCHIO HOJITUCBIO
YIIOJIJHOMOYEHHOT'O cnenuanucrta MOILL n
crnenuanucra MOII u nedatbio MOI]
ne4yatbio MOI]

JloxyMeHT, CeugerenbctBo 0 | Dopma cBUIETEIHCTBA [Ipenocrasnsgercs [Tpu nogaue Ipencrapisiercs [Tpu momaue
MIOATBEPXKAI0- | 3aKIHOYECHHUN YCTaHOBJICHA IPUKA30M | OPMIMHAJ JOKYMEHTA | MIPEJOCTABIIAETCS | OPUTHHAT JOKYMEHTA | PEIOCTaBIIACTCS
1M poJicTBO ¢ | Opaka Munrocta Poccun ot JUIS CHATUSA KOIIUU AIEKTPOHHBIN JUISL CHATHUS KOIIHH. HOTapHaIIbHO

3asiBUTEIIEM 25.06.2014 Ne 142 nokymeHTa. Konus obpa3 nokymeHnTta | Komus 3aBepsiercs 3aBEpEeHHas KOs

3aBepsAETCS MOANUCHIO
YIIOJTHOMOYEHHOT'O
crenuanucrta MOI u
ne4yatbro MOI]

MOJAMUCHIO
crernuanucrta MOI u
nevyatbio MOI]
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Kitace Bunst OOmiee oncanue IIpu nmuuHOM notaye IIpu nonaue uepes PIII'Y IIpu nonaue
JOKYMEHTa JIOKYMEHTOB JIOKyMEHTOB [Ipu nonaue [Tpu moaTBep)KACHUM IIOCPEICTBOM
JIOKyMeHTOB B M®I | O4ThI
JIOKyMeHTBI, 3anpaiyBaeMbie B IOPSAKe MeKBeJOMCTBEHHOI0 B3aMMOeiiCTBHA

IIpaBoycranaBinu | Beimucka us YrBepxkacHa npukazoM | X X X X
Barouye u (W) | EI'PH MuHIKOHOMpa3BUTHUS

IIPaBOY10CTO- Poccun ot 25.12.2015

BEPSIOIINE Ne 975 u ot 20.06.2016
JIOKYMEHTBI Ha Ne 378
00BeKT
(0OBeKTHI)

HEABM)KMMOCTH

JIOKyMEHTBI O Beinucka u3 Boimucku opopmisitorest | X X X X
MPUHAUICKHOCTH | ET'PIOJI u o ¢opme,

3asBuTeEN K EIrPUIL YCTaHOBJIEHHOMN
KaTeropuu MIPUKa30M
IOPUAMYECKUX JIUI] Munucrepcra
WU ¢unancos Poccuiickoit

MHUBUAYAJIbHBIX ®denepanuu oT
IIpeaIpUHUMATE- 15.01.2015 Ne 51

nen
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[Tpunoxenne 11
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

dopma peumieHnsi 00 0TKa3e B IpreMe J0KYMEHTOB, He00X0AMMBIX JJIs1
npeaocraBjeHusi MyHHIMIIAJIbLHOH YCJIYTH

odopmiisieTcst Ha OpUIATEHOM OJlaHke MyHUIMIansHOro apxuBa min MO

Komy:

(bamumus, uMs, OT4eCcTBO (TIPH HAITMYUHN)
¢u3znyeckoro JMna WIM HAWUMEHOBaHUE
IOPHIIMYECKOTO  JIMIA,  3alpalldBarOIINX
nH(pOpMAIINIO)

Pewenue
00 OTKa3e B IPHEME U PErUCTPalMU JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEJOCTaBICHUS
MyHnununansHON yciIyru «Bpigada apXuBHBIX CIPABOK, apXUBHBIX
BBIITUCOK, apXUBHBIX KOMUN 1 HHPOPMAITTOHHBIX
IIMCEM TI0 BOIIPOCAM, 3aTparuBaroLINM IpaBa U
3aKOHHBIE UHTEPECHI 3asIBUTEIS

VYBaxaeMbli !

B npueme wu perucrpanuu JAOKYMEHTOB, HEOOXOIMMBIX I TMPEAOCTABICHUS
MyHUIUNAIBHOW yCciyru «Bbiaua apXWBHBIX CIPAaBOK, apXWBHBIX BBIITUCOK, apXHBHBIX
KOMMA W WH(POPMAIIMOHHBIX IMHCEM II0 BOMPOCaM, 3aTpardBaroOIlMM IpaBa W 3aKOHHbBIC
WHTEpEChl 3asBUTEIs» BaM O0TKa3aHO MO CIEAYIOINIUM OCHOBaHHSIM (6v1Opame
Heobxooumoe).

O OOpamienue 3a npenocTaBieHMeM MyHMIMIANbHON yciyru 0e3 mpeabsBICHUS
JIOKYMEHTA, TO3BOJISIIOIIET0 YCTAHOBUTH JIMYHOCTD 3asBUTEINS (IPEACTABUTENS 3asIBUTEINS).

O JlokyMeHTBI coiepKaT MOAYUCTKH U UCIIPaBICHUS TEKCTa.

O JIokyMeHTbl HMMEIOT HUCIpaBJICHMs, HE 3aBEpEHHbIE B  YCTAaHOBJIEHHOM
3aKOHOJAATEILCTBOM TOPSIKE.

O JIoKyMeHTBl ~COJIepKaT TOBPEKICHHUS, HaJU4YMe€ KOTOPhIX HE IO3BOJSET
OJIHO3HAYHO HCTOJIKOBATh UX COJIEPKAHHUE.

OO0 JIoKyMeHTBl yTpaTWJIM CHUJIy Ha MOMEHT oOpalieHus 3a TMpeoCTaBICHUEM
MyHUIIUNIATBHON YCITYTH.

O HexoppekTHOe 3amojHeHHe oOsA3aTeNbHbIX TOJied B 3asBICHUM B CIlydae
oOpallieHus npeacTaBuTeNs 3asBUTENs], HE YIIOJTHOMOYEHHOTO Ha MOANKUCAHNE 3asiBICHUS.

O KadecTBO mpenCTaBIEHHBIX JOKYMEHTOB HE I03BOJSET B MOJTHOM oOOBeMe
IPOYUTATh CBEIECHHUS, COIEpKAILINUEC B TOKYMEHTAX.

O dopma mnomaHHoro 3asBuUTeNeM (MpeAcTaBUTeNIeM 3asBUTENs) 3asBICHUS HE
COOTBETCTBYET (popme 3asiBIeHUS, YCTAHOBICHHON AIMUHUCTPATHBHBIM PErIaMEHTOM.
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O IlpencraBieH HENOIHBINA KOMILJIEKT TOKYMEHTOB.

O OGparieHne mo >MeKTPOHHON MOUTE 3a MOJydeHUsI HHPOPMAINH, HE SBIISIOMICHCS
00I111eTOCTYITHOM.

O HexoppekTHOE 3amojHEHUE O00s3aTelabHbIX MOJe B (OpME HHTEPAKTUBHOTO
3anpoca PIII'Y (oTcyTcTBUE 3amofHEHUs, HEIOCTOBEPHOE, HEMOJHOE MO0 HEMPaBMIBHOE,
HE COOTBETCTBYIOLEE TPeOOBAaHUSAM, YCTAHOBJIIEHHBIM HACTOSIIUM AJMUHHCTPATUBHBIM
pErJIaMEHTOM).

O IlpencraBieHrne HEKAYECTBEHHBIX AJIEKTPOHHBIX KOMHMM (3JIEKTPOHHBIX 00pa3oB)
JJOKYMEHTOB, HE IO3BOJIAIOIIMX B IOJHOM OOBEME MpOUYUTaTh TEKCT JOKyMEHTa W/WiIn
pacrno3HaTh pEKBU3UTHI JOKYMEHTA.

PazpsacHenns o nmopsake AEUCTBHM IS MOJYYEHHUS MOJIOKUTEIBHOTO PE3YIbTATA 10
MPEAOCTABICHHI0O MYHUIIUNIATBHON YCIYyTH (YKa3bIBAalOTCS KOHKPETHBIC PEKOMEHIAIINH):

(MOIDKHOCTB JIMIIA, TOATKUCABIIETO PEIICHUE) (monmucek) (pacmmdpoBKa MOAMUCH)
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[Tpunoxenne 11la
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

(I)opMa yYBEAOMJICHHUSA O cnocodax nmogavu 3asiBIeHUA IpH 3ampoce mo 3JIeKTpOHHOﬁ
mo4Te apXuBHBIX JaHHBIX, HE OTHOCAIUXCH K OﬁllleI[OCTyHHOﬁ an)opMamm

O(l)OpMJ'DleTCH Ha O(i)I/ILII/Ia.]'H)HOM Onanke MYHI/IHI/IHEUII)HOFO apxXuBa

Komy:

(baMuust, TMS1, OTIECTBO (TIPH HATMINH )
(hbU3NYECKOro JIHIA MM HAMMEHOBaHHUE
IOPUINYECKOTO JINIA, 3apaIlIiBAIOIINX
HHPOPMALIHUIO)

VYBenomuenue

YBaxkaeMblil !

ApXUBHBIN OTHAEN yHpaBjieHUsT O€30MacCHOCTH aJAMHHHUCTpanuu Tropona Dps3uHo
paccmoTpen Bame oOpamienue o mpemocTaBieHMd MyHUIMNANbHOW yciuyru «Bbigada
APXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK, APXUBHBIX KOMHUI U MHGOPMAITMOHHBIX MHUCEM T10
BOIIPOCaM, 3aTParvMBalOlIMM MpaBa W 3aKOHHBIE MHTEPECHI 3asIBUTEIISH» B YAaCTH BbIAAYU

(Yxa3aTp TeMy KOHKPETHOTO 0OparieHust 3assBUTEIIS )

U COOO0IIaeT cienyromniee.
B cootBerctBuu ¢ yacthio 3 crathu 25 @eaepanpHoro 3akoHa ot 22.10.2004 No
125-®3 «O06 apxuBHOoM pene B Poccuiickoit ®enepauuu» Ha JOCTYH K apXUBHBIM
JIOKyMEHTaM, COJIEp>KallldM CBEACHUS O JIMYHOM M CEMEWHOM TalHE TpakKJaHWHA, €ro
YaCTHOM KW3HM, a TakKe CBEICHHUSA, CO3JAIONIME Yrpo3y HJsi ero Oe30MacHOCTH,
YCTaHABJIMBAETCA OTPAaHUYCHHUE HA CPOK 75 JIET CO HS CO3/IaHUS YKA3aHHBIX JIOKYMEHTOB.
B cBmu ¢ stum Bam HeoOXoauMoO TOATBEPAWTH MPaBO HaA TOJYYEHUE
3ampammuBaeMoil  MH(OpMalMK B OTHOIICHUU

(yka3ath (hamMunuro, MMsi, OTYECTBO (IIOCIIeTHEe — IIPU HATMYMH ) JIUIA, O KOTOPOM 3alpalinBaeTcss HHPOpMAaIust)

g sroro Bam HeoOXxoaumo mojaTh 3asBICHHE B MYHUIIMNAJIBHBIN apXuB yepes
rocyJapcTBEHHYI0  HH(}OpManMoHHYI0 cucreMy MockoBckoid  obmactu  «llopTan
TFOCYAApCTBEHHBIX M MYHMIMNAIBHBIX Yycayr MockoBckoidl obnmactu» (nainee — PIITY),
pacmonoxenHnyio B cetn MutepHer mo aapecy http://uslugi.mosreg.ru gu6o oGpaTuThCs B

M®II. Peructpamust B «EamHoil cucreme wuaeHTHQHUKAIMK W ayTEHTU(PHUKAUH B
uH(pacTpyKType, obecrneunBaroniell HHHOPMAIIMOHHO-TEXHOJIIOTMYECKOE B3alMO/JICHCTBUE
UHPOPMAIIMOHHBIX CHUCTEM, HCIIOJIB3YEMBIX JUIsI TPEJOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT B 3JIEKTPOHHON opMe» SBISIETCS HE 0053aTeNbHOI.

(MOIDKHOCTB JINIIA, TIOATUCABIIETO PEIICHHUE) (moanuce) (pactmdpoBka moamnucK)

Ucnonaurens


http://uslugi.mosreg.ru/
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Tenedon

[Ipunoxenue 12
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

TpeGoBaHusi K NOMeIIEHUSIM, B KOTOPbIX NMPeI0CTABJIsAETCS
MyHuuunajibHas ycjayra

1. [Tomermenust, B  KOTOPBIX  MpemOCTaBisieTcss  MyHHIUIAIbHAs — yCIIyra,
IPEANOYTUTEIBHO PAa3MEIAOTC Ha HMKHMX 3TaXkaxX 3JaHUW M JTOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-3IIHIEMUOJIOTMYECKUM IIPAaBUIaM U HOPMaTHBaM.

2. Bxomsl B TOMeEIEHHsT OOOPYAYIOTCS TAHIyCaMH, PACIIMPEHHBIMHU IPOXOIaMH,
NO3BOJISIIOIIMMHM ~ 00€CIeUnTh  OECHpEeNnsITCTBEHHBIM  JOCTYNl  WMHBAJUAOB, BKIIOYas
MHBAJIN/I0B, UCIIOJB3YIOIHNX KPECIIa-KOISCKU.

3. lpu WHOM pa3MEIICHWH TMOMENICHUI IO BBICOTE, JODKHA OBITh ObecrieucHa
BO3MOXXHOCTh ~ MOJIy4eHHs] MyHUIMNANbHON yCIOyrd MajloOMOOWIBHBIMU — TIpyHIaMu
HACEJICHHUS.

4. Bxo ¥ BBIXO[[ U3 TIOMEIICHUH 000pYaYIOTCS YKa3aTeISIMH.

5. Mecta st uHGOPMUPOBAHUS, TPEAHA3HAYCHHBIC [T O3HAKOMJICHHsI 3asiBUTENCH
¢ MHGOPMALIMOHHBIMU MaTepHallaMy, 000pYAYIOTCSI HHPOPMAIMOHHBIMU CTEHAAMH.

6. Mecra Ui OKHIAHWS Ha TOJAAYy WM IIOJyYE€HHE JOKYMEHTOB OOOPYAYIOTCS
CTYJIbSIMU, CKAMBSIMH.

7. Mecra Juist 3amoHeHusT 3asBICHUS 000PYIYIOTCS CTYJIbSIMH, CTOJIaMH (CTOUKAMM)
U obecrieunBaroTcsi oOpazuamMu 3asBieHHM, mucued Oymaroli M KaHLEIIPCKUMU
NPUHAJICKHOCTAMU (IIaPUKOBBIMHU PYYKaMHu ).

8. Kabuners! s npuema 3asiButereit (mpeacraButerneit 3asiBUTesNei) TOIKHBI ObITh
00opy1oBaHbl HHPOPMAIIMOHHBIMU TA0IMYKaMU (BBIBECKAMHU) C YKa3aHUEM:

1) Homepa kabuHeTa;

2) ¢daMunuM, MMEHM, OTYECTBA U JIOJDKHOCTH CHELMAMCTa, OCYIIECTBISIOIIErO
npeaocTaBiieHne MyHUIMITIAIIBHON YCIIYTH.

0. PaGoune Mecra paboTHHKOB  MyHHMIOUIAABHOrO  apxuBa W MOI],
NPEelOCTaBISIIOMMX ~ MYHUIMINATIBHYIO — YCIYTy, OOOpyAylOTCS  KOMIbIOTEpaMH U
OpPITEXHUKOM, MO3BOJISIOIIUMHA CBOEBPEMEHHO U B MOJHOM 00BEME MOJIydyaTh CIPABOYHYIO
UHPOpPMAIMIO 10 BOMpPOCAM IPEAOCTABICHUS YCIYTd M OPraHU30BaTh MPEIOCTaBICHUE
MyHHIIUTTAIBHOHN YCITYyTH B TIOJIHOM O0BEME.
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[Ipunoxenue 13
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

IToxka3zaresm JOCTYNHOCTH U KayecTBa MyHHIMIIAJILHON YCIYTH

[TokazarenssMu JOCTYNHOCTH MPENOCTaBICHUS MyHHIMNANBHON YCIIYyTU
SABJISIFOTCSL:

BO3MOXHOCTh B3aUMOJICHCTBUS 3asBUTENsI C pabOTHUKaMU MyHUIIUTIATIBLHOTO
apxyBa B CJIy4yae T[OJy4eHHUs 3asfBUTEIEM KOHCYJIbTAllMM HA TIPUEME B
MyHHUIIMTTAIBHOM apXUBE;

BO3MOKHOCTb TIOJIyYEHUSI 3asBUTEJIEM IIOJIHOM, aKTyaJIbHOM M JOCTOBEPHOM
uHbopMaluu 0 Xoje mpenoctaBieHuss MynHunumansHo yciayru depe3 PIITY u
opunManbHBI caiT MyHUIIMNANBHOTO apXWBa WIM CTpaHUIy MYHHUIUINATHHOTO
apXvBa Ha O(PUIMAIBHOM CalTe aJIMHHHCTPALUA MYHUIMIAIBHOTO OOpa3oBaHUS B
MH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTh MHTepHeT;

BO3MOKHOCTb HAIIPaBICHUs 3asBUTEIEM IMCBMEHHOIO 3asBICHUS WIH
3asBJICHUS B JIEKTPOHHOM (hopMe O MpenocTaBieHnn MyHUIIUIIAIbHON yCIIyTH Yepes
PIII'Y;

BO3MOJKHOCTb IIOJA4¥ 3asBJICHUS W IIOJYYEHHs pe3yipTara I0JIyYEHUs
MynununansHon ycayru nocpeacrsam PIITIY B MOLJ;

IIOJIyYEHHE 3asBUTENIEM MYyHULIMIAIBHON YCIYTH CBOEBPEMEHHO, B IIOJIHOM
o0bemMe U B JIt000M (popme, MpeayCMOTPEHHONW HACTOAIIUM AJIMUHHCTPATUBHBIM
pErIaMEeHTOM, NHBIMA HOPMATUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoit @enepanuu,
MockoBCcKOM 00J1acTH;

HaJU4KMe MOJHOM M MOHATHOM HMH(OpMaUMU O MecTax, MOPSAKE U CpOKax
penocTaBieHuss MYHULUMNATBHON yCIyrM Ha HWH()OPMAMOHHBIX  CTEHIAX
MynununansHoro apxusa, PIITY, odunmansHoM calite MyHULMIIATBHOTO apXWBa
WIM cTpaHulle MyHUIIMNANBHOrO apXvBa Ha O(QUIMAIBHOM cCaiTe aJIMHHHCTpPaLUU
MYHUIIMIIAJIBHOTO 00pa3oBaHusi B MH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTu
WuTepHeT, mpeaocTaBieHrne yka3aHHOW WHGoOpMaIuu mno Tene@oHy paOOTHUKAMU
MyHUIIMITAIIBHOTO apXHUBA;

HaJIMYMe HEOOXOMMOT0 U JOCTATOYHOTO KOJIMYECTBA CIECLHUAIUCTOB, a TaKKe
MOMEIICHHM, B OTCYTCTBUHU OYepeiel MpU MpueMe JOKYMEHTOB OT 3asBHUTENICH (MX
YIOJHOMOYEHHBIX MPEICTaBUTEINECH), OTCYTCTBHUE Kajlo0 Ha AeicTBuUs (0e31eicTBIE)
CHEUAINCTOB, UX HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOLIEHUE K 3asBUTENISAM (HX
YIOJHOMOYEHHBIM NPEJICTABUTEIISIM );

o0OecrieyeHUe BO3MOXHOCTH TMOJYYEHUS 3asgBUTEISIMU  HHPOPMALUH O
npenocrasisieMol MynununansHou yeiyre Ha PIITY;

oOecrieyeHrne BO3MOKHOCTH MOAAYU 3asIBICHUS U IOKYMEHTOB, HEOOXOAUMBIX
JUI TPEeNoCTaBiIeHUs MyHUIMIIAIBHON YyCIyru, ee pesynpraroB yepe3 PIIIY B
M®II, npuema >xamod U BbIJAYU 3asIBUTEIISIM PE3YyJbTaTOB PACCMOTPEHHUS KaJloo
OCYIIECTBIISIFOTCS. B COOTBETCTBUM C COTJIALICHUSIMH, 3aKJIIFOYCHHBIMU Mexay M®PI] u
aIMUHUCTPAIIME  MYHHIIMNAIBHOTO oOpa3zoBaHus win Mexay MO wu
MyHUIIMDANBHBIM apXUBOM (J1ajie€ - COIVIAIIEHUWE O B3aWMOJEIHCTBUHM), C MOMEHTA
BCTYILJICHHSI B CUIIy COOTBETCTBYIOILETO COIJIAIEHUS O B3aUMOJACHCTBUH.
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JUTsl HarlpaBJIEHUs 3asBJIEHUs B 3JIeKTpoHHOM BHjie Ha PIII'Y oGecneunBaercs
JNOCTYITHOCTB JUIsl KOIMPOBAHMS U 3aII0JIHEHHUS B 3JIEKTPOHOM BHJIE 3a5IBJICHUSA, B TOM
YKCJIE C UCIIOJIB30BAHUEM IEKTPOHHOM HOIIUCH.

[IPY N0Ja4e 3asBJIICHUS B DJIIEKTPOHHOM BH/IE JOKYMEHTBI, YKa3aHHBIC B ITYHKTE
10 HacTosmero AJAMMHHUCTPAaTHUBHOIO PETJaMEHTa, MOTYT OBbITh IPEJICTaBJICHBI B
(opMe PIIEKTPOHHBIX JOKYMEHTOB, MOANMCAHHBIX AJIEKTPOHHON MOJIHUCHIO.

Ha PIII'Y oGecrneunBaeTcsi BO3MOXKHOCTH TOJYYCHHS WH(OOPMAIIMH O XOC
peaocTaBieHnss MyHUIMITAIbHON YCIIYTH;

KOHCYJIbTHpOBaHuEe 3asButeneil B MOL[ npu nogauve 3asBiIeHUI OCpeacTBam
PIII'Y;

TPAHCIIOPTHAsA JOCTYIHOCTh K MECTaM NpPeAoCTaBiIeHUs MyHUIUMIIAIBHON
YCIIYTH;

oOecrieyeHne OECHpenATCTBEHHOTO [JOCTyIla JIMIAM C OTPaHUYEHHBIMH
BO3MOKHOCTSIMU IIEPEIBMKCHUS K IIOMELIEHUSM, B KOTOPBIX IIPENOCTaBISACTCS
MyHununanbsHas yeiayra (B TOM YMCie HaTMYue OeCIIaTHRIX MapKOBOYHBIX MECT AJIs
CHELUATbHBIX aBTOTPAHCIIOPTHBIX CPEACTB JIMI] C OTPAaHUYECHHBIMUA BO3MOKHOCTSMHA
3JI0POBBA).

IToka3zaTensiMu KayecTBa peaocTaBilIeHuss MyHUIMIIAIbHOM YCIYTH SIBIISIFOTCS:

coOmoieHne TpeOoBaHUM AJMUHUCTPATUBHOIO perjiaMeHTa O TOopsaKe
uH(OpPMUPOBaHMS 00 OKa3aHMM MyHULIUIIATBbHON YCIYTH.

coOJII0/IEHNE CPOKOB MpeaocTaBiIeHUs] MyHUIIMTAIBHON YCIIYTH;

COOTHOILICHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBJICHUM HaA
npenocTaBieHne MyHULUNAIbHON YCIyrM K OOLIeMy KOJUYECTBY 3asiBICHUIA,
IIOCTYNUBIINX Ha MPEAOCTaBIeHHEe MyHUIIMITAIBHON YCIIYTH;

CBOEBPEMEHHOE HAIpaBJICHUE YBEIOMJIECHUN 3asBUTENAM (TIPEACTABUTEIISIM
3asBuTeneil) O  NPENOCTAaBIEHWHM  WIM  MPEKPAIEHUH  IPeIOoCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;

COOTHOLIEHHE KOJIMYECTBA OOOCHOBAHHBIX kKaj00 Ipa)1aH U OpraHu3anuil 1o
BOIIPOCAM KadecTBa M JOCTYNHOCTU IPENOCTaBlIeHUs MyHULHMIAIBHON YCIyru K
o0111eMy KOJIMYECTBY KaJoo;

Wubie TpeOOBaHUS, B TOM YHCIIE YUUTHIBAIOLIUE OCOOCHHOCTH MPEIOCTaBICHUS
MyHuuunaibHOW YCIyrM B MHOTOQYHKUIMOHAJIBHBIX LIEHTpaX, U OCOOEHHOCTU
npenocTaBiieHuss MyHUIIMTIIAIbHOM YCIYTH B SJIEKTPOHHOM (hopMme.
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[Ipunoxenue 14
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

TpedoBanus k o0ecnedyeHUIO JOCTYNHOCTH MYyHUIMNIAJIBHON YCJIYTH AJIs1
UHBAJMAOB U JIML C OTPAHUYCHHBIMHM BO3MOKHOCTSIMH 310POBbS

1. Jlunam ¢ | u |l rpynnamMu MHBaMUAHOCTH 00ECIIEUMBACTCS BO3MOXKHOCTD
MOJTy4eHUSI MyHUIIUITAIbHON YCIYTH TI0 MECTY UX MPEObIBAHUS C MPEIBAPUTEIHHON
3anuckio 1o tenedony B MOI, a Taxxke mocpencrsom PIITTY.

2. [Ipu npenocraBienn MyHHUIIMNAIBHONW YCIYTH JIMLIaM C HapylIEHUSMU
GyHKUIMU CilyXa U JIMLAaM ¢ HapyIICHUsIMU (PYHKIIUN OJHOBPEMEHHO CiIyXa U 3peHUs
JOJDKEH OBbITh O0ecnedyeH CypIomnepeBosl Wik TUGIOCYPAONEpeBO Ipoliecca
npenocTaBiieHuss ~ MyHMIIMNANIbHOW — ycnyrd, JmOO  OpraHm3oBaHa  pabora
aBTOMATU3UPOBAHHON  CHUCTEMBI  CypionepeBoja uiu  TUGIOCYpAONEpeBOa,
IPOM3BEICHO KOHCYJBTUPOBAHUE II0 MHTEPECYIOLIMM €ro BOIPOCAM YKA3aHHBIM
CIIOCOOOM.

3.B MOMEIICHMSIX, MPENHA3HAYECHHBIX LIS npuema  3asBUTEIICH
(npencraButenel 3asBUTENS), TOHKHO ObITh OPTaHU30BAaHO OTMIEIBHOE OKHO (MECTO
npueMa), IpUCcnocoOJEHHOE JIS MTPUEMa JIUI] CO CTOMKMUMU pacCTpOMCTBaMU 3pEHUS
U CJIyXa, a TaK)Ke OMOPHO-ABUTATEILHON (DYHKITUU.

4. B mnoMemieHMsX, MpeJHa3sHAYEHHBIX I [pueMa  3asBUTENCH
(npencraButeneit 3asBUTENA), oOecrieuMBacTCsl TyOJMpOBaHUE HEOOXOAMMOM s
JUILl C OrPaHUYECHHBIMU BO3MOXKHOCTSIMU 310POBbS 3BYKOBOW U 3PUTEIBHOU
uHdopMaIuu, a TaKKe HaJIMuced, 3HAKOB M HWHOM TEKCTOBOM M Tpaduueckoi
uH(OpMaIMU 3HAKAMH, BBITIOJHEHHBIMHU peibeHO-TOueYHBIM IipudToM bpaiins,
JIOTYCK CYpAOIEepPEeBOAUNKA, TU(PIOCYPIOTIEPEBOTINKA U COOAKU-TTPOBOTHUKA.

5.1lo xenanmto 3asBuTenss (TpencTraBUTeNss  3asBUTENsI)  3asiBICHHE
noAroTaBiuBaeTcs padoTHUKOM M®DII, TekCcT 3asBiICHUS 3a4UTHIBACTCS 3asBUTEIIIO
(mpenctaBuTeNtO 3asiBUTES), €CIIU OH 3aTPYAHIETCS ATO CAENIaTh CAMOCTOSTEIBHO.

6. Jlutiam, MMEIOIIUM OTPAHUYECHUS JBUTATEIbHOU AKTUBHOCTH,
MPEISTCTBYIONIAE CAMOCTOSITEIbHOMY TMOANUCAHUIO JOKYMEHTOB, MPEIJIaraeTcs
o0paTuThCcsi K HOTApUyCy IS yAOCTOBEPEHHS TMOANUCH JAPYroro Juia
(pyKoTpUKIaauMKa), 32 JAHHOE JUIIO.

7. 3nanue (nmomenieHue) M®I] obopynyercs MHGOPMAIIMOHHOW TaOJIMUKOM
(BBIBECKOM), cojeprkalel nmojsHoe HammeHoBaHue MOII, a taxke uHPOpMALIUIO O
pexXuMe ero padoThl.

8. Bxon B 3manue (momerienune) MOI[ u BbIXog U3 HEro 000pYymyIOTCS
COOTBETCTBYIOIIUMH YKa3aTeISIMU C aBTOHOMHBIMH HCTOYHUKaMH OecriepeOoiHOTO
MUTAHUS, & TAKXKE JIECTHUIIAMU C MOPYYHSIMU M TaHAyCcaMU MJid MNEPEABUKEHUS
JETCKUX ¥ WHBAJIMIHBIX KOJSICOK B COOTBETCTBHH ¢ TpeOoBaHusMH DenepabHOTO
3akoHa OT 30.12.2009 Ne 384-®3 «Texuuueckuii AIMUHUCTPATUBHBIN PErIaMEHT O
0€30MaCHOCTH 3[JaHUN U COOPYKEHUIN.

9. Ilomemenuss M®Il, npegHazHaueHHble I pabOThl ¢ 3asBUTEISAMU
(mpencTaBuTENAMH 3asBUTEIIS ), PACIIOIararoTCsl Ha HHKHUX dTa)Kax 3JaHUsl U UMEIOT
OTACIBHBIA BX0oJA. B ciydae pacrnosoxeHus MyHuULUNaiabHOro apxusa u MOI[ Ha
BTOPOM JTaX€ W BBIIIE, 3/IaHUE OCHAIIAeTCs JU(TOM, ICKATATOPOM WM HWHBIMU



68

ABTOMAaTUYECKUMHU TOJBEMHBIMH YCTPOWCTBAMH, B TOM YHCIE JUIA JIUI[ C
OTpaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBBSI.

10. B M®I] opranusyercss OecIIaTHBIA TyajeT Jisl MOCETUTENICH, B TOM
quclie TyajeT, MPEAHAa3HAUCHHBIA ISl JIUI[ C OTPAaHMYEHHBIMH BO3MOXHOCTSMHU
3JIOPOBBSI.

11. PaGotuukamu MODI] opranuzyercss paboTa MO COMPOBOXKIACHHUIO JIHII,
UMEIOIUX CTOMKHE paccTpoiicTBa (QYHKIUM 3pPEHHS W CaMOCTOSTEIHHOTO
MEePEABIKCHUS, M OKa3aHWEe WM IOMOINM TNpu oOpamieHuu 3a MyHHITUNaIbHON
YCIIyTOM W TIONMy4YeHUs pe3yjbTaTa MPeAoCTaBiIeHUs MyHUITMNATBHOW YCIyTH;
OKA3aHMWIO TOMOIIM YKa3aHHBIM JIMIIAM B TIPEOJIOJICHHH OaphepoOB, MEIIAFOIINX
MOJIYYCHHUIO UMU yCITYT HapaBHE C IPYTUMHU.
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[Ipunoxenue 15
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY
Ilepeyensb u comepkanne AAMUHUCTPATHBHBIX IeHCTBHIA, COCTABJISIIONINX AIMUHUCTPATHBHbIE MPOLETYPbI

1. [Ipuem 3asBneHus U JOKYMEHTOB, IPEBAPUTEIBLHOE PACCMOTPEHHUE IOKYMEHTOB U Ilepeaada ux B MyHUIIMNIAIbHBIN apXUB, HEOCPEACTBEHHO
MPEIOCTABIISIOMN MyHUIUITAIBHYIO YCIIYTY

1.1. IMops10K BBINOJHEHHS] AAIMUHHCTPATHBHBIX JAeCTBUIl NPH JTMYHOM oOpamenun 3asiButeis (npeacraBuresis 3asasuressi) B MOI]

Mecto
. Cpenusis
BBIIIOJIHEHUS AJIMAHHUCTpPaTHUBHbIE Cpennuii cpok .
. TPYLOEMKOCTb Coneprxanue elcTBUS
poueaypsl/ NEeUCTBUA BBIITOJIHEHUS
BBIIIOJIHEHUS
ucnosaszyemas MC
MolLY/ YcTraHoBiIEHUE COOTBETCTBHUS B teuenue 1 5 MUHYT Cneunanmuct M®LI npoBepsieT KOMIUIEKTHOCTh
Moayns M®I] nuyHocth 3assutens ([IpeacraBurens | pabouero gHs MPEACTaBICHHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
ENC OY 3asIBUTENS) TOKYMEHTAM, (He BKITIOYaeTCS npenocraBieHus MyHUIUITAIBHON YCIyTH,
YAOCTOBEPSIOIIHM JINYHOCTb, B 001IUI CPOK COOTBETCTBHUE TPEOOBAHUSAM, YKa3aHHBIM B
IIPOBEPKA KOMIIJIEKTHOCTHU MIPEAOCTABIICHUS [punoxennn 10 HacTosAIIero AAMUHUACTPATUBHOTO
JOKYMEHTOB MYHULUIIAJIBHON periamMeHTa, 3a UCKIIIOUEHUEM 3asiBJICHUS B Cllydae,
YCIIYTH) ecnu obparaercs cam 3asButelns Wi [peacraButens
3asiBUTEJIS, YIIOJTHOMOYEHHBIN Ha MOIACAHNE
3asBneHus
[IpoBepka nosTHOMOYMIT 5 MUHYT [IpoBepstoTCsa TOKYMEHTBI, YAOCTOBEPSIOIIHM
IIpencraBurens 3asBuTens Ha nonHoMouus [IpeacraButens 3asBUTeNs (JOKYMEHT,
OCHOBAaHMH JIOKYMEHTA, YIOCTOBEPAOINN TUYHOCTH [IpencraBurens
YJIOCTOBEPSIOLIETO MOTHOMOYHS (IIPH 3asiBUTENIS U JOBEPEHHOCTD, BBIIAHHYIO B
oOpamenuu Ilpencrasurens COOTBETCTBUU C 3aKOHOJATEIIbHBIMA U HHBIMU
3asIBUTENIS) HOPMaTUBHBIMU aKTaMHU, JE€HCTBYIOIIMMH B
Poccutiickoit deneparin)
ITogroroska oTkasa B mpueme 15 munyT B cnydae Hanuuus OCHOBaHUM JJIs OTKa3a B IIPUEME
JIOKYMEHTOB JIOKYMEHTOB U3 MyHKTa 12 HacTos1IEro
AJMUHUCTPAaTUBHOTO PETJIAMEHTA CIIEUAINCTOM
M®I] ocymecTBisieTcs ”HGOPMHUPOBAHUE 3asIBUTEIIS
(ITpencraBuTens 3asBUTENS) O HEOOXOIUMOCTH
MpEeAbIBICHUS JOKYMEHTOB JUISl IPEIOCTABICHUS
MyHUIIMIIATIBHON YCIIYTH | IIpeIaraeTcsi 00OpaTUThCs
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Mecto
BBITIOJTHEHUS
poreaypbl/

ucnosaszyemas MC

AJIMUHUCTpPaTUBHbIE
JNEUCTBUS

Cpennuii cpok
BBITTOJTHEHUS

Cpenusis
TPYAOEMKOCTh
BBITIOJTHEHUS

ConepxaHnue 1ecTBUS

3anonHeHue 3as1BJICHUA,
CKaHHUPOBAHUC NNPCACTABJICHHBIX
AOKYMCHTOB, CHATUA KOMUM
OpHUIrHaJIOB JOKYMCHTOB 1
(I)OpMI/IpOBaHI/Ie BBIITMCKHA O IIPHUEME
3asBIICHUSA U npujaaracMbIx
HAOKYMCHTOB

1I0CJI€ MIPUBEJEHUS TOKYMEHTOB B COOTBETCTBHUE C
TpeOOBaHUSMH 3aKOHOIATEIILCTBA.

ITo Tpe6oBanuto 3asButens (IIpencraBurens
3asBUTEIS1) YIIOJTHOMOYEHHBIM crieruaiuctom MO
HOJMCHIBAETCS U BbIIAETCs pelieHre 00 0Tkase B
pueMe JOKYMEHTOB C YKa3aHUEM IIPUUUH OTKa3a B
cpok He no3aHee 30 MUHYT C MOMEHTA MOIY4YEHUSI OT
3assutens (IIpencraBurens 3asgBuTeNs) TOKYMEHTOB

15 Mmun

B ciyyae oTCyTCTBUS OCHOBAaHUI OTKa3a B IIPHUEME
JIOKYMEHTOB, criennanrctom M®L 3anonusercs
KapTouka MyHUIIMIIaNbHON yCIyTH, BHOCATCS
CBEZICHMSI 110 BCEM IOJISIM B COOTBETCTBHH C
UHCTPYKIUEH=

B nmpucyrctBuu 3assurens (IlpeacraBurens
3asiBUTENIS, YIIOJIHOMOUYEHHOTO Ha IIOIIIMCaHUE
3asBeHUs) 3aM0IHsAETCS 3asBICHUE.

B ciiyuae o6patenus IIpencrasurens 3asBures,
HE YIOJIHOMOYEHHOT0 Ha MOJNMCcaHue 3asBIeHUS,
MIPEICTABIISAETCS TOANMCAHHOE 3asBUTENEM 3asiBJICHHE

Ecnu 3asiBnenne He COOTBETCTBYET TPEOOBAHUSAM —
cneuuanuct MOLI nuadopmupyer npeacraButesns
3asiBUTENS 0 HEOOXOIUMOCTH MOBTOPHOTO 3aTIOJTHEHUS
3asBIICHUS.

Cnennamncr M®II ckanupyeT npecTaBIeHHbIE
3assuteneM (IIpeacraBurenem 3asBUTENS) OPUTHHAIIBI
JIOKYMEHTOB, (POPMHUPYET JIEKTpOHHOE /1e710 B MDI]
ENC OV, cHuMaeT ¢ npeAcTaBIEHHBIX OPUTHHAJIOB
JOKYMEHTOB KOIIMH U 3aBEPSET UX MOAIUCHIO U
neyarbio M®I] (3a uCKII0UEHHEM JOKYMEHTOB,
IIPECTaBICHUE KOTOPBIX IIPETYCMOTPEHO TOIBKO B
MOJIMHHUKAX ).

B cnygae ecnu 3assutenem (IlpencraBurenem
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Mecto
BBITIOJTHEHUS
poreaypbl/

ucnonb3yemasi UC

AJIMUHUCTpPaTUBHbIE
JNEUCTBUS

Cpennuii cpok
BBITTOJTHEHUS

Cpenusis
TPYAOEMKOCTh
BBITIOJTHEHUS

ConepxaHnue 1ecTBUS

3asBUTEIIS) PEACTaBIEHbl KOIIMH JJOKYMEHTOB —
crnenuanuct MOL] ocyiecTBiseT CBEPKY
IIPEJICTaBICHHBIX KON TOKYMEHTOB C OpUTMHAJIAMU
JIOKYMEHTOB, 3aBEpPSIET UX MOANKUCHIO U N1€YaThIO.

ITonnMHHUKY TOKYMEHTOB BO3BPALIAFOTCS
3assutemnto (IIpencrasurento 3asBuTens) (3a
UCKJIIOYEHHEM JOKYMEHTOB, IIPEICTABICHUE KOTOPBIX
IPEyCMOTPEHO TOJIBKO B IMOAJNHHUKAX).

Cnenuanuct M®I] pacnieyaTbiBaeT U BbIJIACT
3assurento (IlpeacraBuTento 3asBUTEINS) BBIUCKY B
NIOJIy4YeHUH 3asBICHUS, TOKYMEHTOB C YKa3aHHUEM UX
MIepEeYHs U KOJINYECTBA JIUCTOB, BXOJISIIET0 HOMEPA,
JIaTbl TOTOBHOCTH PE€3YJIbTaTa IPEJ0CTAaBICHUS
MyHuMnanpHOM yciayru. Beimucka nmoanuceIBaeTcs
cnenuanuctoM MO®II, npuHABIIMM TOKYMEHTHI U
3assureneM (IIpeacraBurenem 3asBUTENs).

DneKkTpoHHoe Aeno (3asBieHue, MpuiaraeMble K
HEMY JJOKYMEHTbI, BHIITUCKA) MOCTYNaT U3 Moays
M®II EMC OY B Moayns EMC OV B nens ero
(dhopMupoBaHUsL.

3asiBIeHUE, IpUIAraeMble K HEMY IOKYMEHTBI U
SK3EMIUISP BBITMCKHU Hanpasiisitores u3 MOIL] B
MYHUIUTIATBHBINA apXUB KypbepCcKO# ciyxk00iil Ha
OyMaXHBIX HOCUTEJISX HE MMO3HEE CIEAYIOLIET0
pabouero JIHs CO IHS UX NOJYYEeHHUs OT 3asBUTEIS
(ITpencraBuTens 3asBUTENS).

OcymecTBigercs Nepexo K aIMUHUCTPATUBHOM
nporeaype «O6paboTka u MpeaBapuUTEIHHOE

pacCMOTpPEHHE TOKYMEHTOB.
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1.2. Ilopsi1oKk BBINOJIHEHHUSI AIMUHUCTPATHBHBIX JAelicTBuii npu oopamenuu 3asasutes (IlpeacraBuresisi 3asBUTENA)

yepe3 PIITY.
MecTO BBEINOJIHEHUS AJIMUHUCTpPATUBHBIE Cpennuii cpok Cpennsis ConepxaHnue 1eiCTBUS
poLeaypbl/ JICHUCTBUS BBIIIOJTHCHUS TPYJIOEMKOCTh
ucnoap3yemas MC BBIITOJTHCHUS
PIITY/ [Toctynnenue 1 neHn 1 nenn 3asBUTENb (ITpencraButenb 3asBUTEIS)
Mopyns EUC OY JIOKyMEHTOB (He BKIIIOYAETCS B HaIpaBjseT 3asaBieHHuE H JOKYMEHTHI,
o0uIuii cpok HE00XO0IMMBIE JUISt IIPEIOCTABIICHUS
MPEA0CTABIICHHS MyHuLUNanbHOW yCIyrd, B JJIEKTPOHHOM BUJE
MynununaibHOU nocpencrsoM PIITY.
yCIIyTH). TpebGoBanust K JOKYMEHTaM B D3JIEKTPOHHOM

BUJE YCTaHOBJIEHbl MyHKTe 21 Hacrosmero
AJIMMHHCTPAaTUBHOI'O perjaMeHTa.
3asiBlIeHHE W TpWIaraéMbleé  JOKYMEHTBI

IIOCTYIAT B MHTerpupoBanHbiii ¢ PIII'Y Monayis
EUC OVY. OcymectBiasercs  mnepexoj K
aIMUHUCTpaTUBHOM mpouenype «OOpaboTka u
IIPEIBAPUTEIBHOE PACCMOTPEHUE JOKYMEHTOBY.

1.3. lTopsinok BBINOJHEHHUS AAMUHUCTPATUBHBIX JIeiicTBUIl NPU oOpameHun 3asaBuTeis (mpeacTaBuTelst 3assBUTEJIs) MNOYTOBBIM
OTHPABJICHUEM M 110 JICKTPOHHOM MoyYTe.

MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemkocTs Copnepxanue neicTBus
nporenypsl/ucnonb3yemas MC JNENUCTBUSA BBIIIOJIHCHUS
MyHuMnaaIbHbIN apXus/ ITonyyenue 1 pabounii neHb (He BXOAUT B CPOK B MyHMIMIIANBHBINA apXUB MOCTYNAOT 110
Monyib Oka3aHus yCIyT JOKYMEHTOB IIPEJOCTABIICHUS YCIIyTH) aZpecy MyHUIUIIAIBHOTO apXUBa 3asBIICHHUE

ENC OY

Y KOIIUH TOKYMEHTOB, YKa3aHHBIX B ITyHKTE
10, He0OXOTUMBIX JIJISl TIPEIOCTABIICHHS
MyHUIMITaIBHON YCIYTH.

MyHUIMIaTBHBIN apXuB/
Mopyne Oka3aHus yciayr
ENC OY

IToaroroBka oTkasa B
npreMe JOKYMEHTOB H
HaIpaBJICHUE PEUICHUS

00 OTKaze B Ipueme
JTIOKYMEHTOB TIPH
oOparieHuu 1o moyre/

1 pabounii neHB
(He BXOJIUT B CPOK
MPEA0CTaBIICHUS

yCIIyTH)

15 munyT

B cinyuae HanuuMsi ocHOBaHMM U3 NyHKTA 12
HACTOSIIEro AJIMUHUCTPATUBHOTO
periaMeHTa CelHuaIicTOM
MyHUIITIaTIBHOTO apXHUBa HAIPABIISAETCS 110
MoYTe / SIEKTPOHHOM MOYTE perieHue oo

OTKa3e B IpueMe JOKYMEHTOB C YKa3aHHUEM
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MecTo BBINOIHEHUS AJIMUHUCTpPaTUBHBIE Cpennuii cpok TpynoemkocTsb Copnepxanue neicTBus
nporenypsl/ucnonb3yemas MC JNENCTBUSA BBIIIOJTHEHUS
3JIEKTPOHHOM 10YTE IPUYHH OTKA3a.
MyHunMnaaIbHbIA apXUB [Tepenaua makera 30 MUHYT B ciyuae oTcyTcTBHS OCHOBaHMH ISl OTKa3a
M®I] JTIOKyMeHTOB B M®DI | B IpUE€ME JOKYMEHTOB MYHUIIUTTAIbHBII
JUISL pETUCTpaLUU apXuB He MO03/IHee MEPBOT0 padoyero aHs,
CJIEIYIOILErO 3a JTHEM ITOJIy4YEHUs
JIOKYMEHTOB, IepeaéT 3asBlIeHUE U
MOJTy4YEHHbIE TOKYMEHThI B ML 1is
IIPUCBOEHUS PETUCTPALIMOHHOTO HOMEpA.
MOLY/ Perucrparnus 10 MunyT Cnennamuct M®L peructpupyer
Mopayns MOIL| ENUC OY 3asBieHUs U nlepeaaya 3asBiieHue, POPMUPYET SIEKTPOHHOE JIENI0 B
DJIEKTPOHHOIO J€ea B Monyns MOILL EMC OY Hanpasisier €ro B
MYHHMIMNATIBHBIA apXUB Monyns EMC OV.
2. O0padoTka U npeABaApUTEIbHOE PACCMOTPEHHE IOKYMEHTOB
MecTo  BBINOIHEHHUS AJIMUHUCTpaTUBHBIE Cpennuii cpok Cpennss Copepxanue neiCTBUS
poueaypsl/ neicTBUsS BBITIOJTHEHUS TPYJOEMKOCTh
ucnoiuszyemas MC BBITIOJIHEHUS
Mynununaneneiii  apxus/ | [IpoBepka KOMIUIEKTHOCTH | 1 paOouuii neHb 15 MunyT [Ipy nocTyniueHun 3JIEKTPOHHBIX JOKYMEHTOB OT
Moy okasanus YCIYT | mpeqcTaBIEHHBIX — 3asBUTEIEM MOI] crienranuct MyHUIIMTIIANBHOTO apXUBA,
ENC OY (ITlpencraButenem  3asBUTEIS) (epBbIii 1eHb OTBETCTBEHHBIN 3a IPUEM U IIPOBEPKY

JOKYMEHTOB, NOCTYIHUBIIMX OT
MO®I] npu obpameHun uepes
M®II, o nmoure U ANEKTPOHHOU
noyTe

IIPEA0CTaBIICHUS
MyHumnanbHOU

YCIIYTH)

MOCTYUBIINX JOKYMEHTOB B LIEJAX
MIPEA0CTaBICHUS] MYHULIUITAIBHON YCITyTH:

1) ycTaHaBnuBaeT nmpeaMeT oOpalieHus,
nosHomouns IlpencraBurens 3asBUTes;

2) npoBepsieT MPaBUIBLHOCTH 0(OPMIICHUS
3asBIEHUS, KOMIJIEKTHOCTb MTPEACTABICHHBIX
TOKYMEHTOB, HEOOXOMMBIX JJISl IPEAOCTABICHUS
MyHULIMTIATLHON YCIIYTH, U COOTBETCTBUE UX
YCTaHOBJICHHBIM A IMUHHCTPATUBHBIM
pErJIaMeHTOM TPEOOBAHUSIM;
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MecTo  BBIIOJIHEHUSA AJIMUHUCTpPATUBHBIE Cpennuii cpok Cpennsis Conepxanue 1eCTBUS
nporexypsl/ JeicTBUs BBITIOJTHEHUS TPYJOEMKOCTh
ucnons3zyemas C BBIITOJIHEHUS
MyHununanbHbIin IIpoBepka KOMIIJIEKTHOCTH 1 pabounii 1eHb 15 munyT IIpu noctynieHun JOKYMEHTOB B 3JIEKTPOHHOU
apxuB/ MPEJICTaBICHHBIX 3asBUTEIIEM (TepBBIii 1eHb dopwme ¢ PIII'Y B MyHULIUITAIbHBIN apXUB
Mopyns oka3anus | (IIpencraBurenem 3asgBUTENSA) IIPEA0CTABIICHUS OTBETCTBEHHBIN 3a IIPUEM U IIPOBEPKY
yeayr EUC OV EKTPOHHBIX TOKYMEHTOB MYHHULIUNIAJIbHOU [OCTYIHUBIINX JOKYMEHTOB B LIEJIAX
(27IeKTPOHHBIX 00pa30B YCIIYTH) npeaocTaBieHuss MyHUIIUIIATBHON yCIyTH
JOKYMEHTOB) OCTYNHUBIIUX C [IPOBOAMT IIPEIBAPUTEIIBHYIO IIPOBEPKY.
PIII'Y 1) ycranaBnuBaeT nmpeaMer oOpaieHus,
nosiHomouus IIpencraBurens 3asBurens;
2) mpoBepsieT MPABHIBLHOCTH O(OPMIICHUS
3asiBJIICHUS, KOMIUIEKTHOCTD IPECTaBIECHHBIX
TOKYMEHTOB, HEOOXOMMBIX JJISl TIPETOCTABICHHS
MyHHULIUTIaTBHON YCIIYTH, U COOTBETCTBUE UX
YCTaHOBJIECHHBIM AJMUHUCTPATUBHBIM
periaMeHToOM TpeOOBaHUIM
MyHunumnanbHbIi IToaroroBka oTkas3a B mprueme 15 MmunyT B ciyyae Hanumuus ocHOBaHMM U3 MyHKTa 12
apxuB/ JIOKYMEHTOB U YBEIOMJICHHUE HACTOALETO AJIMUHHUCTPATUBHOIO PETIaMEHTa
Monyinb okazanus |3asButens ([IpencraBurens crenuaiticToM MyHHIIMITAIBHOTO apXHUBa
yeayr EUC OV 3asBUTEIS) IOCPEICTBOM OCYILIECTBIISIETCS YBEIOMJIEHUE 3asiBUTENSA
M3MEHEHUs cTaTyca 3asiBJICHUs B (ITpencraBurens 3asBUTENs) 00 OTKA3€ B IpUEME
anyHOM Kabunete PIITY JIOKYMEHTOB C YKa3aHHWEM IIPUYUH OTKa3a B IIEPBBIN
pabounii IeHb, CICTYIONTUHN 32 THEM TTOAaun
3asiBienus yepes PIITY
MyHunumnanbHbIi Omnpenenenne HeoOxomumoctu | 1 paGouuii AeHb 15 MunyT B cnydae npegocrasienus 3asBUuTenemM
apxuB/ Monyne | HanpaBileHUs (epBbIit 1eHBb (ITpencraButeneM 3asBUTEINS) BCEX TOKYMEHTOB,

okazanus ycayr ENC
oy

MCKBCIOMCTBCHHBIX 3aIlIpOCOB

MPEIOCTABIICHUS
MYHHULUITAJILHOU

yCIIyTH)

HEO0OXOIUMBIX JJISl IPEIOCTaBICHUS
MyHUIUIIATBHOM YCIYTH, OCYLECTBISAETCS MEPEXO.T
K aJIMUHUCTpAaTUBHOM niponienype «lIpunstue
pemieHus». B cirydae He06X0IMMOCTH 3armpoca,
OCYILIECTBIIAETCS MEPEX0] K aAMUHUCTPATUBHON
npoueaype «@opMupoBaHUE U HAIIpaBJICHUE
MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbI
(opranuzanun), y4acTBYIOIUE B IPEAOCTAaBICHUH

MyHULIMTIATBHON YCITYTH))




75

3. (I)Ole/IPOBaHI/Ie H HaNpPaBJECHUE MEKBCIOMCTBCHHBIX 3aIlIPOCOB B OPraHbI (opraﬂmauun),

y4yacTBYOIIUE B NpeaocTaBieHnd MyHHIIUNIAIbHON YCIyTH.

MecTo BBIIIOJTHEHUS . Cpenusis
N Cpennnii cpox N
npoue,uypm/ AI[MI/IHI/ICTpaTI/IBHI)Ie JCUCTBUA TPYAOCMKOCTDH COI[Cp)KaHI/Ie JCUCTBUA
BBITTOJTHCHHUS

ncnonszyemas MC BBIITOJIHEHHUS
MyHununanbHbIin Omnpenenenue cocraBa JOKYMEHTOB, 5 paGouux nueit | 20 MUHYT Ecnu oTCyTCTBYIOT HEOOXOMMBIE JIS
apxus/ MOJJIEXKALIUX 3aIpOCy. IperocTaBieHuss MyHuIMnanbHON yCIyr
Mopyne  okazanus | HanpasiieHne MeXBEIOMCTBEHHBIX JIOKYMEHTBI (CBEJICHMS), yKa3aHHbIE B ITyHKTE 11
yeayr EUC OV 3aIpOCOB. HACTOALIET0 AJIMUHHACTPATUBHOIO PETJIAMEHTA,

KonTtpomns npenocraBicHus
pe3yibTara 3ampocoB

CIienuaJIucCT MYHI/IIII/IHaJII)HOFO apxuBa
OTBETCTBEHHBIN 3a OCYIICCTBJICHUC
MCXKBCIOMCTBCHHOTI'O B33,HMOZ[€I>'ICTBH$I,
OCYHICCTBJIACT (l)OpMI/IpOBaHI/IC H HaIIpaBJICHUC
MCKBCIOMCTBCHHBIX 3aITPOCOB.

5 MUHYT IIpoBepka nocTyIuIeHNs1 OTBETOB Ha
MEKBEIOMCTBEHHBIE 3aIIPOCHI.

OTBeTHI HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI
nocrynatoT B Mozayns okazanus ycinyr EUC OVY.
ITocne mocTymiIeHuu OTBETOB HA 3alpOChI
npu oopamenuu 3assutens (IIpencrasurens

3asBUTEJIS1) OCYIIECTBISIETCS Iepexo/ K
aaMuHUCTpaTuBHON npouenype «llpunarue

pELIECHUSD.
4. TlpuHsATHE pelIeHus].
MecTo BbINOIHEHNS| AJIMHUHUCTPATUBHBIE NENUCTBUS Cpennuii cpok Cpennss Copepxanue neicTBUS
poueaypsl/ BBITMIOJTHEHUST | TPYAOEMKOCTb
ucnouszyemas MC BBITIOJTHEHUS
MynuuunaneHeii | OnpeneneHne BO3MOXKHOCTH 8 pabouux gHEH 15 munyt Cnenuanucetr MyHHUIIMTIATBHOTO apXHUBa,
apxuB/ IIPENOCTABIICHNs MYHULIUIIAIBHON OTBETCTBEHHBIN 3a IpefocTasiieHue ['ocynapcTBeHHON
Monynbe OkazaHus | yCIyru yCIIyT'H, HA OCHOBaHUH COOPAHHOT0 KOMIUIEKTa
yeayr EUC OV JIOKYMEHTOB OIPEAEISAET BO3SMOKHOCTD
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIYyTH
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MecTo BbINOJHEHUSI| AJIMUHUCTPATUBHbBIC ICUCTBUS Cpennuii cpok Cpennsis ConepxaHue 1eMCTBUS
nporexypsl/ BBIIIOJIHEHUSL | TPYAOEMKOCTh
ucnons3zyemas C BBIIIOJIHEHUS
IIpuHsATHE TONOKUTEIBHOTO 5 MHUHYT IIpu oTcyTCcTBHM OCHOBAaHUM Ul OTKa3a B
peuieHus. YBEeIOMIICHHUE O MpeA0CTaBIeHN MyHULIMIIATBHON yCIyTH
HEO0OXOIMMOCTH IIPEJICTABUTh YIOJTHOMOYEHHBIM CIIEHHUAIUCTOM MyHUIIMIIAIBHOTO
OpPUTMHAJIBI TOKYMEHTOB JJIs apXyBa PUHUMAETCS MOJIOKUTEIBHOE PELICHNUE.
cBepku B M®II, npu obpaiienuu 3assutens (IIpencraBurens 3asgBUTENS) YBEJOMIISETCS
3assutens (IIpencraBurens M3MEHEHHEM TEeKYIero craryca B JInuHoM kaOuHeTe Ha
3asBuTens) uepes PIIIY PIIT'Y o HEOOXOAMMOCTH MPEACTABUTH OPUTUHAIIBI
JTOKyMEHTOB /7151 cBepku B M®DL B Teuenue 5 pabounx
JTHEH, cO JIHS, CJIEIYIOIEro 3a JHEM HalpaBICHUs
YBEJOMIICHHS
PopMHUpOBaHKE U TOATTMCAHUE 1 paboumii 20 MuUHYT Crenunanucrom MyHUIIMTIATIBHOTO apXHBa B
apXMBHOM CIIPAaBKH, apXUBHOU JIEHb OyMaXHOM BuUJIe Ha Oianke MyHHIIMITaTBFHOTO apXHUBa
KOIUU, APXUBHOW BBIMUCKHU WM (popMupyercsi ApXuBHas CIPABKA apXUBHasi KONMS,
MH(POPMALIMOHHOTO NHChMa apXMBHasl BbINUCKA, HHGPOPMALIMOHHOE MHUCHMO.
Y1osiHOMOYEHHOE JOHKHOCTHOE JINII0 MyHUIIUTIAIEHOTO
apXuBa MOJNHUCHIBAET MOATOTOBJICHHYI0 APXHUBHYIO
CIIPABKY, APXUBHYI0 KONHNI0, APXMBHYIO BHINUCKY HJIU
HH(pOpMALHOHHOE TUCHEMO
Hampasnenue pemenus 06 oTkase B CrenmanucroM MyHUIIMTIATIEHOTO apXHBa B
IIPEIOCTABIEHUN Oyma)kHOM Bujie Ha OiaHke popMHUpyeTcsi 0TKA3 B
I'ocynapcTBeHHOM yCIIyru Ha npenocraBjaeHMd MyHHIMIIAJIBHOMN YCJIYTH
MOJIUCH YIIOJIHOMOUYEHHOTO VY1I0JTHOMOYEHHOE TOJKHOCTHOE JIMIO MOANMCHIBACT
JOJIKHOCTHOTO JIUIA MOJATOTOBJIEHHOE peleHus1 1100 BO3BpaIlaeT A
MyHUIMIIaTBEHOTO apXKBa B WU3MEHEHHUS
OyMaxHOM BUJIE HezaBrcuMO OT IPUHATOTO pElIeHUs OCYIIECTBIIAETCS
Nepexo/l K aIMUHUCTPATUBHON IPOLIEAYPE
«Hamnpasnenne (Bbava) pe3ynbTaTa
MyHuunaibHbIi Hanpasnenue pesynprara 1 pabounii 5 MUHYT [Tocne mognucanuss apXUBHOM CIIPABKU APXUBHOM
apxuB/ MPEIOCTABIICHUS! MYHULIMNIAJIBHON | JI€Hb KOIMH, APXHBHOIi BHINUCKH, HH(YOPMAIIMOHHOTO
Monyib okazanus | yeryrs B M®LL u1s BbLiaum nucbMa crienuanuct MyHUIMnaibsHOro apxusa }
yeryr EUC OV HarpasisieT pe3ynbrat B MOI] kypbepckoit cinyk00ii.
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5. Hanmpagsyienne (Bbl1aua) pe3yJbTara.

Mecto BBINOJTHEHUS| AJIMUHUCTPATUBHBIC ACHCTBUS Cpennuit cpok | Cpenuss Conepxanue 1eCTBUS:
npoueaypbl/ BBIITOJIHEHUS TPYJIOEMKOCTh
ucnonb3yemas UC BBITIOJTHEHUS
MO®ILI/ Csepka g1okymeHTOB B M@ nipu 5 pabouunx 15 MunyT IIpu cooTBETCTBUH OPUTHHAIIOB JOKYMEHTOB,
Monayns MOIL] oOparnieHun 3asBUTEISA IHel npeacraBieHHbIX 3asButenem ([IpencraBurenem
ENC OY (ITpencraButens 3asBUTENS) Yepe3 3asIBUTENIS) 1711 CBEPKH C AJIEKTPOHHBIMU 00pa3amu, B
PIII'Y Monyne MOLL EUC OV npocraBisieTcss OTMETKA O
COOTBETCTBUH JJOKYMEHTOB OPUTMHAJIAM.
IIpy HECOOTBETCTBUU OPUTHMHAJIOB IOKYMEHTOB,
npezcTaBieHHbIX 3asButeneM (IIpeacraBurenem
3asBUTEIIS) TSl CBEPKU C AJIEKTPOHHBIMU 00pa3zamu, B
Mopayae M®II EUC OY npocrasiisieTcsi 0TMETKA 0
HECOOTBETCTBHHU JOKYMEHTOB OPHTHHAJIAM,
3asBJICHUE niepeMenaercs B apxuB MOI oz ctatycom
«IIpu3Hanue pe3ysnpTara He JEHCTBUTEIbHBIMY. AKT
cBepku Hanpasisercs B Moayns M®L EVIC OV s
AHHYJINPOBAHUS PELICHUS O NMPEJOCTABICHUN
l'ocynapcrBeHHoOM yeiayru
MoLY/ Beinaya pesynbrara B neHb cBepku 10 MunyT B ciydae oTCyTCTBUM OCHOBAaHMM IJIs OTKa3a B
Monyns MOIL] IIpEeA0CTaBICHUs] MyHULIUITAIBHON MIPEAOCTABICHUA MYHULIUIIAIBHON YCIIYTH
ENC Oy yciayru B MOL] cnenuanuctom M®I] 3aasurento (IIpencraBurento

3asIBUTEJIS) BBIJACTCS apXHUBHAS CIIPaBKa, apXHBHAS
KOIIHSI, apXUBHASI BBINMHCKA, THPOPMAIIMOHHOE TUCHMO:

- mpu obpamenun yepes PIII'Y B ciyqae
COOTBETCTBUSI OPUTHHAJIOB TOKYMEHTOB,
npeactaBieHHbIX 3asButenem (IIpeacraBurenem
3asBUTEIISA) TSl CBEPKH C AJIEKTPOHHBIMU 00pazaMu;

- ipu oOpamennu yepe3 MOL]

- ipu 0OpaIeHNUH 1O TIOUTe
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MecTo BBINOJHEHUS
npoLeaypsbl/
ucnonb3yemas UC

AJIMUHHUCTpPATHUBHbBIC JCHCTBUSA

Cpenuuii cpok
BBITIOJTHEHUS

Cpenusis
TPYAOEMKOCTh
BBITIOJTHEHUS

Coneprxkanue 1elCTBUS:

Crneunanuct M®IL npunumaer y 3asBurens
(ITpencraButens 3assBUTENS) BHITUCKY O IOJYy4YEHUU
pe3yJsibTata U MpoCTaBiIseT OTMETKY O Bblayue
pesyabpTata B Monyne M®IL[ EVIC OVY.

ITpu HanMuKMK OCHOBAHUM AJIS OTKa3a B IPEJOCTaB-
neHny MyHununansHou ycnyru cnenuanuct MOL
pacriedaTbIBaeT KOIHUIO JIEKTpOHHOro Perenus 06
OTKa3e Ha OyMa)KHOM HOCHUTEJIE, 3aBEpsIETCS MOANNUCHIO
YIOJIHOMO4YEHHOTO crienuanucta M®II u neyaTtsro
M®II, BeigaeT 3asBUTENIO (MPEICTABUTEIIO 3asBUTEIIS)

MyHunmMnanbHbIA
apxuB/

Mopynb okazaHus
yeayr EUC OV

Hanpasnenue pemenust 06 oTkasze
B IIPEIOCTABIICHUU
MyHUIUIIaTBbHOM YCIYTU B INYHBIN
kabuner Ha PII'Y

pu oOpareHnu 3asiBUTeNs
(ITpencraButens 3asgBUTENS)
nocpenctsoM PIITY

MyHunMnaibHbIA
apxus/

Monaynb okazaHus
yeayr EC OY

Hanpasnenue pesynprara
MPEIOCTaBIICHUSI MyHULIUTIAIbHON
YCIIYTH IO MOYTe

1 paboumnii
JICHb

5 MUHYT

B cnydae npunsaTHs pemieHus o0 0TKase B
IpeaocTaBlieHnd MyHULUMIIanbHON yeayru Pemenne
00 oTKa3e B peAocTaBlIeHMH MyHUIMITaIbHON
YCIIYTH B BUJE DJIEKTPOHHOI'O JJOKYMEHTA,
noanucasHoro JI1 ynmoaHOMOYEHHBIM JOJIKHOCTHBIM
JUOM MyHHIIMIIAIBHOTO apXUBa, HAIIPaBJISAETCS
3assurento ([IpeacraBuTento 3asiBUTENS) B JIMUHBIN
kabunet 3asBurens ([IpeacraBurens 3asBuUTeNs ) HA
PIII'Y. ITpu ycnoBum yka3aHHsi COOTBETCTBYIOIIETO
crioco0a roJstyueHus pemeHust 06 oTkase B 3asBICHUH
JIOTIOTHUTEBHO 3asiBUTEND (IIPEACTaBUTEIND
3asBUTEINSA) MOXKET TOJTYUUTh PELIeHHE 00 0TKa3e 1Mo
noure uinu yepes MOL]

[Ipu oTcyTCTBMM OCHOBaHMI J1 OTKa3a B
MpeloCTaBlIeHnU MyHUIIMNIAIBHOMN YCIIYTH apXHUBHAast
CIIpaBKa apXMBHAas KOs, apXUBHAsI BBIITUCKA,

MH(OPMALMOHHOE MMMCHMO HaIpaBIIsieTcs 3asiBUTEIIO
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MecTo BBIIOJIHEHUSA

npoLeaypsbl/
ucnonb3yemas UC

AJIMUHHUCTpPATHUBHbBIC JCHCTBUSA

Cpenuuii cpok
BBITIOJTHEHUS

Cpenusis
TPYAOEMKOCTh
BBITIOJTHEHUS

Coneprxkanue 1elCTBUS:

(mpeacTaBUTENIO 3asBUTENS) 110 MOYTE.

B ciyuae npunsATuUs pemeHus 00 0TKase B
IpeAocTaBiIeHnd MyHuunanesHon yenyru Pemenne
00 oTKa3e B peAocTaBieHMH MyHUIMIIaIbHON
YCIIYTH HalpaBJIAETCs 3assBUTEIIO 110 [10YTE

Hampasnenue pesynbTara
MPEAO0CTABIICHUS] MYHULIMITAIIbHON
YCIIYTH 110 3JIEKTPOHHOM 1oure

B ciyuae oOparieHus mo 31eKTpOHHOM moYTe
3a 00IIeI0CTYTHOW HH(pOPMaLIUeil pe3yabTar
IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH
Hanpa,JiisieTcs 3assBUTENIO (IIPEICTaBUTEIIO
3asiBUTEJIS) MO AJIEKTPOHHOM MIOYTE B BUJIE
3JIEKTPOHHOI'0 00pa3a OpUruHalia J0KyMeHTa
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[Ipunoxenue 16
K AJIMHHHCTPaTHBHOMY PETJIAMEHTY

Baok-cxema npegocraBieHuss MyHUIMNAAbHOU ycayru yepe3 MPDI

M®I]

IIpuem 3asBnenus

A 4

Ectb ocHOBaHMS myist na
OTKa3a B IpUEME

Ortka3 B
npueMe
JIOKYMEHTOB

A 4

1 JOKYMEHTOB

JTIOKyMEHTOB?

HET
\ 4
Perucrpanus.
M . IIpeaBapuTebHOE Heo6xonmmo HampaBHUTh
yHHHHHaHBtﬂ’IH apxus paccMoTpeHte MEKBEJJOMCTBEHHBIH
(1 pabouwnii neHp) sampoc?
Ja
A 4
PopMUpOBaHUE U HANpaBJICHUE HeT
MEXKBEJOMCTBEHHOTO 3aIIpoca,
CM3B N0JIy4eHUE OTBETa
(5 pabouux nHeit)
Ectb ocHOBaHmA mist < Odopmnernne
0TKa3a B IIPEIO0CTaBICHUN @ OTKa3a B
yeayru? »| mpenocrasie-
HHUH YCIyTH
HET

MyHHUIMDaIbHbIA apXUB
(15 pabounx mHeit)

A

[punsaTtue pemenus. [ToaroroBka u oGopmiieHHE apXUBHOH CIIPaBKH,
ApXMUBHOW KOMHMHU. aDXUBHOW BBIMHMCKH. HHOODMALIHOHHOTO MUCbMa

\ 4 \ 4
Hanpagsnenue Hanpasnenue
pe3ynbTaToB pe3ynbTaToB
IPEeIOCTaBICHHs IIPEIOCTaBICHUS
ycayru B MOIL] ycayru Ha PITTY
y'y A
A 4
WIH Hanpasnenue
M1 Beinaua pesynbraTta pE3yIBTATOR
(1 paBounit zers) IPEJOCTaBICHUH yCIyTU > e
YCIIYTH IO I0YTe
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Baok-cxema npegocraBiaenuss MyHuuunaabHou ycayru yepes PIITY

MyHUIUMDABHBIA apXUB
(1 pabouwnii neHsb)

EcTth ocHOBaHuS 11 na OTka3 B
[Ipuem 3asBnenus I OTKa3a B IpHeMe > npueme
1 JIOKyMCHTOB JIOKYMEHTOB? AOKYMEHTOB
HET

A4

Perucrpauus u

Heo6xomumo HanpaBuTh

CMOB

MpeIBapUTEIILHOC
paccMoTpeHue 3asBICHUS. MCKBE/IOMCTBCHHEIN
3anpoc?
v o
HET

dopMHUpOBaHUE U HATIPABIICHUE
MEXBEZOMCTBEHHOTO 3aIpoca,
N0JIy4eHUe OTBETa

|
Ectp OCHOE*HI/ISI IS

OTKa3a B [PEIOCTaBIeHun [ —— |
pen ) Odopmnernne
CIIYTH! >
yemyr - OTKa3a B
na
TIpeoCcTaBIIe-
o HET
MyHuIMIaTbHBIN apXUB HHH yCIyTH
\ 4
[onroroBka u ohopMiICHHE apXUBHOM CIPaBKH,
apXUBHOW KONUY, apXUBHON BBIIIUCKH,
HH()OPMAIIMOHHOTO MHChMA
v v
Hanpasnenue pesysnbrara Hampasnenue oTkasza B
MPEIOCTABICHNH YCIIyTH Ha MIPEIOCTABICHUH YCITyTH
PIII'Y Ha PIII'Y
MyHUIMDaIBHBIA apXUB
A 4 v
Hanpasnenue pe3ynbTaToB Hampasnenue pe3ynbtaToB
NpeaocTaBieHus ycayru B MOI] [IPEJOCTaBIEHHsl YCIYT U 110 I10YTe

(B COOTBETCTBUHU C 3asBICHUEM) (B COOTBETCTBHH C 3asBICHUEM)




baok-cxema npeaocraBJICHUNA Mynnunnanbnoﬁ YCiIayru, 3asiBJICHUE 0 IIPE€A0OCTABJICHUN KOTOpOﬁ
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MOCTYIMHJIH 11O MOYTE WIHN 3JIeKTpOHHOI71 mnmourte

MyHULIMDATBHBIA apXUB
(1 pabouwnii neHsb)

ITpuem 3asBneHus U JOKYMEHTOB,
MOCTYIHUBIINX IO 1T0YTE

ITpuem u pacnieuatka 3asBIeHUS U
JIOKYMEHTOB, IIOCTYNUBIINX 110
JJIEKTPOHHOM IoYTe

Peructpauus u npeaBapuTensHoe
paccMoTpeHue 3asBICHUS
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JIOKYMEHTOB

na
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PopMUpOBaHUE U HANIPaBJICHUE
MEXBEIOMCTBEHHOTO 3aMpoca,
MIOJTy4eHUE OTBETa

MyHUIMDAIBHBIA apXUB

EcTb ocHOBaHuUst st <
OTKa3a B MPEOCTaBICHAN

pel 0 Odopmnernne
ciyru? q

yeiy d OTKa3a B
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ToaroroBka u oopmiIeHHE APXUBHOMN CIIPABKH, apXHUBHON
KOIIUHM, apXUBHOH BBIMUCKYU, HH(OPMAIMOHHOTO IIUCbMa
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\ 4

Beinava pesynbTara
NPEAOCTABIEHUH YCIIyTH

U

Hanpasnenue pe3ynbraToB
MIPEIOCTABICHAS YCIYTH TI0 TI0UTe
(B cOOTBETCTBUU C 3asBJIECHUEM)

Brinaya oTkasa B
MIpeA0CTaBICHUN
ycIyru




